
 

 

 
 
 

RIVER FOREST 
DEVELOPMENT REVIEW BOARD 

MEETING AGENDA 
 
A meeting of the River Forest Development Review Board will be held on Thursday,  
September 2, 2021 at 7:30 P.M. in First Floor Community Room of the Village Hall,  
400 Park Avenue, River Forest, Illinois. 

 
To the extent that attendance may still be limited due to COVID-19 guidelines, Development Review 
Board officials, staff and consultants will have priority over members of the public. To the extent that 
the Village is still permitted to allow remote participation, public comments and any responses will be 
read into the public meeting record.  You may submit your public comments via email in advance of 
the meeting to: Jon Pape at jpape@vrf.us.  You may view or listen to the meeting by participating online 
or via telephone.  Join the meeting at https://us02web.zoom.us/j/89045176032 , or call (312) 626-
6799 and use meeting ID 890 4517 6032.  If you would like to participate online or over the phone, 
please email jpape@vrf.us by 4:00 PM on Thursday, September 2 , 2021 with your name and the last 
four digits of the phone number you will be using to call in.   

 
I. Call to Order/Roll Call 

II. Minutes of the August 5, 2021 Development Review Board Meeting 

III. Continued Public Hearing – Application #22-005:  Application for a Major Amendment 
to an Existing Planned Development to convert additional commercial space to an 
additional residential unit at 400 Ashland Avenue  

IV. Discussion, Deliberation and Recommendation – Application #22-005: Application for a 
Major Amendment to an Existing Planned Development to convert additional 
commercial space to an additional residential unit at 400 Ashland Avenue 

V. Approval of Findings of Fact and Recommendation of the Development Review Board - 
Application #22-005: Application for a Major Amendment to an Existing Planned 
Development to convert additional commercial space to an additional residential unit 
at 400 Ashland Avenue 

VI. Public Comment 

VII. Adjournment 
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VILLAGE OF RIVER FOREST 
DEVELOPMENT REVIEW BOARD MEETING MINUTES 

August 5, 2021 

A meeting of the Village of River Forest Development Review Board was held at 7:30 p.m. on 
Thursday, August 5, 2021 in the Community Room of the River Forest Village Hall,  
400 Park Avenue, River Forest, Illinois and via Zoom. 

I. CALL TO ORDER  
 

The meeting was called to order at 7:30 p.m. Upon roll call, the following persons were:  

Present:  Members Davis, Fishman, Schubkegel, Yanaki (arrived 7:32 p.m.), and Martin 

Absent:   Members Crosby and McCole 

Also Present: Acting Village Administrator Lisa Scheiner, Assistant to the Village 
Administrator Jon Pape, Village Attorney Greg Smith 

II. MINUTES OF THE JUNE 3, 2021 DEVELOPMENT REVIEW BOARD MEETING 

A MOTION was made by Member Fishman and SECONDED by Member Martin to approve 
the minutes of the June 3, 2021 Development Review Board Meeting.   

Motion passed by roll call vote of members present at the June 3, 2021 meeting.  

III. MINUTES OF THE JUNE 17, 2021 DEVELOPMENT REVIEW BOARD MEETING 

A MOTION was made by Member Fishman and SECONDED by Member Martin to approve 
the minutes of the June 17, 2021 Development Review Board Meeting.   

Motion passed by roll call vote of members present at the June 3, 2021 meeting.  

IV. PUBLIC HEARING – APPLICATION #22-005: APPLICATION FOR A MAJOR 
AMENDMENT TO AN EXISTING PLANNED DEVELOPMENT TO CONVERT 
ADDITIONAL COMMERCIAL SPACE TO AN ADDITIONAL RESIDENTIAL UNIT AT 400 
ASHLAND AVENUE 

Chairman Martin opened the public hearing regarding the application.   

Ms. Scheiner read the admonition and oath and swore in all parties wishing to testify at the 
public hearing.  

On behalf of the applicant, John Schiess asked that this public hearing be continued to 
September 2, 2021.  

A MOTION was made by Member Schubkegel and SECONDED by Member Davis to continue 
the public hearing to September 2, 2021.  
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ROLL CALL:  
 
Ayes: Members Davis, Fishman, Schubkegel, Yanaki, and Martin 
Nays: None 
Motion Passed.  

V. PUBLIC COMMENT  

None. 

VI. ADJOURNMENT 

A MOTION was made by Member Fishman and SECONDED by Member Schubkegel to 
adjourn the meeting of the Development Review Board at 7:35 p.m.   

 

On voice vote, the motion passed.  

 

RESPECTFULLY SUBMITTED:  

 

___________________________________________  
LISA SCHEINER, SECRETARY  

 

___________________________________________   ____________________________________  
FRANK R. MARTIN      DATE  
CHAIRMAN, DEVELOPMENT REVIEW BOARD 

 



 

 

Village of River Forest 
Village Administrator’s Office  

400 Park Avenue 
River Forest, IL 60305 

Tel:  708-366-8500 
 
 

MEMORANDUM 

 

Date: August 27, 2021 
 
To: Frank Martin, Chair 
 Development Review Board  
 
From: Lisa Scheiner, Acting Village Administrator 
 
Subj: Continued Public Hearing – Application #22-005 (400 Ashland Avenue) 
 

 
Issue: A public hearing was opened on August 5, 2021, regarding a major amendment to a 
proposed planned development at 400 Ashland Avenue.  The applicant requested that the 
public hearing be continued to September 2, 2021, to address an outstanding issue regarding 
parking at the site.   
 
