
 

 

 
 

VILLAGE OF RIVER FOREST  

REGULAR VILLAGE BOARD MEETING 
Monday, April 13, 2020 – 7:00 PM 

Village Hall – 400 Park Avenue – River Forest, IL 60305 

Community Room 
 

AGENDA 
 

Physical attendance at this public meeting is limited to 10 individuals, with Village Board officials, staff and 

consultants having priority over members of the public. Public comments and any responses will be read into the 

public meeting record.  You may submit your public comments via email in advance of the meeting to: Sara 

Phyfer at sphyfer@vrf.us .  You may listen to the meeting by participating in a telephone conference call as 

follows, dial-in number: 312-626-6799 with meeting ID: 956 808 286. If you would like to participate over the 

phone, please email sphyfer@vrf.us by 5:00 PM on Monday, April 13, 2020. If you would like to watch the 

livestream, please go to the Village website: www.vrf.us/VBOT043020.  

 

1. Call to Order/Roll Call 

2. Approval of Remote Participation 

3. Citizen Comments 

4. Elected Official Comments & Announcements 

5. Public Hearing – FY 2021 Village Operating Budget 

6. Consent Agenda 

a. Special Village Board Meeting Minutes – March 30, 2020 

b. Proclamation – Arbor Day 

c. Waiver of Formal Bid (Due to Sole Source Item) and Award of Purchase of Soundproofing Material 

from Acoustiblok in the amount of $56,192.25 (This amount to be reimbursed to the Village by Metra) 

d. Award of Bid and Contract for the 2020 Street Patching Program to McGill Construction, LLC in the 

amount of $91,425.00  

e. Award of Bid and Contract for the 2020 Curb and Sidewalk Replacement Program to Strada 

Construction Co. in the amount of $59,512.50 

f. Award of Bid and Contract for the 2020 Pavement Preservation Project to Denler, Inc. in the amount of 

$50,000.00 

g. Award of Bid and Contract for the 2020 Asphalt Pavement Crack Sealing Project to Denler, Inc. in the 

amount of $43,400.00 

h. Waiver of Formal Bid (Due to Competitive RFP) and Award of Contract for Construction Engineering 

Services for 2020 Street Improvement Project, Alley Improvement Project and Water Main Projects 

with Thomas Engineering Group in a not-to-exceed amount of $142,787.84 

i. Pipeline Crossing Agreement with Union Pacific Railroad for the 2019 Water Main Improvement 

Project 

j. Amend Section 9-3-20 of the Village Code for Removal of an ADA Parking Space on Edgewood 

Between Central and Lake – Ordinance  

k. Accounts Payable –March 2020 – $1,408,075.74 

l. Financial Report – March 2020 

m. Monthly Department Reports 

n. Performance Measurement Report 

o. Village Administrator’s Report 

 

7. Consent Items for Separate Consideration 

mailto:sphyfer@vrf.us
mailto:sphyfer@vrf.us
http://www.vrf.us/VBOT043020


 

 

a. Accounts Payable from the General Fund to McDonald’s-Karavites for $41.22 (Trustee O’Connell  

 Common Law Conflict of Interest) 

 

8. Recommendations of Boards, Commissions and Committees   

 

9. Unfinished Business 

 

10. New Business 

a. Village Code Amendment Regarding Nuisances Due to Violations of the Illinois Governor’s Public 

Health, Safety and Welfare Executive Orders (Adopting Executive Order 20-03 Issued by the Village 

President Under a Declaration of a State of Emergency (COVID-19 – March 30, 2020)) – Ordinance  
b. Fiscal Year 2021 Annual Operating and Capital Budget – Ordinance 
c. Temporary Relief from the Public Hearing Requirements Under the Village of River Forest Preservation 

Ordinance for Applications to Demolish Accessory Structures on Significant Properties – Ordinance 
d. Adoption of Administrative Policy – Illness at the Workplace (COVID-19) Including Exemption from 

Families First Coronavirus Response Act (FFRCA) 
e. Status on COVID-19 Programs for Reimbursement 
 

11. Executive Session 

 

12. Adjournment 
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VILLAGE OF RIVER FOREST 
SPECIAL VILLAGE BOARD OF TRUSTEES MINUTES 

Monday, March 30, 2020 
 

A regular meeting of the Village of River Forest Board of Trustees was held on Monday, 
March 30, 2020 at 7:00 p.m. in the Community Room of Village Hall, 400 Park Avenue – River 
Forest, IL.  

 
1.  CALL TO ORDER/ROLL CALL  

 
The meeting was called to order at 7:02 p.m.  Upon roll call, the following persons were: 
 
Present: President Adduci, Trustees Bachner, Brennan, Cargie, Henek, O’Connell, 

Vazquez  
Absent:  None 
Also Present:  Village Clerk Kathleen Brand-White, Village Administrator Eric Palm, Assistant 

Village Administrator Lisa Scheiner, Assistant to the Village Administrator 
Jonathan Pape, Management Analyst Sara Phyfer, Police Chief James O’Shea, 
Police Commander James Greenwood, Finance Director Rosemary McAdams, 
Fire Chief Kurt Bohlmann, Public Works Director John Anderson, Village 
Attorney Greg Smith 

 
2.  APPROVAL OF REMOTE PARTICIPATION  

 
Trustee O’Connell made a motion, seconded by Trustee Vazquez, to allow the meeting to 
occur by remote audio and video conference. 
 
Ayes:  Trustees Bachner, Brennan, Cargie, Henek, O’Connell, Vazquez  
Absent: None 
Nays:  None 
Motion Passes. 

 
3.  CITIZEN COMMENTS  

 
Helen Kwan provided an update on the River Forest Senior Citizen Response Program, which 
was established with River Forest Township Supervisor Carla Sloan and Pamela Mahn with 
Senior Services. She explained the program coordinates and distributes needed services to 
seniors and all volunteers must complete a background check.  
 
In response to a question from Trustee Bachner, Ms. Kwan stated they have had about 20 
inquiries with people looking for grocery shopping and pharmacy pickup. She stated she 
anticipated the number of calls to go up.  
 
In response to a question from Trustee Vazquez, Ms. Kwan stated that she has not received 
any calls from residents who are under 60 and disabled.  
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President Adduci noted that postcards have been sent to every resident notifying them of 
the program.  
 
Trustee Cargie asked about a system set up in another community where seniors were given 
red, yellow, and green construction paper to hang in their windows to indicate how they are 
doing.  
 
Trustee Brennan stated she discussed this with Ms. Kwan and the possibility of matching 
volunteers with residents to cover the whole Village or assigning a block captain to check for 
the signs.  
 
In response to a follow up question from President Adduci about resources needed, Ms. 
Kwan stated they have been able to get what they need, noting that Officer Ransom has been 
helpful. She noted they need a way to check on people and expressed concern about people 
living alone who might need daily wellness checks. She stated this is something she can try 
to coordinate with the Township and the Village.  
 
Trustee Bachner stated this is a reminder for everyone to do those check-ins.  
 
President Adduci thanked Ms. Kwan and expressed her appreciation for her work.  
 
Ms. Kwan stated she is also working on mask-making for distribution to volunteers and 
seniors.  
 

4.   ELECTED OFFICIAL COMMENTS & ANNOUNCEMENTS  
 

Trustee O’Connell acknowledged the community’s effort reaching out to everyone in town 
and encouraged reaching out to healthcare professionals as well. He thanked them for their 
work. 
 
Trustee Vazquez echoed Trustee O’Connell in thanking medical professionals as well as first 
responders and public safety staff including the police and fire departments. He also thanked 
volunteers providing assistance to seniors and disabled residents, as well as businesses 
cooperating with the Village to serve. Next he thanked Village staff and President Adduci for 
their coordination efforts, as well as the residents for their patience, understanding, and 
cooperation complying with advice and direction.  
 
Trustee Henek echoed Trustee Vazquez in thanking everyone mentioned. She stated that 
from the resident perspective, she has enjoyed seeing the creative ways people are 
connecting, from posting things in windows to chalk messages on the sidewalk. She thanked 
everyone for supporting one another.  
 
Trustee Cargie also echoed Trustee Vazquez and gave a special thank you to first responders, 
stating police and fire personnel are going into situations without knowing if the people they 
are helping have coronavirus.  
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Village Clerk Brand-White echoed what has been said. She expressed her appreciation for 
working with extraordinary people in an extraordinary community. 
 
Trustee Bachner read a statement to acknowledge that this land was once inhabited by 
indigenous people and stated that River Forest continues to be a place that people from 
diverse backgrounds live and gather. She also thanked first responders, medical 
professionals, and all the workers in restaurants, grocery stores, logistics and everyone who 
is putting themselves out there to sustain us. She reiterated that everyone needs to do their 
part to save lives and keep their social distance to flatten the curve and keep hospital and 
healthcare providers from being overwhelmed. She also thanked community support 
groups, including the Oak Park Working Moms group, which has delivered meals to over 
1,000 hospital employees. She stated she is so impressed by everyone working together. 
Additionally, she noted that Census Day is April 1 and that it can be filled out online. She 
stated the US Census Bureau released a statement that they are suspending in-person 
interviews to protect the community and employees.   
 
Assistant to the Village Administrator Pape stated that they will encourage everyone in the 
Village who has access to internet or a telephone to complete the Census as soon as possible. 
He noted President Adduci will be sending out a special Census E-News on April 1 and that 
the Village will continue to push out information. He noted that the Village leads Cook County 
with a 47% self-response rate at this time. He stated the Village’s self-response rate in 2010 
was 79%. 
 
In response to a question from Trustee Henek, Mr. Pape stated the self-response deadline 
has been postponed to August 14 and that Census enumerators are anticipating going door 
to door starting May 28.  
 
Trustee Henek suggested created a visual, such as a thermometer, to compare the self-
response rate to the 2010 Census and motivate people.  
 
Trustee Brennan reiterated the thanks that has already been expressed for healthcare 
workers, first responders, Village staff, and residents offering services. She thanked those 
who were doing their part and staying home as well. She noted that Ms. Kwan’s volunteers 
are looking for pipe cleaners for face makes, empty 2-6oz spray bottles, and filtrate filters 
and HEPA vacuum bags as inserts. She stated those wishing to volunteer can email  
rfseniorhelp@gmail.com and to contact RF Victory Mask Brigade on Facebook.  
 
President Adduci highlighted all the work that has been done to get the Village back into 
operation, and she expressed her pride in the town for the work done to create the Senior 
Program. She stated the other taxing bodies have been tremendous in coming together to 
ensure everyone is safe. She thanked Staff for their work, noting the newsletters that have 
gone out as well as the robocall, which she stated is especially effective for seniors with 
landlines. She stated tomorrow’s newsletter will include the County’s database of those who 
have tested positive, noting that the Village currently has 5 positive cases. President Adduci 
noted that the Village is working with the State’s Attorney’s Office to ensure appropriate 
information is given to first responders to keep them safe. She expressed confidence that the 

mailto:rfseniorhelp@gmail.com
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Village is doing all the right things in these uncharted waters, noting how much the Village 
has rallied. She urged the importance of the Stay Home, Save Lives campaign and asked 
everyone to please adhere to not only the Governor’s order but the Village’s requests to stay 
home and abide by the social distancing orders.  
 

5.   CONSENT AGENDA  
 

a. Regular Village Board Meeting Minutes – March 9, 2020 
b. Executive Session Village Board Meeting Minutes – March 9, 2020 
c. Special Village Board Meeting Minutes – March 16, 2020 
d. Award of Contract and Bid to Davis Tree Care & Landscaping for the 2020 Tree 

Trimming Program in a not-to-exceed amount of $48,000.00 
e. Award of Contract and Bid to Home Tree Care for the 2020 Tree and Stump Removal 

Program in a not-to-exceed amount of $44,000.00 
f. Waiver of Formal Bids and Award of Purchase through the Suburban Purchasing 

Cooperative a 2020 Ford Interceptor Utility Police Patrol Vehicle from Al Piemonte 
Ford for $35,120.00 

g. Amendment to Intergovernmental Agreement with Illinois Department of Healthcare 
and Family Services Regarding Ground Emergency Medical Transport Program  

h. Monthly Performance Measurement Report 
i. Financial Report – February 2020 
j. Village Administrator’s Report 

 

Trustee Bachner made a motion, seconded by Trustee Vazquez to approve the Consent 
Agenda items A - J. 
 
Roll call: 
Ayes:  Trustees Bachner, Brennan, Cargie, Henek, O’Connell, Vazquez  
Absent: None 
Nays:  None 
Motion Passes. 
 

6.  CONSENT ITEMS FOR SEPARATE CONSIDERATION 
 
None. 
 

7.  RECOMMENDATIONS OF BOARDS, COMMISSIONS AND COMMITTEES 
 
a. Board of Fire and Police Commissioners Appointment: Julie Jacobs (Walsh Vacancy 

through 4/30/20 and Reappointed through 4/30/23) 
 

Trustee Brennan made a motion, seconded by Trustee Cargie, to concur with the 
recommendation of the Village President to appoint Julie Jacobs to the Walsh vacancy through 
4/30/20 and reappointed through 4/30/23. 
 



VBOT March 30, 2020 
 

 5 

 

President Adduci stated that Ms. Jacobs has a long history in human relations, which is the 
role of the Board of Fire and Police Commissioners. She noted that this appointment is to 
replace Mark Walsh, who passed away suddenly last month.  
 
Roll call: 
Ayes:  Trustees Bachner, Brennan, Cargie, Henek, O’Connell, Vazquez  
Absent: None 
Nays:  None 
Motion Passes. 
 

b. Deer Management Ad Hoc Committee Appointment: Marta Kozbur 
 
Trustee Cargie made a motion, seconded by Trustee Vazquez, to concur with the 
recommendation of the Village President to appoint Marta Kozbur to the Deer Management 
Ad-Hoc Committee to serve until the Committee is dissolved. 
 
President Adduci noted that Ms. Kozbur has spoken before the Board on several occasions. 
She stated she spoke with Ms. Kozbur, who is pleased to serve.  
 
Roll call: 
Ayes:  Trustees Bachner, Brennan, Cargie, Henek, O’Connell, Vazquez  
Absent: None 
Nays:  None 
Motion Passes. 
 

c. Zoning Board of Appeals – Text Amendment – Massage Therapy Establishments as a 
Special Use in the C1, C2, C3 and ORIC Zoning Districts – Ordinance  

 
Trustee Vazquez made a motion, seconded by Trustee O’Connell, to approve an ordinance 
amending the Village of River Forest Zoning Ordinance regarding massage therapy 
establishments. 
 
President Adduci stated this is to change massage therapy establishments from a Permitted 
Use to a Special Use so that the Board has a say in what type of establishments come to the 
community.  
 
Roll call: 
Ayes:  Trustees Bachner, Brennan, Cargie, Henek, O’Connell, Vazquez  
Absent: None 
Nays:  None 
Motion Passes. 
 

8.  UNFINISHED BUSINESS 
 
None.  
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9.  NEW BUSINESS 
 

a. Adopting and Approving Relief from the Village of River Forest Village Code in 
Executive Orders 20-01 and 20-02 Issued by the Village President Under a Declaration 
of a State of Emergency (COVID-19 – March 16, 2020) – Ordinance  

 
Trustee Brennan made a motion, seconded by Trustee Vazquez, to approve an ordinance 
adopting and approving relief from the Village of River Forest Code in Executive Orders 20-
02 and 20-02 issued by the Village President under a declaration of a state of emergency. 
 
President Adduci summarized the Executive Orders: 20-01 allows earlier delivery to essential 
businesses and 20-02 provides some financial relief to residents and businesses. She 
commended Staff for going through each operation of the Village and finding the things that 
would help financially, noting that this shows care for the community.  She also noted that 
residents have already expressed their gratitude for these measures.  
 
Trustee Cargie expressed that the end date for Executive Order 20-02 should be either May 
31 or when the Governor ends the order. He stated that there was no reason to give a tax 
holiday if the Order ends early.  
 
President Adduci stated that she respectfully disagreed, noting that even if the Stay at Home 
is lifted early, that does not mean the financial pain is not still there. She stated the revenue 
from these items is so small compared to benefit to community.  
 
Trustee Vazquez stated that there are strong rumors in the education field that schools will 
be closed through the end of May or June, and that they are already being asked if they are 
prepared to do online or E-learning for the rest of the semester.  
 
Trustee Cargie stated he is fine with extending deadlines if emergency is extended.  
 
In response to a question from Trustee Brennan about clarification for the protocol for 
overnight parking in the streets, Administrator Palm stated the Village still wants to know 
what care need parking overnight but that the Village’s intent is to grant requests up to 30 
days if there is a particular hardship or need. There was a brief discussion about the 
mechanics of this and Administrator Palm stated it will be fixed so someone does not need to 
call in every day.  
 
In response to a question from Trustee Cargie, Administrator Palm stated the Executive Order 
grants extensions for variations and building permits, and that extensions for planned 
developments will be reviewed on a case-by-case basis.  
 
Roll call: 
Ayes:  Trustees Bachner, Brennan, Henek, O’Connell, Vazquez  
Absent: None 
Nays:  Trustee Cargie 
Motion Passes. 
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President Adduci stated she will be signing an extension of the Emergency Declaration.   
 

10.  EXECUTIVE SESSION 
 
None. 
 

11.  ADJOURNMENT 
 

Trustee Cargie made a motion, seconded by Trustee Brennan, to adjourn the regular Village 
Board of Trustees Meeting at 7:59 p.m.  
 
Roll call: 
Ayes:  Trustees Bachner, Brennan, Cargie, Henek, O’Connell, Vazquez  
Absent: None  
Nays:  None 
Motion Passes. 
 
