
 
 

VILLAGE OF RIVER FOREST  
REGULAR VILLAGE BOARD MEETING 

Monday, July 12, 2021 – 7:00 PM 
Village Hall – 400 Park Avenue – River Forest, IL 60305 

 Community Room 
 

AGENDA 
 

Public comments sent in advance of the meeting shared with the Village President and Board of Trustees.  You may submit your written 
public comments via email in advance of the meeting to: vbot@vrf.us. You may listen to the meeting by participating in a Zoom 
conference call as follows: dial-in number: 312-626-6799 with meeting ID: 811 6028 1936 or by clicking here:  
https://us02web.zoom.us/j/81160281936. If you would like to speak during public comment, please email sphyfer@vrf.us by 4:00 PM 
on Monday, July 12, 2021. If you would like to watch the livestream, please go to the Village website: 
https://www.vrf.us/events/event/1890.  

 
1. Call to Order/Roll Call 

2. Pledge of Allegiance  

3. Citizen Comments 

4. Elected Official Comments & Announcements 

5. Consent Agenda 
a. Village Board of Trustee Meeting Minutes – June 28, 2021 
b. Executive Session Meeting Minutes – June 28, 2021  
c. Right-of-Way Encroachment Waiver and Agreement for an Irrigation System Located at 825 Bonnie Brae 
d. Waiver of Formal Bidding Requirements and Award of Contract to GovHR for Fire Chief Recruiting Services in the Amount 

of $22,500.00 
e. Waiver of Formal Bidding Requirements and Award of Contract to GovHR for Village Administrator Recruiting Services in 

the Amount of $20,000.00 
f. Award of Bid and Contract to A. Lamp Concrete Contractors, Inc. for 2021 Green Alley Improvement Project in the Amount 

of $797,190.60 
g. Receive and File: Resignation Letter of EDC Chairperson Lee Neubecker 
h. Monthly Department Reports 
i. Accounts Payable – June 2021 – $1,419,779.53 
j. Village Administrator’s Report 
 

6. Consent Items for Separate Consideration 
a. Accounts Payable from the General Fund to McDonald’s-Karavites for $63.00 (Trustee O’Connell Common Law Conflict of 
Interest) 
 

7. Recommendations of Boards, Commissions and Committees  
 
8. Unfinished Business 

a. Update: Lake & Lathrop 
 

9. New Business 
a. Appointment/Reappointment of Village Officials All Terms Ending 5/12/2025 

1. Village Attorney & Local Prosecutor – Gregory Smith (Klein, Thorpe and Jenkins, Ltd) 
2. Village Labor & Employment Attorney – Clark Baird Smith LLP 

 
10. Executive Session 

 
11. Adjournment 

 
 
 
 

Revised 7/9/21 

mailto:vbot@vrf.us?subject=VBOT%20Public%20Comment
https://us02web.zoom.us/j/81160281936
mailto:sphyfer@vrf.us?subject=VBOT%20Public%20Comment%20-%20signing%20up%20to%20speak
https://www.vrf.us/events/event/1890
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  VILLAGE OF RIVER FOREST 
REGULAR VILLAGE BOARD OF TRUSTEES MINUTES 

Monday, June 28, 2021 
 

A regular meeting of the Village of River Forest Board of Trustees was held on Monday, June 
28, 2021 at 7:00 p.m. in the Community Room of Village Hall, 400 Park Avenue – River Forest, 
IL.  

 
1.  CALL TO ORDER/ROLL CALL  

 
The meeting was called to order at 7:04p.m.  Upon roll call, the following persons were: 
 
Present: President Adduci, Trustees Bachner, Brennan, Gillis, Johnson, O’Connell, 

Vazquez, Village Clerk Jonathan Keller 
Absent:  None  
Also Present:  Acting Village Administrator Lisa Scheiner, Assistant to the Village 

Administrator Jonathan Pape, Management Analyst Sara Phyfer, Police Chief 
James O’Shea, Finance Director Rosemary McAdams, Fire Chief Kurt 
Bohlmann, Public Works Director John Anderson, Village Engineer Jeff Loster, 
Village Attorney Greg Smith 

 
2.  PLEDGE OF ALLEGIANCE  

 
President Adduci led the pledge of allegiance.  

 
3.  CITIZEN COMMENTS  

 
Joseph O’Connor, 351 Thatcher. Mr. O’Connor stated he was in support of the Traffic and 
Safety Commission study regarding a crosswalk on Hawthorne and pedestrian curb ramp. 
He stated the Commission approved a crosswalk at Gale and Hawthorne, and also approved 
a south facing pedestrian ramp on the northeast corner of Thatcher and Hawthorne. He 
expressed his support for both of those changes.  
 
Johann Buis, 8141 Lake St. Mr. Buis stated he has lived in the Village for 23 years. He noted 
he was member of a stormwater/flood committee, and that he just stepped down as a Traffic 
and Safety Commissioner. He stated he is here to talk about the Stormwater Master Plan. He 
stated he was on the task force from 2008-2011, and he spoke about the historical flood 
event during his term as commissioner. He stated that today we have increased climate 
change, unpredictable weather patterns, and tornadoes from last week. He mentioned that 
the Village engineers and Village administrator have no institutional living memory of these 
events and are uninformed by these types of catastrophic events. He stated River Forest 
being prone to flooding is in the strategic plan, but that he does not accept that. He proposed 
that the Village think substantively for the next 50-year solution. He urged the Board to 
consider making extraordinary efforts, and to think about near permanent abatement and 
not solutions that fit 10-year solutions. He proposed that the Village not allow for any 
clearance or mitigation in the river beds and to instead ask for exceptions of temporary or 
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permanent berms. He recalled that on the 300 block of Chicago Ave, a homeowner 
implemented all three of the Village’s abatement solutions, spent $25,000 and still has 
flooding. He urged the Board to think about creative solutions so that overland flooding 
might not be the kind of thing that will dam up. He stated that the Village is also at behest of 
a single, dual system stormwater drainage system. Mr. Buis stated that when he was on the 
flood committee, they discussed phased implementation looking at the stormwater system, 
and separating storm and sanitary systems. He stated only a small section of the Village has 
separate systems, and he urged the committee to re-evaluate that. He stated he would like to 
note that the Village has subterranean water flows under Village and wanted to note that 
there are streams under the Village. He strongly urged the Board to take a 50-year view of 
not just solutions for the time being but comprehensive, long-term abatement solutions that 
will be permanent.  
 
Trustee Brennan asked if Mr. Buis has shared his historical perspective and opinions with 
the contractor. 
 
Mr. Buis remarked that Christopher Burke is the one and only contractor from 2008, and 
that, no he had not shared his perspective with them. He stated that he assumed that because 
they were original engineers, whatever the Board thinks he said of value could be shared 
with them. He encouraged for the plan to call for proposals to be more intentional, aggressive 
and versatile. He stated it is clear that when a single firm has a monopoly on engineering, 
there are no fresh ideas coming forward and there is the possibility of the Village falling into 
a trap.  
 
President Adduci asked Mr. Buis to share his information with the contractor.  
 
Ms. Scheiner mentioned that there were two resident meetings and encouraged Mr. Buis to 
share his information with the Village Engineer and to complete the SMP questionnaire.  
 
Katharine Christmas, 601 Bonnie Brae. Ms. Christmas stated she was a citizen member of the 
Deer Management Ad Hoc Committee and is speaking to remind the Board that resolution 
20-03 requires the Village to have at least one resident forum to educate residents of a deer 
management program. She stated that although COVID restrictions may have prohibited 
meeting in the past, there is no reason now not to fulfill that obligation. She proposed that 
the two groups present their reports to a Committee of the Whole meeting in August before 
a vote takes place. She stated the Board included a public forum requirement in the original 
resolution to make sure the residents are fully educated on this topic. She stated nothing has 
changed to make this goal less relevant.  
 
President Adduci concurred, and she stated they would make it a priority to hold a 
community education forum. She stated it is a good idea to have a Committee of the Whole 
meeting. She asked Ms. Christmas about holding that meeting at the end of the summer.  
 
Ms. Christmas remarked that since it is already late June, and that the presenters would need 
time to prepare, that some date in August made sense. 
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President Adduci commented that they will make this a priority. 
 
Phyllis Rubin, 411 Ashland. Ms. Rubin discussed Lake and Lathrop and the updates on 
website that the seventh unit sold. She also mentioned that there was a Sunday pamphlet in 
the newspaper for Lake & Lathrop. She stated she had a previous question that was not 
answered - is radon one of the gases expected to come out of the ground on that site? She 
asked what are the remaining building permit review comments and when those will be 
addressed. She asked about the MWRD permit and that it is anticipated to be issued in the 
near future, and stated that she hoped that in the report tonight that they will inform the 
public on their progress. She remarked that nothing is being done and that the building start 
has been delayed, and that the Board should know what is going on. She commented about 
someone coming onto the Zoning Board of Appeals who has ties to West Cook News, which 
she felt is not a reliable news source. So, she stated, if this person comes on the Commission, 
there is not a proper vetting of people.  
 
Margie Cekander, 531 River Oaks Dr. Ms. Cekander discussed the appointment process and 
noted the February 22nd meeting. She stated that several Board members and President 
Adduci expressed support for the plans presented by resident John Grant. She stated sharing 
applications of those nominated was a good first step. However, she noted that the role of 
the Board is to advise and consent on potential appointments and asked if all applicants were 
reviewed by the Board, and whether they advised the President on those appointments. She 
also noted that 60% of the appointments are for four years. Ms. Cekander noted one nominee 
donated $1,000 to President Adduci and is now an appointee to two boards in the Village, 
and asked if that information was shared with the Board. She noted that other qualified 
candidates to the ZBA were not included in the group of appointees and asked if the Board 
knew that. She remarked that if the Board did not review all the appointees and advise the 
President, then they are not doing their duty to the residents. Regarding Lake and Lathrop, 
she asked what is the status of the MWRD permit, the IEPA approval and the NFR letter, and 
Village permit. She stated that was unclear within the report from Acting Administrator 
Scheiner from June 24th about the resubmittal of those permits. She asked about the current 
status and timetable of the project as the Sheridan took three years from permit to occupancy 
and Lake & Lathrop was originally approved in 2016 and completion looks more like 2024. 
Regarding the $26,000 legal bill on Unfair Labor Practice, she asked what was the outcome 
of the hearing and was it related to the individual who filed suit last year, and what else can 
be shared. Regarding the Village Administrator search, she stated the Village needs to 
conduct a Village Administrator search with residents. Regarding the SMP meetings, Ms. 
Cekander stated Jeff Loster answered questions, but there were no presentations and the 
contractor did not take notes. She stated she agreed with Johann Buis’ comments.  
 
Jan Saeger, 435 William. Ms. Saeger stated the President is presenting her appointments and 
the Board of Trustees is tasked with voting. She stated the President’s appointees have 
impressive credentials and are from all areas of the Village. She stated the Village 
government relies on active residents who graciously and tirelessly volunteer their time and 
effort to sustain the quality of our community. Ms. Saeger stated the Village’s boards are most 
functional with full memberships, and that without appointments, especially those that are 
vacant, there can be additional cost of money and time to residents and business owners.  
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She stated that everyone should all understand the need to appoint and reappoint as soon as 
possible, noting that the list is long, but how does that compare to previous years. She stated 
the process is by ordinance and should not be tabled now or in the future, as hitting the pause 
button is counter-productive and will result in a broken system. Regarding consideration of 
appointments, Ms. Saeger thanked Acting Administrator Scheiner for her work on the June 
meeting about the appointment process. She commented that the need to appoint and 
reappoint volunteers to the commissions is up to the Village President and the Board of 
Trustees, and the goal is to ensure the process is transparent, well documented and available 
for all residents. She stated that suggestions made at the June 2 meeting were examples of 
the need for clearer communication, but not of a broken appointment process. She stated she 
appreciated that all community members are encouraged to research topics and then share 
those findings during Public Comment.   
 

4.   ELECTED OFFICIAL COMMENTS & ANNOUNCEMENTS  

Trustee O’Connell wished everyone a safe and happy Fourth of July weekend, and asked 
everyone to use their best judgment.  

Trustee Johnson wished everyone a happy holiday. He stated he is enamored by all the 
community engagement, and that he wants residents to understand the Board is listening, 
and they will take comments and thoroughly discuss them and ensure an adequate result. 

Trustee Brennan reported that a River Forest student, Marin Chalmers, won a One Earth Film 
Festival award for her short film “Sundiaca.” She stated she is a student at Roosevelt Middle 
School and that this student is a member of Cory Kadlec’s science class. Trustee Brennan 
asked if the student and the teacher can be invited to a Board meeting to watch the film. She 
noted the article in the Wednesday Journal of the potential sale of part of the Dominican 
Priory Campus and asked if it was appropriate or possible for the EDC to assess this property 
and advise the Village Board on the impact of this land use.  

President Adduci commented that the Comprehensive Plan guides the Village and asked if 
the Board is prepared to re-zone the property to commercial or residential. She noted that 
currently the property is zoned Public-Recreational-Institutional. President Adduci noted 
that the Comprehensive Plan is very detailed and zoning for that property was very carefully 
looked at. She agreed that putting that issue on the agenda was prudent, but remarked that 
they will follow the Comprehensive Plan. 

Trustee Brennan stated she would like to hear the Village’s options and what the impact 
would be on those decisions.  

President Adduci remarked that that is what the Comprehensive Plan does, and that every 
consideration was discussed in detail. She also noted the discussions included that if it was 
public it could be greenspace and if private, it would be taxable.  

Trustee O’Connell noted that many ideas can be brought forth, but asked if they want to abide 
by Comprehensive Plan or do they want to do something else there. He asked what the Board 
wants EDC to do. 



VBOT June 28, 2021 
 

 5 
 

President Adduci stated that was a major decision and vote for the Board.   

Trustee Vazquez wished everyone a happy and safe Fourth of July. He stated he had three 
items related to Age Friendly issues. He reported he attended the Metropolitan Mayors 
Caucus Age Friendly Communities Collaborative meeting on June 3. In reviewing the 
meeting, he stated the Village is farther beyond the AFCC’s initial initiatives. He stated the 
AFCC heard from the City of Woodstock and their Age Friendly Action Plan and thought some 
of their ideas were very interesting. He stated the Village’s Age Friendly Committee met this 
past month and reported that the Committee is getting close and finalizing survey questions. 
He stated he hoped to reach a conclusion at the next meeting. He also briefly noted the 
Neighborhood Age Friendly Collaborative and reported about their commitments.   

Trustee Gillis wished everyone a happy Fourth of July and cautioned everyone to be safe and 
be healthy. She reported that she represented the Village and joined the Oak Park mayor and 
Senator Don Harmon at the OPRF Infant Welfare Society construction kickoff event for their 
move from Lake Street to Madison. She stated they purchased the building with donations 
and have the budget to remodel the space, with the hope to move in within a year. She stated 
she attended the West Central Municipal Conference training for newly elected officials and 
found it informative and insightful. She stated it is great to see the collaboration that 
municipalities have together.  

Trustee Bachner started with a Land Acknowledgment statement that this land was once and 
still inhabited by indigenous people and stated that River Forest continues to be a place that 
people from diverse backgrounds live and gather. She noted she celebrated Juneteenth and 
that it was great to be able to see everyone in person. She wished everyone a happy 
Juneteenth and Fourth of July. She reported that the DEI Advisory Group has met twice and 
has approved guidelines for discussions for dialogue, and that a working group is set on 
finalizing the definitions for Diversity, Equity, and Inclusion. She noted that the group was 
provided with additional key terms that are used in DEI spaces. She reported that the Group 
has been focused on one part education in DEI, one part the Village itself, and one part getting 
to the work at hand. She stated it is a marathon, not a sprint. She stated it is great to have 
people share and hear from people in the community. Regarding Priory Campus, Trustee 
Bachner stated the Village felt there is a huge opportunity and should consider the tax rolls 
for the community. She stated that this could be something for multi-use, and that for the 
right kind of project, she would be willing to amend the Comprehensive Plan.  

President Adduci wished everyone a happy Fourth of July. She updated the Board on the 
Village Administrator recruitment, and stated she has asked West Central Municipal 
Conference to give the Board resumes and contacts of individuals in the surrounding area. 
She stated her hope is to create a trustee workgroup/advisory group to help them pick the 
right administrator. She reiterated that that process is starting, and stated that Village 
trustees and the clerk will be involved in that process. She emphasized it is an important 
process and the Board acknowledges that.  

 
5.   CONSENT AGENDA  
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a. Board of Trustee Meeting Minutes – May 24, 2021 
b. Executive Session Meeting Minutes – May 24, 2021  
c. National Railway Safety Week – Proclamation  
d. Approval of Resolution Rejecting All Bids Received for the Village of River Forest’s 

2021 Green Alley Improvement Project and Authorizing the Rebidding of the Project 
- Resolution 

e. Award of Contract to V3 Companies for Design Alley Design for a Cost Not to Exceed 
$145,665.00 

f. Approval of Payment to Clark Baird Smith LLP for Legal Services in the amount of 
$26,787.50 

g. Award of Bid and Contract to Crowne Industries, Ltd. for the Fuel System 
Improvement Project in the amount of $141,000 

h. Right-of-Way Encroachment Waiver and Agreement for an Irrigation System Located 
at 706 Franklin 

i. Right-of-Way Encroachment Waiver and Agreement for an Irrigation System Located 
at 605 Park 

j. Right-of-Way Encroachment Waiver and Agreement for a Fence Located at 500 
William 

k. Monthly Department Reports 
l. May Financial Report 
m. Accounts Payable – May 2021 – $1,663,289.63 
n. Performance Measurement Report 
o. Village Administrator’s Report 

 
Trustee O’Connell made a motion, seconded by Trustee Bachner, to approve the Consent 
Agenda items A-E and G-O.  
 

Roll call: 
Ayes:  Trustees Bachner, Brennan, Gillis, Johnson, O’Connell, Vazquez  
Absent: None  
Nays:  None 
Motion Passes. 
 

Trustee O’Connell made a motion, seconded by Trustee Vazquez, to approve the Consent 
Agenda item F. 
 