Analysis: A planned development permit was approved by the Village Board of Trustees in 
2013 allowing a portion of the building to be converted from a commercial to a residential use.  
The permit granted included a requirement that five off-street parking spaces be maintained 
on site that an additional two parking spaces must be maintained nearby. The applicant 
provided documentation stating that five off-street spaces would be maintained on-site with 
another two spaces maintained at 420 Franklin Avenue.   
 
There are two matters at issue with this application with regard to parking:  

1. The maintenance and location of the two required off-street parking spaces nearby; and 
2. The number of parking spaces required and proposed for the proposed residential unit.  

 
Issue #1: During the course of processing this application for an amendment to the existing 
planned development it was determined that the license agreement for two spaces at  
420 Franklin Avenue no longer exists.  The applicant has identified two parking spaces at  
349 Ashland Avenue (River Forest Kitchen) and has a tentative lease agreement, which is 
attached, for two parking spaces.  The applicant has stated that the lease agreement will be 
executed during the week of August 30, 2021.  
 
Staff has requested that the Village be provided with sufficient information to determine 
whether this lease agreement creates any new, or worsens existing, parking non-conformities 
at 349 Ashland Avenue.  If a new non-conformity is created or an existing non-conformity is 
worsened, relief may be required for that property owner through the remedies provided in 



 

 

the Zoning Ordinance (i.e. zoning variation).  The Zoning Board of Appeals can recommend that 
relief be granted for the parking requirements at 349 Ashland after a properly noticed public 
hearing has been held.  The Development Review Board can only grant relief at 349 Ashland if 
it is included as part of the planned development application and a legal notice has been posted.  
In other words, Staff must determine if relief is required at 349 Ashland Avenue and, if so, the 
appropriate procedural mechanism to seek that relief.   
 
Issue #2: The applicant is proposing no off-street parking for the residential unit.  It is the 
applicant’s interpretation of the Zoning Ordinance that parking is not required for a studio 
apartment.   
 
It is the Zoning Administrator’s interpretation that Section 10-11-8 of the Zoning Ordinance 
requires two parking spaces for the proposed apartment as it houses a bed and is therefore a 
one-bedroom unit.  The Zoning Ordinance does not define “one bedroom” or “studio” 
apartment. Based on this interpretation, the applicant is requesting a site development 
allowance (SDA) of at least two parking space for this application.  It is the Village’s Planning 
Consultant’s recommendation that at least one parking space should be provided for the 
proposed residential unit bringing the total number of off-street parking spaces to five on-site 
and three off-site.  An additional SDA may be needed if any of the off-site spaces are more than 
300 feet from the development site.  As a point of reference, 349 Ashland Avenue is within 300 
feet as measured property line to property line.  
 
When disputes over the Zoning Administrator’s interpretation of the Zoning Ordinance arise 
applicants may exercise their right to appeal the interpretation per Section 10-5-6 of the Zoning 
Ordinance.  Jurisdiction over these matters belongs to the Zoning Board of Appeals and, to date, 
no such appeal or ruling has been made.  While the Development Review Board consists of 
members of the Zoning Board of Appeals, it does not constitute a quorum of Zoning Board of 
Appeals.  Under the Open Meetings Act, the members of the Zoning Board of Appeals cannot 
make a ruling during the public hearing process regarding the Zoning Administrator’s 
interpretation of the Zoning Ordinance.  As a result, the Development Review Board is being 
asked only to consider whether or not to grant a site development allowance of one to two off-
street parking spaces for this application.    
 
If the Development Review Board votes to recommend approval of the proposed planned 
development they do so with the following conditions in place in addition to any potential 
conditions the Development Review Board or Village Board of Trustees may find appropriate 
relative to this project:  
 

- This application shall be built in substantial compliance with the approved plans; and 
- The applicant shall maintain five off-street parking spaces on-site and three off-street 

parking spaces off-site, the property owner shall annually certify with the Village that 
the off-site spaces remain, and the property owners must record the license/rental 
agreement of those spaces on title to the property. 

- To ensure standard A in Section 10-19-3 of the Zoning Ordinance is met, and to ensure 
that the Petitioner’s commitment in the Application to rent the studio apartment in the 
Project at an affordable rental rate is met, the Petitioner shall not rent the studio 



 

 

apartment on the Property for more than the most recently available “Affordable Rent 
Limit” for a “0 Bedroom” unit in the Chicago Metro Area as published by the Illinois 
Housing Development Authority, which, as of the effective date of this Ordinance, is Nine 
Hundred Fifty Five and No/100 Dollars ($955.00) per month. This studio apartment 
affordable rent restriction shall be in effect for ten (10) years from the date the Project 
receives a final certificate of occupancy from the Village. The Petitioner shall submit an 
annual affidavit of compliance with this condition to the Zoning Administrator on 
January 15 of each year after the Project receives a final certificate of occupancy from 
the Village, and the Petitioner shall provide information and materials as may be 
requested by the Zoning Administrator to confirm compliance with this condition. 

 
Attachment: 

- Short term lease agreement 
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