 
___________________________________________     
Kathleen Brand-White, Village Clerk 



 
 

 

PROCLAMATION 
 
 

ARBOR DAY 
April 24, 2020 

 

 
 

WHEREAS, in 1872 J. Sterling Morton proposed to the Nebraska Board of Agriculture that a 
special day be set aside for the planting of trees; and 

 
WHEREAS, this holiday, called Arbor Day, was first observed with the planting of more than a 
million trees in Nebraska; and 

 
WHEREAS, Arbor Day is now observed throughout the nation and the world; and 

 
WHEREAS, trees can reduce the erosion of our precious topsoil by wind and water, cut heating 
and cooling costs, moderate the temperature, clean the air, produce oxygen and provide 
habitat for wildlife; and 

 
WHEREAS, trees in our city increase property values, enhance the economic vitality of 
business areas, and beautify our community; and 

 
WHEREAS, trees are a renewable resource giving us paper, wood for our homes, fuel for our 
fires and countless other wood products; and 

 
WHEREAS, trees, wherever they are planted, are a source of joy and spiritual renewal. 

 
NOW, THEREFORE, I, CATHERINE ADDUCI, President of the Village of River Forest, do 
hereby proclaim April 24, 2020 as Arbor Day in the Village of River Forest, and I urge all 
citizens to celebrate Arbor Day and to support efforts to protect our trees and woodlands, and 

 
Further, I urge all citizens to plant trees to gladden the heart and promote the well-being of 
this and future generations. 

 
IN WITNESS, THEREOF, I have hereto set my hand officially and caused to be affixed the seal 
of the Village of River Forest, this 24th day of April 2020. 
 
 
 
 

                 
 

                                                                                              
Catherine Adduci,  
Village President 
 



Village of River Forest 
Village Administrator’s Office  

400 Park Avenue 
River Forest, IL 60305 

Tel:  708-366-8500 
 
 

MEMORANDUM 
 
Date: April 9, 2020 
 
To: Catherine Adduci, Village President 
 Village Board of Trustees 
 
From: Eric J. Palm, Village Administrator 
 
Subj:  Purchase of Soundproofing Material  
 _______________________________________________________________________________  
 
Issue:  As you know, the Village recently approved an intergovernmental agreement with Metra 
regarding a PILOT program for sound mitigation material to be installed on the new fence along the 
Union Pacific West Line in the West Lake Street neighborhood.  Metra has executed the IGA. 
 
The IGA calls for the Village to purchase and install the soundproofing materials and be reimbursed 
by Metra.  Attached please find a proposal from Acoustiblok for 1000’ feet of the soundproofing 
material. Staff researched various options and determined this was the most cost effective solution.  
Metra will be studying the effects of the material to determine its viability for other areas in its 
service territory.   
 
There is approximately a one month lead time between ordering and receiving the material. 
 
Recommendation:  Staff is recommending a MOTION to waive formal bids and award purchase 
(due to sole source product) to Acoustiblok in the amount of   $56,192.25. 
 
Attachment 
Acoustiblock Proposal 



        All U.S. Materials

       Made in the U.S.A

"a NASA Spinoff 
listed company"

mwitt@acoustiblok.com
(Valid for 60 days)

  Estimate

 Date

Estimate #

Mar-31-2020

FES10028113

Sales Rep

USA

EM: epalm@vrf.us PH:708-366-8500

F:(813)549-2653

Acoustiblok, Inc.

400 Park Avenue

Eric Palm
Village of River Forest

Ship to:

Village of River Forest

Eric Palm

400 Park Avenue

River Forest, IL 60305 River Forest, IL 60305

Remit to:

6900 Interbay Blvd
Tampa, Florida USA 33616

P:(813)980-1400 

Bill to:

Lmtd/Lift

 Ship Notes

Old DominionFES 10039

   EST Weight Ship Via F.O.B TermsSales Rep       P.O.#  EST Ship Date

   Qty     Item               Description                                                                                 Unit Price           Total Price

1 $0.00 $0.00ProjectName River Forest Railway

167 $316.00 $52,772.00AFVSLFI BLK  Acoustifence(pat.pend)  Vertical Sections, 6 ft. Wide x
8  ft. High  x 1/8 in. thick, Reinforced on Top and sides
includes grommets, Grommets every 6 in. across top and
sides; every 12 in. across bottom; (sold by linear ft.) includes
stainless steel ties.

1 $48.00 $48.00AFCUSTOMI Industrial (3 sides reinforced) Acoustifence 96 inches H x 10
inches L, CUSTOM ORDER (sold per sq. ft.) with standard
grommet pattern. Includes Stainless Steel cable ties.

Custom Vertical Curtain

4390 $0.00 $0.00CABLETIESS14250 Stainless steel cable tie, 14" long by 0.51" wide, 150 lb, 316
ss

5550 $0.20 $1,110.00AF-DP Acoustifence cable tie grommet plugs

1 $0.00 $0.00AFAD AcoustiFence Acoustical Disclaimer-Outdoor Noise is only
capable of being reduced, it is impossile to totally stop. Your
noise reduction is relevant to many variables, i.e.:
surrounding noise reflecting objects like buildings or trees,
elevations of listener vs. noise source, noise frequencies,
wind, or the height of the Acoustifence noise barrier.

1 $0.00 $0.00AFSD Structural integrity of installation & structure the Acoustifence
is attached to, is entirely the responsibility of the customer.
Wind can be dangerous on large surface areas. Consult with
proper engineering to determine safest fence structure and
installation, even if following our install suggestions.
Installation/maintenance in windy conditions can be
dangerous and should not be done.

1 $2,262.25 $2,262.25FREIGHT-OTHER Freight -- including handling, packaging, shipping and
delivery fees.  No guarantee nor liability assumed as to
shipping out or arrival times. Freight charges subject to
change due to "fuel index". Customer/Consignee responsible
for storage and return freight. charges for shipment not
picked up. You must have ability to unload product, i.e.;
forklift needed  if lift gate not included in freight charge and
noted on this invoice.

Old Dominion - 2 LTL shipments - 10039# - (6) pallets 75x51
- Triple rolled - Commercial/limited access - Lift gate -
Delivery appt

1/2©LJAvalon



        All U.S. Materials

       Made in the U.S.A

"a NASA Spinoff 
listed company"

mwitt@acoustiblok.com
(Valid for 60 days)

  Estimate

 Date

Estimate #

Mar-31-2020

FES10028113

Sales Rep

Note:"TAKE OFF OR QUANTITY OF MATERIALS IS THE RESPONSIBILITY OF 
PURCHASER

 
Signature below indicates acceptance of this Estimate including terms and conditions www.acoustiblok.com. Signing for Acoustiblok, Inc.                            Lahnie Johnson, 
President.All sales final. No refunds/credits. No other warranties implied or verbal agreements beyond this contract. Estimates of quantities required or shipping times are 
only estimates. “Soundproof” is a degree of sound reduction impossible to be 100%.                         

975 Linear Feet of 8' tall Acoustifence Curtains

$56,192.25

$0.00

$56,192.25

Sales Tax:

Total:

Subtotal:

Date:__________________Personal Signature:____________________________________   Print Name ______________________________________

Title _________________________________________

2/2©LJAvalon



MEMORANDUM 
 
DATE: April 13, 2020 
 
TO:  Eric J. Palm, Village Administrator 
 
FROM: Jeff Loster, Village Engineer 
 
SUBJECT: Award of Contract - 2020 Street Patching Program 
  
 
Issue: Staff is seeking the award of a contract for the 2020 Street Patching Program.  
 
Analysis: The FY21 budget includes $90,000 for this project, of which $80,000 is budgeted in the 
Motor Fuel Tax Fund for patching deteriorated sections of streets and $10,000 is budgeted in the 
Water and Sewer Fund for patching pavement associated with water and sewer repairs.  
 
On March 23rd, 2020, Public Works received and opened six competitive bids. As the attached bid 
tabulation indicates, McGill Construction, LLC. was the lowest bidder with a bid amount of 
$91,425.00. McGill Construction most recently completed the 2019 Street Patching Program and 
performed well.  
 
Though the bid came in just over the budgeted amount, Village Staff intends to maintain the project 
scope in a manner that does not exceed the FY21 budget.   
 
Recommendation:  Staff recommends approval of this contract with the following motion: Motion 
to award the contract to McGill Construction, LLC in the amount of $91,425.00 for the 2020 Street 
Patching Program and authorize the Village Administrator to execute the contract agreement. 
 
Attachments:  Bid Tabulation 



Village of River Forest
2020 Street Patching
Bid Tabulation (3/27/20)

Item # Item Unit Quantity Unit Price Total Unit Price Total Unit Price Total Unit Price Total Unit Price Total Unit Price Total
1 Class D Patches, Type I, 2" S.Y. 100 $27.00 $2,700.00 $22.70 $2,270.00 $25.00 $2,500.00 $25.00 $2,500.00 $34.00 $3,400.00 $26.00 $2,600.00
2 Class D Patches, Type II, 2" S.Y. 250 $26.00 $6,500.00 $22.70 $5,675.00 $25.00 $6,250.00 $23.00 $5,750.00 $28.50 $7,125.00 $26.00 $6,500.00
3 Class D Patches, Type III, 2" S.Y. 1,000 $19.90 $19,900.00 $21.00 $21,000.00 $25.00 $25,000.00 $22.00 $22,000.00 $25.00 $25,000.00 $26.00 $26,000.00
4 Class D Patches, Type IV, 2" S.Y. 3,000 $18.40 $55,200.00 $21.00 $63,000.00 $20.00 $60,000.00 $21.00 $63,000.00 $23.50 $70,500.00 $26.00 $78,000.00
5 Class D Patches, Type III, 4" S.Y. 150 $40.00 $6,000.00 $35.00 $5,250.00 $40.00 $6,000.00 $44.00 $6,600.00 $49.25 $7,387.50 $60.00 $9,000.00
6 Bituminous Materials (Prime Coat) GAL 1,125 $1.00 $1,125.00 $0.01 $11.25 $0.01 $11.25 $0.01 $11.25 $0.01 $11.25 $2.00 $2,250.00

As Calculated $91,425.00 $97,206.25 $99,761.25 $99,861.25 $113,423.75 $124,350.00
As Read $91,425.00 $97,206.25 $99,761.25 $99,861.25 $113,423.75 $124,350.00

315 S Stewart Ave
JA Johnson Brothers Asphalt Paving

Frankfort, IL 60423

McGill Construction LLC Schroeder Asphalt Services Chicagoland Paving Contractors M&J Asphalt Paving

Huntley, IL 60142 Lake Zurich, IL 60047
21227 SO 80th Ave PO Box 831 225 Telser Road 3124 S. 60th Ct 1025 East Addison Ct.

Cicero, IL 60804 Arlington Heights, IL 60005 Addison, IL 60101



MEMORANDUM 
 
DATE: April 13, 2020 
 
TO:  Eric J. Palm, Village Administrator 
 
FROM: Jeff Loster, Village Engineer 
 
SUBJECT: Award of Contract – 2020 Curb and Sidewalk Replacement Program  
  
 
Issue: Staff is seeking the award of a contract for the 2020 Curb and Sidewalk Replacement 
Program.  
 
Analysis: The FY21 budget includes $65,000 for this project. Of the total budget, $55,000 is 
budgeted within the General Fund for replacing public sidewalk, driveway aprons and installing 
detectable warning pads (pads with truncated domes to assist those who are visually impaired).  
There is also $10,000 budgeted in the Water and Sewer Fund for replacing curb and gutter. The 
sidewalk replacement portion of this program is intended to replace all sidewalk with the worst 
condition rating in order to eliminate tripping hazards and reduce liability to the Village.  
 
In addition to addressing trip hazards Staff will also continue to review existing crosswalks to 
determine ADA compliance. Staff will continue the Village-wide survey to analyze the slope of the 
sidewalk at each crosswalk. Most crosswalks are likely already compliant given the minor elevation 
changes throughout the Village, however, this survey will culminate in a list of those crosswalks that 
have slopes greater than what the ADA allows. It is required that these crosswalks are brought into 
compliance during other improvement projects (street resurfacing, water main construction, etc.) but 
with this approach Staff will be able to replace additional crosswalks each year as the budget allows.  
 
Staff received and opened five competitive bids on March 23, 2020.  As the attached bid tabulation 
indicates, Strada Construction Co. of Addison, Illinois was the lowest bidder with a bid amount of 
$59,512.50. Strada most recently worked for the Village on the 2018 and 2019 Curb and Sidewalk 
Replacment Projects and performed well. As such, Staff recommends the award of the contract for 
the 2020 Curb and Sidewalk Replacement Program to Strada Construction Co.   
 
Recommendation:  Staff recommends approval of this contract with the following motion: Motion 
to award a contract to Strada Construction Co.  in the amount of $59,512.50 for the 2020 Curb and 
Sidewalk Replacement Program and authorize the Village Administrator to execute the contract 
agreement.  
 
Attachments:  Bid Tabulation 



Village of River Forest
2020 Curb and Sidewalk Replacement
Bid Tabulation
3/27/2020

Item # Item Unit Quantity Unit Price Total Unit Price Total Unit Price Total Unit Price Total Unit Price Total
1 PCC Sidewalk Removal S.F. 4,750 $2.00 $9,500.00 $2.60 $12,350.00 $1.50 $7,125.00 $3.00 $14,250.00 $3.50 $16,625.00
2 PCC Sidewalk, 5" S.F. 4,500 $5.74 $25,830.00 $6.30 $28,350.00 $8.50 $38,250.00 $7.25 $32,625.00 $15.00 $67,500.00
3 PCC Sidewalk, 6" S.F. 250 $5.74 $1,435.00 $6.75 $1,687.50 $9.00 $2,250.00 $10.00 $2,500.00 $20.00 $5,000.00
4 Detectable Warning S.F. 140 $14.00 $1,960.00 $22.00 $3,080.00 $45.00 $6,300.00 $30.00 $4,200.00 $30.00 $4,200.00
5 Combination Curb and Gutter Removal L.F. 350 $10.00 $3,500.00 $11.00 $3,850.00 $5.00 $1,750.00 $10.00 $3,500.00 $15.00 $5,250.00
6 Combination Curb and Gutter, Type B6.12 L.F. 325 $17.50 $5,687.50 $21.00 $6,825.00 $35.00 $11,375.00 $36.00 $11,700.00 $55.00 $17,875.00
7 Combination Curb and Gutter, Type B6.18 L.F. 25 $22.00 $550.00 $25.00 $625.00 $45.00 $1,125.00 $50.00 $1,250.00 $65.00 $1,625.00
8 Driveway Pavement Removal S.Y. 150 $9.00 $1,350.00 $13.00 $1,950.00 $15.00 $2,250.00 $12.00 $1,800.00 $20.00 $3,000.00
9 PCC Driveway Pavement, 6" S.Y. 150 $63.00 $9,450.00 $60.00 $9,000.00 $65.00 $9,750.00 $60.00 $9,000.00 $85.00 $12,750.00
10 Saw Cut, Special L.F. 50 $5.00 $250.00 $1.00 $50.00 $5.00 $250.00 $20.00 $1,000.00 $10.00 $500.00

As Calculated $59,512.50 $67,767.50 $80,425.00 $81,825.00 $134,325.00
As Read $59,512.50 $67,767.50 $80,425.00 $81,825.00 $134,325.00

Skokie, IL 60076 West Chicago, IL 60185

D'Land ConstructionStrada Construction Co. Davis Concrete Construction Co. Schroeder and Schroeder, Inc. RAI Concrete Inc.

Algonquin, IL 60102Addison, IL 60101 Monee, IL 60449
1742 W Armitage Ct 11244 W. Manhattan Monee Rd 7306 Central Park 1827 Blackhawk Drive 1300 Chase Street



MEMORANDUM 
 
DATE: April 13, 2020 
 
TO:  Eric J. Palm, Village Administrator 
 
FROM: Jeff Loster, Village Engineer 
 
SUBJECT: Award of Contract - 2020 Pavement Preservation Project 
  
 
Issue: Staff is seeking the award of a contract for the 2020 Pavement Preservation Project.  
 
Analysis: Since 2015 the Village has been performing pavement preservation on selected streets in 
an effort to keep those locations in an optimal condition and to prevent them from deteriorating as 
rapidly as a typical asphalt pavement would. Two different products have been used since the 
program started, including GSB-88, Biorestor and last year a third product known as HA5 was used. 
This year’s work will again include the application of HA5.  
 
The pavement preservation technique involves the application of a liquid substance to designated 
streets. The material hardens over time to create a barrier between the asphalt and the natural 
elements that cause deterioration. The combination of ultraviolet light, salt application during winter, 
water entering small cracks and the weight of vehicles repeatedly driving over a pavement work to 
break down the “glue” that holds the asphalt pavement together which makes it more brittle and 
subject to failure. HA5 is designed to bond tightly to the asphalt surface and prevent these elements 
from interacting with the asphalt which will significantly extend the life of the roadway.  
 
The approved FY21 budget includes $50,000.00 for this project in the General Fund. On March 27th, 
one bid was received and opened. As the attached bid tabulation indicates, the low bidder was 
Denler, Inc. with a total bid amount of $50,000.00. Denler has been awarded a contract for pavement 
preservation for each of the past 5 years and continually performs well.  
 
Recommendation:  Staff recommends the award of a contract with the following motion: Motion to 
award a contract to Denler, Inc. in the amount of $50,000.00 for the 2020 Pavement Preservation 
Project and authorize the Village Administrator to execute the contract agreement. 
 
Attachments: Bid Tabulation 
 



Village of River Forest
2020 Pavement Preservation Project
Bid Tabulation
3/27/2020

Item # Item Unit Quantity Unit Price Total Price
1 High Density Mineral Bond (HA5) SY 12,500 $4.00 $50,000.00

As Calculated $50,000.00
As Read $50,000.00

Denler, Inc.                                  
20502 S. Cherry Hill Road          
Joliet, IL 60433



MEMORANDUM 
 
 
DATE: April 13, 2020 
 
TO:  Eric J. Palm, Village Administrator 
 
FROM: Jeff Loster, Village Engineer 
 
SUBJECT: Award of Contract - 2020 Asphalt Pavement Crack Sealing Project  
     
 
Issue: Staff is seeking approval of a contract for the 2020 Asphalt Pavement Crack Sealing Project.   
 