 Trustee O’Connell asked if this was related to litigation regarding personnel.  
 
Ms. Scheiner stated yes. 
 

Roll call: 
Ayes:  Trustees Bachner, Brennan, Gillis, Johnson, O’Connell, Vazquez  
Absent: None  
Nays:  None 
Motion Passes. 
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6.  CONSENT ITEMS FOR SEPARATE CONSIDERATION 

 
f. Accounts Payable from the General Fund to McDonald’s-Karavites for $31.89 (Trustee 

O’Connell Common Law Conflict of Interest) 
 
Trustee Vazquez made a motion, seconded by Trustee Bachner, to approve payment from the 
General Fund to McDonald’s-Karavites for $31.89. 
 

Roll call: 
Ayes:  Trustees Bachner, Brennan, Gillis, Johnson, Vazquez  
Absent: None  
Nays:  None  
Abstain: Trustee O’Connell 
Motion Passes. 

 
7.  RECOMMENDATIONS OF BOARDS, COMMISSIONS AND COMMITTEES 

 
a. Development Review Board – Trinity High School Planned Development – 

Ordinance  
 

Trustee Vazquez made a motion, seconded by Trustee O’Connell, to approve an ordinance 
granting an amendment to a Planned Development Permit for Trinity High School, located at 
7574 Division Street. 
 
President Laura Curley of Trinity High School introduced the project. She stated it would be 
the construction of a corridor that would link buildings and the installation of an elevator. 
She stated the project would improve accessibility, improve safety, and improve usability of 
outdoor space, additionally noting a new courtyard. She discussed the improved pedestrian 
movement. She also discussed the Development Review Board’s requests regarding specific 
information about the amount and durability of EIFS. She explained that for the first 7’6” of 
the exterior of the building, she was assured that a new grade with ultra-high impact EIFS 
would be used and the DRB agreed. Next, President Curley discussed the logistics plan 
regarding neighborhood parking and traffic. She stated 38 parking spaces were to be 
designated to construction workers. She emphasized there will be 167 total parking spots 
and that would be more than sufficient parking for staff and students. She also noted that no 
construction workers will be parking outside their lot. She discussed the number of trees 
being impacted, noting that three trees must be removed. She thanked the Board and the 
DRB for years of collaboration with Trinity and noted they pride themselves on being good 
neighbors.  
 
Trustee Johnson stated that this is a great project. He asked if parents would pick up kids 
from the front area and asked about lighting during after-hours. 
 
President Curley stated as long as someone is in the building, lights would be on.  
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Trustee O’Connell noted it will be a great addition to the campus and asked about the timing 
of construction. 
 
President Curley stated that they would like to start tomorrow, but would certainly be 
finished before the start of Christmas break.  
 
Trustee Bachner noted the DRB approved the project with several conditions, and she asked 
if the exterior materials discussed in the presentation met the DRB’s conditions.  
 
President Curley responded yes.  
 
Trustee Bachner remarked that it sounds like they have taken accessibility into 
consideration. She stated she wanted to make sure they will have the right buttons in the 
elevator.  
 
President Curley stated yes, and that that is something that would be standard on 
construction.  
 
Trustee Brennan commented that she listened to the audio, noting that when trees are 
removed they are measured by caliper. She stated that you cannot remove large trees and 
replace them with small trees. 
 
President Curley concurred and stated they must replace the caliper amounts and not just 
the number of trees, noting that if you fall below you must make amends. In this case, she 
stated, the school would have to plant 14 trees to make up the caliper length, which is not 
feasible. She explained that instead, the school will be planting three new trees and making 
a contribution to a fund in River Forest that pays for new trees in the Village.  
 
Trustee Gillis applauded Trinity for thinking about the project from a sustainability 
perspective with the green roof and permeable pavers. 
 
Trustee Vazquez commented that he loves the plan and thanked Trinity for being a good 
neighbor.  
 
President Adduci thanked Trinity and stated their project is well received. She said thank 
you for all their diligence working with the Village and for being conscious about things that 
are important to them.   
 

Roll call: 
Ayes:  Trustees Bachner, Brennan, Gillis, Johnson, O’Connell, Vazquez  
Absent: None  
Nays:  None  
Motion Passes. 

 
b. Traffic and Safety Commission Recommendations 
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1. Recommendation on Crosswalk on Hawthorne 
   

2. Recommendation on Pole-Mounted Radar Feedback Signs – 500 Block of 
Thatcher Avenue 

3. Recommendation on Safe Walking Routes to School 
 
Village Engineer Jeff Loster introduced these items. He reviewed the Commission’s 
discussion about the safety parameters of that intersection. He stated consideration was 
given to a crosswalk across the alley, noting there some speeding concerns on Hawthorne 
and Thatcher, and also noting stops signs at Safe Walking Routes to School crosswalks. He 
stated the recommendation is ultimately a striped crosswalk at Hawthorne and Gale Avenue. 
He noted Staff’s concern regarding putting a crosswalk into the alley.  
 
Mr. Loster reviewed the request for pole-mounted radar feedback signs for northbound and 
southbound Thatcher and stated the recommendation is for one for southbound traffic.   
 
Mr. Loster reviewed the recommendation for stop signs that flash red at certain 
intersections. He reviewed the 12-month check up on the Safe Routes implementation and 
stated the recommendation is for three additional intersections to have flashing lights.  
 
He noted no ordinance changes are required.  
 
Trustee Brennan stated that a resident contacted her about the Traffic and Safety 
Commission and asked about the process regarding the 8 requests for the flashing lights.  
 
Mr. Loster noted that for some of the recommendations, the Commission concluded some of 
the items would go through the new parameters to get on an agenda. He clarified that the 
lights for stop signs on the Safe Routes project are being recommended and that the other 
requests should go through the normal process.  
 
President Adduci stated there was Village Board consensus for these items. 

  
c. Board and Commission Appointments/Reappointments: 

 
1. Economic Development Commission – Appoint Katie Lowes (Mass vacancy) – 

4 Year Term expiring 4/30/25 
2. Economic Development Commission – Appoint Rajendra Chiplunkar (Slepicka 

vacancy) – 4 Year Term expiring 4/30/25  
3. Economic Development Commission – Reappoint Cuyler Brown – 4 Year Term 

expiring 4/30/25 
4. Economic Development Commission – Reappoint Tim Brangle – 4 Year Term 

expiring 4/30/25 
5. Sustainability Commission – Appoint Maggie Clancy (Gillis vacancy) – 4 Year 

Term expiring 4/30/25 
6. Sustainability Commission – Appoint Jeff Veazie (Behan vacancy) – 4 Year 

Term expiring 4/30/25 
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7. Sustainability Commission – Reappoint Susan Charrette – 4 Year Term 
expiring 4/30/25 

8. Historic Preservation Commission – Appoint John Schwartz (Pritz vacancy) – 
4 Year Term expiring 4/30/25 

9. Historic Preservation Commission – Reappoint Carla Graham-White – 4 Year 
Term expiring 4/30/25 

10. Historic Preservation Commission – Appoint Scott Krusinski (Prestes vacancy) 
– 4 Year Term expiring 4/30/25 

11. Traffic & Safety Commission – Reappoint Kim Hoyt – 4 Year Term expiring 
4/30/25 

12. Traffic & Safety Commission – Reappoint John Osga – 4 Year Term expiring 
4/30/25 

13. Traffic & Safety Commission – Reappoint Rick Gillis – 4 Year Term expiring 
4/30/25 

14. Traffic & Safety Commission – Appoint David Karrow (Buis vacancy) – 
Remaining Term expiring 4/30/22  

15. Traffic & Safety Commission – Appoint Patricia Chase (Wade vacancy) – 4 Year 
Term expiring 4/30/25 

16. Police Pension Board – Reappoint Heath Bray – 2 Year Term expiring 4/30/23 
17. Police Pension Board – Reappoint Rosemary McAdams – 2 Year Term expiring 

4/30/23 
18. Board of Fire and Police Commissioners – Reappoint John Phelan – 3 Year 

Term expiring 4/30/24 
19. Local Ethics Commission – Appoint Peggy Daley Member and Chair (Collins 

vacancy) – 2 Year Term expiring 4/30/23 
20. Local Ethics Commission – Appoint Anastasie Sénat (Cullerton vacancy) – 2 

Year term expiring 4/30/23 
21. Local Ethics Commission – Reappoint Greg Ignoffo – 1 Year Term expiring 

4/30/22 
22. Plan Commission – Appoint Elias Yanaki (Gottlieb vacancy) – 4 Year Term 

expiring 4/30/25 
23. Zoning Board of Appeals – Reappoint Gerald Dombrowski – 5 Year Term 

expiring 4/30/26 
24. Zoning Board of Appeals – Appoint Corina Davis (O’Brien vacancy) – 5 Year 

Term expiring 4/30/26 
25. Zoning Board of Appeals – Appoint Chris Plywacz (Berni vacancy) – Remaining 

Term expiring 4/30/22 
26. Development Review Board – Appoint Corina Davis (Kilbride vacancy) – 2 

Year Term expiring 4/30/23 
27. Development Review Board – Appoint Elias Yanaki (Dombrowski vacancy) – 

2 Year Term expiring 4/30/23 
28. Development Review Board – Reappoint Frank Martin Member and Chair – 2 

Year Term expiring 4/30/23 
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Trustee O’Connell made a motion, seconded by Trustee Johnson, to concur with the 
recommendations of the Village President for item 7C #'s 1-12 and 14-28 for the Board and 
Commission appointments effective May 1, 2021. 
 
President Adduci noted that Board members had resumes prior to meeting tonight. She 
reviewed the appointments and reappointments.  
 

Roll call: 
Ayes:  Trustees Bachner, Brennan, Gillis, Johnson, O’Connell, Vazquez  
Absent: None  
Nays:  None 
Motion Passes. 

 
Trustee O’Connell made a motion, seconded by Trustee Johnson, to concur with the 
recommendations of the Village President for item 7C #13 for the Board and Commission 
appointments effective May 1, 2021. 
 

Roll call: 
Ayes:  Trustees Bachner, Brennan, Johnson, O’Connell, Vazquez  
Absent: None  
Nays:  None 
Abstain: Trustee Gillis 
Motion Passes. 

 
8.  UNFINISHED BUSINESS 

 
a. Update: Lake & Lathrop 

 
President Adduci stated that Lake and Lathrop representatives were unable to attend the 
meeting.  
 

9.  NEW BUSINESS 
 

a. Consideration of Recommendation Regarding Board, Committee and Commission 
Appointments 

 
Ms. Scheiner reviewed this item and stated there was a forum regarding this item in June. She 
stated appointments are defined by statute, using legislation that defines how appointments 
are brought forward. She noted trustees give advice and consent, and that the trustees have 
final approval authority of appointments. She stated that once an application is submitted or 
vacancy occurs, Staff sends applications to the Village President. She stated the Village 
President interviews the applicant, brings forward to Board, and the Board gives advice and 
consent. She stated there are opportunities for enhancements to the process. She explained 
that the process used is consistent with state and local legislation and that it is something that 
is approved by the Village Board of Trustees. She stated she is not suggesting changes to that 
process, noting that it is a standard and customary process that functions well. Ms. Scheiner 
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explained they can use the Village’s communication channels to improve communication and 
how residents can engage with groups. She suggested using the website, newsletter, and 
social media to share and they can do a more thorough job getting information out to the 
community. She suggested talking more about the amazing work by these volunteers and 
highlighting the good work that they do. She also suggested applicants have subject matter 
familiarity but that expertise was not necessarily needed. She stated it is reasonable to 
appoint people who are not experts. Regarding the post appointment process, Ms. Scheiner 
suggested providing more resources to acclimate appointees to these roles, including getting 
people familiar with where to find information, how to use their staff liaison, and what to 
expect in terms of their roles and responsibilities. She stated there is a good document from 
Glen Ellyn, which serves as a manual that the Village of River Forest could adapt. She stated 
staff liaisons will reach out proactively to member. She stated that concluded the 
recommendations and stated Staff is seeking the Board’s direction.  
 
Trustee O’Connell stated he listened to the meeting and appreciates the residents and their 
input. He stated one takeaway in addition to post-communication is the job description. He 
suggested including what is the position, what are the expectations, and what is the 
candidate’s interest. He noted the one thing he is not in favor of would be substantial changes 
to the vetting process. He stated he fully supports post-communication and that the Glen Ellyn 
document was good, and that someone should make it the Village’s own.   
 
Trustee Johnson remarked that it is very important to continue developing transparency of 
the process. He stated he was encouraged by developing how the Board makes appointments. 
He stated that while proceeding down that path, educating residents will alleviate issues 
about when things are happening and how things are happening.  
 
Trustee Bachner re-emphasized that the process part is what she heard people asking for. She 
stated that the idea that if we can help the community understand what happens, what are 
we doing a few months out if the vacancy occurs on April 30. She asked what is the role of the 
president, chairman, and other commissioners. She stated she would love to see if a timeline 
would help and that she would like to see that established. She suggested the Village could 
start a timeclock for vacancies for commissioner or committee chair positions and then push 
that out to the community and let them know a few months out that vacancies are occurring.  
 
President Adduci agreed that as soon as they know, the Board can let residents know. She 
noted that they do not always know if someone will get reappointed.  
 
Trustee Johnson asked where residents can look.  
 
Trustee Vazquez clarified that if someone wanted to apply for a commission, they can apply 
now even though the opening may not be for 3-4 years. He stated that they can apply for 
several positions. 
 
President Adduci confirmed that residents can apply way out. 
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Trustee Vazquez emphasized residents do not have to wait until there is a vacancy to apply 
for positions.  
 
President Adduci stated people do that already and that appointments are typically four year 
terms. 
 
Trustee Brennan stated there is an opportunity to promote the good work of the commissions 
when communicating that vacancies available. She suggested that as part of the application 
process, they could ask that the applicant attend a meeting in person so it gives the person 
more information of what that commission does.  
 
President Adduci stated they can suggest it while making it optional. She stated that many 
times, the applicant just wants to give back to the community. 
 
Trustee O’Connell noted that one person appointed to the EDC has attended meetings. 
 
President Adduci commented that the applicants typically know where they want to apply to. 
 
Trustee Brennan asked if they can bake this suggestion into the application: “we invite and 
encourage you to attend.” 
 
President Adduci stated yes but if they say no due to other circumstances, the Board does not 
want to make attendance required. She stated she believes that 90% of the applicants do 
attend meetings. 
 
Trustee Brennan commented that she liked the involvement of the commission chair 
coordinating the potential applicants and telling the Village President when vacancies occur 
and who is attending meetings. She stated having “boots on the ground” input from the 
commission chair would be valuable input and aid in transparency. 
 
President Adduci stated that is what they do and there is no trouble documenting that.  
 
Trustee Brennan stated in attending public meeting and hearing from the residents, they 
should document it. 
 
President Adduci commented that there is so much work that she personally does in regards 
to interviewing and talking to potential applicants. She stated she is as interested as everyone 
in documenting the process.  
 
Trustee Gillis stated one can give back without being a commissioner and a resident 
volunteer. She stated she wanted to reiterate that the Glen Ellyn document should be the 
Village’s own. She stated that for the expectations of the commissioners, it is an important 
thing for them to understand when going into it.  
 
Regarding the post appointment process, Trustee Vazquez stated he wanted to clarify and 
emphasize evidentiary hearing and their role in that. He noted that some commissioners have 
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gone outside and done their own evidentiary hearing and that that should not be allowed. He 
also noted that there should be a strong emphasis on quorum and participation. He stated 
that every now and then they will hear about how commissioners did not attend a meeting. 
He stated they need to know they have to participate in these meetings.  
 
Trustee Bachner stated she wanted to note one change she would recommend regarding the 
graphic showing the process of application. She stated the applicant is reviewed and the 
application is submitted to the Village Board of Trustees, which is not accurate. She stated 
that right now, the Board only sees the application for someone who is nominated and the 
Board does not see the full set of applicants. She stated she would like to see a set of applicants 
in the pool who are interested in the position along with the Village President’s 
recommendation for the appointment.  
 
Trustee Vazquez noted that in doing that, the Board would be interjecting with the role of the 
President.  
 
President Adduci stated that would potentially bring up a scenario of why this person and 
why not that person. She stated presently, it is a reasonable and customary process, noting 
that what the Board does works and will go beyond the Board today. She stated that otherwise 
there will be the bureaucracy of a citizens’ committee. She stated that at the end of the day, it 
works, is not broken, and is going to go beyond all of them.  
 
Trustee Bachner stated she does not see it as bureaucracy. She stated it shows why this 
person versus that person. 
 
Trustee O’Connell commented that the Board could take time with the process, but the intent 
is this is one of the powers of the Village President. He stated the Village President does 
interview applicants and that they rely on her and her areas of expertise.  
 
Trustee Bachner remarked that she is not trying to take away the powers of the President. 
 
President Adduci added that she does go to the chairman of each commission. She stated that 
from there, she brings forward the best candidate, then the Board gives advice and consent. 
She stated that vetting in the interview process does happen. 
 
Trustee O’Connell stated that if they interviewed and vetted everyone for the DEI Advisory 
Group, it would have taken forever. 
 
Trustee Bachner stated that if they are starting a new process, it might be relevant. 
 
Trustee Brennan stated that is what they are trying to do. She stated the June meeting was 
about transparency. She stated that what she struggles with is how is the President making 
this decision in a vacuum.  
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President Adduci stated that is not true. She stated that if a trustee feels a person is not 
capable or competent, they can say no. She stated that she disagrees and there would be 
complete mayhem if everyone vetted all candidates. 
 
Trustee Brennan stated that if they have a timeline, it would be helpful to have nominees put 
forth to the Board a month and a half before the term expires so they are not dealing with 
what they had tonight. She stated 28 nominees in one meeting lends the pressure to fill those 
votes to have full commissions. She stated she would like to get the nominees to the board a 
month and a half out and have the ability to talk to each nominee and do the research.  
 
President Adduci stated they cannot go down that route. She stated it would be horrible for a 
small community. She stated she refused to make this political and that she thinks it is wrong 
and dangerous. She stated they need consider each individual as someone who wants to give 
back to the community. She urged the Board not to make this political.  
 
Trustee Brennan stated she is not understanding where making it political is coming from. 
She asked that they get the nominees out in advance. 
 
Trustee Vazquez commented about stacking up nominees, stating that they postponed 
nominating or voting on individuals due to the election. He noted that there might have been 
a new President to make those recommendations and they had to be respectful of that. He 
read from John Grant’s note that “there are flaws with the system, not with the people.” 
Trustee Vazquez that that if they are going to change something, it is because the output or 
result is coming out bad. He stated that at the end of the day, if people are still accepted even 
by people proposing the process, that is important. He commented on free speech in regards 
to media. He also commented on donations to campaigns and how he personally would not 
want to get into that debate.  
 
Trustee Brennan stated she is talking about the process. She stated she would like to see them 
earlier than position has already expired.  
 
President Adduci stated they try to get it before the term expires and they often do. She stated 
they will do their best to get it as quickly as they can.   
 
Trustee O’Connell suggested that some of the recommendations from the meeting will help 
the process. 
 

b. Approval of Recommendation to Award Contract to Vicarious Multimedia for a three-
month engagement in the amount of $17,600  

 
Trustee Vasquez made a motion, seconded by Trustee O’Connell to approve a contract with 
Vicarious Multimedia for a three-month engagement in the amount of $17,600. 
 
Management Analyst Phyfer reviewed this item and reviewed the memo in the packet. She 
stated that over the past year, the Village increased its communication due to the COVID 
pandemic. She stated that the Village has employed Vicarious Multimedia to aid in these 
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efforts since March of 2021. She stated the cost of services from March-June was within the 
Acting Village Administrator’s spending authority. She stated that before the Board is an 
extension of services for Vicarious Multimedia for an additional 3 months from July through 
September. She explained this contract includes an implementation of a new and improved 
monthly newsletter, noting that examples from Long Grove and Buffalo Grove are included in 
the Board’s packet. She stated the proposed contract also includes the implementation of 
Nextdoor, a social media channel to help communicate with residents. Ms. Phyfer stated the 
staff recommendation is to continue the relationship through September of 2021. She noted 
that if the contract is not extended beyond September, there would be a $1,500 per month fee 
to handle the web graphics for the new newsletter as there is presently no one on staff to 
handle this work. 
 
Melanie Santostefano of Vicarious Multimedia introduced herself and her firm. She stated she 
founded it 17 years ago and has a team of eight people. She stated that presently Vicarious 
works with five other municipalities and several non-profit organizations. She stated that 
they are working very hard to boost the use of the newsletter and have grown it by 100 
people. She noted her staff would also be managing the Nextdoor page.   
 
Trustee Johnson asked if Ms. Santostefano had any experience with other municipalities 
educating residents who do not use social media. 
 
Ms. Santostefano replied that yes, in Long Grove Vicarious delivered newsletters to park 
districts, senior centers, and assisted living facilities. She stated they have marketed the 
digital newsletter to the same facilities. 
 
President Adduci recalled that the newsletter will be printed at the Sheridan for their 
residents.  
 
Ms. Santostefano noted that the newsletter can be downloaded and printed at those facilities. 
 
Trustee Johnson noted that with regard to surveys, commissions do things differently and 
that there is not a cohesive look and that it is confusing to the community. He asked how are 
surveys used in the community. 
 
Ms. Scheiner commented that there are social media tools to poll residents. 
 
Ms. Santostefano explained how polling is done online and that 30% of residents do respond 
and that can grow. She stated Nextdoor has a polling mechanism that can be used and pushed 
out to other sites. 
 
President Adduci agreed that surveys should be consistent. 
 
Trustee Bachner commented that other organizations use Qualtrics and that may be better 
than SurveyMonkey. 
 



VBOT June 28, 2021 
 

 17 
 

Ms. Santostefano commented that there are several options for surveying and that a 
consistent look is a good idea. 
 
Trustee Brennan asked about using Nextdoor to communicate to different parts of the 
neighborhood. 
 
Ms. Santostefano stated that Nextdoor is a great tool, but complicated. She stated it can be 
used to segment neighborhoods and select messages to specific to sections of River Forest. 
 
Trustee Bachner asked if this engagement is only for three months.  
 
Ms. Scheiner stated Staff is suggesting that the Village do the engagement for these three 
months, since the budget has been exceeded for this work and there is no one on staff to 
handle it. 
 
President Adduci stated she highly recommends doing this. She recalled that prior to 
Vicarious working for the Village, the task was handled in-house and very time consuming. 
 
Trustee Bachner suggested the Village bid out the work. 
 
Ms. Scheiner clarified that originally this work was bid out. She explained that there are very 
few media companies that do this type of work. She stated Staff believes that Vicarious has 
done great work. 
 
President Adduci commented that the Board has consistently asked to communicate more 
and more and the Village agreed to do that, which is why Vicarious is so important to the team 
right now. 
 
Trustee Gillis remarked that the Sustainability Commission doubled and tripled 
communication, and that she agrees that there is a strong need and noted the cost is minimal. 
 
Trustee Vazquez suggested that they come back in August to discuss renewing the 
commitment. 
 
Ms. Scheiner noted that this contract only covers July through September and that it does not 
automatically renew. 
 
Trustee Brennan asked about the new E-newsletter and whether it could be brought it in-
house. 
 
Ms. Scheiner commented that that is not possible at this point due to staffing and talent 
required in-house. 
 
Trustee Bachner asked if the new E-newsletter could be brought in-house after staffing is 
addressed. 
 



VBOT June 28, 2021 
 

 18 
 

Ms. Santostefano replied yes and stated there is a template being created and it could be done. 
 

Roll call: 
Ayes:  Trustees Bachner, Brennan, Gillis, Johnson, O’Connell, Vazquez  
Absent: None  
Nays:  None 
Motion Passes. 

 
10.  EXECUTIVE SESSION 

 
Ms. Scheiner announced that because the Board would be going into Executive Session, there 
would be no further discussion or action after Executive Session and that the Board would 
adjourn immediately after.  
 
Trustee Vazquez made a motion, seconded by Trustee O’Connell, to go into executive session 
to discuss litigation involving the Village that is pending; and the purchase or lease of real 
property for the use of the Village, including whether a particular parcel should be acquired. 
 

Roll call: 
Ayes:  Trustees Bachner, Brennan, Gillis, Johnson, O’Connell, Vazquez  
Absent: None  
Nays:  None 
Motion Passes. 

 
The Village Board returned to regular session at 10:11p.m. with the following members 
present: President Adduci, Trustees Brennan, Bachner, Gillis, Johnson, O’Connell, Vazquez, 
Village Clerk Keller. 
 

11.  ADJOURNMENT 
 

Trustee Bachner made a motion, seconded by Trustee O’Connell, to adjourn the regular 
Village Board of Trustees Meeting at 10:11p.m.  
 

Roll call: 
Ayes:  Trustees Bachner, Brennan, Gillis, Johnson, O’Connell, Vazquez  
Absent: None  
Nays:  None 
Motion Passes. 

 
 
___________________________________________     
Jonathan Keller, Village Clerk 



Subject: Pedestrian ramp
Date: Sunday, June 27, 2021 11:14:12 AM

I live at 339 Thatcher and often walk with my grandchildren to the playground.  The ramp at Hawthorne and
Thatcher would be a safe addition at that corner for those of us pushing strollers, and accompanying children on
bikes and scooters.
Thank you for handling this.  
                   Agnes Walsh Adamik

Sent from my iPhone



From:
To: VBOT
Subject: Traffic and Safety Commission Memo - June 28, 2021
Date: Sunday, June 27, 2021 4:41:32 PM

I’m in full support of the recommendation for a south-facing curb ramp to be installed on the east leg of the
Thatcher/Hawthorne intersection.

As the parent of three young children, I appreciate you looking into this issue again recently.

--Jarad

--------------------
Jarad Champion
335 Thatcher Ave.
River Forest, IL 60305



President Adduci and Village Trustees, 
 
I was a citizen member of the Deer Management Ad Hoc Committee and am one of the writers 
of the Alternative Deer Management report that is posted on the Village web site.  I am 
speaking today to call attention to an important unfulfilled duty of the Deer Committee.  Board 
Resolution 20-03 required that the committee “plan at least one community forum to educate 
residents on the importance of a deer management program.” While covid made public 
meetings a challenge, given the recent lifting of restrictions, there is no reason not to fulfill this 
obligation before the Trustees vote on this topic.   
 
I propose that the two committee groups, pro-cull and pro-alternatives to culling, present their 
respective reports to the Board and the public in a Committee of the Whole meeting.  Given 
that summer vacation plans are already in place, I request that this be done after August.  As 
there is also no external time pressure related to this topic, I’m not requesting a date be put on 
the calendar but only that a commitment be made to host a Committee of the Whole meeting, 
as just described, before a vote takes place. 
 
Such a meeting would benefit the entire community and pave the way for greater acceptance 
of whatever Deer Management Plan is eventually enacted.  It would also benefit the new 
Trustees, who have yet to even participate in Village-run discussions on this topic, yet will 
eventually be voting on it. 
 
Presumably the Board included a public forum requirement in the original resolution to ensure 
that the community would be as informed as possible before proceeding with a plan.  Nothing 
has changed to make this goal less relevant. 
 
Thank you for your time and attention. 



From:
To: VBOT
Subject: Support Pedestrian ramp
Date: Sunday, June 27, 2021 2:16:01 PM

Hello,

I am writing to support the addition of a south-facing pedestrian ramp on the Northeast corner
of Thatcher and Hawthorne, agenda item 7b for the meeting on Monday, June 28th (I am
working and unable to attend).

Thank you,
Sarah Fitz
318 Gale Ave



From:
To: VBOT
Subject: Village Board Packet page 418 for 6/28/21. Crosswalk & Curb Ramp
Date: Sunday, June 27, 2021 3:13:58 PM
Attachments: Intersection Thatcher Ave & Hawthorn, River Forest, IL.pdf

NE Corner Thatcher & Hawthorn.pdf

6/27/21

Dear Village Board President & Trustees.  

    I sent you an email on Friday in regards to a Pedestrian Ramp that is proposed to
the Village Board on the packet page 418.  I would like to add some further
information on this issue for your inspection and clarification.
    The attachments are photos and diagrams of the Northeast Corner of Thatcher and
Hawthorne for which a Pedestrian (Curb) Ramp is requested. These were submitted
to the Traffic and Safety Commission at their last meeting when they discussed
Crosswalks on Hawthorne.

Respectfully submitted  

Joseph O'Connor
Resident - 351 Thatcher Ave.
River Forest, IL 60305      



















Village of River Forest 
Village Administrator’s Office  

400 Park Avenue 
River Forest, IL 60305 

Tel:  708-366-8500 
 
 

MEMORANDUM 
 
Date: July 8, 2021 
 
To: Catherine Adduci, Village President 
 Village Board of Trustees  
 
From: Jon Pape, Assistant to the Village Administrator 
 
Subj: License Agreement with Property Owners at 825 Bonnie Brae for an Underground Sprinkler 

System in the Public Right-of-Way 
 ______________________________________________________________________________________________________________  
 
Issue: Joseph and Takumi Baptist, owners of the property located at 825 Bonnie Brae, would like to 
install an underground irrigation system with certain components in the Village right-of-way and 
needs permission from the Village Board of Trustees to do so.  
 
Analysis: The Village Code does not permit obstructions nor does it allow property owners to 
install anything in the public right-of-way, unless permission is granted by the Village typically 
through an agreement.  The attached agreement is the standard document that is utilized by the 
Village for these matters.   
 
In an effort to minimize Village expenses for private infrastructure within the public right-of-way 
that may be damaged/impacted as a result of capital improvement projects in the future, staff has 
developed a policy that all obstructions that are proposed for installation within the public right-of-
way should require a Right-of-Way Encroachment Waiver and Agreement as a condition of permit 
approval.  This will help avoid future damage to the infrastructure by allowing the Village to 
document the existence of these assets.  This is similar to the process followed for any other private 
infrastructure proposed within public space (e.g. in-pavement heating elements, fences, decorative 
light pole). 
 
Recommendation: Authorize the Village Administrator to execute a right-of-way encroachment 
waiver and agreement for an irrigation system in the public right-of-way with the property owner 
at 825 Bonnie Brae. 
 
Attachment: License Agreement with Property Owner at 825 Bonnie Brae. 









 

 

Village of River Forest 
Village Administrator’s Office  

400 Park Avenue 
River Forest, IL 60305 

Tel:  708-366-8500 
 
 

MEMORANDUM 
 
Date: July 8, 2021 
 
To: Catherine Adduci, President Adduci 

Village Board of Trustees  
  
From: Lisa Scheiner, Acting Village Administrator   
 
Subj: Fire Chief Recruitment 
 

 
Issue:  Fire Chief Bohlmann has submitted a letter of resignation from his position as Fire Chief 
effective September 19, 2021 and the pending vacancy must be filled.  Executive recruiting 
services are needed to assist the Village in filling this position.  
 
Analysis: The Village has utilized GovHR for previous department head recruitments including, 
most recently, the Finance Director position.  The recruiters are local and have extensive Fire 
Chief search experience in Illinois local governments including, for example, Wilmette and West 
Dundee.  Given the statutory requirements for the Fire Chief position, GovHR’s experience in 
will benefit the Village in identifying potential candidates and vetting their qualifications.  The 
FY 2022 budget includes $20,000 for Executive Search fees.  Given the Village’s existing 
relationship with this professional services vendor, a proposal was solicited and includes the 
desired scope of services for this recruitment.  Because the proposal exceeds the Village 
Administrator’s spending authority approval by the Village Board of Trustees is required.   
 
Board Action: Motion to award contact with GovHR for Fire Chief recruiting services in the 
amount of $22,500 plus expenses and authorize Acting Village Administrator to execute the 
Agreement.  
 
Attachments: GovHR USA Fire Chief Recruitment Proposal 
 



 

Village of River Forest, Illinois 

Fire Chief 

Recruitment Proposal 
June 24, 2021 

 
 
 

 
630 Dundee Road 

Suite 130 
Northbrook, IL 60062 

847-380-3240 
info@GovHRusa.com 
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About Us 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GovHR is a public management consulting firm serving local 
government clients and other public-sector entities across the 
country. Our headquarters are in Northbrook, Illinois. We are 
a certified Female Business Enterprise in the State of Illinois 
and work exclusively in the public and non-profit sectors. 
GovHR offers customized executive recruitment services, 
management studies and consulting projects for local 
government and organizations who work with local 
government.  Please note the following key qualifications of 
our firm: 

 Since our establishment in 2009, our consultants have 
conducted more than 700 recruitments in 41 states, 
with an increase in business of at least 30% each year.  
Twenty-eight (28%) of our clients are repeat clients, the 
best indicator of satisfaction with our services.  

 Surveys of our clients show that 94% rate their overall 
experience with our firm as Outstanding and indicate 
they plan to use our services or highly recommend us in 
the future.  

 Our state of the art processes, including extensive use 
of social media for candidate outreach and video 
interviews with potential finalist candidates, ensure a 
successful recruitment for your organization. 

 Our high quality, thorough recruitment brochure 
reflects the knowledge we will have about your 
community and your organization and will provide 
important information to potential candidates.  

 We are committed to providing you with a pool of 
candidates that reflects the diversity of your 
community.  We support the following organizations 
with our time as well as provide financial resources: 
National Forum for Black Public Administrators, Local 
Government Hispanic Network, League of Women in 
Government and Engaging Local Government Leaders. 

 

About the Owners 
GovHR is led by Heidi Voorhees, 
President, and Joellen Cademartori, 
Chief Executive Officer.    

Ms. Voorhees has conducted more than 
400 recruitments in her management 
consulting career, with many of her 
clients repeat clients, attesting to the 
high quality of work performed for 
them. In addition to her 17 years of 
executive recruitment and management 
consulting experience, Ms. Voorhees 
has 19 years of local government 
leadership and management service, 
including ten years as the Village 
Manager for the Village of Wilmette, 
Illinois.  
 
Ms. Cademartori is a seasoned manager, 
with expertise in public sector human 
resources management. She has held 
positions from Human Resources 
Director and Administrative Services 
Director to Assistant Town Manager and 
Assistant County Manager. Ms. 
Cademartori has worked in forms of 
government ranging from Open Town 
Meeting to Council-Manager and has 
supervised all municipal and county 
departments ranging from Public Safety 
and Public Works to Mental Health and 
Social Services.  She has worked in 
Massachusetts, North Carolina, and 
Illinois. 

A note about COVID-19 -- We are carefully monitoring recommendations from the federal, 
state and local governments and working with clients as they begin to reopen. Before COVID 
we made extensive use of technology for video interviews with candidates and meetings 
with clients.  We have utilized these during COVID and can combine technology with 
appropriate in person meetings to assist clients in cost effective recruiting processes. 
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Our Team 

 

 

Recruitment Consultant & Main Point of Contact: 
 

Fire Chief Recruitment: 
Tim Sashko 

Vice President 
847-561-3886 

TSashko@GovHRusa.com 
 

 

Proposal Inquiry: 

Laurie Pederson 
Administrative Services Director 

847-380-3198 
LPederson@GovHRusa.com 

 

GovHR Owners: 

Heidi J. Voorhees 
President 

847-380-3243 
HVoorhees@GovHRusa.com 

 

Joellen J. Cademartori 
Chief Executive Officer 

847-380-3239 
JCademartori@GovHRusa.com 

 

 

 

 

 

 

mailto:TSashko@GovHRusa.com
mailto:LPederson@GovHRusa.com
mailto:HVoorhees@GovHRusa.com
mailto:JCademartori@GovHRusa.com
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References 

 

The following references can speak to the quality of service provided by GovHR. 