Analysis: In years past, this project has traditionally been part of a joint-bid with the Village of Oak 
Park, however, it had come to the attention of Village Staff that the manner in which this project was 
previously bid did not facilitate the most efficient unit pricing. As a result, Village Staff has bid this 
work independent of other municipalities for the 2019 and 2020 calendar years.  
 
The approved FY21 Budget includes $50,000 for this work. On March 27th, three bids were received 
and opened. As the attached bid tabulation indicates, the low bidder for this project is Denler, Inc. at 
a total project cost to the Village of River Forest of $43,400.00.  
 
Denler most recently worked with the Village on the 2019 Asphalt Pavement Crack Sealing Project 
as well as the 2019 Pavement Preservation Project. They regularly perform well. 
 
Staff will take advantage of the unit pricing received and intends to maximize the amount of work to 
be completed within the FY21 budget. 
 
Recommendation:  Staff recommends approval of this contract with the following motion: Motion 
to award a contract to Denler, Inc. in the amount of $43,400.00 for the 2020 Asphalt Pavement Crack 
Sealing Project and authorize the Village Administrator to execute the contract agreement. 
 
Attachments: Bid Tabulation 



Village of River Forest
2020 Asphalt Pavement Crack Sealing
Bid Tabulation (3/27/20)

Item # Item Unit Quantity Unit Price Total Unit Price Total Unit Price Total
1 Fiber-Modified Asphalt Crack Sealing Pound 37,500 $1.156 $43,350.00 $1.16 $43,500.00 $1.25 $46,875.00
2 Fine Aggregate (FA-6) Ton 5 $10.00 $50.00 $10.00 $50.00 $10.00 $50.00

As Calculated $43,400.00 $43,550.00 $46,925.00
As Read $43,400.00 $43,550.00 $46,925.00

West Dundee, IL 60118 Des Plaines, IL 60305
20502 S. Cherry Hill Rd PO Box 503 825 Seegers Rd
Joliet, IL 60433

Denler, Inc. SKC Construction, Inc. Patriot Pavement Maint.



   
 

MEMORANDUM 
 
DATE: April 13, 2020 
 
TO:  Eric J. Palm, Village Administrator   
 
FROM: Jeff Loster, Village Engineer 

 
SUBJECT: Award of Contract – 2020 Construction Engineering Services 

  
 

Issue: Staff is seeking the award of a contract for construction engineering services for some of the 
2020 Capital Improvement Plan (CIP) projects as identified below. A Request for Proposal (RFP) 
process was initiated and resulted in a recommendation that Thomas Engineering Group (TEG) 
perform this task. 
 

Analysis: With an increase in capital improvement projects (both in number as well as scope) over 
the past few years, Village Staff continues to discuss the benefits of contracting with an engineering 
consultant to provide construction engineering services. Though in-house Staff has performed this 
work in the past, it severely limits the ability to provide a continuously high level of customer 
service when other issues arise due to the fact that Staff is “tied” to a particular construction project. 
Additionally, when more than one construction project is taking place at a given time, Staff’s 
abilities to provide oversight on multiple projects in addition to addressing other issues that come up 
are further reduced. As a result, Staff has decided to seek contractual assistance from a qualified 
engineering consultant to provide construction engineering services in order to increase the level of 
customer service provided to the public.   
 
Staff created a RFP that was sent out to four engineering firms in the Chicagoland area that are 
capable of this type of work. Of those firms, TEG was the only firm with the appropriate staffing and 
scheduling that would enable them to take on this work. Village Staff reviewed the proposal and 
evaluated it on the following criteria: 

1. Approach to organizing and understanding the project 
2. Capability and experience on comparable projects 
3. Responsiveness to requirements, terms, timeliness and conditions for performance 
4. Innovative concepts, designs from experience 
5. Familiarity with Village policies and preferences 
6. Recognition of items related to the project including identification of design elements and 

process that would result in a quality streamlined project 
7. Proposed Cost 

 

Upon evaluation of the submittal, Staff came to the conclusion that TEG had submitted a 
comprehensive proposal that closely aligned with the Village’s staffing needs and the nuances of the 
projects. Though TEG has not previously worked with River Forest, multiple references were 
checked and all had only positive feedback to provide.  
 
 
 
 
 



The FY20 and FY21 budget allocations can be seen below, along with the TEG proposals for the 
individual projects: 
 

Project 
FY20/FY21 Budget 

Allocations 
TEG 

Proposals 

2020 Street Improvement  $0.00  $54,324.92 
2020 Alley Reconstruction  $30,000.00  $25,683.84 

2019 Water Main  $25,000.00  $27,186.64 
2020 Water Main  $50,000.00  $35,592.44 

Totals  $105,000.00  $142,787.84 

 
As can be seen, no money was initially allocated for construction engineering in association with the 
2020 Street Improvement Project. However, once the construction budget was established, it was 
determined that construction engineering assistance would be required as the construction budget 
(and scope) would be significantly greater than it is in a typical year. For this reason, TEG was also 
asked to provide a construction engineering budget for this project as well. 
 
Though the total proposal of $142,787.84 is higher than the allocated budget, it is believed that 
additional savings can be generated to cover the gap in funding. The first manner by which Staff 
anticipates offsetting this cost increase is to forego the hiring of a seasonal engineering intern. This 
will generate a savings of $7,200. The second approach will be to schedule the construction of these 
projects in a way that allows for multiple projects to be under construction at the same time. With 
this approach, TEG staffing would not be present on a particular jobsite for 100% of the time, 
however, it would still allow for significant project oversight while generating significant savings. 
Village Staff would also be able to provide additional oversight should two projects have significant 
activities taking place at the same time. It is believed that this is the ideal approach to an active 
construction season with minimal in-house Staff. 
 
It is also believed that any final cost that remains in excess of the allocated budget total will be 
easily absorbed into the construction budget for the Street Improvement Project. As a result, Staff 
anticipates that the entirety of this contract would be able to be covered by funds that are already 
allocated for the identified projects. 
 
Recommendation: Consider a Motion to approve an agreement with Thomas Engineering Group to 
perform Construction Engineering Services for a not-to-exceed cost of $142,787.84 and authorize 
the Village Administrator to execute the contract agreement. 
 

Attachments: TEG Proposal 
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Submitted to:

Mr. Jeff Loster
Village Engineer

Village of River Forest
400 Park Avenue

River Forest, IL 60305
Phone: 708-714-3551

Fax: 708-366-3702

Submitted by:

 
238 South Kenilworth Avenue  
Suite 100 
Oak Park, Illinois 60302

762 Shoreline Drive
Suite 200
Aurora, Illinois 60504

55 West 22nd Street  
Suite 300 
Lombard, Illinois 60148

2020 CONSTRUCTION ENGINEERING SERVICES
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55 West 22nd Street, Suite 300
Lombard, Illinois 60148

March 12, 2020

Mr. Jeff Loster, PE, CFM, CPESC
Village Engineer
Village of River Forest
400 Park Avenue
River Forest, IL 60305

Re: 2020 Construction Engineering Services

Mr. Loster,

Thomas Engineering Group, LLC (TEG) respectfully submits the enclosed proposal to the Village of River Forest 
to provide Phase III Construction Engineering Services for the 2020 calendar year.  TEG is eager to work with the 
Village of River Forest.  TEG’s proposed team has a wealth of experience overseeing infrastructure replacement 
projects, including projects in the adjacent Village of Oak Park and Village of Burr Ridge.

We have an excellent understanding of this project and have developed a complete team capable of adding valuable 
input during the construction phase.  Our Project Team has direct experience with implementation of water main, 
roadway, and alley projects and all facets of Phase III Construction Engineering Services.

TEG is extremely well suited for these projects and is capable of providing River Forest with outstanding service and 
exceptional value. Our staff’s unique qualifications and local, relevant experience make TEG an excellent fit.  Based 
on recent and local experience, TEG understands how to implement utility replacement projects in urban areas.  Our 
approach has been successful in the adjacent towns of the Village of Oak Park and Village of Burr Ridge.  Our staff 
recently designed a water main replacement and sanitary sewer lining project along Lake Street between Grove 
Avenue and Euclid Avenue in downtown Oak Park.  Our team also designed and is managing the 2019 and 2020 
water main replacement program throughout the Village of Burr Ridge in Cook County.

TEG has the necessary knowledge, skills, and availability to provide Phase III Construction Engineering Services 
for the Village’s 2020 capital improvement projects. TEG has recent and applicable experience and a thorough 
understanding of water main infrastructure. In this proposal, TEG highlights recent project examples with similar 
work elements to the project scope of this contract.  We encourage you to contact our references for this work and 
any other work that TEG has performed.

We are truly excited about the opportunity of working for the Village and helping serve your community by providing 
cost-effective solutions that are also context appropriate. We look forward to answering any questions that you may 
have about our firm, staff, or experience. If you have any questions or require additional information, Kevin, Municipal 
Department Head, can be reached directly at (847) 815-9500 or at kevinv@thomas-engineering.com.

Sincerely,
thomas engineering group, llc

Thomas E. Gill, III, P.E. 
President

3
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Thomas Engineering Group, LLC (TEG), founded in 2008, is a professional 
engineering firm focused on providing planning, design and construction 
engineering services to public sector clients. In the last 10 years, we have designed 
or administered infrastructure and transportation improvements for repeat clients 
including the City of West Chicago, Village of Deerfield, City of Aurora, Kane County, 
Village of Oak Brook, Village of Lombard, Village of Woodridge, Village of Carol 
Stream, Will County, DuPage County, Illinois Tollway and IDOT. 
TEG’s headquarters is located in Oak Park, with established offices in Lombard 
and Aurora. While our firm is young, our staff boasts substantial experience in 
Illinois. After over 10 years in business, TEG has grown from 3 employees to 40 
across 3 departments: Municipal, Construction, and Transportation. We have been 
able to attract top-notch engineers and technical staff to provide our clients with 
unparalleled service and an innovative approach to engineering. This growth has 
enabled our company to continue to provide outstanding service while adding new 
clients, new staff and additional engineering disciplines. 
TEG is a Limited Liability Company co-founded and owned by three partners 
(Thomas E. Gill, III, P.E., President; Gregory A. Benske Principal; and Kevin C. 
VanDeWoestyne, P.E., ENV SP. Principal) since 2008. TEG executives also include 
Curtis C. Cornwell, P.E., PTOE, Transportation and Sujata Banerjee, MBA, Business; 
who support the development and management of day-to-day operations in their 
respective departments. Our team currently provides professional engineering 
services for all three phases: preliminary (Phase 1), final design (Phase 2), and 
construction engineering (Phase 3).
While our planning, design, and field experience is substantial, our teams always 
partner with clients and gather the necessary project context to make the best 
decisions based on existing conditions. What may have worked really well in one 
particular situation may not be as applicable in another; we treat each project as an 
opportunity to learn and innovate through partnering with clients and stakeholders. 
By understanding the fiscal, environmental, and site constraints, TEG takes an 
ownership approach to pragmatically identify the most cost-effective solutions for 
each and every project. 
TEG also owns or leases all of the necessary survey equipment, office equipment, 
and pertinent computer software necessary to complete the requested services 
with efficiency and accuracy. We are confident in our abilities, knowledge, and 
resources, and know we will be able to serve the Village in any capacity necessary.  

TEG Staff Qualifications: Licenses and Certifications                                       

 FIRM OFFICERS  
President: 
Thomas Gill, P.E. 
tomg@thomas-
engineering.com

Construction Lead/
Principal: 
Gregory Benske 
gregb@thomas-
engineering.com

Municipal Lead/Principal: 
Kevin VanDeWoestyne,  
P.E., ENV SP 
kevinv@thomas-
engineering.com

Transportation Lead: 
Curtis Cornwell, P.E., 
PTOE 
curtisc@thomas-
engineering.com

 OFFICE LOCATIONS  
55 West 22nd Street 
Suite 300 
Lombard, IL 60148

762 Shoreline Drive 
Suite 200 
Aurora, IL 60504

 HEADQUARTERS  
238 South Kenilworth 
Avenue 
Suite 100 
Oak Park, IL 60302

 CONTACT 
Website:
thomas-engineering.com

Phone/Fax:
(855) 533-1700

INTRODUCTION

18 PE              
24                    
1 PLS            
2 PTOE         
3 CFM          
2                    
1 CPESC       
1 PMP          
1 CSI             
1 RSP

Professional Engineers
IDOT Construction Documentation Certifications
Professional Land Surveyor
Professional Traffic Operations Engineers
Certified Floodplain Managers
Certified Arborists
Certified Professional in Erosion and Sediment Control
Project Management Professional
Certified Stormwater Inspector
Road Safety Professional
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Services Provided In-House                                                                                                                                                                     

Municipal Engineering
• Local Roadway and Street Design
• Pavement Preservation and Maintenance
• Sidewalk Preservation and Maintenance
• Site Development and Drainage
• Pedestrian & Bicycle Facilities
• Grant Writing/Funding Assistance
• Applications including Community Development 

Block Grants (CDBG)
• Municipal Phase I/II/III Program Management
• Management of MFT Programs
• Street Resurfacing and Reconstruction

• Street Resurfacing and Reconstruction
• Concrete Pavement Maintenance Programs
• Street Condition Ratings
• Sidewalk Replacement Programs 
• Plan Reviews and Inspections
• Crack Filling Programs
• Parking Lot Rehabilitation
• Bike Path Resurfacing and Reconstruction
• Storm Sewer Rehabilitation
• Watermain, Sanitary, and Storm Sewer Design
• Utility Coordination

Survey
• Topographic Survey
• Legal Descriptions
• Plat and Deed Research
• Subdivision and ROW Plats
• Section Corner Resets
• Property Boundary Surveys
• Plat of Highways

• ALTA/NSPS Land Title Surveys
• Plats of Easement
• Dedication Plats
• Plats of Vacation
• Construction Layout (Roads, Utilities, Bridges)
• Control Setup

Transportation Planning and Design 
• State-led and locally-led Phase I Studies
• Feasibility Studies/Alternatives Analyses
• Intersection & Interchange Design Studies

• Public Involvement
• Streetscape Planning & Design
• Traffic Impact Studies

Stormwater Management
• Hydrologic and Hydraulic Analyses
• Flood Control Projects
• Water Quality BMPs

• Detention/Retention/Infiltration Design
• LDS and Drainage Tech Memorandums
• Streambank Stabilization and Realignment

Construction and Resident Engineering
• Contract Documentation
• Constructability Reviews
• Public Relations (Project Website)
• Schedule Review

• Inspection
• Timely Record Drawing Submittal
• MOT and Staging (Development, Review, 

Adjustment)

Environmental
• Tree Surveys
• Tree Inventories
• Tree Risk Assessment and Mitigation
• Landscape Planting Inspections and Documentation
• Landscape Maintenance Inspections and 

Documentation
• Environmental Survey Requests (ESR)

• Preliminary Environmental Site Assessment (PESA)
• Erosion and Sediment Control Inspections and 

Documentation
• Selective Clearing (Removing Invasive Species and 

Promoting Native and Beneficial Species)
• Herbicide Application Monitoring

F IRM INFORMATION
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Project Understanding

 2019 WATER MAIN IMPROVEMENT PROJECT
According to the RFP, the 2019 Water Main Improvement Project is located on Keystone Avenue (from Lake Street 
to Hawthorne Avenue) and on Franklin Avenue (from Central Avenue to Hawthorne Avenue). The work includes the 
installation of approximately 610 lineal feet of 8” ductile iron water main on Keystone Ave and approximately 140 
lineal feet of 12” ductile iron water main on Franklin Ave, along with the typically associated work (e.g. valves/vaults/
hydrants/etc.). It is anticipated that there will only be 2 water services to be transferred on Keystone, both short. 

Both sections of water main are intended to be installed via open-trench methods 
and both sections are located (at least in part) under the UP railroad tracks. 
Due to existing pavement conditions and proposed piping locations, pavement 
replacement is proposed to consist of trench patching only. Design has been 
completed and IDOT, IEPA and UP Railroad Permits have been acquired. CCDD 
certification has also been completed. The work is intended to be bid in the 
immediate future, with construction to take place during late March and April, 
2020, prior to the fiscal year rollover on May 1st. Anticipated cost of construction 
is $275,000.00

Our proposed Project Principal has extensive experience with railway coordination 
projects. Thomas Engineering Group (TEG) assisted the City of West Chicago in 
implementing a plan to establish a 24-hour Quiet Zone along the Elgin, Joliet 
& Eastern Railway (EJ&E) corridor between Mileposts 24.55 and 32.94 in West 
Chicago and the Village of Wayne.  

Maintenance of traffic during construction will be very important.  Proper staging, detour, and signage will need to 
be well planned and monitored during construction near the railroad bridge and Lake Street.