 

_____________________________________ 

Barrington, IL 
(Finance Director, 2020)  
(Fire Chief, 2020)  
(Village Manager, 2018)  
Karen Darch, Village President                   
Village Hall 
200 S. Hough Street 
Barrington, IL 60010 
847-544-8031 
kdarch@barrington-il.gov 
Scott Anderson, Village Manager     
847-304-3444 
sanderson@barrington-il.gov 
Heather McGovern, Human Resource and Risk Manager 
hmcgovern@barrington-il.gov 
 
West Dundee, IL 
(Fire Chief, 2020)  
(Director of Public Works, 2014)  
(Community Development Director, 2014)  
Joe Cavalarro, Village Manager                                         
102 S. Second Street 
West Dundee, IL 60118 
847-551-3800 
jcavallaro@wMcrtdundee.org 
 
Wilmette, IL 
(Fire Chief, 2021)  
Michael Braiman, Village Manager 
1200 Wilmette Ave. 
Wilmette, IL 60091 
847-251-2700 
braimanm@wilmette.com 
 

_____________________________________ 

 

 

 

 

 

mailto:kdarch@barrington-il.gov
mailto:sanderson@barrington-il.gov
mailto:hmcgovern@barrington-il.gov
mailto:jcavallaro@wdundee.org
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Scope of Services – Full Scope Recruitment 

 
A typical recruitment and selection process takes approximately 175 hours to conduct. At least 50 hours 
of this time is administrative, including advertisement placement, reference interviews, and due diligence 
on candidates. We believe our experience and ability to professionally administer your recruitment will 
provide you with a diverse pool of highly qualified candidates for your position search. GovHR clients are 
informed of the progress of their recruitment throughout the entire process.  We are always available by 
mobile phone or email should you have a question or need information about the recruitment. 
 

Phase I: Position Assessment, Position Announcement & Brochure 

One-on-one or group interviews will be conducted with stakeholders identified by the client to develop 
the Recruitment Brochure.  We have a variety of other options for gathering input:  

 Dedicated email and surveys to obtain feedback from stakeholder groups    
 Public Forums conducted by our consultants 

A combination of the above items can be used to fully understand community and organizational needs 
and expectations for the position.    

Development of a Position Announcement to be placed on websites and social media  

Development of a thorough Recruitment Brochure for client review and approval   

Agreement on a detailed Recruitment Timetable – a typical recruitment takes between 90 to 120 days 
from the time you sign the contract to appointment of the finalist candidate.  
 
Phase II: Advertising, Candidate Recruitment & Outreach 
We make extensive use of social media as well as traditional outreach methods to ensure a diverse and 
highly qualified pool of candidates.  In addition, our website is well known in the local government industry 
– we typically have 6,000 visits to our website each month.  Finally, we develop a database customized to 
your recruitment and can send an email blast to thousands of potential candidates.   
 
Phase II will include the following:  

 GovHR consultants will personally identify and contact potential candidates in person, via 
email, and also via telephone. 

 Develop a database of potential candidates from across the country unique to the 
position and to the client, focusing on: 

 Leadership and management skills 
 Size of organization  
 Experience in addressing challenges and opportunities also outlined in 

Phase I  
 The database will range from several hundred to thousands of names and an email blast 

will be sent to each potential candidate.   

 



 

7 
Village of River Forest, Illinois – Fire Chief Proposal 

Scope of Services - Continued 

 
 Placement of the Position Announcement in appropriate professional online publications: 

 Public sector publications & websites 
 Social media 
 LinkedIn (over 15,000 connections)   
 Facebook 
 Twitter 
 Instagram 

 GovHR will provide you with a list of advertising options for approval 
 
PHASE III: Candidate Evaluation & Screening 
 

Phase III will include the following steps: 

 Review and evaluation of candidates’ credentials considering the criteria outlined in the 
Recruitment Brochure  

 Candidates will be narrowed down to those candidates that meet the qualification criteria 
 Candidate evaluation process: 

o Completion of a questionnaire explaining prior work experience 
o Live Video Interview (45 minutes to 1 hour) conducted by consultant with 

each finalist candidate 
o  References (at least 2 references per candidate will be contacted at this time) 
o Internet/Social Media search conducted on each finalist candidate 

 
All résumés will be acknowledged and inquiries from candidates will be personally handled by GovHR, 
ensuring that the client’s process is professional and well regarded by all who participate.   
 
Phase IV: Presentation of Recommended Candidates 
 

Phase IV will include the following steps: 
  

 GovHR will prepare a Recruitment Report presenting the credentials of those candidates 
most qualified for the position.  

 GovHR will provide an electronic file which contains the candidates’ materials along  
with a “mini” résumé for each candidate so that each candidate’s  
credentials are presented in a uniform way.   

 Client will receive a log of all applicants and may review résumés if requested.  
 Report will arrive in advance of the Recruitment Report Presentation.  

 
GovHR will spend approximately 2 hours with the client reviewing the recruitment report and providing 
additional information on the candidates. 
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 Scope of Services - Continued 

 

Phase V: Interviewing Process & Background Screening 
 

Phase V will include the following steps: 
GovHR will:  

 Develop the first and second round interview questions for your review and comment 
 Coordinate candidate travel and accommodations 
 Provide you with interview books that include: 

 Candidates Credentials 
 Set of questions with room for interviewers to make notes  
 Evaluation sheets to assist interviewers in assessing the candidate’s skills and 

abilities 
  
Background screening* will be conducted along with additional references contacted:  

  

 

 

 

 

 

 

*Per state and federal regulations 

GovHR will work with you to develop an interview schedule for the candidates, coordinating travel and 
accommodations. GovHR consultants, if requested, will be present for all the interviews, serving as a 
resource and facilitator.    
 
GovHR will coordinate a 2-Step Interview process.  The first round interviews will include five or six 
candidates.  The second round interviews will include two or three candidates.   GovHR will supply 
interview questions and an evaluation form.  
 
In addition to a structured interview, the schedule can incorporate: 

 Tour of client facilities 
 Interviews with senior staff 

 

 

  

 

 

 

Background 
Screening 
Process 
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 Scope of Services - Continued 

 

Phase VI: Appointment of Candidate 
 

 GovHR will assist you as much as you request with the salary and benefit negotiations and 
drafting of an employment agreement, if appropriate.   

 GovHR will notify all applicants of the final appointment, providing professional background 
information on the successful candidate. 
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 Project Timeline – Full Scope Recruitment 

  

Week  

1 

Week  

2 

Week 

3 

Week 

4 

Week 

5 

Week 

6 

Week  

7 

Week  

8 

Week 

9 

Week 

10 

Week 

11 

Week 

12 

Week 

13 

Week 

14 

                          

                          

                          

                          

                          

                          

 

Weeks 1 & 2 

  

Phase 1: On Site Interviews & Brochure Development 

Weeks 3 thru 6  Phase 2: Advertising, Candidate Recruitment & Outreach 

Weeks 7 thru 9  Phase 3: Candidate Evaluation & Background Screening 

Week 10  Phase 4: Presentation of Recommended Candidates 

Week 11 & 12  Phase 5: Interview Process & Additional Background Screening 

Weeks 13 & 14  Phase 6: Appointment of Candidate 

*In certain recruitments, the above schedule can be condensed to 12-weeks.  Please inquire for details.  

 

 

 

Phase I 

Phase III 

Phase IV 

Phase V 

Phase VI 

Phase II 
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Full Scope Recruitment – Price Proposal 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Payments for Fees & Services: 
  

Professional fees and expenses will be invoiced as follows:   
  
1st Payment:  1/3 of the Recruitment Fee (invoice sent upon acceptance of our proposal). 
  
2nd Payment:  1/3 of the Recruitment Fee and expenses incurred to date (invoice sent following the 
recommendation of candidates).  

Final Payment: 1/3 of the Recruitment Fee and all remaining expenses (invoice sent after recruitment is                            
completed).  

Recruitment expenses will be itemized in detail. Payment of invoices is due within thirty (30) days of 
receipt. 

 

Summary of Costs: 
We are carefully monitoring recommendations from 
the federal, state and local governments and working 
with clients on alternatives to in person meetings. We 
are fully operational and can work with you via video 
and by utilizing electronic files.  If at the time of 
recruitment, COVID-19 restrictions are lifted and 
travel is possible, we are happy to attend meetings in 
person.  For this reason, we have priced travel as a 
separate expense. 
 
**Consultant travel expenses are not included in the 
price proposal.  If the consultant is requested to travel 
to the client, we estimate $ 250 per trip (up to 3 trips 
per recruitment) for travel.  Only actual expenses will 
be billed to the client for reimbursement to GovHR.  
 
Possible in-person meetings could include:  
 1.  Recruitment brochure interview process  
 2.  Presentation of recommended candidates 
 3.  Interview Process  
   
Any additional consultant visits requested by the 
Client (beyond the three visits listed above) will be 
billed at $125/hour; $500 for a half day and $950 for a 
full day.  The additional visits may also result in an 
increase in the travel expenses and those expenses 
will be billed to the client.   
 
 

Recruitment Fee: 
   $18,500 
____________________________ 
Recruitment Expenses: 
Expenses include candidate due 
diligence efforts 

  $1,500 
____________________________ 
Advertising: 
*Advertising costs over $2,500 per 
recruitment will be placed only with 
client approval. Client is billed only for 
actual cost. 
    $2,500* 
_____________________________ 
Total: 
   $22,500** 
    
 

**This fee does not include travel and 
accommodations for candidates 
interviewed.   
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Guarantee – Full Scope Recruitment 

 

GovHR Guarantee 
  
GovHR is committed to assisting our clients until a candidate is appointed to the position. Therefore, no 
additional professional fee will be incurred if the client does not make a selection from the initial group 
of recommended candidates and requests additional candidates be developed for interview 
consideration. If additional advertising beyond the Phase I advertising is requested, client will be billed for 
actual advertising charges.   Reimbursable expenses may be incurred should the recruitment process 
require consultant travel to the Client.   
  
Upon appointment of a candidate, GovHR provides the following guarantee:  should the selected and 
appointed candidate, at the request of the client or the employee’s own determination, leave the employ 
of the client within the first 12 months of appointment, we will, if desired, conduct one additional 
recruitment for the cost of expenses and advertisements only.  This request must be made within six 
months of the employee’s departure.   

 
Why Choose GovHR? 
 
 We are a leader in the field of local government recruitment and selection with experience in 

more than 38 states, in communities ranging in population from 1,000 to 1,000,000.  More than 
28% of our clients are repeat clients showing a high level of satisfaction with our work.  We 
encourage you to call any of our previous clients.  

 We are committed to bringing a diverse pool of candidates to your recruitment process.  We 
network extensively with state, city and county management associations, attending more than 
20 state and national conferences each year.  In addition, we support and attend the meetings of 
League of Women in Government, the Local Government Hispanic Network, National Forum for 
Black Public Administrators and Engaging Local Government Leaders.    

 We conduct comprehensive due diligence on candidates. Before we recommend a candidate to 
you, we will have interviewed them via video, conducted reference calls, and news media and 
social media searches.  Our knowledge of local government ensures that we can ask probing 
questions that will verify their expertise.    

 We are your partners in this important process.  You are welcome to review all the resumes we 
receive and we will share our honest assessment of the candidates.   

 Our goal is your complete satisfaction.  We are committed to working with you until you find the 
candidate that is the best fit for your position.   
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Signature Page 

 

We believe we have provided you with a comprehensive proposal; however, if you would like a service 
that you do not see in our proposal, please let us know. We can most likely accommodate your request.   
  
This proposal will remain in effect for a period of six months from the date of the proposal. We look 
forward to working with you on this recruitment and selection process!  
 
Village of River Forest, Illinois agrees to retain GovHR USA, LLC (“GovHR”) to conduct a Fire Chief 
Recruitment in accordance with its proposal dated June 4, 2021. The terms of the proposal are 
incorporated herein and shall become a part of this contract. 
 
ACCEPTED: 
 
Village of River Forest, Illinois 
 
By: ____________________________________ 
 
Title: __________________________________ 
 
Date: __________________________________ 
 
Billing Contact: __________________________ 
 
Billing Contact Email: _____________________ 
 
GovHR USA, LLC 
 
By: ____________________________________ 
 
Title: ___________________________________ 
 
Date: ___________________________________ 
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Optional Assessment Center 

 

If requested, GovHR will perform an Assessment Center for candidates selected for interview as part of 
the selection process. An Assessment Center is a useful tool for identifying and evaluating the strengths, 
areas for improvement, skills, and abilities of the candidates. GovHR consultants will prepare all the 
related documents and scoring sheets for any three (3) of the following exercises to be completed on the 
Assessment Center day:  
 

♦ In-Basket Exercise  
♦ Written/Oral Presentation Exercise  
♦ Leaderless Group Exercise  
♦ Structured Interview  

♦ Budget Analysis Exercise  
♦ Personnel Issues Exercise 
♦ Other exercise of the Client’s choosing  

 
 Optional Assessment Center Fee:                                  $7,500* 
  
*The fee assumes that the Assessment Center will be held on one day and be limited to no more than five 
candidates. For each additional candidate, the fee will increase by $750.  
  
The fee includes the preparation of the Assessment Center material and a written report outlining the 
findings of the Assessment Center as reported by the Assessors. We will assist the client in selecting three 
(3) professionals from outside the organization to serve as Assessors in evaluating each candidate’s 
strengths and weaknesses. The client will be responsible for paying a $500 stipend to each Assessor (and 
possible mileage or other transportation costs for the assessors).  
  
The Assessment Center fee does not include lodging, travel and meal expenses for the GovHR facilitator(s) 
to be on-site for the Assessment Center. Actual expenses will be billed in addition to the fee. If the client 
chooses to add the Assessment Center option, the fees and expenses for this will be billed separately. 
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Optional Services 

 
GovTemps USA 
Need an Interim?  GovTempsUSA, a subsidiary of GovHR USA, specializes in the temporary placement of 
positions in local government. The firm offers short-term assignments, in addition to long-term and 
outsourced arrangements.  Our placement professionals at GovTempsUSA have typically enjoyed 
distinguished careers in local government and displayed a commitment to public service throughout their 
career. 

 

Recorded One-Way Video Interview of Candidates 
Candidates we recommend for your consideration can complete a one way video interview with 3 to 5 
questions that will be recorded and which you can review electronically at your convenience.  This can 
occur prior to making your decision on which candidates to invite for an interview.  Cost $100 per 
candidate.  
 

Leadership/Personality Testing 
GovHR has experience working with a wide variety of leadership and personality assessment tools, 
depending on the qualities and experiences the client is seeking in their candidates.  These include but 
are not limited to Luminaspark, Caliper, DISC and others.  Depending on the evaluation type selected 
fees can range between $100 to $500 per candidate.   

 

360° Evaluation 
As a service to the Client, we offer the option to provide you with a proposal for a 360° performance 
evaluation for the appointed position at six months into his or her employment. This evaluation will 
include seeking feedback from both elected officials and department directors, along with any other 
stakeholder the Client feels would be relevant and beneficial. This input will be obtained on a confidential 
basis with comments known only to the consultant. If you are interested in this option, GovHR will prepare 
a proposal for this service. 
 
 

 

 

 

 

 

 

 



TIM SASHKO 

Chief T.E. Sashko (retired) is a Vice President with GovHRUSA and is a 38-year veteran of the fire 
service and is a state certified Fire Officer III in Illinois. 

He began serving in the fire service as a paid-on-call firefighter/paramedic with the Village of Buffalo Grove, IL in 1979 retiring as the fire 
chief/EMA Director and following his career in Buffalo Grove he served the Village of Mundelein as the fire chief/EMA Director. He served as 
the Executive Director for the Illinois Fire Chiefs Association as is a Past-President.  He is a member of the Lake County Board of Health since 
2003 and was honored to be elected as the President/Chairman in November of 2013 and continues to function in that role.  The Lake 
County Health Department is a $85(+) million/year Federally Qualified Health Care and Local Public Health Department provider employing 
over 900+ personnel in Lake County, IL.  He represents the Health Department on various committees for Lake County and advisory boards 
for the United Way of Lake County and the Lake County Veterans and Family Services Foundation.  He was one of the founding members of 
the successful Lake/Cook Critical Incident Protocol promoting public and private partnerships in planning and preparedness for emergency 
management coordinated by Michigan State University.   
 

He has an extensive background in labor relations and has negotiated numerous contracts successfully. He was instrumental in creating 
succession plans for both municipalities he served to provide the necessary guidance and direction for the development of personnel as well 
as employee performance rating systems for current performance and predictive performance for personnel advancement. During his 
career, he has coordinated various strategic plans and Emergency Operational Plans.  He broadened initiatives that provided fiscal balance, 
while maintaining high-level service profile and Community Risk Reduction  strategies within the communities he served. He has been active 
in legislation development, management, negotiations, and representation at the local, county, state, and federal levels both in public safety 
and public health.  Throughout the past 10+ years he has been focused on providing a balanced, professional approach to critical issues 
governed within Illinois in emergency medical services, public health, fire service and community driven emergency service delivery. 

PROFESSIONAL EDUCATION 
• Bachelor’s degree in Management, Southern Illinois University 
 

MEMBERSHIPS AND AFFILIATIONS 
• Chairman, Combined Area Fire Training Partnership  

• Lake County Board of Health, President 

• Operation North Pole, Board Member  
• Greater Chicago Red Cross Heroes Program, Former Member 

• W.S. Darley Corporation, Fire Advisory Board Member  

• United Way of Lake County - 2-1-1, Advisory Board Member 

• United Way of Lake County - 2-1-1, Disaster Planning          
Committee , Chair 

• Illinois Fire Chiefs Association, Former President  

• Metropolitan Fire Chiefs Association, Former President 

• Lake County Fire Chief’s Association, Former President 

• Lake and McHenry Counties Specialized Response Teams,          
Former Chairman 

• Illinois Fire Chiefs Foundation Fund Raising Committee,  
        Former Chair 
• Metropolitan Fire Chiefs Association, Former Director 

• Illinois Fire Chiefs Association, Former Area Representative 

• Trauma Region X, Former Committee Member 

• Buffalo Grove Exchange Club, Former Founder and President  

• Libertyville, Vernon Hills, Mundelein Exchange Club, Former  
        Member 
 

AWARDS 
• Illinois Association of Blood Banks 
• Chief of the Year, Illinois Fire Chief’s Association - 2006 

• Alumni of the Year from Buffalo Grove High School 

• ADRP International Division of ABC – 2019 International  
Humanitarian Award 

 

PROFESSIONAL BACKGROUND 

• IChiefs Solutions, Mundelein, IL  2017 - Present 

• Lake County Board of Health   2003 - Present 

• Executive Director, Illinois Fire Chiefs  
        Association     2015 - 2017 

• Fire Chief/EMA Coordinator, Mundelein, IL  2007 - 2015 

• Fire Chief/EMA Coordinator, Buffalo Grove, IL 1979 - 2007 

P:  847.380.3240  www.govhrusa.com 
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630 Dundee Road 
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About Us 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GovHR is a public management consulting firm serving local 
government clients and other public-sector entities across the 
country. Our headquarters are in Northbrook, Illinois. We are 
a certified Female Business Enterprise in the State of Illinois 
and work exclusively in the public and non-profit sectors. 
GovHR offers customized executive recruitment services, 
management studies and consulting projects for local 
government and organizations who work with local 
government.  Please note the following key qualifications of 
our firm: 

 Since our establishment in 2009, our consultants have 
conducted more than 700 recruitments in 41 states, 
with an increase in business of at least 30% each year.  
Twenty-eight (28%) of our clients are repeat clients, the 
best indicator of satisfaction with our services.  

 Surveys of our clients show that 94% rate their overall 
experience with our firm as Outstanding and indicate 
they plan to use our services or highly recommend us in 
the future.  

 Our state of the art processes, including extensive use 
of social media for candidate outreach and video 
interviews with potential finalist candidates, ensure a 
successful recruitment for your organization. 

 Our high quality, thorough recruitment brochure 
reflects the knowledge we will have about your 
community and your organization and will provide 
important information to potential candidates.  

 We are committed to providing you with a pool of 
candidates that reflects the diversity of your 
community.  We support the following organizations 
with our time as well as provide financial resources: 
National Forum for Black Public Administrators, Local 
Government Hispanic Network, League of Women in 
Government and Engaging Local Government Leaders. 

 

About the Owners 
GovHR is led by Heidi Voorhees, 
President, and Joellen Cademartori, 
Chief Executive Officer.    

Ms. Voorhees has conducted more than 
400 recruitments in her management 
consulting career, with many of her 
clients repeat clients, attesting to the 
high quality of work performed for 
them. In addition to her 17 years of 
executive recruitment and management 
consulting experience, Ms. Voorhees 
has 19 years of local government 
leadership and management service, 
including ten years as the Village 
Manager for the Village of Wilmette, 
Illinois.  
 
Ms. Cademartori is a seasoned manager, 
with expertise in public sector human 
resources management. She has held 
positions from Human Resources 
Director and Administrative Services 
Director to Assistant Town Manager and 
Assistant County Manager. Ms. 
Cademartori has worked in forms of 
government ranging from Open Town 
Meeting to Council-Manager and has 
supervised all municipal and county 
departments ranging from Public Safety 
and Public Works to Mental Health and 
Social Services.  She has worked in 
Massachusetts, North Carolina, and 
Illinois. 

A note about COVID-19 -- We are carefully monitoring recommendations from the federal, 
state and local governments and working with clients as they begin to reopen. Before COVID 
we made extensive use of technology for video interviews with candidates and meetings 
with clients.  We have utilized these during COVID and can combine technology with 
appropriate in person meetings to assist clients in cost effective recruiting processes. 
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Our Team 

 

 

Recruitment Consultant & Main Point of Contact: 
 

Lee Szymborski 
Senior Vice President 

847-380-3240 
LSzymborski@GovHRusa.com 

 

Proposal Inquiry: 

Laurie Pederson 
Administrative Services Director 

847-380-3198 
LPederson@GovHRusa.com 

 

GovHR Owners: 

Heidi J. Voorhees 
President 

847-380-3243 
HVoorhees@GovHRusa.com 

 

Joellen J. Cademartori 
Chief Executive Officer 

847-380-3239 
JCademartori@GovHRusa.com 

 

 

 

 

 

 

 

mailto:LSzymborski@GovHRusa.com
mailto:LPederson@GovHRusa.com
mailto:HVoorhees@GovHRusa.com
mailto:JCademartori@GovHRusa.com
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References 

 
The following references can speak to the quality of service provided by GovHR. 

 

_____________________________________ 

Barrington, IL 
(Finance Director, 2020)  
(Fire Chief, 2020)  
(Village Manager, 2018)  
Karen Darch, Village President                   
Village Hall 
200 S. Hough Street 
Barrington, IL 60010 
847-544-8031 
kdarch@barrington-il.gov 
Scott Anderson, Village Manager     
847-304-3444 
sanderson@barrington-il.gov 
Heather McGovern, Human Resource and Risk Manager 
hmcgovern@barrington-il.gov 
 
Monroe, WI  
(City Administrator, 2020)    
Louis Armstrong, Mayor      
1110 18th Ave.   
Monroe, WI 53566 
608-329-2500 
mayor@cityofmonroe.org 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

_____________________________________ 

 

 

mailto:kdarch@barrington-il.gov
mailto:sanderson@barrington-il.gov
mailto:hmcgovern@barrington-il.gov
mailto:mayor@cityofmonroe.org
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Scope of Services – Full Scope Recruitment 

 
A typical recruitment and selection process takes approximately 175 hours to conduct. At least 50 hours 
of this time is administrative, including advertisement placement, reference interviews, and due diligence 
on candidates. We believe our experience and ability to professionally administer your recruitment will 
provide you with a diverse pool of highly qualified candidates for your position search. GovHR clients are 
informed of the progress of their recruitment throughout the entire process.  We are always available by 
mobile phone or email should you have a question or need information about the recruitment. 
 

Phase I: Position Assessment, Position Announcement & Brochure 

One-on-one or group interviews will be conducted with Village Board members and senior staff identified 
by the client to develop the Recruitment Flyer.  We have a variety of other options for gathering input:  

Development of a Position Announcement to be placed on websites and social media.  

Development of a Recruitment Flyer for client review and approval.   

Agreement on a detailed Recruitment Timetable – a typical recruitment takes between 90 to 120 days 
from the time you sign the contract to appointment of the finalist candidate.  
 
Phase II: Advertising, Candidate Recruitment & Outreach 
We make extensive use of social media as well as traditional outreach methods to ensure a diverse and 
highly qualified pool of candidates.  In addition, our website is well known in the local government industry 
– we typically have 6,000 visits to our website each month.  Finally, we develop a database customized to 
your recruitment and can send an email blast to thousands of potential candidates.   
 
Phase II will include the following:  

 GovHR consultants will personally identify and contact potential candidates in person, via 
email, and also via telephone. 

 Develop a database of potential candidates from across the country unique to the 
position and to the client, focusing on: 

 Leadership and management skills 
 Size of organization  
 Experience in addressing challenges and opportunities also outlined in 

Phase I  
 The database will range from several hundred to thousands of names and an email blast 

will be sent to each potential candidate.   
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Scope of Services - Continued 

 
 Placement of the Position Announcement in appropriate professional online publications: 

 Public sector publications & websites 
 Social media 
 LinkedIn (over 15,000 connections)   
 Facebook 
 Twitter 
 Instagram 

 GovHR will provide you with a list of advertising options for approval 
 
PHASE III: Candidate Evaluation & Screening 
 

Phase III will include the following steps: 

 Review and evaluation of candidates’ credentials considering the criteria outlined in the 
Recruitment Brochure  

 Candidates will be narrowed down to those candidates that meet the qualification criteria 
 Candidate evaluation process: 

o Completion of a questionnaire explaining prior work experience 
o Live Video Interview (45 minutes to 1 hour) conducted by consultant with 

each finalist candidate 
o  References (at least 2 references per candidate will be contacted at this time) 
o Internet/Social Media search conducted on each finalist candidate 

 
All résumés will be acknowledged and inquiries from candidates will be personally handled by GovHR, 
ensuring that the client’s process is professional and well regarded by all who participate.   
 
Phase IV: Presentation of Recommended Candidates 
 

Phase IV will include the following steps: 
  

 GovHR will prepare a Recruitment Report presenting the credentials of those candidates 
most qualified for the position.  

 GovHR will provide an electronic file which contains the candidates’ materials along  
with a “mini” résumé for each candidate so that each candidate’s  
credentials are presented in a uniform way.   

 Client will receive a log of all applicants and may review résumés if requested.  
 Report will arrive in advance of the Recruitment Report Presentation.  

 
GovHR will spend approximately 2 hours with the client reviewing the recruitment report and providing 
additional information on the candidates. 
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 Scope of Services - Continued 

 

Phase V: Interviewing Process & Background Screening 
 

Phase V will include the following steps: 
GovHR will:  

 Develop the first and second round interview questions for your review and comment 
 Coordinate candidate travel and accommodations 
 Provide you with interview books that include: 

 Candidates Credentials 
 Set of questions with room for interviewers to make notes  
 Evaluation sheets to assist interviewers in assessing the candidate’s skills and 

abilities 
  
Background screening* will be conducted along with additional references contacted:  

  

 

 

 

 

 

 

*Per state and federal regulations 

GovHR will work with you to develop an interview schedule for the candidates, coordinating travel and 
accommodations. GovHR consultants, if requested, will be present for all the interviews, serving as a 
resource and facilitator.    
 
GovHR will coordinate a 2-Step Interview process.  The first round interviews will include five or six 
candidates.  The second round interviews will include two or three candidates.   GovHR will supply 
interview questions and an evaluation form.  
 
In addition to a structured interview, the schedule can incorporate: 

 Tour of client facilities 
 Interviews with senior staff 

 

 

  

 

 

 

Background 
Screening 

Process 
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 Scope of Services - Continued 

 

Phase VI: Appointment of Candidate 
 

 GovHR will assist you as much as you request with the salary and benefit negotiations and 
drafting of an employment agreement, if appropriate.   

 GovHR will notify all applicants of the final appointment, providing professional background 
information on the successful candidate. 
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 Project Timeline – Full Scope Recruitment 

  

Week  

1 

Week  

2 

Week 

3 

Week 

4 

Week 

5 

Week 

6 

Week  

7 

Week  

8 

Week 

9 

Week 

10 

Week 

11 

Week 

12 

Week 

13 

Week 

14 

                          

                          

                          

                          

                          

                          

 

Weeks 1 & 2 

  

Phase 1: On Site Interviews & Brochure Development 

Weeks 3 thru 6  Phase 2: Advertising, Candidate Recruitment & Outreach 

Weeks 7 thru 9  Phase 3: Candidate Evaluation & Background Screening 

Week 10  Phase 4: Presentation of Recommended Candidates 

Week 11 & 12  Phase 5: Interview Process & Additional Background Screening 

Weeks 13 & 14  Phase 6: Appointment of Candidate 

*In certain recruitments, the above schedule can be condensed to 12-weeks.  Please inquire for details.  

 

 

 

Phase I 

Phase III 

Phase IV 

Phase V 

Phase VI 

Phase II 
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Full Scope Recruitment – Price Proposal 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Payments for Fees & Services: 
  

Professional fees and expenses will be invoiced as follows:   
  
1st Payment:  1/3 of the Recruitment Fee (invoice sent upon acceptance of our proposal). 
  
2nd Payment:  1/3 of the Recruitment Fee and expenses incurred to date (invoice sent following the 
recommendation of candidates).  

Final Payment: 1/3 of the Recruitment Fee and all remaining expenses (invoice sent after recruitment is                            
completed).  

Recruitment expenses will be itemized in detail. Payment of invoices is due within thirty (30) days of 
receipt. 

 

Summary of Costs: 
We are carefully monitoring recommendations from 
the federal, state and local governments and working 
with clients on alternatives to in person meetings. We 
are fully operational and can work with you via video 
and by utilizing electronic files.  If at the time of 
recruitment, COVID-19 restrictions are lifted and 
travel is possible, we are happy to attend meetings in 
person.  For this reason, we have priced travel as a 
separate expense. 
 
**Consultant travel expenses are not included in the 
price proposal.  If the consultant is requested to travel 
to the client, we estimate $ 250 per trip (up to 3 trips 
per recruitment) for travel.  Only actual expenses will 
be billed to the client for reimbursement to GovHR.  
 
Possible in-person meetings could include:  
 1.  Recruitment brochure interview process  
 2.  Presentation of recommended candidates 
 3.  Interview Process  
   
Any additional consultant visits requested by the 
Client (beyond the three visits listed above) will be 
billed at $125/hour; $500 for a half day and $950 for a 
full day.  The additional visits may also result in an 
increase in the travel expenses and those expenses 
will be billed to the client.   
 
 

Recruitment Fee: 
   $17,000 
____________________________ 
Recruitment Expenses: 
Expenses include candidate due 
diligence efforts 

  $1,500 
____________________________ 
Advertising: 
*Advertising costs over $2,500 per 
recruitment will be placed only with 
client approval. Client is billed only for 
actual cost. 
    $1,500* 
_____________________________ 
Total: 
   $20,000** 
   

**This fee does not include travel and 
accommodations for candidates 
interviewed.   
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Guarantee – Full Scope Recruitment 

 

GovHR Guarantee 
  
GovHR is committed to assisting our clients until a candidate is appointed to the position. Therefore, no 
additional professional fee will be incurred if the client does not make a selection from the initial group 
of recommended candidates and requests additional candidates be developed for interview 
consideration. If additional advertising beyond the Phase I advertising is requested, client will be billed for 
actual advertising charges.   Reimbursable expenses may be incurred should the recruitment process 
require consultant travel to the Client.   
  
Upon appointment of a candidate, GovHR provides the following guarantee:  should the selected and 
appointed candidate, at the request of the client or the employee’s own determination, leave the employ 
of the client within the first 12 months of appointment, we will, if desired, conduct one additional 
recruitment for the cost of expenses and advertisements only.  This request must be made within six 
months of the employee’s departure.   

 
Why Choose GovHR? 
 
 We are a leader in the field of local government recruitment and selection with experience in 

more than 38 states, in communities ranging in population from 1,000 to 1,000,000.  More than 
28% of our clients are repeat clients showing a high level of satisfaction with our work.  We 
encourage you to call any of our previous clients.  

 We are committed to bringing a diverse pool of candidates to your recruitment process.  We 
network extensively with state, city and county management associations, attending more than 
20 state and national conferences each year.  In addition, we support and attend the meetings of 
League of Women in Government, the Local Government Hispanic Network, National Forum for 
Black Public Administrators and Engaging Local Government Leaders.    

 We conduct comprehensive due diligence on candidates. Before we recommend a candidate to 
you, we will have interviewed them via video, conducted reference calls, and news media and 
social media searches.  Our knowledge of local government ensures that we can ask probing 
questions that will verify their expertise.    

 We are your partners in this important process.  You are welcome to review all the resumes we 
receive and we will share our honest assessment of the candidates.   

 Our goal is your complete satisfaction.  We are committed to working with you until you find the 
candidate that is the best fit for your position.   
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Signature Page 

 
We believe we have provided you with a comprehensive proposal; however, if you would like a service 
that you do not see in our proposal, please let us know. We can most likely accommodate your request.   
  
This proposal will remain in effect for a period of six months from the date of the proposal. We look 
forward to working with you on this recruitment and selection process!  
 
Village of River Forest, Illinois agrees to retain GovHR USA, LLC (“GovHR”) to conduct a Village 
Administrator Recruitment in accordance with its proposal dated July 8, 2021. The terms of the proposal 
are incorporated herein and shall become a part of this contract. 
 
ACCEPTED: 
 
Village of River Forest, Illinois 
 
By: ____________________________________ 
 
Title: __________________________________ 
 
Date: __________________________________ 
 
Billing Contact: __________________________ 
 
Billing Contact Email: _____________________ 
 
GovHR USA, LLC 
 
By: ____________________________________ 
 
Title: ___________________________________ 
 
Date: ___________________________________ 
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Optional Assessment Center 

 
If requested, GovHR will perform an Assessment Center for candidates selected for interview as part of 
the selection process. An Assessment Center is a useful tool for identifying and evaluating the strengths, 
areas for improvement, skills, and abilities of the candidates. GovHR consultants will prepare all the 
related documents and scoring sheets for any three (3) of the following exercises to be completed on the 
Assessment Center day:  
 

♦ In-Basket Exercise  
♦ Written/Oral Presentation Exercise  
♦ Leaderless Group Exercise  
♦ Structured Interview  

♦ Budget Analysis Exercise  
♦ Personnel Issues Exercise 
♦ Other exercise of the Client’s choosing  

 
 Optional Assessment Center Fee:                                  $7,500* 
  
*The fee assumes that the Assessment Center will be held on one day and be limited to no more than five 
candidates. For each additional candidate, the fee will increase by $750.  
  
The fee includes the preparation of the Assessment Center material and a written report outlining the 
findings of the Assessment Center as reported by the Assessors. We will assist the client in selecting three 
(3) professionals from outside the organization to serve as Assessors in evaluating each candidate’s 
strengths and weaknesses. The client will be responsible for paying a $500 stipend to each Assessor (and 
possible mileage or other transportation costs for the assessors).  
  
The Assessment Center fee does not include lodging, travel and meal expenses for the GovHR facilitator(s) 
to be on-site for the Assessment Center. Actual expenses will be billed in addition to the fee. If the client 
chooses to add the Assessment Center option, the fees and expenses for this will be billed separately. 
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Optional Services 

 
GovTemps USA 
Need an Interim?  GovTempsUSA, a subsidiary of GovHR USA, specializes in the temporary placement of 
positions in local government. The firm offers short-term assignments, in addition to long-term and 
outsourced arrangements.  Our placement professionals at GovTempsUSA have typically enjoyed 
distinguished careers in local government and displayed a commitment to public service throughout their 
career. 

 

Recorded One-Way Video Interview of Candidates 
Candidates we recommend for your consideration can complete a one way video interview with 3 to 5 
questions that will be recorded and which you can review electronically at your convenience.  This can 
occur prior to making your decision on which candidates to invite for an interview.  Cost $100 per 
candidate.  
 

Leadership/Personality Testing 
GovHR has experience working with a wide variety of leadership and personality assessment tools, 
depending on the qualities and experiences the client is seeking in their candidates.  These include but 
are not limited to Luminaspark, Caliper, DISC and others.  Depending on the evaluation type selected 
fees can range between $100 to $500 per candidate.   