• Railroad Coordination
• Public Communications/Water Main  

Shut-Down Notifications
• Tree Preservation/Trimming/

Pruning
• Sewer-Water Utility Conflicts

• Maintenance of Traffic during 
Construction

• Safety and Maintenance of 
Pedestrian Traffic

• Project Schedule

ADDITIONAL KEY PARAMETERS TO THIS PROJECT INCLUDE:

 2020 WATER MAIN IMPROVEMENT PROJECT 
According to the RFP, the 2020 Water Main Improvement Project is located on 
Thomas St, Iowa St, and Augusta St, between Thatcher Avenue and Forest Avenue. 
The work includes the installation of approximately 1500 lineal feet of 8” ductile 
iron water main on the aforementioned streets, along with the typically associated 
work (e.g. valves/vaults/etc.) via open-trench methods. There are currently no water 
mains at these locations. It is anticipated that there will only be 2 water services 
that require transfer to the new water main. The streets will then be milled and 
paved (curb to curb). It is anticipated that this work will be constructed during the 
early summer months of 2020, however, it has not yet been designed or permitted. 
CCDD certification will be completed in-house. Anticipated cost of construction is 
$400,000.00
Tree preservation and protection will be critical to this project.  The existing 
parkway is lined with mature trees.  Trees may require trimming or root pruning to 
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accommodate the adjacent water main construction installed by open cutting.  TEG’s own Mr. Stephen VanDeveer 
is an ISA certified arborist with phase I and phase III experience in the arboriculture field. He has over 10 years 
of experience involving vegetation management, tree surveys, roadway, bridge, and utility construction. He has 
specialized experience and training in root protection and tree health maintenance during construction.

 2020 STREET IMPROVEMENT PROJECT 
The 2020 Street Improvement Project is located on various streets 
throughout the Village. Preliminary design has been completed for 
this work and is currently being submitted for permit through IDOT. 
A preliminary plan set has been included with this document. This 
work includes the majority of the Village’s annual MFT expenditure. 
The work is to consist of milling the existing roadway and re-
paving with ¾” level binder and 1 ½” surface courses. Various 
locations of curb are to be removed and replaced, along with some 
driveway aprons. Many ADA sidewalk improvements are also 
proposed. Material testing will be completed by a separate firm, 
to be determined by the Village. Anticipated cost of construction 
is $800,000.00.  The project includes over 41,000 square yards 
of hot-mix asphalt surface removal, 1800 feet of combination 
concrete curb and gutter replacement, and over 10,000 square 
feet of sidewalk replacement, including ADA curb ramp upgrades.

Maintaining vehicular access to residential driveways, businesses, and side streets are vital to the success 
of this project. Our team is experienced in providing plans for a safe and thorough staging/MOT plan.

 2020 ALLEY RECONSTRUCTION PROJECT 
According to the RFP, the 2020 Alley Reconstruction Project is located between 
Thatcher Ave and Gale Ave, from Hawthorne Ave to Linden Street. The work 
includes the reconstruction of the existing alley pavement with a new concrete 
pavement and a 3’-4’ strip of permeable pavers (and associated stone trench). 
While the design and permitting are not yet completed for this project, it is 
anticipated that this will be constructed in the same manner as other alleys recently 
completed. A plan set from a recently completed project has been included for 
reference purposes only. CCDD certification, soil borings and permitting will be 
completed in-house. It is anticipated that this work will be constructed during late 
summer/early fall of 2020. Anticipated cost of construction is $225,000.00. 
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 WATER MAIN EXPERIENCE

Phase II and III, Burr Ridge Annual Water Main Program, Burr Ridge, Illinois, Village of Burr Ridge 
– Project Manager. The Village of Burr Ridge hired TEG for Phase II and Phase III for this $1.1M annual water main 
replacement project for improvements at two (2) locations in Burr Ridge.  The 2019 locations included County 
Line Road (Cook County), County Line Lane in the Carriage Way Subdivision, work along the County Line Road/
Carriage Way/N Frontage intersection, and Chasemoor Drive between 79th Street and Foxborough Drive. The 
scope of work included ductile iron and PVC water main installation, water main abandonment, water service 
line replacement, new fire hydrants, horizontal directionally drilled water main, boring and jacking, encasement, 
intermittent storm sewer and sanitary sewer service replacement, driveway replacement, pavement patching, and 
parkway landscaping.  The total approximate length of the improvement is 2,928 feet (0.55 miles).  Coordination 
efforts included public outreach to the Carriage Way Subdivision.  Permitting efforts included coordination with the 
Cook County Department of Transportation and Highways and the IEPA.

Phase II and III, Wheaton Water Main Replacement Project, Wheaton, Illinois, City of Wheaton – 
Project Manager and Designer for this $2 million project.  Thomas Engineering Group was hired by the City of 
Wheaton to provide final design engineering and construction engineering services for water main replacement 
at four (4) separate locations for construction in 2017.  The scope of work consists of 5,800 feet (1.1 miles) of new 
water main installation, water main abandonment, fire hydrant replacement, domestic water service box and service 
line replacement, partial storm sewer replacement, and pavement patching, sidewalk, driveway, and landscape 
restoration.  TEG provided utility coordination and acquired permits for construction from the IEPA, IDOT, DuPage 
County Division of Transportation, and Union Pacific RR for trenchless installation beneath the railroad crossing.  

Phase III, Roosevelt Road Water Main Rehabilitation Phase 1 and 2 Contracts: Western Village Limits 
to Wisconsin Avenue) – Project Principal. TEG prepared and submitted a $10 million successful loan application 
for Illinois State Revolving Fund (SRF) Public Water Supply Loan Program (PWSLP) through the IEPA’s Infrastructure 
Financial Assistance for funding construction and construction engineering for the Village’s 2016-2017 water main 
projects including this one.  TEG also served as the Resident Engineer of construction for the first construction phase 
of the project, the West Contract.  The first phase of this two-stage project was constructed in 2016 and consisted of 
the rehabilitation of approximately 7,000 linear feet of distribution main, ranging from 8” to 12” diameter water main, 
along IL Route 38 (Roosevelt Road) from approximately 1200’ west of Finley Road to Wisconsin Avenue.  The second 
phase of the project was constructed in 2017 and consisted of lining approximately 9,000 LF of water main on 
Roosevelt Road from Fairfield Road to Wisconsin Avenue.  The scope of work included lining the existing water main 
in the Roosevelt Road right-of-way, temporary bypass water main, maintaining and reinstating services, replacement 
of valves, hydrants and fittings, and segments of new water main.  The project required public involvement and 
staged construction with lane closures on Roosevelt Road and posted detour routes.  

Phase I, Schmale Road Water Main Project, Carol Stream, Illinois, Village of Carol Stream – Project 
Manager. This project involved Phase I design study of the $1.7M Schmale Road Water Main Replacement Project. 
TEG’s scope of services consisted of alternatives analysis and determination of the preferred alignment for removal 
and replacement of approximately 3,360 feet of old 10” and 12” deteriorated water main with poly-wrapped ductile 
iron water main along with new valves and hydrants on Schmale Road (DuPage CH 36) between St. Charles 
Road (DuPage CH 7) and Geneva Road. In addition, there were two alternates with the Schmale Road Water Main 
Replacement Project. Alternate A consisted of removal and replacement of approximately 1,350 additional feet of 
10” and 12” cast iron pipe with poly-wrapped ductile iron water main and new valves and hydrants on Schmale Road 
between St. Charles Road to North Avenue (IL Route 64). Alternate B consisted of removal and replacement of 
approximately 2,730 feet of 8”, 10” and 12” cast iron pipe with poly-wrapped ductile iron water main and new valves 
and hydrants on St. Charles Road between Schmale Road to President Street. 

Phase I and II, Lombard Transmission Main Project, Lombard, Illinois, Village of Lombard – TEG prepared 
and submitted a successful loan application for Illinois State Revolving Fund (SRF) Public Water Supply Loan Program 
(PWSLP) through the IEPA’s Infrastructure Financial Assistance for funding construction of this project.  TEG provided 
preliminary and design engineering services for this $3M project consisting of approximately 8,000 linear feet of 
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16” poly-wrapped ductile iron water transmission main to provide a direct connection from the Village’s Civic Center 
Reservoir to the South Booster Station. In the preliminary engineering phase, TEG explored seven (7) possible routes 
for the transmission main. Our approach for the preliminary phase was to prioritize the project criterion, conduct a 
detailed alternatives analysis, and identify the least disruptive and most cost effective solution. As part of this phase, 
TEG utilized a concept level decision matrix which allowed for the advantages and disadvantages of each route to 
be directly compared. This analysis allowed for direct comparison of the identified criteria important to the Village 
in their consideration of the final alignment. The ultimate goal was to provide true quantitative comparisons to each 
alternative route side by side. TEG will assist the Village with utility notifications, bidding assistance, permitting 
requirements, IEPA Water Construction Permit, and the IDOT Region One Utility Permit.

Phase I and II, Pomeroy Street and Brown Street Infrastructure Improvements, City of West Chicago, 
Illinois – Project Manager.  This project was part of the final cleanup of the Kerr-McGee Superfund site in the 
City of West Chicago to serve a residential area of the City with sewer and water service that was formerly near 
processing facility (now closed and owned by the Kerr-McGee Chemical Corporation), a site that was contaminated 
by radioactive thorium waste material. The West Chicago Environmental Response Trust (WCERT, the agency 
responsible for completing this project) funded the water main portion of the project with the City electing to install a 
sanitary sewer main simultaneously.  TEG responsibilities included identification of critical project areas and conflicts 
related to routing the City’s infrastructure and sequencing and bypass requirements to minimize water and sewer 
system shutdowns.  TEG designed a new sanitary sewer system to serve twelve (12) single family homes, previously 
served by individual well and septic systems, with domestic water service connections and sanitary sewer service 
stubs by extending City water main and sanitary sewer main.

Phase III Construction Engineering, IL Route 38 Water Main Relocation Project, City of West Chicago 
– TEG served as the Project Manager and Resident Engineer for this $165K improvement consisting of the relocation 
of City utilities on Illinois Route 38 (Roosevelt Road) east of Kautz Road within the existing Route 38 right-of-way to 
accommodate roadway widening and reconstruction proposed by IDOT. The project consists of the installation of 
745’ of 12” ductile iron water main including approx. 200’ within 24” steel casing, a 12” insertion valve, 3 pressure 
connections, the abandonment and fill of over 400’ of existing mains.

Phase III, IL Route 64 (North Avenue) Underground Infrastructure Relocations – City of West 
Chicago – Consulting Engineer and Phase III for municipal review of public improvements related to the Illinois 
Department of Transportation widening of Illinois Route 64 (North Avenue) between Illinois Route 59 and Kautz Road 
in the City of West Chicago. The City of West Chicago was required to relocate existing potable water, raw water, and 
sewer utilities within the existing North Avenue right-of-way to accommodate roadway widening and reconstruction. 
Responsibilities included identification of critical project areas   and   conflicts   related   to   rerouting   the   City’s 
infrastructure outside of the constraints required to reconstruct North Avenue. Assisted the City to develop Special 
Provisions, material requirements, routing details, and sequencing and bypass requirements to avoid water and 
sewer system shutdowns.

 ROADWAY EXPERIENCE

West Chicago City Engineering Services, 2008-current, Phases I-III  – TEG provides comprehensive 
design, planning, programming, cost estimating, conditional ratings and construction inspection services for various 
proactive Capital Improvement Programs including roadway resurfacing, roadway reconstruction, drainage, sewer 
and water, crack sealing, traffic calming, sidewalk maintenance, pavement marking, and signing projects.  Work 
included securing all applicable permits needed from State, Local and Federal agencies.  TEG serves as the City’s 
engineering liaison on contractual issues during construction providing construction observation and contract 
administration for all CIP surface and infrastructure improvements.  In the past 12 years in the City of West Chicago 
along, we’ve design and managed the resurfacing or reconstruction of approximately 30 miles of streets and over 
$30M in construction costs.

F IRM QUAL IF ICAT IONS
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Phase II and III, Woodward Avenue Resurfacing Project, Village of Woodridge – The Village of 
Woodridge selected TEG for both Phase II and Phase III engineering services for the Woodward Avenue LAFO 
Resurfacing Project (TIP ID 08-18-0017).  This project is programmed with a total cost of $960,360 for resurfacing 
1 mile between 75th Street and the north Village Limit located between Wheeler Street and Oxnard Drive.  The 
proposed improvements will include the milling of the existing asphalt surface of the roadway. The improvements 
will include replacing the surface with a Polymerized Leveling Binder and a HMA Surface Course. Existing curb 
and gutter and sidewalk will also be replaced on an as needed basis. The project will also include miscellaneous 
base patching where necessary along with new pavement markings. The intersection of Woodward Avenue and 
Cambridge Road is on the 2017 Local Safety Tier Analysis as a high tier intersection.  TEG is evaluating crash history 
and mitigation options for the intersection.

Phase II and III, Warrenville Road Reconstruction Project, Warrenville, Illinois, City of Warrenville 
– TEG was hired by the City to provide planning, design, and construction engineering services for this $1.3M 
MFT funded pavement reconstruction project.  The project consisted of removing the existing permeable pavers, 
pervious base course and sub-base cross section and replacing it with a conventional full-depth HMA pavement for 
approximately 1 mile between IL Route 56 and Batavia Road.  Due to excessive traffic speeds and pedestrian safety 
concerns, the project also featured traffic calming measures such as landscape median islands, lane narrowing, bike 
crossing pavement markings, LED stop signs, and stamped crosswalks.  TEG provided a traffic study report which 
identified the needs for additional stop control along the corridor.

Phase II and III, Forest Avenue Resurfacing and Street Lighting Project, West Chicago, Illinois, City 
of West Chicago – TEG secured federal funding on behalf of the City by applying for STP highway funding 
through the DuPage Mayors and Managers Conference.  TEG was hired by the City to provide planning, design, 
and construction engineering services for this $580K STP funded pavement resurfacing and street lighting project.  
The net length of the improvement was 2,559 feet (0.48 miles). This project was located along Forest Avenue, a 
minor collector route between Joliet Street and IL Route 59, which provides access to Gary Elementary School and 
West Chicago Leman Middle School.  As part of this project, the City completed the sidewalk network surrounding 
Leman Middle School by installing approximately 750 feet of new PCC sidewalk.  In addition, street lighting was 
added to the project corridor to improve pedestrian and vehicular safety for nighttime conditions.  The improvement 
included HMA resurfacing, intermittent combination curb and gutter replacement, intermittent sidewalk replacement, 
pavement markings, ADA curb ramp upgrades, rigid conduit, unit duct, a new lighting controller, street lighting 
assemblies, and landscape restoration.

Phase II and III, Washington Street Reconstruction Project, West Chicago, Illinois, City of West 
Chicago – TEG secured federal funding on behalf of the City by applying for STP highway funding through the 
DuPage Mayors and Managers Conference. TEG was hired by the City to provide planning, design, and construction 
engineering services for this $1.2M STP funded pavement reconstruction project.  The project is located on a 
major thoroughfare in the City’s downtown business district and required staged construction, detour plans, and 
close coordination effort with the residents and businesses along the project corridor. The project also spans the 
Union Pacific and Canadian National Railroads. Planning efforts included a Life Cycle Cost Analysis of several 
different pavement maintenance and rehabilitation strategies, which resulted in a reconstruction determination.  The 
project also includes the reconstruction of intermittent sidewalk, ADA compliant ramps, curb and gutter, pavement 
markings and landscape restoration. TEG is currently providing construction engineering services, which will include 
documentation of contract quantities, contractor payment requests, and project closeout. 

Phase III, 87th Street Resurfacing, Naperville, Illinois, Illinois Department of Transportation and 
City of Naperville – TEG provided Phase 3 engineering services for this $1M roadway improvement project.  The 
project consisted of milling, Class D Pavement Patching, curb & gutter removal and replacement, sidewalk removal 
and replacement for ADA compliance, drainage structure adjustments, polymer leveling binder, HMA surface course, 
detector loop replacement and landscape restoration.  Responsibilities included managing client, schedule, budget, 
and TEG staff, contract administration, public relations, and coordination with multiple City of Naperville Public Works 
departments.  The project was completed in September of 2017 on time and under the awarded construction cost.  

F IRM QUAL IF ICAT IONS
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Phase I and II, Knollwood Drive Improvements, Village of Schaumburg – TEG is providing Phase 1 and 
2 engineering services for the Knollwood Drive Improvements between Golf Road and Bode Road. This federally 
funded project includes complete reconstruction of Knollwood Drive with a proposed off-street shared-use path.  
Knollwood Drive will be reconstructed to maintain one lane of traffic in each direction with bike and parking 
accommodations.  The scope of services includes topographic survey, parking study, Intersection Design Study 
(IDS) of Golf Road and Knollwood Drive, traffic counts, capacity analysis, conceptual drawings, alternatives analysis, 
public involvement, and detailed engineering, deliverables, coordination, and reporting.

Phase II, St. John Street Reconstruction Project, City of Elgin, Illinois – TEG provided preliminary and 
final design engineering services for an 11 block residential street and utility rehabilitation/reconstruction project for 
a neighborhood constructed in the 1800s.  The project scope included subgrade and underdrain improvements, 
full roadway reconstruction, drainage and storm sewer improvements, sidewalk and curb ramp replacement in 
accordance with PROWAG requirements, sanitary sewer lining and service repairs, localized sanitary sewer point 
repairs, and replacement of approximately .75 miles of water main.  TEG was responsible for providing topographic 
survey and utility structure surveys, conditional analysis of all existing City-owned facilities, drainage assessment of 
the project area, televising and sanitary sewer inspection, sewer and water utility size upgrades, and coordination of 
pavement cores, soil borings, geotechnical analysis and environmental surveys.  TEG served as the City’s liaison for 
all portions of this public improvement from initial field evaluations through all phases of design, utility coordination, 
permitting, bid assistance, and public outreach.  The project was split into two contracts separating advance utility 
stages from roadway reconstruction activities.

 ALLEY EXPERIENCE

Phase II and III, CBD Alley Reconstruction 2016 & 2017, Westmont, Illinois - Provided constructability review 
of plans and specifications, and resident engineering services for the 2016 & 2017 $1.8 million alley reconstruction 
projects.  The projects utilized green infrastructure and sustainable design methods to replace the deteriorated, 
poorly drained alley pavement with porous brick pavers over pervious concrete pavement, and a new underdrain 
drainage system with storage under the new alley pavement.  The work included porous brick paver installation, 
pervious concrete installation, open graded aggregate to create the storage area under the pavement, underdrain 
drainage system, drainage structures for future storm run-off connections of adjacent properties, new curb & 
gutter, sidewalk and HMA pavement restoration.  Responsibilities included plan and specification review, contract 
administration, shop drawing review, inspection, documentation, public relations, coordination with Westmont Public 
Works Departments, Flagg Creek Water Reclamation District, Downers Grove Sanitary District, utility coordination, 
and managing staff and budget.  This is the first project in Illinois constructed with this type of porous pavement 
system.

Phase III, Kenilworth Alley Reconstruction, Village of Glen Ellyn — TEG provided construction 
engineering services for this $1.2 million roadway and alley reconstruction project. The project included roadway 
construction, alley reconstruction, installation of new storm sewer and drainage structures, sanitary sewer service 
replacements, water service replacements, subgrade stability improvements, new curb & gutter and intermittent 
sidewalk replacement and parkway restoration.

Phase II and III, North Factory Street Improvement Project, West Chicago, Illinois, City of West 
Chicago – Project Manager. Provided Phase II and Phase III engineering for this $350K New Construction Project. 
The purpose of this project was to construct the new North Factory Street extension and concrete alley extension 
along the east side of the Canadian National Railway just north of the listed Comprehensive Environmental 
Response, Compensation, and Liability Information System (CERCLIS) and former Superfund portion of the Kerr 
McGee remediation site. The approximate total length of the improvement was 545 feet. Items of work consisted 
of tree removal, earth excavation, aggregate subgrade, construction of storm sewers, utility structure adjustments, 
fire hydrant relocation, combination concrete curb and gutter, concrete (PCC) alley pavement and sidewalks, full-
depth asphalt pavement, electrical service installation, street lighting, lighting controller, sign posts, sign panel, 
thermoplastic pavement markings, and parkway landscaping. Thomas Engineering Group (TEG) prepared all 
contract documents for street, storm sewer, sidewalk, signing, and street lighting improvements. TEG also served 
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as the City’s Project Manager/Resident Engineer during construction providing construction oversight and contract 
administration for all Project improvements. 

Phase I, II, and III, 2011 South Aurora Street Relocation Project, West Chicago, Illinois, Canadian 
National Railway – Project Manager. This $330K urban roadway relocation and reconstruction project was 
funded by the Canadian National Railway. The purpose of this project was to improve safety and eliminate an at-
grade Canadian National Railway (CN) crossing on South Aurora Street in order to comply with requirements of the 
24-Hour Quiet Zone regulations established by the Federal Railroad Administration (FRA). This project included 
new concrete pavement, combination concrete curb and gutter, enclosed storm sewer, overland flow routes, Best 
Management Practice mechanical stormwater structures, new watermain installation, and alley reconstruction. TEG 
served as the Consulting Engineer and Project Manager for municipal design of this public improvement from initial 
field evaluations through survey, design, permitting, utility coordination, stakeholder coordination, bid assistance, 
and construction phases.  

F IRM QUAL IF ICAT IONS
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TEG has assembled a construction team with members that have substantial relevant experience and are experts 
in community relations, water main construction, construction staging, and contractor oversight.  Our Project 
Principal, Kevin VanDeWoestyne, P.E., has been administering the design and construction phases of all Capital 
Improvement Projects in the City of West Chicago since 2008.  Jeffrey Klein, P.E., Project Manager, has over 15 
years of experience in municipal roadway and utility design and construction projects. TEG’s proposed Resident 
Engineer for water main projects is Jacob Kelley, who has a thorough background and understanding in water main, 
and Elias Korolis, who has excellent and local experience in roadway construction.  

TEG is proposing to have our Resident Engineer oversee critical portions of the work.  Our proposed Phase III work 
effort is structured accordingly so that a TEG representative is present at all times when major work is occurring.  
TEG is anticipating that all work is completed in a timely manner with minimal delays.  

TEG proposes to provide Phase III services in accordance with Section III. Project Specifications 1.5 Anticipated 
Tasks provided with the RFP, and the following scope of engineering services provided herein. 

Pre-Construction Tasks:
1. Chair a preconstruction conference with the contractor, Village, and other parties to discuss the chain of 

command, communication procedures, goals, objectives, and potential issues.
2. Obtain from the contractor a list of proposed suppliers and subcontractors. Make recommendations to the 

Village regarding the suitability of the subcontractors for the proposed work.
3. Review the construction schedule submitted by the contractor for compliance with the contract.
4. Check and approve, or reject and request resubmittal of submittals made by the contractor for compliance with 

the contract documents.
5. Verify all construction staking for principal components of the work.
6. Assist the Village with public communications and resident newsletters in accordance with the Village’s preferred 

method.

Construction Tasks:
1. Keep an inspector’s daily report book in the Village’s preferred format appropriate for the project, recording 

hours on the job site, weather conditions, general and specific observations, daily activities, quantities placed, 
inspections, decisions, and list of visiting officials.

2. Be present whenever the contractor is performing work on-site, associated with the project.
3. Observe the progress and quality of the executed work. Determine if the work is proceeding in accordance 

with the Contract Documents. TEG shall keep the Village informed of the progress of the work, and advise 
the Village of all observed deficiencies of the work and disapprove or reject all work failing to conform to the 
Contract Documents.

4. Serve as the Village’s liaison with the contractor working principally through the contractor’s field superintendent.
5. TEG will extensively document (via photographs, video and written documentation) the contractors activities.
6. Cooperate with the contractor in dealing with the various agencies having jurisdiction over the Project.
7. Review contractor’s progress on a weekly basis and update the progress schedule. Compare actual progress to 

the contractor’s approved schedule. If the project falls behind schedule, work with the contractor to determine 
the appropriate course of action to get back on schedule.

8. Perform traffic control and erosion control checks.
9. TEG proposes to forego independent quality assurance testing by reviewing the contractor’s quality control 

plan for materials incorporated into the Project and conducting reviews of all Portland cement concrete and hot-
mix asphalt sampling and testing reports.

10. Prepare payment requisitions and change orders utilizing Village-preferred forms. Review applications for 
payment with the Contractor for compliance with established submission procedure and forward them with 
recommendations to the Village.
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11. Prior to final inspection, submit to the contractor a list of observed items requiring correction and verify that each 
correction has been made.

12. Conduct final inspection with the Village and prepare a final list of items to be corrected.
13. Verify that all items on the final list have been corrected and make recommendations to the Village.
14. Maintain a set of Record Drawings on which all changes are noted.

Post-Construction Tasks:
1. Close out project within 30 days after all construction is completed.
2. Obtain and review contractor’s record drawings to ensure compliance with requirements established in the 

technical specifications.
3. Collect as-built horizontal and vertical information using a TEG’s GPS device and prepare final Record Drawings.
4. Verify that all documentation is completed and that all material inspections and certifications have been 

accounted for and are complete.
5. Compile and submit final documentation.
6. Pursue and complete final close-out.



s e r v i c e  a t  t h e  h i g h e s t  g r a d e ®t h o m a s  e n g i n e e r i n g  g r o u p ,  l l c 

19

E Proposed Schedule

19



s e r v i c e  a t  t h e  h i g h e s t  g r a d e ®t h o m a s  e n g i n e e r i n g  g r o u p ,  l l c 

20

According to the RFP, it is the intention of the Village to stagger the construction of these projects, to the 
degree possible, to minimize the amount of work taking place at any time. As the projects have not yet been 
out to bid, optimal construction timelines may be negotiable and can be incorporated into bid requirements 
should the Village and Firm agree on an acceptable schedule. 

TEG has performed an abbreviated Estimate of Time for each project.  Our construction engineering estimate 
of fees are based on the following construction durations:

2019 WATER MAIN IMPROVEMENT PROJECT =   6 weeks

2020 WATER MAIN IMPROVEMENT PROJECT =  8 weeks

2020 STREET IMPROVEMENT PROJECT =   12 weeks

2020 ALLEY RECONSTRUCTION PROJECT =   5 weeks

TEG proposes to close out the project within 30 days after all construction and punch list items are completed.

PROPOSED SCHEDULE



s e r v i c e  a t  t h e  h i g h e s t  g r a d e ®t h o m a s  e n g i n e e r i n g  g r o u p ,  l l c 

21

F Project Team and 
Organizational Chart

21



s e r v i c e  a t  t h e  h i g h e s t  g r a d e ®t h o m a s  e n g i n e e r i n g  g r o u p ,  l l c 

22PROJECT TEAM AND ORGANIZAT IONAL CHART

VILLAGE OF RIVER FOREST

PROJECT PRINCIPAL

KEVIN VANDEWOESTYNE 
P.E., ENV SP

PROJECT MANAGER

JEFFREY KLEIN 
P.E.

CHIEF SURVEYOR

CHRISTOPHER DEYOUNG 
P.E., PLS

ARBORIST

STEPHEN VANDEVEER 
Certified Arborist

RESIDENT ENGINEERS

JACOB KELLEY
ELIAS KOROLIS 

SUPPORT STAFF

AS NEEDED 
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Thomas Engineering Group (TEG) has committed experienced and qualified personnel to this project for 
its duration.  Our team members have excellent experience in the construction of municipal infrastructure 
projects.  

Project Principal: Kevin VanDeWoestyne, P.E., ENV SP                                                                                                                                                       
Kevin VanDeWoestyne, P.E., ENV SP (15+ years exp.) will lead this project for TEG and will serve as the primary 
client liaison.  His experience with locally and federally funded roadway projects and familiarity with Village 
staff make him an excellent fit for this project, and he and his team are available for this project.  

Project Manager: Jeffrey Klein, P.E.                                                                                                                                                         
Jeffrey J. Klein, P.E., Project Manager, has over 15 years of experience in municipal roadway and utility design 
and construction projects. He possesses extensive experience and knowledge in projects involving the 
construction of locally and federally funded roadway improvements. Mr. Klein will coordinate construction 
inspections with TEG staff and review documentation for accuracy and completeness.  He has administered 
nearly $50M in construction costs.

Resident Engineer (Water Main): Jacob Kelley                                                                                                                                                       
Jake Kelley, Resident Engineer, has over 5 years of construction experience in construction management and 
inspection. He has knowledge and experiences pertaining to highway reconstruction as well as with PCC 
pavement, asphalt pavement, drilled shafts, noise wall, storm sewer, cleaning and televising storm sewers, 
sign fabrication and installation, and more. Specific responsibilities include documentation of construction 
activities and contract quantities, plan review, invoice review, submittal review, and quantity verification.

Resident Engineer (Streets and Alleys): Elias Korolis                                                                                                                                                        
Elias Korolis, Resident Engineer, has over 5 years of construction experience in construction management 
and inspection. He has knowledge and experiences pertaining to roadway rehabilitation as well as with PCC 
pavement, asphalt pavement, storm sewer, and ADA curb ramp upgrades. Specific responsibilities include 
documentation of construction activities and contract quantities, plan review, invoice review, submittal review, 
and quantity verification.

Subconsultants                                                                                                                                                     
Our Base Scope of Services does not include Quality Assurance material testing for field and laboratory 
testing of PCC and HMA materials.  It is anticipated that services will be procured under separate contract, if 
desired by the Village.  

PROJECT TEAM AND ORGANIZAT IONAL CHART
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KEVIN 
VANDEWOESTYNE 
P.E., ENV SP
Project Principal

Education 
Bradley University 
Peoria, IL 
     Bachelor of Science, 
     Civil Engineering
 
Professional Registrations 
Professional Engineer: 
     Illinois 062-061311
     Issued: 12-22-2008

ISI Envision™ Sustainability Professional

Professional Associations 
& Recognitions 
American Society of Civil Engineers 
American Council of Engineering 
     Companies - Illinois
 
Selected Continuing 
Education 
IDOT QC/QA PROGRAM 
     Documentation of Contract    
     Quantities 
     (15-10188, Exp. 12-09-19) 
IDOT OTHER
      APWA/IDOT Project Finalization 
           Procedures Seminar 2006
      ICORS 2008 Training Seminar
      MISTIC Database for IDOT  
            Construction 
ACEC 
      Total Quality Pavement  
      Management and Superpave for   
           the Local Agency 
SAFETY 
      Fall Protection Regulation & 
             Equipment Familiarization 
      Confined Space Regulation &   
             Equipment Familiarization 
MERIDIAN PROLIANCE WEB
BASED PM SYSTEM
       Construction Phase Process 
       Drawing Construction 
              Management Course
        WBPM Coordinator

Phase I, II, and III, Community Development Inspections and Plan Reviews, 
Lombard, Illinois, Village of Lombard – Consulting Engineer for municipal review 
of commercial and residential private development projects throughout the Village.  
The Village of Lombard hired TEG to support their Community Development staff and 
perform engineering plan reviews, NPDES /Erosion Control Inspections, and land, 
utility, roadway, and detention construction inspections.  The scope of work includes 
construction observation and final review of public improvements related to residential 
subdivisions/community developments for compliance with Municipal Code and 
approved plans. Responsibilities include everything from engineering plan review, 
erosion control inspections, construction site access control, site adjacent to project 
sites, traffic control inspections, contractor notifications, sewer and water construction 
inspection, detention facility construction inspection, roadway construction inspection, 
lighting review and inspection, ADA sidewalk design and construction inspection 
to individual flooding/drainage concerns at single family homes and subdivision 
developments. 

Phase III, Roosevelt Road Water Main Rehabilitation Phase 1 and 2 Contracts: 
Western Village Limits to Wisconsin Avenue) – Project Principal. TEG prepared 
and submitted a $10 million successful loan application for Illinois State Revolving Fund 
(SRF) Public Water Supply Loan Program (PWSLP) through the IEPA’s Infrastructure 
Financial Assistance for funding construction and construction engineering for the 
Village’s 2016-2017 water main projects. TEG also served as the Resident Engineer 
of construction for the first construction phase of the project, the West Contract.  The 
first phase of this two-stage project was constructed in 2016 and consisted of the 
rehabilitation of approximately 7,000 linear feet of distribution main, ranging from 8” 
to 12” diameter water main, along IL Route 38 (Roosevelt Road) from approximately 
1200’ west of Finley Road to Wisconsin Avenue.  The second phase of the project was 
constructed in 2017 and consisted of lining approximately 9,000 LF of water main on 
Roosevelt Road from Fairfield Road to Wisconsin Avenue.  The scope of work included 
lining the existing water main in the Roosevelt Road right-of-way, temporary bypass 
water main, maintaining and reinstating services, replacement of valves, hydrants and 
fittings, and segments of new water main.  The project required public involvement 
and staged construction with lane closures on Roosevelt Road and posted detour 
routes.  

Phase I and II, 2013-2014 Lombard Transmission Main Project, Lombard, 
Illinois, Village of Lombard – Project Manager. Preliminary and design engineering 
services were offered for this $1.5M project consisting of approximately 8,000 linear 
feet of 16” poly-wrapped ductile iron water transmission main to provide a direct 
connection from the Village’s Civic Center Reservoir to the South Booster Station. In 
the preliminary engineering phase, TEG explored seven (7) possible routes for the 
transmission main. Our approach for the preliminary phase was to prioritize the project 
criterion, conduct a detailed alternatives analysis, and identify the least disruptive 
and most cost effective solution. As part of this phase, TEG utilized a concept level 
decision matrix which allowed for the advantages and disadvantages of each route 
to be directly compared. This analysis allowed for direct comparison of the identified 
criteria important to the Village in their consideration of the final alignment. The ultimate 
goal was to provide true quantitative comparisons to each alternative route side by 
side. TEG will assist the Village with utility notifications, bidding assistance, permitting 
requirements, IEPA Water Construction Permit, and the IDOT Region One Utility Permit.

Phase I and II, Abbeywood Drive and Green Trails Drive LAFO Projects, 
Village of Lisle – The Village of Lisle selected TEG for Phase I and II engineering 
services for the federally funded Abbeywood Drive (08-19-0005) and Green Trails Drive 
(08-17-0016) LAFO Projects.  The projects were programmed for FY 2020 construction 
with a total cost of $475K and $498K, respectively, for resurfacing approximately 0.75 
miles between Naper Boulevard and College Road. The proposed improvements 
include the milling of the existing asphalt surface of the roadway. The improvements 
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include replacing the surface with a Polymerized Leveling Binder and a HMA Surface Course. Existing curb and gutter, 
sidewalk, and curb ramps will also be replaced on an as needed basis. The project will also include miscellaneous base 
patching where necessary along with new pavement markings. TEG is also performing a traffic flow study evaluating traffic 
and crash history at the entrance to Kennedy Jr. High.

Phase II and III, Burr Ridge Annual Water Main Program, Burr Ridge, Illinois, Village of Burr Ridge – Project 
Manager. The Village of Burr Ridge hired TEG for Phase II and Phase III for this $1.1M annual water main replacement project 
for improvements at two (2) locations. The 2019 locations included County Line Road (Cook County), County Line Lane in 
the Carriage Way Subdivision, work along the County Line Road/Carriage Way/N Frontage intersection, and Chasemoor 
Drive between 79th Street and Foxborough Drive. The scope of work included ductile iron and PVC water main installation, 
water main abandonment, water service line replacement, new fire hydrants, horizontal directionally drilled water main, 
boring and jacking, encasement, intermittent storm sewer and sanitary sewer service replacement, driveway replacement, 
pavement patching, and parkway landscaping. The total approximate length of the improvement was 2,928 feet (0.55 miles).  
Coordination efforts included public outreach to the Carriage Way Subdivision.  Permitting efforts included coordination with 
the Cook County Department of Transportation and Highways and the IEPA.