 

360° Evaluation 
As a service to the Client, we offer the option to provide you with a proposal for a 360° performance 
evaluation for the appointed position at six months into his or her employment. This evaluation will 
include seeking feedback from both elected officials and department directors, along with any other 
stakeholder the Client feels would be relevant and beneficial. This input will be obtained on a confidential 
basis with comments known only to the consultant. If you are interested in this option, GovHR will prepare 
a proposal for this service. 
 
 

 

 

 

 

 

 

 



LEE SZYMBORSKI 

Lee Szymborski is a Senior Vice President with GovHR USA, working on both executive search and 
general management consulting assignments. He has more than 33 years of experience in local 
government administration. 

Mr. Szymborski’s experience spans both Wisconsin and Illinois communities. Mr. Szymborski served more than 15 years as City Administrator 
in Mequon, Wisconsin. Mequon is a full service city with $30 million in combined budgets, and more than 170 employees serving 23,000 
residents. He also worked for the City of Wauwatosa and Milwaukee County.  In Illinois, he served for 12 years as Assistant Village Manager 
in Buffalo Grove. 
 
Mr. Szymborski’s track record points to a results-oriented approach to municipal government management. That is demonstrated by his 
work including the purchase of a $14 M private water utility that has seen its customer base increase under city ownership (Mequon); 
reorganizing city departments and reducing workforce costs in an organizationally sensitive manner (Mequon); spearheading a 10- 
community oversight committee to secure the startup of commuter rail service (Metra) on the WI Central railway (Buffalo Grove); and re-
purposing TIF funds to provide incentives that secured a $16 M mixed-use development in Mequon’s Town Center. He is additionally skilled 
in budgeting, personnel administration, community engagement efforts and strategic planning. 
 
Lee’s experience in recruiting key staff extends back to his management roles in both Buffalo Grove and Mequon. In Buffalo Grove, he 
handled all aspects of recruiting the management team. During his time in Mequon, Mr. Szymborski recruited all members of the City’s 
management team. 
 
His recent searches include City Manager, City Administrator and department head positions for communities throughout the Midwest and 
East Coast. He has done management studies and strategic plans for several Wisconsin, Illinois and Missouri communities, professional 
associations and councils of government. He has also been part of GovHR USA’s classification and compensation studies in several Wisconsin, 
Illinois, Minnesota and Massachusetts communities. 

PROFESSIONAL EDUCATION 

• Master of Science degree in Urban Affairs, University of 
Wisconsin - Milwaukee 

• Bachelor of Arts in Political Science, University of Wisconsin – 
Milwaukee 

 

PROFESSIONAL DEVELOPMENT AND  

SPEAKING ENGAGEMENTS  
• Speaker at state City Management Association meetings in 

Wisconsin, Illinois and Missouri 

• Former Adjunct Instructor at Upper Iowa University -
Milwaukee Center and Concordia University Wisconsin 

• Published articles in Public Management Magazine, Milwaukee 
Journal Sentinel 

 

AWARDS 
• Mequon – Thiensville Chamber of Commerce’s Distinguished 

Service Award 
 

MEMBERSHIPS AND AFFILIATIONS 

• Mequon Police and Fire Commission 

• Mequon-Thiensville Sunrise Rotary Club 

• Board of Directors for the Mequon Nature Preserve 

• International City/County Management Association 

• Wisconsin City/County Management Association 

• Former President Illinois Association of Municipal Management 
Assistants 

• Former President Mequon-Thiensville Sunrise Rotary Club 
 

PROFESSIONAL BACKGROUND 
Over 33 Years of Experience in Local Government Administration 
• City Administrator, Mequon, WI  1999-2014 

• Assistant Village Manager, Buffalo Grove, IL          1987-1999 

• Milwaukee County and City of Wauwatosa, WI     1980-1986 

P:  847.380.3240  www.govhrusa.com 



MEMORANDUM 
 
DATE: July 12, 2021 
 
TO:  Lisa Scheiner, Acting Village Administrator 
 
FROM: Jeff Loster, Village Engineer 
 
SUBJECT: Award of Contract – 2021 Green Alley Improvement Project  
  
 
Issue: Staff is seeking the award of a contract for the 2021 Green Alley Improvement Project.  
 
Analysis: The Village has budgeted for the reconstruction of all remaining alleys over the next two 
fiscal years. An initial group of four of these alleys had already been earmarked for construction in 
2021. These alleys are bound by Park Avenue, Hawthorne Avenue, Ashland Avenue and Washington 
Boulevard. The design of these alleys has been completed and all necessary permitting requirements 
have been addressed.  
 
The FY22 budget includes $1,850,000 for Alley Improvements, just over $875,000 having been 
earmarked for this construction project. Similar to other recently reconstructed alleys, these have 
been designed to convey stormwater runoff toward the middle of the alley, where permeable pavers 
will be able to infiltrate the runoff into a storage layer of stone (under the pavers) to help prevent 
ponding. A perforated pipe will also be present under the permeable pavers to allow some 
stormwater to be conveyed into the sewer system during extremely heavy rain events.   
 
On July 7, 2021, Staff received and opened three competitive bids. As the attached bid tabulation 
indicates, A Lamp Concrete Contractors, Inc. was the lowest bidder with a bid amount of 
$797,190.60, which is well within the allocated budget for this project. A Lamp Concrete 
Contractors, Inc. has previously worked for the Village, most recently on the Thatcher Ave Alley 
Improvement Project in 2020, where they performed well. As such, Staff recommends the award of 
the contract for the Thatcher Avenue Alley Improvement Project to A Lamp Concrete Contractors, 
Inc.   
 
Recommendation:  Staff recommends approval of this contract with the following motion: Motion 
to award a contract to A Lamp Concrete Contractors, Inc. in the amount of $797,190.60 for the 2021 
Green Alley Improvement Project and authorize the Acting Village Administrator to execute the 
contract agreement.  
 
Attachments:  Bid Tabulation 



Village of River Forest
2021 Green Alley Improvements
Bid Tabulation
7/7/2021

ITEM NO. ITEM UNIT QUANTITY Unit Price Total Price Unit Price Total Price Unit Price Total Price
1 REMOVAL AND DISPOSAL OF UNSUITABLE MATERIAL CU YD 423 $15.00 $6,345.00 $10.00 $4,230.00 $45.00 $19,035.00
2 CONSTRUCTION STAKING AND LAYOUT LSUM 1 $7,150.00 $7,150.00 $6,500.00 $6,500.00 $7,750.00 $7,750.00
3 SAW CUT (SPECIAL) FOOT 2255 $0.01 $22.55 $2.45 $5,524.75 $2.50 $5,637.50
4 TRAFFIC CONTROL, MAINTENANCE OF TRAFFIC, DETOURS LSUM 1 $17,000.00 $17,000.00 $6,250.00 $6,250.00 $14,500.00 $14,500.00

5
ADDITIONAL HAULING SURCHARGE, NON-HAZARDOUS SPECIAL 
WASTE LOAD 4 $50.00 $200.00 $825.00 $3,300.00 $1,000.00 $4,000.00

6 AGGREGATE SUBGRADE IMPROVEMENT CU YD 423 $15.00 $6,345.00 $34.00 $14,382.00 $36.00 $15,228.00
7 CURB REMOVAL FEET 435 $4.00 $1,740.00 $15.00 $6,525.00 $5.00 $2,175.00
8 PCC SIDEWALK REMOVAL SQ FT 1419 $1.50 $2,128.50 $3.00 $4,257.00 $1.00 $1,419.00
9 PCC SIDEWALK , 5" FOOT 1425 $5.50 $7,837.50 $6.00 $8,550.00 $7.50 $10,687.50

10 DETECTABLE WARNINGS SQ FT 174 $25.00 $4,350.00 $30.00 $5,220.00 $35.00 $6,090.00
11 ALLEY PAVEMENT REMOVAL SQ YD 4921 $10.50 $51,670.50 $20.00 $98,420.00 $10.00 $49,210.00
12 DRIVEWAY PAVEMENT REMOVAL SQ YD 1345 $10.00 $13,450.00 $20.00 $26,900.00 $8.00 $10,760.00
13 HOT-MIX ASPHALT DRIVEWAY PAVEMENT, 3" SQ YD 52 $35.00 $1,820.00 $55.00 $2,860.00 $48.00 $2,496.00
14 PCC DRIVEWAY PAVEMENT, 6 INCH SQ YD 1282 $55.00 $70,510.00 $58.00 $74,356.00 $70.00 $89,740.00
15 CLASS D PATCHES, TYPE IV, 9 INCH SQ YD 192 $50.00 $9,600.00 $55.00 $10,560.00 $80.00 $15,360.00
16 EXPLORATORY TRENCH, SPECIAL CU YD 20 $5.00 $100.00 $10.00 $200.00 $23.00 $460.00
17 EARTH EXCAVATION CU YD 1578 $38.00 $59,964.00 $10.00 $15,780.00 $45.00 $71,010.00
18 PCC ALLEY PAVEMENT, 8" SQ YD 4227 $58.00 $245,166.00 $64.80 $273,909.60 $85.00 $359,295.00
19 SELECTED GRANULAR BACKFILL CU YD 471 $29.00 $13,659.00 $30.00 $14,130.00 $38.00 $17,898.00
20 GEOTEXTILE SQ YD 2640 $1.50 $3,960.00 $1.00 $2,640.00 $1.00 $2,640.00
21 PERVIOUS PAVERS SQ YD 738 $54.60 $40,294.80 $54.00 $39,852.00 $54.00 $39,852.00
22 SETTING BED AGGREGATE (CA-16) SQ YD 738 $7.50 $5,535.00 $9.00 $6,642.00 $12.00 $8,856.00
23 AGGREGATE BASE COURSE (CA-7) SQ YD 738 $53.00 $39,114.00 $65.00 $47,970.00 $25.00 $18,450.00
24 PIPE UNDERDRAIN (6") FOOT 2196 $20.00 $43,920.00 $7.50 $16,470.00 $52.00 $114,192.00
25 STORM SEWER, 6" FOOT 284 $45.00 $12,780.00 $80.95 $22,989.80 $48.00 $13,632.00
26 STORM SEWER, 8" FOOT 220 $50.00 $11,000.00 $85.50 $18,810.00 $50.00 $11,000.00
27 TRENCH BACKFILL CU YD 30 $45.00 $1,350.00 $78.00 $2,340.00 $23.00 $690.00
28 SEWER CHECK VALVE 6" EACH 3 $2,500.00 $7,500.00 $1,530.00 $4,590.00 $4,250.00 $12,750.00
29 SEWER CHECK VALVE 8" EACH 1 $3,000.00 $3,000.00 $2,410.00 $2,410.00 $4,650.00 $4,650.00
30 CONNECT SEWER TO EXISTING MANHOLE EACH 4 $1,000.00 $4,000.00 $750.00 $3,000.00 $825.00 $3,300.00
31 CATCH BASIN, TYPE A, 3' DIAMETER, TYPE 1 FRAME, OPEN LID EACH 17 $2,000.00 $34,000.00 $2,650.00 $45,050.00 $3,150.00 $53,550.00
32 INLETS, TYPE A, TYPE 1 FRAME, OPEN LID EACH 1 $1,500.00 $1,500.00 $2,650.00 $2,650.00 $1,550.00 $1,550.00
33 FRAMES AND LIDS TO BE ADJUSTED (SPECIAL) EACH 4 $650.00 $2,600.00 $350.00 $1,400.00 $850.00 $3,400.00
34 COMBINATION CONCRETE CURB AND GUTTER, TYPE B-6.12 FOOT 435 $24.00 $10,440.00 $24.50 $10,657.50 $32.00 $13,920.00
35 MOBILIZATION LSUM 1 $35,000.00 $35,000.00 $53,000.00 $53,000.00 $12,500.00 $12,500.00
36 PARKWAY RESTORATION, SALT TOLERANT SOD SQ YD 700 $12.00 $8,400.00 $15.50 $10,850.00 $16.00 $11,200.00
37 SUPPLEMENTAL WATERING UNIT 1 $1.00 $1.00 $60.00 $60.00 $250.00 $250.00
38 TENSAR GRID SQ YD 4227 $3.25 $13,737.75 $2.75 $11,624.25 $3.25 $13,737.75

As Calculated $797,190.60 $884,859.90 $1,042,870.75
As Read $797,190.60 $884,859.90 $1,042,870.75

A Lamp Concrete Alliance Contractors Schroeder and Schroeder
1900 Wright Boulevard 1166 Lake Avenue 7306 Central Park 
Schaumburg, IL 60193 Woodstock, IL 60098 Skokie, IL 60076





 
 
   
     

              MEMORANDUM                        
 

TO:  Lisa Scheiner 

    Acting Village Administrator 

 

                          Kurt Bohlmann 
FROM: Kurt Bohlmann 

  Fire Chief  

 

DATE:  July 7, 2021 

 

   SUBJECT: Monthly Report – June – 2021 

 

The Fire Department responded to 186 calls during the month of June. This is below our average 

number of calls in comparison to 2020. We experienced 6 fire related calls for the month. 

Emergency Medical Service calls represented 51% of our response activity for the month of June. 

 

Incident Group Count 

100 – Fire 6 

200 – Rupture/Explosion 0 

300 – Rescue/EMS 94 

400 – Hazardous Condition 10 

500 – Service Calls 14 

600 – Good Intent 38 

700 – False Alarm  24 

800 – Severe Weather 0 

900 – Special Incidents 0 

 

 

 

Cases of COVID decreased significantly in River Forest, peaking for the month on June 2nd at 

2.16%.  There were only 6 new cases of COVID in River Forest in June.   There have been 835 

positive cases of the virus in River Forest since the pandemic began.  The 7-day positivity rate for 

River Forest on June 30th was 0.00%, down from 1.53% on May 31st!  River Forest has over 60% 

of all residents fully vaccinated and 72% of all residents have had at least one vaccination shot 

according to Cook County.  The County and state moved to Phase V of the recovery in June. 
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Fire Marshal Wiley and I participated in the technical review meeting for an amendment to the 

development plan at 400 Ashland. 

 

Most of my time was again spent in online meetings as part of the process for upgrading our RMS 

system from ESO’s Firehouse Software to ESO’s Fire Records Management System.  The plan is 

to go live with the system towards the end July. 

 

We have resumed public education projects, including station tours and block parties.  We resumed 

in-person fire inspections in several months ago and are caught up with the inspections we missed. 

 

 

Incidents of Interest 

 

RFFD responded to a structure fire in Cicero. Our crew performed a secondary search. No 

victims were found in the exposure building.        
   
          See details below. 
 

Suppression Activities 

 

For the month of June, we responded to 186 emergency calls, which is below our average amount 

of calls. Of this total, 6 were fire related incidents. One of these fire incidents occurred in River 

Forest.  The other fire incidents occurred outside of River Forest. 

 

The first incident was a structure fire in Cicero. RFFD provided mutual aid and we were ordered 

to the front of the building with tools. Our crew was assigned to stage at the D side of the 

exposure building. We then performed a secondary search. We also searched the basement, first 

floor, second floor, and the attic. No victims were found in the exposure building. Engine 213 

was released by Cicero Command and returned in-service. 

 

The second incident was a building fire in Elmwood Park. RFFD provided mutual aid and upon 

arrival were called to the front with tools. Our crew made entry with tools to assist in opening the 

walls and ceiling to find the fire. We also assisted with extinguishment. We left the structure to 

replace our air bottles. Our crew re-entered the structure and pulled line to the 1st floor in the 

house. RFFD put out the fire and then were ordered back up to the 2nd floor for overhaul. No 

further work was needed and we returned into service.  
 

The third incident was a structure fire in Forest Park. RFFD provided mutual aid and assisted 

with the hydrant hook up and stretching the attack line. Our crew was given the assignment by 

Oak Park 620 to remove furniture from the garage. The south wall of the garage was burning. 

We assisted FPFD with removing the furniture to reduce the fire load and allow the hose team to 

get to the fire. After the fire was extinguished, our crew helped FPFD return the items back into 
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the garage to clear the alley. We assisted Engine 401 with repacking the attack line and then 

returned in-service. 

 

The fourth incident was a building fire in Forest Park. RFFD staged at the scene and was then 

released by command. 

 

The fifth incident was a building fire in Oak Park. RFFD staged at the scene and was then 

released by command. 

 

The other fire was a cooking fire that caused no damage and occurred in River Forest. 

 

 

Training  
 

This month the department participated in various training activities such as: 

 
 Shifts continued their assigned building inspections 

 FF/PM’s A. Howe, Seablom, Buchholz, Basa and McKenna continuing truck 

training 

 Shifts continuing annual hydrant testing and flowing 

 FF/PM’s Seablom and McKenna attended and passed OSFM 40-hour Vehicle & 

Machinery Operations class through IFSI at Orland Park 

 Shifts have started firehouse tours and block parties again 

 

 

Paramedic Activity  

 

We responded to 94 EMS calls, making contact with 86 patients, for the month of June.  This is 

about our monthly average number of EMS calls.  

 

A detailed monthly EMS report was not available in time for this report. 

 

 

Fire Prevention   

 

During the month of June, the Fire Prevention Bureau conducted 9 regular inspections and 18 

company inspections.  There were 37 violations noted and 10 violations corrected.  Fire Prevention 

performed 28 plan reviews. 

 

A detailed monthly Fire prevention report is available for review.  
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Village of River Forest  

POLICE DEPARTMENT MEMORANDUM 

TO: Lisa Scheiner – Acting Village Administrator  

FROM: James O’Shea- Chief of Police 

DATE: July 7, 2021 

SUBJECT: June 2021 Monthly Report 

 

Crime Statistics 
 

The month of June 2021 indicated a 5% decrease in Group A (previously Part I) offenses in comparison to 

June 2020. There was a 16% increase in Group B (previously Part II) reported crimes compared to June 2020. 