Phase II and III, Woodward Avenue Resurfacing Project, Village of Woodridge – The Village of Woodridge 
selected TEG for both Phase II and Phase III engineering services for the Woodward Avenue LAFO Resurfacing Project 
(TIP ID 08-18-0017).  This project is programmed with a total cost of $960,360 for resurfacing 1 mile between 75th Street 
and the north Village Limit located between Wheeler Street and Oxnard Drive.  The proposed improvements include the 
milling of the existing asphalt surface of the roadway. The improvements include replacing the surface with a Polymerized 
Leveling Binder and a HMA Surface Course. Existing curb and gutter and sidewalk will be replaced on an as needed 
basis. The project will also include miscellaneous base patching where necessary along with new pavement markings. The 
intersection of Woodward Avenue and Cambridge Road is on the 2017 Local Safety Tier Analysis as a high tier intersection.  
TEG is evaluating crash history and mitigation options for the intersection.

Phase II and III, Warrenville Road Reconstruction Project, Warrenville, Illinois, City of Warrenville – 
TEG was hired by the City to provide planning, design, and construction engineering services for this $1.3M MFT funded 
pavement reconstruction project.  The project consisted of removing the existing permeable pavers, pervious base course 
and sub-base cross section and replacing it with a conventional full-depth HMA pavement for approximately 1 mile between 
IL Route 56 and Batavia Road.  Due to excessive traffic speeds and pedestrian safety concerns, the project also featured 
traffic calming measures such as landscape median islands, lane narrowing, bike crossing pavement markings, LED stop 
signs, and stamped crosswalks.  TEG provided a traffic study report which identified the needs for additional stop control 
along the corridor.

Phase II and III, Washington Street Reconstruction Project, West Chicago, Illinois, City of West Chicago – 
TEG secured federal funding on behalf of the City by applying for STP highway funding through the DuPage Mayors and 
Managers Conference. TEG was hired by the City to provide planning, design, and construction engineering services for 
this $1.2M STP funded pavement reconstruction project.  The project was located on a major thoroughfare in the City’s 
downtown business district and required staged construction, detour plans, and close coordination effort with the residents 
and businesses along the project corridor. The project also spanned the Union Pacific and Canadian National Railroads. 
Planning efforts included a Life Cycle Cost Analysis of several different pavement maintenance and rehabilitation strategies, 
which resulted in a reconstruction determination.  The project also included the reconstruction of intermittent sidewalk, ADA 
compliant ramps, curb and gutter, pavement markings and landscape restoration. TEG provided construction engineering 
services, which will include documentation of contract quantities, contractor payment requests, and project closeout. 

Phase II and III, Wheaton Water Main Replacement Project, Wheaton, Illinois, City of Wheaton – Project 
Manager and Designer for this $2 million project.  TEG provided final design engineering and construction engineering 
services for water main replacement at four (4) separate locations for construction in 2017.  The scope of work consisted 
of 5,800 feet (1.1 miles) of new water main installation, water main abandonment, fire hydrant replacement, domestic water 
service box and service line replacement, partial storm sewer replacement, and pavement patching, sidewalk, driveway, 
and landscape restoration.  TEG provided utility coordination and acquired permits for construction from the IEPA, IDOT, 
DuPage County Division of Transportation, and Union Pacific RR for trenchless installation beneath the railroad crossing.  

Phase I/II, 2015-2016 St. John Street Reconstruction Project, City of Elgin, Illinois —  Project Manager. TEG 
provided preliminary and final design engineering services for an 11 block residential street and utility rehabilitation/
reconstruction project for a neighborhood constructed in the 1800s.  The project scope included subgrade and underdrain 
improvements, full roadway reconstruction, drainage and storm sewer improvements, sidewalk and curb ramp replacement 
in accordance with PROWAG requirements, sanitary sewer lining and service repairs, localized sanitary sewer point repairs, 
and replacement of approximately .75 miles of water main.  
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JEFFREY
KLEIN 
P.E.
Project Manager

Phase III, Forest Avenue LAFO Resurfacing Project, City of West Chicago – 
Resident Engineer/Project Manager. This roadway improvement included pavement 
resurfacing, HMA surface and binder courses, combination curb and gutter, sidewalk, 
pavement markings, landscaping, street lighting, rigid conduit and unit duct, and all 
other incidental and collateral work necessary. 

Phase III, Water Main Replacement 2019, Village of Burr Ridge – Project 
Manager. This project consisted of the installation of approximately 2500 feet of 12”, 8” 
and 6” water main, water main removals, storm sewer removal and replacement, fire 
hydrant installation, valve vaults, boring of water main at 2 locations, sanitary sewer 
replacement, curb and gutter, sidewalk, PCC and HMA pavements, as well as all 
necessary landscaping for restoration.

Phase II and III, Washington Street Reconstruction Project, City of West 
Chicago – Documentation/Construction Inspection Assistance. TEG secured federal 
funding on behalf of the City by applying for STP highway funding through the DuPage 
Mayors and Managers Conference. TEG was hired by the City to provide planning, 
design, and construction engineering services for this $1.1M STP funded pavement 
reconstruction project. The project is located on a major thoroughfare in the City’s 
downtown business district and required staged construction, detour plans, and close 
coordination effort with the residents and businesses along the project corridor. The 
project also spanned the Union Pacific and Canadian National Railroads. Planning efforts 
included a Life Cycle Cost Analysis of several different pavement maintenance and 
rehabilitation strategies, which resulted in a reconstruction determination. The project 
also included the reconstruction of intermittent sidewalk, ADA compliant ramps, curb 
and gutter, pavement markings and landscape restoration. TEG provided construction 
engineering services, which included documentation of contract quantities, contractor 
payment requests, and project closeout.

Phase III, MGNWC (Morton Grove-Niles Water Commission) Water Supply 
Improvement Project, Morton Grove/Niles/Skokie/Evanston, Illinois – 
Resident Engineer. TEG provided subconsultant construction engineering services 
for this $80 million water transmission main project. The project involved installation 
of new water-transmission main over 7-miles in total length, various water main 
components, 2 new pump stations, one in Evanston and Morton Grove, a 90-foot tall 
stand pipe, water and sewer services for the communities, and roadway, sidewalk, 
and curb and gutter improvements along the route. The 30 and 24 Inch transmission 
main is providing new water service to over 50,000 residents of Morton Grove and 
Niles via the City of Evanston. Additionally, there was a water main lining contract 
to restore existing water main on the Village of Niles system.   Coordination was a 
key component in the progress of the project as there were 11 separate contracts, 5 
resident engineers, and over 15 inspectors involved. TEG’s responsibilities included 
resident engineering duties, contract administration, inspection, documentation, public 
relations, and coordination with multiple Public Works departments. 

Phase III, Fox River Bridge, Jane Addams Memorial Tollway (I-90), Elgin, Illi-
nois, Illinois State Toll Highway Authority – Assistant Resident Engineer. This 
$75M project involved the reconstruction and widening of the Fox River Bridge in 
Elgin, IL. Part of the Illinois Tollway’s “Move Illinois” program, it was the largest and 
most critical project on the I-90 corridor. Over the course of three construction stages 
from 2014 to 2016, the existing 15-span structure was removed and replaced with a 
wider 8-span structure. Work performed within the Fox River and coordinated with 
USACE, IDNR, and IEPA, consisted of the construction of causeways and cofferdams. 
The seven proposed piers were constructed on top of drilled shafts socketed in bed-
rock. New reinforced concrete abutments sit atop H-piling driven to refusal. The new 
bridge superstructure consists of a stainless steel reinforced concrete deck and 90” 
PPC Bulb T Beams with a maximum length of 168’-5”. To eliminate longitudinal deck 
joints, the PPC beams were erected using an innovative gantry system that allows 
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RESUME’S

Education 
Bradley University 
 Peoria, IL 
     Bachelor of Science, 
     Civil Engineering 
 
Professional 
Registrations 
Professional Engineer:  
     Illinois 062-061685 
     Issued: 05-25-2009 
 
Selected Continuing 
Education 
IDOT QC/QA PROGRAM 
        Documentation of Contract    
        Quantities 
        (15-10178, Exp. 12-09-19) 
     Culvert Hydraulics 
     Hot Mix Asphalt  
     Bridge Construction Inspection 
     Pavement Construction 
        Inspection 
     Pavement Maintenance 
     Construction Material  
        Inspection Documentation 
     MFT Accounting & Auditing  
     Piling 
     Small Drainage Structure  
     Seal Coats 
     NPDES Seminars  
     ICORS  
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beams to be set with no cranes and minimal impact to traffic. Soldier pile and conventional reinforced concrete retain-
ing walls were constructed within each quadrant of the bridge to support the wider roadway. Special attention is given 
to a sensitive environmental fen area on the east side of the bridge. After the new I-90 bridge was constructed, a 660 
foot pedestrian bridge was erected below the structure so pedestrians can access each side of the river. Construction 
management duties for the project included, but were not limited to, the daily inspection and documentation of work per-
formed by the Contractor(s), cost control management, construction schedule review and enforcement, quality assurance 
of materials installed, and review and approval of shop drawings submittals.

Phase III, Freemont Street Parking Lot, West Chicago, Illinois, City of West Chicago – Resident Engineer. This 
project consisted of area wide improvements to the parking lot off of Fremont Street located near the heart of downtown 
West Chicago. The project included urban reconstruction and beautification improvements such as pavement removal, 
earth excavation, combination curb and gutter, full-depth bituminous pavement, resurfacing with binder and surface cours-
es, construction of PCC sidewalks and handicap accessible ramps, electrical service installation, parking lot ornamental 
lighting, new signs and sign posts, landscape islands with trees, and parkway landscaping.  Other unique features of the 
project included the removal and installation of a new trash-receptacle wood enclosure for a local historic business and 
the installation of removable bollards along the adjacent Geneva Spur bike path to deter automobile access. 

Phase III, 2013 Street Resurfacing Project, West Chicago, Illinois, City of West Chicago – Assistant Resident 
Engineer. This $370K urban roadway improvement project consisted of Hot-Mix Asphalt surface removal and resurfac-
ing with Hot-Mix Asphalt level binder and surface courses, as well as intermittent concrete curb and gutter removal and 
replacement. The project extended for approximately 1.22 miles in the city’s Cornerstone Lakes Subdivision and also 
included intermittent partial depth patching for approximately 0.6 miles along Ingalton Avenue, located in the heart of the 
city’s historic area. Other area improvements included the installation of speed humps throughout the Cornerstone Lakes 
Subdivision, as well as full-depth pavement patching, utility frame adjustments, placement of area-wide reflective crack 
control treatment, and thermoplastic pavement markings to improve the intersections and school crossings for the local 
institution nearby.

Phase III, River Road Over Prairie Creek, Will County, Illinois, Will County Department of Highways – 
Resident Engineer. This 170’ project included removal of the existing concrete slab of the River Road Bridge over Prairie 
Creek. The replacement was a concrete slab which included PCC bridge approach connectors, HMA flexible approaches, 
replacement of pavement markings, guardrail, and a HMA stabilized guardrail shoulder. The bridge was constructed under 
stage construction.

Phase III, I-80 Rehabilitation, Interstate 80, Illinois, Illinois Department of Transportation – Documentation 
Engineer for four contracts as a subconsultant:

• 60M63 8.60 miles of milling, patching, resurfacing and bridge repairs at 6 locations on I-80 from Grundy County Line to 
Midland Avenue (Eastbound) in Troy and Joliet Townships (SN 099-0040, 0042, 0044, 0046, 0301, and 0048);

• 60M64 6.40 miles of milling, patching, resurfacing and bridge repairs at 8 structures all on I-80 from Midland Avenue 
to west of US 30 in Joliet, Rockdale and New Lenox (SN 099-0050, 0052, 0056, 0059, 0060, 0062, 0064 and 0066);

• 60M65 8.60 miles of roadway resurfacing, bridge rehabilitation of 7 structures, signing improvements and other work on 
I-80 from Grundy County Line to Midland Avenue (Westbound) (SN 099-0041, 0308, 0043, 0045, 0047, 0302 and 0049);

• 60M66 6.40 miles of milling, patching, resurfacing and bridge repairs to 9 structures all located on I-80 from Midland 
Avenue to west of US 30 (Westbound) in Joliet, Rockdale and New Lenox (SN 099-0051, 0053, 0057, 0058, 0061, 0063, 
0065, 0067 and 0054).

Phase III, Veterans Memorial Tollway (I-355) Roadway and Bridge Rehabilitation, Interstate 355, Illinois, Il-
linois State Toll Highway Authority – Assistant Resident Engineer. This $20M Tollway improvement was performed 
along the Veterans Memorial Tollway (I-355) between I-55 and Butterfield Road. Work included pavement patching on 
mainline and ramp pavements and HMA overlay on mainline pavement, rehabilitation to existing bridge structures includ-
ing deck overlays, joint repair and parapet repair, and installation of new guardrail, concrete curb and gutter, modification 
to the median barrier wall, sign replacement, pavement markings and erosion control.

Phase III, Illinois Route 72 Resurfacing, Hampshire, Illinois, Illinois Department of Transportation – Resident 
Engineer. This project included 2.21 miles of milling and resurfacing on IL 72 from DeKalb County Line to French Road in 
Hampshire. It included 1,912 tons polymerized leveling binder (machine method); 2,869 tons HMA surface course, MIX D; 
34,149 square yards milling; 1,708 square yards patching; 1,294 square yards aggregate shoulders; 432 tons aggregate 
wedge shoulders; 10 traffic barrier terminals; 32,681 feet thermoplastic pavement marking; traffic control and protection.

28RESUME’S
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JACOB
KELLEY 
Resident Engineer

Phase III, Warrenville Road Reconstruction, City of Warrenville – Resident 
Engineer. TEG was hired by the City to provide planning, design, and construction 
engineering services for this $1.3M MFT funded pavement reconstruction project.  The 
project consisted of removing the existing permeable pavers, pervious base course 
and sub-base cross section and replacing it with a conventional full-depth HMA 
pavement for approximately 1 mile between IL Route 56 and Batavia Road.  Due to 
excessive traffic speeds and pedestrian safety concerns, the project also featured 
traffic calming measures such as landscape median islands, lane narrowing, bike 
crossing pavement markings, LED stop signs, and stamped crosswalks.  TEG provided 
a traffic study report which identified the needs for additional stop control along the 
corridor.

Phase III, Ingenuity Way, City of West Chicago – Resident Engineer. The City of 
West Chicago hired TEG to support the Development of Ingenuity Way owned by the 
DuPage Airport. Responsibilities include everything from engineering and inspection, 
contractor notifications,  proof rolling and undercut inspections, asphalt inspections, 
sewer and water construction inspection, roadway construction inspection, lighting 
inspection, curb and gutter inspections, sidewalk and construction inspection. 

Phase III, Landon Avenue Sanitary Replacement, City of Warrenville – 
Resident Engineer. TEG was hired by the City of Warrenville to provide planning, 
design, and construction engineering services for this $726,275 private sanitary sewer 
project.  The project involved the installation of approximately 1,200 lineal feet of 12” 
sanitary sewer main via open cut and pipe bursting, sanitary sewer manholes, sanitary 
sewer services, restoration of disturbed areas and all incidental and collateral work 
necessary to complete the project. 

Phase III, Systemwide Construction Management Upon Request Non 
Roadway, Illinois State Toll Highway Authority – Construction Technician I. This 
contract provides for construction management services upon request systemwide. 
Task orders many Include inspection and management of construction contracts 
for facility repairs such as exhaust system repairs, parking lot rehabilitation, HVAC 
repairs, plumbing and drainage repairs, roof repairs, security enhancements, masonry 
repairs, electrical improvements, pavement marking, ATPMs and sign fabrication and 
installation. 

Phase III, I-355 Veterans Memorial Mile Post 0.0 to Mile Post 12.3, Illinois 
State Toll Highway Authority – Construction Technician I. Contract was awarded 
just under $1.3. Scope consists of replacement of existing High Pressure Sodium (HPS) 
roadway lighting with Light Emitting Diodes (LED) luminaires. Inspection of existing 
lighting mass arms, replacement of deficient mast arms and installation of mast arms 
and installation of mast arm cable assemblies. Replace existing HPS underpass 
lighting with LED luminaires. Upgrade existing lighting controllers, and the associated 
maintenance of traffic. 

Phase III, I-88 Reagan Memorial Clean and Televise Drainage System, Illinois 
State Toll Highway Authority – Construction Technician I. The scope of work 
for this $1.3M project included cleaning and televising storm sewers, culverts and 
drainage structures, along with cleaning of ditches and erosion repair along I-88 from 
West of Tollway Plaza 61 to East of IL 59.

Phase III, I-88 Reagan Memorial Roadway Reconstruction Mile Post 138.1 
to Mile Post 140.5, Illinois State Toll Highway Authority – Construction 
Technician I. The awarded amount was over $44M. Rebuilding and widening the 
Reagan Memorial Tollway (I-88), between I-290 and York Road in Oak Brook. The two-
year project also includes rebuilding and widening the York Road Bridge, repairing 
and widening of the I-88 bridges over Roosevelt Road, improvements on the ramps 
connecting I-88 and the Tri-State Tollway (I-294) and noisewall construction adjacent 
to residential areas. 

Education 
Western Illinois University 
Macomb, IL 
     Bachelor of Science, 
     Construction Management 
 
Selected Continuing 
Education 
IDOT QC/QA PROGRAM 
     Documentation of Contract    
     Quantities (#19-15511 exp.  
     03/27/2023) 

     OSHA 30-hour Construction  
     Safety

Standard First Aid/CPR/AED
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Phase III, 159th Street, Homer Glen, IL, Illinois Department of Transportation – Project Engineer. The estimate 
project cost $55M. The proposed scope of work includes reconstruction and widening US Route 6 / IL Route 7 (159th Street) 
from Gougar Road Will-Cook Road. The improvement provides two lanes in each direction with variable width landscaped 
medians, and pavement bounded by combination curb and gutter on both sides and other related work. The length of the 
project is approximately 5 miles. The Project extends through two construction seasons.