A decrease in Robbery, Aggravated Battery, and Burglary incidents contributed to the reduction in Group A 

crimes. An increase in Simple Assault, Disorderly Conduct, and Misdemeanor Traffic related offenses 

contributed to the Group B rise. In addition, both Group A & B crimes are expected to tract higher in calendar 

2021 due to the Covid-19 restrictions being put in place starting in March/April of 2020.  For calendar year 2021, 

Group A crimes were down 19% at this time, while Group B crimes were up 59% in comparison to 2020 year-to-

date statistics. We will continue to report any anomalies in data or statistics for calendar year 2021.     

 

 June June Diff. % YTD YTD Diff. % 
2021 2020 +/- +/- 2021 2020 +/- +/- 

Group A* 18 19 -1    -5% 74 91 -17   -19% 

         
Group B** 72 62  10   16%   

2% 
 406 256 150    59% 

         
Reports***  124 121 3       2% 683 576  107   19% 

         
Events**** 938 890 48 5%   4,993  4,887  106     2% 

 
*Group A (previously referred to Part I) Offenses include homicide, criminal sexual assault, robbery, aggravated battery, burglary, 

theft, and motor vehicle theft. 

**Group B (previously referred to Part II) Offenses include simple battery, assault, criminal trespass, disorderly conduct, and all other 

misdemeanor and traffic offenses. 

***Reports (new category as of September 2015) include total number of reports written by officers during the month.  

****Events (new category as of September 2015) include all activities conducted by officers, including foot patrols, premise checks, 

traffic stops, and all other calls for service not included as Group A and Group B offenses. 
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Town Center 
 

The Police Department responded to eighty-two (82) calls for service at the Town Center properties in June 

2021; of those calls there were seventeen (17) reported crimes, which included five (5) Retail Thefts, and twelve 

(12) Panhandler/Criminal Trespass incidents. There was a 41% increase in calls for service in comparison to 

June 2020. In addition, there was a 183% increase in Criminal Activity in comparison to June 2020. Year-to-

date Calls for Service are down 11% and Criminal Activity is down 6%.    

 

Collaboration and Relationship Strengthening 

 

 Officers followed policies and procedures instituted to help in reducing the spread of COVID-

19 and in gaining compliance from community members to follow Social Distancing, masks, 

and other executive guidelines. 

 Officers conducted additional patrols/premise checks in the business districts, parks, and 

schools due to loosening of the COVID-19 pandemic guidelines.  

 Attended District 90 School Safety Meeting.  

 Hosted meeting with new Forest Park Village Manager with regard to overview of RFPD 

Street Camera system.  

 Attended Virtual Town Hall Meeting sponsored by PERF on Violence Trends in Big Cities.    

 Officers increased traffic enforcement efforts at locations based on data-driven response to 

accidents and community member requests.  

 

School and Community Support 
 

During this period, the SRO/CSO Division continued to focus on addressing safety and security concerns by 

meeting with community organizations and schools. Some of these concerns included general traffic, 

construction related hazards, and personal safety related issues.   

 

Community Service Officer Raymond resigned his position in the beginning of June to take a sworn police officer 

position at a west suburban police department.  A hiring process to replace this position is on-going. 

 

Officer Ransom, Officer Raymond, and Sgt. Grill assisted Officer Humphreys with the police department’s 

annual submission to the Illinois Traffic Safety Challenge, which is sponsored by the Illinois Association of 

Chiefs of Police.  On June 23, 2021, the River Forest Police Department was notified of a 1st Place finish.  The 

Traffic Safety Challenge is a statewide competition among law enforcement agencies who work to identify traffic 

issues in their jurisdictions, plan response strategies, reduce social harm, and to improve the quality of life in the 

community. This is the 2nd time in three years that the River Forest Police Department has won this prestigious 

award.  

 



 

 
Page 3 

 
  

School Resource/Crime Prevention Officer Activity Summary for June 2021 
 

Written Reports 2 

Foot Patrols / Premise Checks 33 

I-SEARCH and Too Good For Drugs 

Activities 

6 Classes 

 3 Meetings 

Calls for Service 19 

Other Assignments 17 Assignments / 35 Hours 

Special Assignments   44 Assignments / 103 Hours  

(see below) 

 

School and Community-Support Activity Highlights for June 2021 

 

Ofc. Ransom completed the following: 

 

 I-SEARCH Activity: 

 2 classes on 06/01/2021. 

 2 classes on 06/02/2021. 

 Meeting on 06/02/2021. 

 2 classes on 06/03/2021. 

 Meeting on 06/21/2021. 

 Meeting on 06/23/2021. 

 Attended Doodly software training and began creating animated content for classes on 

06/24/2021. 

 

 Follow-up phone call with parent of bike theft victim on 06/02/2021. 

 Attended meeting with director of The Sheridan on 06/03/2021. 

 Assigned to WEDGE task force on 06/04/2021. 

 Escorted Code Enforcement Officer on home visit on 06/07/2021. 

 Attended in-service instructor meeting on 06/08/2021. 

 Meeting with Sheridan directors and facility tour on 06/08/2021. 

 Attended meeting with Roosevelt Principals on 06/08/2021. 

 Attended Car-Wash event at Roosevelt School on 06/08/2021. 

 Provided security for Roosevelt 8th grade graduation on 06/09/2021. 

 Attended “Response to People in Crisis” webinar on 06/09/2021. 

 Completed OC spray training on 06/09/2021. 

 Covered school crossing on 06/10/2021. 

 Attended webinar on “The Dark Web” on 06/10/2021. 

 Attended Youth Network Council meeting on 06/10/2021. 

 Completed follow up on Ruse Burglary 21-00463 with supplemental report on 06/10/2021. 

 Reassigned to patrol on 06/11/2021 and 06/22/2021. 

 Attended Pepperball instructor training from 06/14/2021 – 06/15/2021. 

 Attended virtual ICAC conference training tracks from 06/16/2021-06/17/2021. 
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 Attended ITC in-service training meeting on 06/16/2021. 

 Followed up on DCFS case 21-00459 with supplemental report on 06/21/2021. 

 Created presentation material and attended RFPD applicant orientation on 06/22/2021. 

 Conducted follow-up on CDTP at Concordia 21-00656 with Security Director on 06/23/2021. 

 Took NCMEC (National Center for Missing and Exploited Children) survey as ICAC investigator on 

06/23/2021.  

 Completed IL Law institute training on 06/23/2021. 

 Gave presentation at Park District Bike Camp on 06/29/2021. 

 Attended “Averting Targeted School Violence” webinar on 06/29/2021. 

 Attended Cyber Investigation training on 06/30/2021. 

 

UPCOMING School and Community Support Activities for July 2021 

 

Ofc. Ransom will: 

 

 Continue to create I-SEARCH content and curriculum throughout the month. 

 Plan and recruit for the Junior Citizen Police Academy in August. 

 Present at the Park District’s CSI camp. 

 Multiple reassignments to support patrol shifts.  

 Attend M-Team meeting on 07/13/2021. 

 Attend ICA Cyber Tip training from 06/20/2021 – 06/22/2021. 

 Plan and host Community Safety Meeting on 07/28/2021. 

 

Sgt. Grill will: 

 

 Assist with Adjudication hearings and manage caseload. 

 Manage movie, block party, and commercial film details, permits, and requests. 

 Assist with Information Technology projects. 

 Address subpoenas, FOIA requests and other records requests for various sources of police video used 

in police response and criminal investigations. 

 Manage various grant and budget related activities. 

 Assist with Vehicle Maintenance and Equipment. 

 Support Crime Prevention Officer Ransom in his duties. 

 Provide local technological support for the police camera systems. 

 Manage crossing guard performance. 
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Active Solicitor Permits 

Individual or Organization Description Expires 

Aptive Environmental  Home Services  29-July-21 

Vista Chicago Home Services   08-Jan-22 

Power Home Remodeling  Home Repair  22-Oct-21 

Joshua’s Pest Control Home Services   25-Jun-22 

Ecoshield Pest Control Home Services  28-Jun-22 

 

Budget and Fiscal Monitoring  

 

June 01 – June 30, 2021 

June is the second month of Fiscal Year 2022. Due to COVD-19 executive orders and restrictions 

extending into June and July, some revenues may be diminished in during the first quarter of FY 2022. 

Overtime costs are on par for FY 2022. Parking Citation revenue, Administrative Tows, and Local Ordinance 

Revenues are below expectations at this time. We will continue to monitor and report any notable patterns or 

anomalies that occur during FY 2022.    

 

Revenue/Expenditure Summary 

 

 

 

 
 

 

 

 

 

Significant    Incidents and Notable Arrests: 
 

21-00563  No Valid Driver’s License 

On June 1, 2021 at 11:32AM, a River Forest officer observed a vehicle commit a traffic violation in the area of 

the 7800 block of Madison. The driver of the vehicle, a 20-year old female from Chicago, was never issued a 

driver’s license. The driver was cited and later released on bond. 

 

21-00568  Retail Theft 

On June 2, 2021 at 11:43AM, River Forest officers responded to the Walgreen’s, 7251 W. Lake Street, for the 

Retail Theft in progress. The offender, a 20-year old female from Oak Park, was stopped and identified as the 

offender in the incident. The offender was placed under arrest, processed, and later released on bond. 

Category  Total # 

Paid FY22 

6/21 

Total # Paid 

FY22 

Y-T-D 

Expenditure/ 

Revenue FY22 

6/21 

FY22 Y-T-D 

Expenditure/Revenue 

Parking/Compliance 

Citations 

315 556 $14,793 $24,719 

Admin. Tows 18 32 $9,000 $16,000 

Local Ordinance  9 14 $50  $50 

Overtime    206 hrs.     403 hrs. $12,859 $25,035  
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21-00573  Unlawful Use of a Weapon/Driving While License Suspended 

On June 3, 2021 around 1:20AM, a River Forest officer on general patrol near North Avenue and Harlem 

Avenue observed a vehicle disregard the red light at the intersection.  The vehicle was stopped and the driver, 

a 28-year old male from Maywood, was found to have a suspended driver’s license, with two different 

suspensions for prior DUI offenses. Within plain view, there was a loaded handgun in the center console of the 

vehicle. The male was arrested and charged with Aggravated Unlawful Use of a Weapon and Driving While 

License Suspended. The offender was transported to a bond hearing at the Maybrook Courthouse. The vehicle 

was towed with an administrative hold. 

 

21-00575  Driving While License Suspended  

On June 4, 2021 around 1:43AM, a River Forest officer on general patrol near North Avenue and Park observed 

a vehicle traveling 56mph on North Avenue where the speed limit is 30mph.  The vehicle was stopped and the 

driver, a 27-year old male from Chicago, was found to have a suspended driver’s license, with three 

suspensions for mandatory insurance violations. The driver was arrested for Driving While License Suspended 

and later released on bond. The vehicle was towed with an administrative hold. 

 

21-00585  Driving While License Suspended 

On June 6, 2021 around 11:59PM, a River Forest officer conducting traffic enforcement near North Avenue and 

Lathrop observed a vehicle traveling 55mph on North Avenue where the speed limit is 30mph. The vehicle 

was stopped and the driver, a 36-year old female from Chicago, was found to have a suspended driver’s 

license, with four different suspensions for DUI and mandatory insurance violations. The offender was 

arrested for Driving While License Suspended and later released on bond. The vehicle was towed with an 

administrative hold. 

 

21-00610  Driving While License Suspended 

On June 11, 2021 around 5:17AM, a River Forest officer conducting traffic enforcement near Madison and Gale 

observed a vehicle traveling 44mph on Madison where the speed limit is 25mph. The vehicle was stopped and 

the driver, a 22-year old male from Forest Park, was found to have a suspended driver’s license, with three 

different suspensions for mandatory insurance violations and did not possess valid insurance. The driver was 

arrested for Driving While License Suspended and later released on bond. The vehicle was towed with an 

administrative hold. 

 

21-00624   Driving While License Suspended 

On June 15, 2021, around 12:06AM, a River Forest officer on general patrol near North Avenue and Harlem 

Avenue observed a vehicle violate the red traffic signal and travel the wrong way on North Avenue. The 

vehicle was stopped and the driver, a 24-year old male from Elmwood Park, was found to have a suspended 

driver’s license, which was suspended for a prior DUI.  The driver was arrested for Driving While License 

Suspended and later released on bond. 

 

21-00631  Driving While License Suspended 

On June 17, 2021, around 6:18AM, a River Forest officer on general patrol near Chicago Avenue and Monroe 

observed a vehicle passing other vehicles by driving in the parking lane and into oncoming traffic. The vehicle 
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was stopped and the driver, a 28-year old male from Chicago, was found to have a suspended driver’s license, 

which was suspended for a mandatory insurance violation and did not possess valid insurance.  He was 

arrested for Driving While License Suspended, and later released on bond. The vehicle was towed with an 

administrative hold. 

 

21-00662  No Valid DL 

On June 24, 2021, around 3:23am a River Forest officer conducting traffic enforcement near Madison/Keystone 

observed a vehicle passing other vehicles by driving into oncoming traffic.  The vehicle was stopped and the 

driver, a 20-year-old female Chicago resident, was found to be driving despite never having been issued a 

license.  She was arrested for No Valid DL, and later released on bond. The vehicle was towed with an 

administrative hold placed on the vehicle. 

 

21-00664  Retail Theft 

On June 24, 2021 at 11:01AM, River Forest officers responded to the Jewel, 7525 W. Lake Street, for the Retail 

Theft in progress. The offender, a 40-year old female from Maywood, was stopped and identified as the 

offender in the incident. The offender was placed under arrest, processed, and later released on bond. 

 

21-00665  Retail Theft 

On June 24, 2021 at 12:23PM, River Forest officers responded to the Walgreen’s, 7251 W. Lake Street, for the 

Retail Theft in progress. The offender, a 48-year old male from Chicago, was stopped and identified as the 

offender in the incident. The offender was placed under arrest, processed, and later released on bond. 

 

21-00666  Warrant Arrest 

On June 24, 2021 at 3:58PM, Chief O’Shea notified officers there were suspicious subjects switching license 

plates on their vehicles in the River Forest Town Center. Officers arrived on scene and located the suspicious 

subjects. Field interviews were conducted and subjects stated they were using the town center to sell vehicles 

on Offer-Up. Both subjects had valid warrants and were arrested. Only Will county advised they would 

extradite. The subject, 38-year old male from Downers Grove, with Will county warrant was processed and the 

subject with DuPage county warrant was released without charge. 

 

21-00668                        Hit and Run Accident 

On June 25, 2021 around 4:59AM, River Forest officers were dispatched to the 1500 block of Thatcher, where a 

vehicle had knocked over a utility pole and the driver left the scene.  Utilizing evidence gathered at the scene, 

officers were able to develop a suspect responsible for the accident. The driver, a 22-year old male from 

Chicago, was contacted and agreed to turn himself in. Upon questioning, the male admitted to causing the 

accident and leaving the scene.  The offender was arrested for Leaving the Scene of an Accident and later 

released on bond. The vehicle was towed with an administrative hold. 

 

21-00666  Warrant Arrest 

On June 24, 2021 at 3:58PM, Chief O’Shea notified officers there were suspicious subjects switching license 

plates on their vehicles in the River Forest Town Center. Officers arrived on scene and located the suspicious 

subjects. Field interviews were conducted and subjects stated they were using the town center to sell vehicles 
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on Offer-Up. Both subjects had valid warrants (DuPage & Will), and were arrested. Only Will county advised 

they would extradite. The subject, 38-year old male from Downers Grove, with Will county warrant was 

processed and the subject with DuPage county warrant was released without charge. 

 

21-00670  Aggravated Assault/Obstructing 

On June 25, 2021 at 5:59PM, officers were dispatched to the 1400 block of William Avenue for a disturbance. 

The victim advised he observed a subject cursing at and striking a child while walking past the victim’s 

residence. The victim advised he confronted the subject about the child abuse and the subject pulled a knife. 

The subject was located in the alley of 1500 block of Bonnie Brae and disregarded lawful orders to detain him. 

The offender eventually complied and a knife was located on his person. The offender, a 36-year old male from 

River Forest, was charged with only Obstructing after the victim refused to sign complaints for assault. The 

child did not have any visible injuries and DCFS notification was made. 

 

21-00677  Criminal Trespass/Resisting/Obstructing 

On June 28, 2021 at 8:03PM, officers were dispatched to a drug investigation at DSW, 7321 W. Lake Street. 

Officers arrived on scene and located the subject at the rear of the store. The subject refused to leave the store 

after being told to leave by the manager. The subject provided a false name and officers attempted to take the 

subject into custody for criminal trespass. The offender actively resisted being placed into handcuffs. The 

supervisor arrived on scene and assisted officers with cuffing the resisting offender. The offender, a 46-year old 

female from Chicago, was charged with Criminal Trespass, Obstructing, and two counts of Resisting Arrest.  

 

21-00681  Driving While License Suspended 

On June 28, 2021 at 7:30PM, a River Forest officer observed a vehicle making numerous traffic violations 

westbound on Lake Street. The officer stopped the vehicle at Lake Street and Edgewood Place, and the driver, 

29-year old male from Chicago, was arrested for driving with a suspended license.  he vehicle was towed with 

an administrative hold and an inventory search revealed open alcohol and improperly packaged cannabis. The 

driver was issued citations for Driving While License Suspended, Unlawful Possession/Transportation of 

Cannabis, Illegal Transportation of Alcohol, and traffic offenses. 
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The following chart summarizes and compares the measured activity for all three Patrol Watches during the 

month of June 2021:  

 

 Midnights 

2230-0630  

Day Watch 

0630-1430 

Third Watch 

1430-2230 

Criminal Arrests 2 5 2 

Warrant Arrests 1 3 2 

D.U.I Arrests 0 0 0 

Misdemeanor Traffic Arrests 8 7 8 

Hazardous Moving Violations 38 86 54 

Compliance Citations 18 28 4 

Parking Citations 227 35 12 

Traffic Stop Data Sheets 95 129 55 

Quasi-Criminal Arrests/ L.O 0 1 2 

Field Interviews 2 18 16 

Premise Checks/Foot Patrols 508 330 235 

Written Reports 24 55 64 

Administrative Tows 7 5 2 

Booted vehicles 0 0 0 

Sick Time used (in days) 0 3 0 

 

Detective Division 

 

Detective Sergeant Labriola worked eight (8) days performing detective duties, and Sergeant Fries worked ten 

(10) days performing detective/shift duties. 

 

Detective Sergeant Labriola conducted daily inventory of PPE supplies, Evidence Supplies, ordered new 

supplies, and distributed the supplies to members of the department as necessary due to the COVID-19 

pandemic.  Furthermore, they have assisted patrol in their daily routines to adequately provide sufficient 

services to residents.  

 

During the month of June, the Detective Unit opened up/reviewed eight (8) cases for potential follow-up. Of 

those cases, four (4) are still active, two (2) were exceptionally cleared, and two (2) were administratively closed.  

The Unit also continued to investigate open cases from previous months, as well as assisted the Patrol Division 

in cases reported in the month of June. 
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Year-to-Date Arrest Statistics 

 

Quantity Arrested # Felony  

Charges 

# Misdemeanor 

Charges 

# Warrants 

 9  4 8 1 

 

June 2021 Case Assignment Summary 

 
Part I # Cases Cleared by 

Arrest 

Adm 

Closed 

Screen 

Out 

Susp Except Pend Refer Unfound 

Theft over $500 2     1 1   

Part I Total 2     1 1   

Part II # Cases Cleared by 

Arrest 

Adm 

Closed 

Screen 

Out 

Susp Except 

Clear 

Pend Refer Unfound 

Hit and Run 2     1 1   

Retail Theft 1  1       

TX Harassment 1      1   

Runaway 1  1       

Death Investigation 1      1   

Part II Total 6  2         1 3   

TOTALS 8  2    2 4   

 

June 2021 Juvenile Arrests 
 

 

New Investigations 

 
21-00551 Hit and Run 

On May 28, 2021 at 9:46PM, a legally parked vehicle belonging to a River Forest employee was struck by a 

ComEd owned truck in the 7800 block of Central Ave.  The driver of the ComEd truck fled the scene.  Officer 

Zermeno conducted a hit and run investigation with the assistance of Detective Sergeant Fries.  Officer Zermeno 

located the offending vehicle and developed a suspect.  The suspect was determined to be driving the vehicle 

through ComEd records.  Officer Zermeno contacted the suspect who refused to turn himself in. This case is 

pending arrest and is still active. 

 

21-00559 Theft over $500 

On May 31, 2021 at 6:21PM, River Forest units were dispatched to 7525 Lake St (Jewel) for the bicycle theft.  

Reporting officer reviewed street camera recordings and obtained still images of the offender.  Detective Sergeant 

Labriola disseminated an attempt to identify critical reach.  On June 4, 2021, River Forest officers detained a 

subject matching the description of the offender.  River Forest officers conducted an investigation and did not 

Offenses Adjusted Cited Petitioned Referred 

No Valid Driver’s License  3   

     

Total (3) 0 3 0 0 
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have enough evidence to make an arrest.  A field interview card was completed and photograph was taken of 

the subject.  Detective Sergeant Fries checked LEADS Online for subject’s pawn records and the subject did not 

pawn any bicycles.  The case was exceptionally cleared. 

 

21-00562 Theft over $500 

On June 1, 2021 at 7:02AM, a River Forest Officer took a phone report for Theft.  The victim indicated she hired 

a moving company on May 27, 2021.  The hired movers moved property belonging to the victim to 7900 Madison 

in River Forest.  On May 28, 2021, the victim noticed identification, jewelry, and USC were missing from the 

moving boxes.   Detective Sergeant Labriola made contact with the moving company in an attempt to develop a 

suspect in this case.  The suspect in this case is not an employee, but a friend of the employee assisting with the 

job.  This case is still active and pending suspect identification. 

 

21-00644 Harassment Through Electronic Communications 

On June 18, 2021 at 7:39PM a River Forest Officer took a report for harassment through electronic 

communications.  The victim in this case collected USC from the offender for a business transaction.  The offender 

requested to have the USC returned and the victim is unable to do so.  The offender in this case threatened to 

kill the victim via text.  The victim was advised to come to the police station to provide the evidence in this case 

and has not cooperated with the investigation.  The case is pending another attempt to contact the victim.  

 

21-00645 Death Investigation 

On June 19, 2021 at 6:33AM the River Forest Police Department responded to a cardiac arrest on the 800 block of 

Forest Ave.  The River Forest Fire Department conducted CPR on the juvenile and transported to the hospital.  

The juvenile was pronounced deceased at the hospital and transported to the Medical Examiner’s office.  

Detective Sergeant Fries responded to Medical Examiner’s Office and the medical examiner confirmed there 

were no signs of trauma.  Detective Sergeant Fries completed interviews and assisted with DCFS investigation.  

The juvenile’s death appeared to be accidental and no criminal charges were filed.  The case is still pending the 

completed medical examiner’s report. 

 

21-00647 Retail Theft 

On June 19, 2021 at 3:04PM River Forest Police responded to a retail theft at 7231 Lake St (Ulta).  The unknown 

offender stole fragrances and was not located.  Still images of the offender were collected and Officer Humphreys 

disseminated an attempt to identify critical reach.  The case was administratively closed, but can be re-opened if 

able to identify a suspect. 

 

21-00659 Hit and Run 

On June 23, 2021 at 4:29PM River Forest Officers responded to the hit and run at Washington Blvd and Thatcher 

Ave.  Officer Zermeno developed a suspect using vehicle description.  A photo line-up was administered to the 

victim and the victim was unable to identify.  The case was exceptionally cleared. 

 

21-00667 Habitual Runaway 

On June 24, 2021 at 7:42PM a River Forest Officer responded to the 1500 block Harlem Ave to investigate an 

anonymous tip the juvenile was pregnant by her 19-year-old boyfriend.  River Forest officers spoke to the foster 
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parent and stated the juvenile hasn’t returned home in a couple days.  The foster parent reported her missing 

and Officer Humphreys disseminated an attempt to locate critical reach.  On June 27, 2021 at 3:29PM, the juvenile 

returned home and was removed from LEADS.  The juvenile denied being pregnant and the case was 

administratively closed.  

 

Old Cases  

 

18-01115 Harassment of Electronic Communications 

Detective Sergeant Fries spoke with investigating officer.  Investigating officer advised the subpoena was 

returned and there was no evidential value.  Investigating officer advised he would complete the report 

necessary to exceptionally clear case. 

 

18-00883 Motor Vehicle Theft 

The statute of limitations expired for this case waiting on lab results and was administratively closed. 

 

20-00129 Suspicious Activity 

Investigators attempted numerous times to tow vehicle, but were unsuccessful.  The offenders can’t be identified 

in this case and it was administratively closed. 

 

20-00252 Criminal Sexual Assault 

Investigators completed the investigation and there was no probable cause or evidence to make an arrest.  The 

parents of the victim were notified the case was administratively closed. 

 

20-00725 Fleeing and Eluding 

The suspect in this case was identified and attempts to locate failed.  The officer in this case resigned and the 

case was exceptionally cleared. 

 

21-00164 Hit and Run 

Investigators attempted numerous times to tow vehicle, but were unsuccessful.  The offender can’t be identified 

in this case and it was administratively closed. 

 

21-00188 Ruse Burglary 

Investigators were unable to identify the offending vehicle or offenders in this case after a couple months of 

investigation.  The case was administratively closed. 

 

21-00344 Hit and Run  

Investigators were unable to locate the offending vehicle for tow and the offender can’t be identified.  The case 

was administratively closed. 

 

21-00350 Fleeing and Eluding 

Investigators were unable to locate the offending vehicle for tow and was exceptionally cleared. 
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21-00423 Fleeing and Eluding 

Case officer resigned and the case was administratively closed. 

 

21-00513 Burglary 

There are no leads or forensic evidence collected to identify the offenders in this case and the case was 

administratively closed. 

 

Training 
 

During the month of June 2021, twenty-six (26) officers/civilian employees attended different training classes 

for a total of one hundred ninety-six and a half (196.5) hours of training. The Department members, courses, 

and total number of hours included in the course are detailed below. 

 

Officer Course Title Start End Hours 

Balaguer PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Balaguer Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Bowman Recognizing and Reporting Child Abuse 6/15/2021 7/15/2021 1 

Bowman PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Bowman PLI June 2021 Monthly Legal Update 6/1/2021 6/30/2021 1 

Bowman Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Bradley Less than Full Access LEADS training 6/9/2021 6/9/2021 4 

Bradley Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Caballero PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Caballero PLI June 2021 Monthly Legal Update 6/1/2021 6/30/2021 1 

Caballero Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Casey PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Casey Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Cassidy PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Cassidy Pepperball Instructor/Armorer 6/14/2021 6/15/2021 18 

Cassidy Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Colon Foundational Defensive Tactics 6/11/2021 6/11/2021 8 

Colon PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Cortes Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Czernik Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Drake PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Drake Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Fields PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Fields Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Fries ICS-200 NIMS 4/13/2021 6/1/2021 4 

Fries ICS-800c/d 4/13/2021 6/1/2021 3 

Fries PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 
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Fries Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Greenwood Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Grill Changes & Impact HB 3652 SAFE-T Act 6/21/2021 6/21/2021 4.5 

Grill Recognizing and Reporting Child Abuse 6/15/2021 7/15/2021 1 

Grill PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Grill Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Heneghan VORTEX: Vehicle Operations and Rescue  6/2/2021 6/3/2021 16 

Heneghan PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Heneghan Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Humphreys 16 Hour MEGGITT XVT Instructor  6/15/2021 6/16/2021 16 

Humphreys ICS-200 NIMS 4/13/2021 6/1/2021 4 

Humphreys PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Humphreys Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Labriola FOIA Issues Facing Law Enforcement 6/8/2021 6/8/2021 2 

Labriola PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Labriola Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Landini PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Landini Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Montiel Recognizing and Reporting Child Abuse 6/15/2021 7/15/2021 1 

Montiel Mental Health First Aid for Public Safety 6/4/2021 6/4/2021 8 

Montiel PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Montiel PLI June 2021 Monthly Legal Update 6/1/2021 6/30/2021 1 

Montiel Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Murillo Female Enforcers 6/22/2021 6/22/2021 9 

Niemann Recognizing and Reporting Child Abuse 6/15/2021 7/15/2021 1 

Niemann PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Niemann PLI June 2021 Monthly Legal Update 6/1/2021 6/30/2021 1 

Niemann Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Ransom Basic Cyber Investigations 6/30/2021 6/30/2021 8 

Ransom PLI June 2021 Monthly Legal Update 6/1/2021 6/30/2021 1 

Ransom PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Ransom Pepperball Instructor/Armorer 6/14/2021 6/15/2021 18 

Ransom Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Sousanes Less than Full Access LEADS training 6/9/2021 6/9/2021 4 

Sousanes Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Swierczynski SAFE-T Act/Trailer Bill Changes 6/29/2021 6/29/2021 3 

Swierczynski Recognizing and Reporting Child Abuse 6/15/2021 7/15/2021 1 

Swierczynski Response to People in Crisis 5/18/2021 6/15/2021 1.5 

Tagle PLI June 2021 Monthly Legal Update 6/1/2021 6/30/2021 1 

Tagle PLI May 2021 Monthly Legal Update 5/1/2021 6/1/2021 1 

Tagle Response to People in Crisis 5/18/2021 6/15/2021 1.5 
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Zermeno Recognizing and Reporting Child Abuse 6/15/2021 7/15/2021 1 

Total Hours    196.5 
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Village of River Forest 
Village Administrator’s Office  

400 Park Avenue 
River Forest, IL 60305 

Tel:  708-366-8500 
 
 

MEMORANDUM 
 
Date: July 8, 2021 
 
To: Cathy Adduci, Village President 
 Village Board of Trustees  
 
From: Lisa Scheiner, Acting Village Administrator 
 
Subj: Building & Zoning Report – June, 2021 
  

Permit and Real Estate Transfer Activity Measures 
The Village issued 104 permits during this reporting period. Year-to-date revenue for FY 2022 is 
$62,910, which is 9.9% of the revenues budgeted for FY 2022.   
 
Real Estate Transfers 
 

 
June  

2021 
June 

2020 
FY 2022  

YTD Total 
FY 2021  

Total 
Transfers 37 24 66 276 

 
Residential Property Demolition 
 

 
June 

2021 
FY 2022  

YTD Total 
FY 2021 

Total 
FY 2020 

Total 
Residential 
Demolitions 

0 0 4 5 

 
Address Architectural Significance 
n/a 
 
Planned Development Project/Development Review Board Updates 
Below please find a summary of the status of approved planned development permits as well as 
certain pending applications. 
 
Approved: 
 7574 Division Street – This project was approved June 28, 2021.  From the date or approval the 

applicant has nine months to obtain a building permit, 15 months to commence construction, and 
18 months to complete construction.  It is anticipated that a building permit will be issued in July 
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and work will commence immediately following the issuance of the permit.   A project website 
has been established (www.vrf.us/trinity).   

 Mixed Use Development (Lake and Lathrop) – This project was approved on September 17, 2018.  
The developer has re-submitted building plans in response to the last round of review comments 
and the plans are under review.  Project updates are available on the Village’s website 
(www.vrf.us/lakeandlathrop). 

 
Pending 
 400 Ashland Avenue – The property owner appeared before the Development Review Board on 

February 18, 2021 regarding a pending application for a major amendment to an existing planned 
development to convert a portion of the building from commercial to residential space. The 
applicant returned to the Development Review Board on May 6, 2021 to request, and was granted, 
and application requirement waiver.   The applicant also held a resident meeting in person and 
via Zoom on February 24, 2021.  A technical review meeting was held in June and a public hearing 
is anticipated in August.  A project website has been established (www.vrf.us/400ashland) for 
more information about the project and application.  

 735 Lathrop Avenue – River Forest Public Library has been working with Staff regarding a 
pending application for a major amendment to an existing planned development to move HVAC 
equipment to the ground level on the north side of the building in a masonry enclosure.  The 
applicant held a resident meeting on April 28, 2021, introduced the project to the Village Board 
of Trustees on May 10, 2021, and appeared before the Development Review Board for a pre-filing 
conference on June 3, 2021.  A project website has been established (www.vrf.us/rflibrary) for 
more information about the project and application.  

 
Zoning Board of Appeals Updates 
Below please find a summary of the activities of the Zoning Board of Appeals: 
 
 346 Park Avenue: The public hearing for the requested variation was opened on  

September 10, 2020 and continued to January 14, 2021 at the petitioner’s request.  The public 
hearing concluded on January 14, 2021, and the Zoning Board of Appeals adopted Findings of 
Fact at its February meeting.  It is anticipated that this matter will be presented to the Village 
Board for consideration at a future meeting for a final vote in August/September, 2021. 
  

http://www.vrf.us/trinity
http://www.vrf.us/lakeandlathrop
http://www.vrf.us/400ashland
http://www.vrf.us/rflibrary
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Date:    July 6, 2021 
 
To:    Lisa Scheiner, Acting Village Administrator 
 
From:      Rosey McAdams, Director of Finance 
 
Subject:    Expenditures – June 2021 
 

 
Attached for your review and approval is a list of payments made to vendors by account number for the 
period from June 1‐30, 2021.  The total payments made for the period, including payrolls, are as follows: 

 
     
 
 
Requested Board Actions:   

1. Motion to Approve the June 2021 Accounts Payable and Payroll transactions totaling $1,419,779.53. 
 

2. Motion to Approve the June 2021 payment to McDonald’s‐Karavites totaling $63.00. 

EXPENDITURES
MONTH ENDED JUNE 30, 2021

FUND FUND # VENDORS PAYROLLS TOTAL

General Fund 01 727,429.30$       391,694.36$   1,119,123.66$    
Water & Sewer Fund 02 217,162.18         47,064.94       264,227.12         
Motor Fuel Tax 03 -                       -                   -                       
Debt Service 05 -                       -                   -                       
Capital Equip Replacement 13 12,730.00           -                   12,730.00           
Capital Improvement Fund 14 18,515.78           -                   18,515.78           
TIF-Madison 31 5,245.97              -                   5,245.97              
TIF-North 32 -                       -                   -                       
Infrastructure Imp Fund 35 -                       -                   -                       

  Total Village Expenditures 981,083.23$       438,759.30$   1,419,842.53$    

VILLAGE OF RIVER FOREST





































































 

 
 

Date: July 12, 2021 
 

To: Catherine Adduci, Village President 
Village Board of Trustees 

 
From:    Lisa Scheiner, Acting Village Administrator 

Subj: Village Administrator’s Report 
 

 
Upcoming Meetings (all meetings are at Village Hall unless otherwise noted) 
Tuesday, July 13 7:00 PM  Sustainability Commission Meeting 
Wednesday, July 14 7:00 PM  Age Friendly Committee Meeting 
Thursday, July 15 7:00 PM  Development Review Board – Cancelled  
Monday, July 19 7:00 PM  Committee of the Whole Meeting – Cancelled  
Tuesday, July 20 7:00 PM  Plan Commission Meeting – Cancelled  
Tuesday, July 20 7:00 PM  Diversity, Equity and Inclusion Advisory Group Meeting 
Wednesday, July 21 7:30 PM  Traffic and Safety Commission Meeting  
Thursday, July 22 2:00 PM  Fire Pension Fund Board of Trustees Meeting 
Thursday, July 22 3:30 PM  Police Pension Fund Board of Trustees Meeting 
Thursday, July 22 7:00 PM  Historic Preservation Commission 
Monday, July 26 7:00 PM  Village Board of Trustees Meeting – Cancelled  
Wednesday, July 28 6:00 PM  Board of Fire and Police Commissioners Meeting 
Monday, August 2 7:00 PM  Diversity, Equity and Inclusion Advisory Group Meeting 
Thursday, August 5 7:30 PM  Development Review Board Meeting 
Monday, August 9 7:00 PM  Village Board of Trustees Meeting 
Recent Payments of >$10,000 

In accordance with the purchasing policy, the following is a summary of payments between $10,000 and $20,000 that 
have occurred since the last Board meeting: 

 
Vendor Amount Description 

MOE Funds $16,133  PW health insurance 
LA Court Reporter Services $12,168  Court reporter services 

 
New Business Licenses:  
 

Spoke Café 1346 Park Ave Mobile food service 

 
Thank you. 

MEMORANDUM 
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