Phase III, 159th Street, Orland Park, IL, Illinois Department of Transportation – Project Engineer.  The project 
cost is $47M Reconstruction and added lanes, drainage improvements, shared-use path, sidewalks, and other related work 
on 2.53 miles of US Route 6 / IL 7 Route (159th Street) from Will-Cook Road to Ravinia Avenue located in Orland Park and 
Orlando Township. The project extends through two construction seasons.

Phase II, Navy Federal Credit Union, City of Pensacola, Florida – Office Engineer. Contract was awarded for 
$400M. The 242-acre site is a parcel adjacent to the existing Navy Federal Credit Union campus in Pensacola, Florida. 
The Phase 2 Expansion and the scope of work includes two office buildings, an amenities building, two parking decks, 
equipment additions to the existing Central Energy Plant, and associated connecting bridges, roads, walking paths, 
stormwater retention, and infrastructure. The length of the project consists of 3 years.

Phase III, IL Route 71 (Orchard Rd-US34) Oswego, IL, Illinois Department of Transportation – Construction 
Technician I. Project cost was $22M. The project consists of 2.62 miles of concrete highway reconstruction to widen its 
existing 2-lane road to 2-lanes in each direction on IL 71 from Minkler/Orchard Rd. to US 34 in Oswego, IL. Also includes 
traffic signal updates, storm sewer, and other work. The contract was 250 working days.

Phase III, I-90 Bridge Reconstruction Higgins Road & Barrington Road, Illinois State Toll Highway Authority 
– Construction Technician I. Project was $51M contract. Construction services for the Jane Addams Memorial Tollway Bridge 
Reconstruction from Higgins Road at mile marker 61.3 to Barrington Road at mile marker 62.2. Project consist of two working 
seasons.

Phase III, Route US 34/US 6 Bureau County, IL, Illinois Department of Transportation – Technician Trainee 
Internship. The estimated cost was $1.5M. The project consists of 8.02 miles of resurfacing on US34/US6 from east of 
Sheffield to Hazelwood Dr. in Wyanet. The contract was 55 Working Days.
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ELIAS
KOROLIS 
Resident Engineer

Phase III, Kenilworth Alley Reconstruction, Village of Glen Ellyn — Resident 
Engineer. TEG provided construction engineering services for this $1.2 million roadway 
and alley reconstruction project. The project  included roadway construction, alley 
reconstruction, installation of new storm sewer and drainage structures, sanitary sewer 
service replacements, water service replacements, subgrade stability improvements, 
new curb & gutter and intermittent sidewalk replacement and parkway restoration.

Phase III, IL RT. 53 & Madison Street Improvements, Village of Lombard — 
Assistant Resident Engineer for this $2.2 million roadway improvement and traffic 
signal installation project. The project scope included the widening and resurfacing 
of 0.25 mi of IL Route 53 and complete reconstruction of 0.2 mi of Madison Street 
between IL 53 and Finley Road, providing turn lane channelization on all three legs 
of the intersection and a dedicated bike lane on NB IL Route 53.  In addition to the 
channelization, a new traffic signal is being installed, restoring all turning movements 
at this intersection. The project also included over 6000 CY of earth excavation to 
lower the profile on Madison Street by as much as 5.5 FT at some locations, thereby 
reducing the roadway profile to 6% at the intersection approach.  

Phase III, Pavement Maintenance, South Region, DuPage County Division of 
Transportation — Resident Engineer for the construction inspection services for 
the improvement of four separate roadway resurfacing projects in southern DuPage 
County. Work includes pavement patching, Hot-Mix asphalt surface removal, resurfacing 
with polymerized leveling binder and HMA surface course, storm sewer, longitudinal 
joint sealing, detector loop replacement, curb and gutter removal and replacement, 
frame and grate adjustments, thermoplastic pavement marking and raised reflective 
pavement markers.

Former Rare Earths Facility (REF) Cleanup Activities, West Chicago 
Environmental Response Trust, West Chicago, Illinois — Resident Engineer for 
the construction management and land surveying services for the final cleanup of the 
Rare Earths Facility (REF) Site, the final of four Kerr-McGee Superfund Cleanup Sites 
in West Chicago.  In collaboration with the Illinois Emergency Management Agency, 
Illinois EPA, West Chicago Environmental Response Trust, and Weston Solutions, TEG 
provided on-site inspection, construction layout, and surveying during the removal 
of contaminants caused by radioactive thorium waste that was generated by a 
processing facility (now closed and owned by the Kerr-McGee Chemical Corporation) 
that operated in West Chicago between 1932 and 1973.  A milestone celebration 
was held on November 10, 2015 as the very last railcar departed; signaling that soil 
remediation work has been completed.

Phase I, II, and III, 2014 & 2015 Sidewalk Maintenance Program, West Chicago, 
Illinois, City of West Chicago — Surveyor, Field Engineer, and Designer. The 
scope of services includes a City-wide sidewalk evaluation of trip and fall hazards and 
development of an extended 5-year Sidewalk Program for over 100 miles of public 
sidewalk.   Evaluations are performed in accordance with the City of WC Sidewalk 
Inspection Policy.  Evaluated features include ADA ramps, utility structure adjustments, 
effect on immediate curb and roadway and private property, and missing segments 
throughout the network.   In addition to providing condition ratings, TEG uses GPS 
equipment to record the dimensions of the sidewalk and identify lengths of each 
defect, and manages the data in the City’s ArcGIS mapping system.

Phase I and II, Alta Vista Gardens, West Chicago, Illinois, City of West 
Chicago — Surveyor and Drafter. This $1.25M CDBG improvement to be completed 
in 2015 includes the removal and replacement of over 7,000’ of curb and gutter, 
driveway apron removal and replacement, parkway grading, and the resurfacing of 
three residential streets within the Alta Vista Gardens subdivision at the end of the 
2014 construction.

Education 
Western Illinois University 
Macomb, IL 
     Bachelor of Science, 
     Construction Management 
 
Professional 
Registrations 
Epsilon Pi Tau - International 
Honor
     Societty for Technology 
 
Selected Continuing 
Education 
IDOT QC/QA PROGRAM 
     Documentation of Contract    
         Quantities 
         (#18-13440 exp. 03/07/2022) 
     ArcGIS 
     AutoCAD Civil 3D

IDOT
      ADA Design/Inspection
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Phase I, 2014 ADA Data Collection, District 1, Illinois, Illinois Department of Transportation — Inspector. This 
project involved inspecting all sidewalk, curb ramps, cross walks, and Accessible Pedestrian Signals within District 1 for ADA 
compliancy. Individual responsibilities included inputting data pertaining to ADA compliancy into the IDOT ESRI database 
after inspections. 

Phase I and II, Longmeadow Parkway Corridor Construction, Kane County, Illinois, Kane County Department 
of Transportation — Surveyor. Project includes the completion of Phase I studies for the entire Longmeadow Corridor, 
including the new bridge over the Fox River. Phase II work includes the preparation of plans, specifications, and estimates 
for the westernmost 1-mile section of the proposed new alignment Longmeadow Parkway (total 6.5 miles). Design section 
includes plan preparation for new roadway alignment and two high-volume intersections at Randall and Huntley Roads. 
Overall cost anticipated to be approximately $100M. Individual responsibilities include topographical surveying along IL 62 
at the new intersection with Longmeadow Parkway.

2014 West Chicago Sidewalk Condition Survey — The scope of services includes a City-wide sidewalk evaluation of 
trip and fall hazards and development of an extended 5-year Sidewalk Program for over 100 miles of public sidewalk.   
Evaluations are performed in accordance with the City of WC Sidewalk Inspection Policy.  Evaluated features include ADA 
ramps, utility structure adjustments, effect on immediate curb and roadway and private property, and missing segments 
throughout the network.  In addition to providing condition ratings, TEG uses GPS equipment to record the dimensions of 
the sidewalk and identify lengths of each defect, and manages the data in the City’s ArcGIS mapping system.

Phase I and II, 2013 Water Transmission Main, Lombard, Lombard, Illinois, Village of Lombard — Surveyor. 
Preliminary and design engineering services for this $1.5M project consisting of approximately 9,000 linear feet of 16” poly-
wrapped ductile iron water transmission main to provide a direct connection from the Village’s Civic Center Reservoir to 
the South Booster Station.  In the preliminary engineering phase, TEG explored five (5) possible routes for the transmission 
main.  Our approach for the preliminary phase was to prioritize the project criterion, conduct a detailed alternatives analysis, 
and identify the least disruptive and most cost effective solution.  As part of this phase, TEG utilized a concept level decision 
matrix which allowed for the advantages and disadvantages of each route to be directly compared.  This analysis allowed for 
direct comparison of the identified criteria important to the Village in their consideration of the final alignment.  The ultimate 
goal was to provide true quantitative comparisons to each alternative route side by side.  TEG prepared and assisted 
the Village with utility notifications, bidding assistance, DuPage County permitting requirements, IEPA Water Construction 
Permit, and the IDOT Region One Utility Permit. Responsibilities included surveying the 5 routes and assisting design staff.  

Phase I, II, and III, 2013 Sidewalk Maintenance Program, West Chicago, Illinois, City of West Chicago — 
Surveyor, Field Engineer, and Designer. This city-wide sidewalk improvement program consisted of over 17,000 square 
feet of intermittent PCC sidewalk replacement and mudjacking, as well as over 100 linear feet of concrete curb and gutter 
replacement. Responsibilities included site surveying, general construction observation, and measurement of pay items. 

Phase II and III, 2013 Street Resurfacing Project, West Chicago, Illinois, City of West Chicago — Field Engineer. 
The project consisted of area wide pavement preservation improvements to residential streets in the City of West Chicago.  
The $400K project was designed, awarded, and constructed in 2013. Proposed improvements included hot-mix asphalt 
surface removal and resurfacing with hot-mix asphalt level binder and surface courses, as well as intermittent concrete 
curb and gutter removal and replacement, for approximately 1.22 miles in the City’s Cornerstone Lakes Subdivision and 
intermittent partial depth patching for approximately 0.6 miles along Ingalton Avenue, located in the heart of the City’s historic 
area. Other area improvements included the installation of speed humps throughout the Cornerstone Lakes Subdivision, as 
well as full-depth pavement patching, utility frame adjustments, placement of area-wide reflective crack control treatment, 
and thermoplastic pavement markings to improve the intersections and school crossings for the local institution nearby. The 
contract was a locally let and locally managed project. TEG completed the municipal design of this project from initial field 
evaluations through all phases of design, permitting, bid assistance, and construction oversight. Responsibilities included 
general construction observation.  
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Phase II and III, CBD Alley Reconstruction, Westmont, Illinois – Chief 
Surveyor.  Provided initial topographic and boundary survey along with an as-built 
survey for this $1 million alley reconstruction project.  The project utilized green 
infrastructure and sustainable design methods to replace the deteriorated, poorly 
drained alley pavement with porous brick pavers over pervious concrete pavement, 
and a new underdrain drainage system with storage under the new alley pavement.  
The work included porous brick paver installation, pervious concrete installation, 
open graded aggregate to create the storage area under the pavement, underdrain 
drainage system, drainage structures for future storm run-off connections of adjacent 
properties, new curb & gutter, sidewalk and HMA pavement restoration.  This is the 
first project in Illinois constructed with this type of porous pavement system.

Phase III, IL Route 53 and Madison Street, Village of Lombard — Chief 
Surveyor.  The project scope included the widening and resurfacing of 0.25 mi of 
IL Route 53 and complete reconstruction of 0.2 mi of Madison Street, providing turn 
lane channelization on all three legs of the intersection and a dedicated bike lane.  
In addition, the project scope included over 6000 CY of earth excavation, a new 
enclosed drainage system on Madison Street and the east side of IL Route 53, new 
sidewalks, residential driveways and the installation of new traffic signals.  This project 
was funded by federal Surface Transportation Program (STP) funds.  Individual project 
responsibilities included before and after surveys for the calculation of quantities.

Phase III, Deerfield Road Reconstruction, Village of Deerfield — Chief 
Surveyor. The project included survey and documentation of 2.39 miles of full and 
partial pavement reconstruction in the Village of Deerfield and the City of Highland Park.  
Work included HMA surface removal and resurfacing, pavement patching, pavement 
removal and replacement with full depth HMA and jointed PCC pavement, combination 
concrete curb and gutter, storm sewer, cured-in-place pipe lining of sanitary sewer and 
water main replacement in the Village of Deerfield, new sidewalk, bridge resurfacing 
over the Middle Fork and West Fork of the North Branch of the Chicago River, and 
modernization and interconnection of ten traffic signals.  The project also included 
the replacement of the superstructure for the Deerfield Road bridge over Berkeley 
Road and repairs to the Deerfield Road bridges over Union Pacific Railroad/Old Skokie 
Highway and US 41. Individual responsibilities included before and after surveys for 
the calculation of quantities.

Phase II, Lake Street Streetscape Project and Local Street Capital 
Improvement Project, Oak Park, Illinois – Chief Surveyor.  Project included a 
detailed streetscape topographic survey of Lake Street from Harlem Ave to Euclid Ave.  
Streetscape survey included buildings (windows, doorways, thresholds, cantilevered 
signs and overhangs), street lights, all trees and landscaping, all site furniture, utilities in 
addition to cross-sectional survey.  The capital improvement project included surveys 
of Culyer (Pleasant to Randolph), Highland (Jackson to Madison), Harvey (Jackson to 
Madison) and Lake Street (Euclid to Austin).  Both the Streetscape survey and the 
Capital Improvement survey included utility inspections of all utilities onsite including 
water, storm sewer and sanitary sewer.  Inspections included creating a photo library 
of each structure and its condition.

Phase II/III, 2015-2016 St. John Street Reconstruction Project, City of Elgin, 
Illinois – Project Surveyor for this 11 block residential street and utility rehabilitation/
reconstruction project for a neighborhood constructed in the 1800s.  The project 
scope included subgrade and underdrain improvements, full roadway reconstruction, 
drainage and storm sewer improvements, sidewalk and curb ramp replacement in 
accordance with PROWAG requirements, sanitary sewer lining and service repairs, 
localized sanitary sewer point repairs, and replacement of approximately .75 miles of 
water main.  TEG was responsible for providing topographic survey and utility structure 
surveys, conditional analysis of all existing City-owned facilities, drainage assessment 
of the project area, televising and sanitary sewer inspection, sewer and water utility 

CHRISTOPHER
DEYOUNG 
P.E., P.L.S.
Chief Surveyor

Education 
Purdue University 
West Lafayette, IN 
     Bachelor of Science,
     Civil Engineering 
 
     Bachelor of Science,  
     Land Surveying and  
     Geomatics Engineer 
 
Professional 
Registrations 
Professional Engineer:  
     Illinois 062-065116

Professional Land Surveyor:
     Illinois 035-003817 

Professional 
Associations &
Recognitions
Illinois Professional Land Surveyors 
Association
 
Selected Continuing 
Education 
IDOT QC/CQ PROGRAM
     Documentation of Contract 
     Quantities
     (#16-11772 exp. 04-06-20)

DRAFTING AND ENGINEERING  
SOFTWARE 
     AutoCAD 
     AutoTurn 
     Microstation
     Geopak
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size upgrades, and coordination of pavement cores, soil borings, geotechnical analysis and environmental surveys.  TEG 
served as the City’s liaison for all portions of this public improvement from initial field evaluations through all phases of 
design, utility coordination, permitting, bid assistance, and public outreach.  

Phase I and II, Longmeadow Parkway Corridor Construction, Kane County, Illinois, Kane County Department 
of Transportation – Chief Surveyor. Project includes the completion of Phase I studies for the entire Longmeadow 
Corridor, including the new bridge over the Fox River. Phase II work includes the preparation of plans, specifications, and 
estimates for the westernmost 1-mile section of the proposed new alignment Longmeadow Parkway (total 6.5 miles). Design 
section includes plan preparation for new roadway alignment and two high-volume intersections at Randall and Huntley 
Roads. Overall cost anticipated to be approximately $100M. Individual responsibilities include topographical surveying 
along IL 62 at the new intersection with Longmeadow Parkway.

Phase III, Great Western Trail GRS-IBS Survey Collection, Lombard, Illinois, Federal Highway Administration 
– Chief Surveyor and Project Engineer. Project included the instrumentation and monitoring of the performance of a 
Geosynthetic Reinforced Soil Integrated Bridge System built at Grace Street as part of the Great Western Trail project in the 
Village of Lombard.  

Phase III, I-90 (Jane Adams Memorial Tollway) Fox River Bridge, Elgin, Illinois, Illinois State Toll Highway 
Authority – Chief Surveyor. This project involves the reconstruction and widening of the Fox River Bridge in Elgin, IL. 
Part of the Illinois Tollway’s “Move Illinois” program, it is the largest and most critical project on the I-90 corridor. This $75M 
project will accommodate over 100,000 daily vehicles with four lanes of traffic in each direction. 

Phase III, Center Drive Resurfacing, Woodridge, Illinois, Illinois Department of Transportation and Village 
of Woodridge – Project Engineer. This $387K project, included the resurfacing of Center Drive from Woodridge Drive to 
Janes Avenue.  TEG acted as the Resident Engineer and Inspectors for the Village of Woodridge. This job included sidewalk 
replacement, curb replacement along with manhole and inlet rim adjustments. Class D patching was also required on this 
job.  The plan quantity was underestimated as to the actual need. TEG coordinated with the Village and IDOT to meet 
the patching needs of Center Drive. 1” polymerized leveling binder was called for on this job.  Due to this being the first 
run of this mix out of K-Five’s plant, a test strip had to be performed.  The first test strip failed which required another run. 
Center Drive is the main road in front of the Woodridge Public Works complex that included the Public Works Department, 
Police Department, Fire Department, Post Office, Library and Village hall along with the Park District down the street. TEG 
coordinated with these local municipality organizations and local residents to inform them of the road work being performed 
and impacts made to their commutes on a daily basis.

Phase III, Great Western Trail Bridges and Bike Path, Lombard, Illinois, Illinois Department of Transportation/
Village of Lombard – Chief Surveyor and Project Engineer. Project included the construction of three new pedestrian 
bridges and a bike path along the Great Western Trail in the Village of Lombard. The project also included architectural 
features such as concrete form liners, 3-part staining, colored concrete, and architectural trail lighting. Horizontal layout 
verification was performed frequently with GPS survey equipment, and earthwork measurements were taken with a total 
station. Overall cost was approximately $4.5M.

Phase III, 2013 Resurfacing of Various Streets, Oak Park, Illinois, Village of Oak Park – Resident Engineer. 
Project consisted of 10 street locations throughout the Village with a total length of 1.75 miles. Each street repair ranged from 
a standard mill and overlay to a roadway profile change with all new curb and gutter and driveways. The project included 
HMA resurfacing, full roadway reconstruction, storm sewer repair/replacement, PCC sidewalk, new drainage structures and 
adjustments, HMA patching, sanitary spot repair, parkway restoration, and soil stabilization by the use of soil slurry grouting.

Phase I, Control Point Network Evaluation, West Chicago, Illinois, City of West Chicago – Chief Surveyor. 
Project included the data collection and evaluation of West Chicago’s current horizontal and vertical control network.  The 
current network was established in 1998 and since then about half of the monuments have been destroyed.

Phase II, Heather Glenn Subdivision, New Lenox, Illinois, Village of New Lenox – Land Surveyor and Civil Engineer. 
Project included various surveying and engineering services for this 100 acre subdivision. In addition, various proposed 
townhomes were fitted so that the minimum setbacks would be met along with maximizing the clients preferred townhome 
model preference.

Phase I, Plats, Thorn Creek Basin District, Thorn Creek Basin Sanitary District – Land Surveyor. Project included 
the preparation of Annexation plats and the preparation of legal description encompassing areas within the Thorn Creek 
Sanitary Basin District. 
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STEPHEN 
VANDEVEER 
Certified Arborist
Arborist

Phase III, I-88 Landscape Planting Improvements Contract RR-18-4442, 
Illinois State Toll Highway Authority – Resident Engineer and Arborist. TEG 
provided Phase III RE services, construction inspection, and preparation of contract 
documents on this landscape improvements on mainline I-88 from mile post 76.5 to 
91.62 .  This was part of a broader initiative by ISTHA to plant over 58,000 trees network 
wide.  Work on this contract included tree and shrub plantings, dense tree plantings, 
herbicide application, various seed mix prep, planting, and maintenance, woody 
plant monitoring, maintenance mowing, erosion and sediment control, temporary 
construction entrances, and maintenance of traffic. The maintenance and monitoring 
of installed trees and shrubs is also required during an extended establishment period.

Phase III, I-88 Landscape Planting Improvements Contract RR-18-4418, 
Illinois State Toll Highway Authority – Resident Engineer and Arborist.  TEG 
provided Phase III RE services, construction inspection, and preparation of contract 
documents on this landscape improvements contract at the interchange of I-88 
and Illinois Route 251.  This was part of a broader initiative by ISTHA to plant over 
58,000 trees network wide.  Work on this contract included tree and shrub plantings, 
dense tree plantings, herbicide application, various seed mix prep, planting, and 
maintenance, woody plant monitoring, maintenance mowing, erosion and sediment 
control, temporary construction entrances, and maintenance of traffic.

Phase III, Great Western Bridges and Bike Path, Lombard Illinois, 
Illinois Department of Transportation – Field Technician. This $4.5M project 
included the construction of three new pedestrian bridges and a bike path along the 
Great Western Trail in the Village of Lombard. The three bridges were rated for an 
H-20 loading. The bridges’ superstructure consisted of 100’ spans of 48” PPC I-Beams 
and 72” PPC Bulb T-Beams with an 8” reinforced concrete deck. Substructures varied 
from MSE wall, H-Piling, aggregate column ground stabilization, reinforced concrete 
abutments and wing walls, sheet piling with tieback, and geosynthetic reinforced soil 
abutments. The project also included architectural features such as concrete form 
liners, 3-part staining, colored concrete, and architectural trail lighting. Approximately 
2,000’ of asphalt and aggregate trail was constructed for the bridges, which was 
placed upon embankments built with furnished excavation and borrow excavation. 
Borrow excavation was obtained from locations within the Village to help expand storm 
water detention volumes. Horizontal layout verification was performed frequently with 
GPS survey equipment, and earthwork measurements were taken with a total station. 

Phase I, Various / Various Studies, District 1, Illinois, Illinois Department 
of Transportation – Arborist. Performed Tree Surveys on the following projects to 
date:
• IL 171 at 95th Street: surveyed 1,195 trees on site in terms of size, health, and spe-
cies for HSIP intersection improvement project in unincorporated Cook County near 
Lemont.

• IL 171 at Culvert just north of North Avenue (IL 64): surveyed approximately 40 
trees in terms of size, health, species for HSIP culvert replacement and safety project 
River Grove.

Phase I, Various Maintenance Construction Engineering / Erosion and 
Sediment Control / Landscape Architecture for Various Projects, 
District 1, Illinois, Illinois Department of Transportation – Project 
Manager and Arborist. TEG was awarded this contract a second consecutive time as 
a sub to 2IM Group.  Responsibilities included assisting IDOT landscape architects, 
technicians, and erosion and sediment control specialists on various roadside 
construction and maintenance projects throughout District 1. Under negotiated work 
orders, individual responsibilities included providing review and input on erosion 
and sediment control and landscape restoration on various contracts during contract 
development, attending preconstruction meetings and progress meetings for various 
maintenance and construction projects, field inspecting and preparing work orders, 

Education 
Eastern Illinois University 
Charleston, IL 
     Bachelor of Fine Arts

Professional 
Registrations
ISA Certified Arborist IL-9190A
ISA TRAQ Certified,
Tree Risk Assessment Qualified
IDOT Erosion and Sediment Control 
Certified Inspector
OSHA 30 Hour Construction 
Certified

Professional 
Associations
IRTBA Landscape and Erosion and 
Sediment Control Subcommittee 
Member
 
Selected Continuing 
Education
IDOT QC/QA Program
     Documentation of Contract 
     Quantities 
     (#18-13329 exp. 02-01-2022)
IAA Winter Tree ID Advanced 
Training
IAA Summer Tree ID Advanced 
Training
APWA Tree Maintenance & Urban 
Forestry Advanced Training
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inspecting plant materials, and producing construction documentation. Tree risk assessment, selective acreage clearing, 
Phase III project reviewing for landscape items, selective clearing, tree pruning, and specialized clearing were some of the 
services provided on this contract.

Phase II, Kirk Road and Fabyan Parkway Intersection Reconstruction, Batavia, Illinois, Kane County Division 
of Transportation – Arborist and Landscape Design.  Following the successful completion of the Phase I portion of this 
project, the client selected TEG again to perform the Phase II portion.  My role as certified arborist was to provide both stem 
by stem, and transect tree survey data for this corridor.  Additionally, I assisted the design team by producing landscape 
design for canopy trees, understory trees, and vegetation around detention basins.

Phase I, Various Maintenance Construction Engineering / Erosion and Sediment Control / Landscape 
Architecture for Various Projects, District 1, Illinois, Illinois Department of Transportation – 
Project Manager and Arborist. Responsibilities included assisting IDOT landscape architects, technicians, and erosion 
and sediment control specialists on various roadside construction and maintenance projects throughout District 1. Under 
negotiated work orders, individual responsibilities included providing review and input on erosion and sediment control and 
landscape restoration on various contracts during contract development, attending preconstruction meetings and progress 
meetings for various maintenance and construction projects, field inspecting and preparing work orders, inspecting plant 
materials, and producing construction documentation. Tree risk assessment, selective acreage clearing, native and invasive 
prairie species mapping, selective clearing, tree pruning, and GPS surveying were some of the services provided on this 
contract.

Phase I, Longmeadow Parkway Tree Survey, Kane County, Illinois, Kane County Division of 
Transportation – Arborist. This project included identifying, tagging, and assessing the health of all trees through the 
proposed 6 mile corridor, including areas of Kane County Forest Preserve and along the Fox River. This corridor contained 
approximately 5,000 trees to be surveyed.  Additional duties included a follow up GPS survey to pick up the station and 
offset of landscaped trees.  

Phase III, Great Western Bridges and Bike Path, Lombard Illinois, Illinois Department of 
Transportation – Field Technician. This $4.5M project included the construction of three new pedestrian bridges and 
a bike path along the Great Western Trail in the Village of Lombard. The three bridges were rated for an H-20 loading. 
The bridges’ superstructure consisted of 100’ spans of 48” PPC I-Beams and 72” PPC Bulb T-Beams with an 8” reinforced 
concrete deck. Substructures varied from MSE wall, H-Piling, aggregate column ground stabilization, reinforced concrete 
abutments and wing walls, sheet piling with tieback, and geosynthetic reinforced soil abutments. The project also included 
architectural features such as concrete form liners, 3-part staining, colored concrete, and architectural trail lighting. 
Approximately 2,000’ of asphalt and aggregate trail was constructed for the bridges, which was placed upon embankments 
built with furnished excavation and borrow excavation. Borrow excavation was obtained from locations within the Village 
to help expand storm water detention volumes. Horizontal layout verification was performed frequently with GPS survey 
equipment, and earthwork measurements were taken with a total station. 

Phase I, 75th Street & Washington Avenue, Naperville, Illinois, City of Naperville – Lead Technician. This project 
was performed as a suconsultant. Individual responsibilities included inspection, documentation, and field layout. This $25M 
federally funded improvement consisted of the widening and reconstruction of both Washington Street and 75th Street, and 
the complete replacement of the existing 75th Street bridge over the DuPage River with a 3-span W 24 x 104 steel girder 
structure, 155’-7 1/2” long.  Pedestrian traffic was addressed during this project with the construction of a precast pedestrian 
tunnel crossing under Washington Street, an extension of the bituminous DuPage River Trail, and installation of new traffic 
and push-button pedestrian signals, and ADA compliant PCC sidewalks at the intersection of 75th and Washington.  A vast 
landscape plan included planted and cobblestone medians, native seed mix plantings near the river, slope plantings and 
stabilization, and planting of numerous trees, shrubs, and perennials.

Phase II & III, Shorewood Crossroads Plaza, Shorewood, Illinois, Crossroads Management, LLC – CM Project 
Manager and Arborist.  TEG provided Phase II engineering services for a private developer for this site improvement located 
in western Will County.  My role as a certified arborist was to provide tree survey data for our design team, and to provide 
landscape design to our client.  Following the successful completion of the Phase II portion of this project, the client selected 
TEG again to perform the Phase III portion.  My role as CM Project Manager was to oversee construction and coordinate with 
the client, various site contractors, building contractors, Village of Shorewood, and tenants of affected businesses.  Phase 
III scope included significant earth excavation, retaining wall construction, drainage improvements, underground detention 
system, utility connections, and parking lot and pedestrian facility improvements.  The new site layout accommodated 
additions to one existing building including adding a drive-thru, and one new building.
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Page 31 of 31

RETURN WITH PROPOSAL

REFERENCES 

1. Project Owner:

Phone:

Project Location:  

Project Description: 

Owner’s Representative: 

Awarded Contract Cost $ Final Project Cost $

2. Project Location: Project Owner:

Project Description:

Owner’s Representative: Phone:

Awarded Contract Cost $ Final Project Cost $

3. Project Location: Project Owner:

Project Description:

Owner’s Representative: Phone:

Awarded Contract Cost $ Final Project Cost $

4. Project Location: Project Owner:

Project Description:

Owner’s Representative: Phone:

Awarded Contract Cost $ Final Project Cost $

5. Project Location: Project Owner:

Project Description:

Owner’s Representative: Phone:

Awarded Contract Cost $ Final Project Cost $

Village of Burr Ridge     Village of Burr Ridge

2019 Annual Water Main Project

Mr. David Preissig, P.E.
Director of Public Works/Village Engineer 
1,030,000       1,050,000

630.654.8181

Village of Lombard     Village of Lombard

Roosevelt Road Water Main Rehabilition (Lining) Project

Mr. Carl S. Goldsmith
Director of Public Works
10 million     10 million

630.620.5740

City of Warrenville     City of Warrenville

Warrenville Road Reconstruction Project

Phil Kuchler
Deputy Public Works Director
1,058,000     1,022,000

630.836.3033

City of West Chicago     City of West Chicago

Forest Avenue Resurfacing Project

Mr. Robert Flatter, P.E.
Director of Public Works/City Engineer
582,000

630.293.2255

590,000

Village of Westmont     Village of Westmont

CBD Alley E Reconstruction Project

800,000     800,000

Noriel Noriega, P.E., CPESC   630.981.6295
Assistant Director of Public Works - Village Engineer
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Rate 15
-A

pr

22
-A

pr

29
-A

pr

6-
M

ay

13
-M

ay

20
-M

ay

27
-M

ay

3-
Ju

n

10
-J

un

17
-J

un

24
-J

un

1-
Ju

l

Project Principal 70.00$     2 2 2 2 8 560.00$                1,456.00$                               

Project Manager 56.00$     4 8 2 2 2 2 2 2 2 2 2 30 1,680.00$             4,368.00$                               

Resident Engineer 33.30$     8 8 20 40 40 40 40 20 8 8 8 240 7,992.00$             20,779.20$                             

Arborist 39.30$     0 -$                       -$                                         

Surveyor 56.10$     4 4 224.40$                583.44$                                   

CADD Technician 44.10$     4 4 176.40$                458.64$                                   

286 10,456.40$          27,186.64$                             

QA Material
Testing 

Vehicles
NO CHARGE

Total Cost

-$                       -$                       27,186.64$                       

*TEG will provide 5 visits to the site (or office time) at 4 hours per visit for warranty services at no cost to the Village of River Forest through 1 year past final pay estimate.

27,186.64$     Thomas Engineering Group's proposed cost for Not-To-Exceed (hourly with DLM) services is : 

Construction Engineering Estimate of Fee  
2019 Water Main Improvement

Not-To-Exceed Cost  (hourly with DLM )

Total
Direct
Labor

Total Hours
Labor 

* 
2.6 Multiplier

Hours per week

Construction

Punch List & Close Out

Pre-Con



Rate 1-
Ju

n

8-
Ju

n

15
-Ju

n

22
-Ju

n

29
-Ju

n

6-
Ju

l

13
-Ju

l

20
-Ju

l

27
-Ju

l

3-
Au

g

10
-A

ug

17
-A

ug

24
-A

ug

31
-A

ug

7-
Se

p

Project Principal 70.00$    2 2 2 2 8 560.00$               1,456.00$                              

Project Manager 56.00$    4 8 2 2 2 2 2 2 2 2 2 2 2 34 1,904.00$            4,950.40$                              

Resident Engineer 33.30$    8 8 40 40 40 40 40 40 40 8 8 8 8 328 10,922.40$          28,398.24$                            

Arborist 39.30$    2 2 78.60$                  204.36$                                 

Surveyor 56.10$    4 4 224.40$               583.44$                                 

CADD Technician 44.10$    4 4 176.40$               458.64$                                 

380 13,689.40$          35,592.44$                            

QA Material
Testing 

Vehicles
NO CHARGE

Total Cost

-$                      -$                      35,592.44$                       

*TEG will provide 5 visits to the site (or office time) at 4 hours per visit for warranty services at no cost to the Village of River Forest through 1 year past final pay estimate.

35,592.44$     

Construction Engineering Estimate of Fee  
2020 Water Main Improvement

Not-To-Exceed Cost  (hourly with DLM )

Total
Direct
Labor

Total Hours
Labor 

* 
2.6 Multiplier

Hours per week

Construction

Punch List & Close Out

Pre-Con

Thomas Engineering Group's proposed cost for Not-To-Exceed (hourly with DLM) services is :  



Rate

1-
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l

8-
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l

15
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22
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l

5-
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12
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ug
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-O
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-O

ct

28
-O

ct

Project Principal 70.00$     2 2 2 2 2 2 12 840.00$                2,184.00$                                

Project Manager 56.00$     4 8 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 42 2,352.00$             6,115.20$                                

Resident Engineer 33.46$     8 8 40 40 40 40 40 40 40 40 40 40 40 40 8 8 8 520 17,399.20$           45,237.92$                              

Arborist 39.30$     2 2 78.60$                   204.36$                                   

Surveyor 56.10$     4 4 224.40$                583.44$                                   

CADD Technician 44.10$     4 4 176.40$                458.64$                                   

584 20,894.20$           54,324.92$                              

QA Material
Testing 

Vehicles
NO CHARGE

Total Cost

-$                       -$                       54,324.92$                         

*TEG will provide 5 visits to the site (or office time) at 4 hours per visit for warranty services at no cost to the Village of River Forest through 1 year past final pay estimate.

54,324.92$    Thomas Engineering Group's proposed cost for Not-To-Exceed (hourly with DLM) services is :

Construction Engineering Estimate of Fee  
2020 Street Improvement Project

Not-To-Exceed Cost  (hourly with DLM )

Total
Direct
Labor

Total Hours
Labor 

* 
2.6 Multiplier

Hours per week

Construction

Punch List & Close Out

Pre-Con
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Project Principal 70.00$    1 1 1 1 4 280.00$                728.00$                                  

Project Manager 56.00$    4 8 2 2 2 2 2 2 2 2 28 1,568.00$             4,076.80$                               

Resident Engineer 33.46$    8 8 40 40 40 40 40 8 8 8 240 8,030.40$             20,879.04$                            

Arborist 39.30$    0 -$                      -$                                        

Surveyor 56.10$    0 -$                      -$                                        

CADD Technician 44.10$    0 -$                      -$                                        

272 9,878.40$             25,683.84$                            

QA Material
Testing 

Vehicles
NO CHARGE

Total Cost

-$                      -$                      25,683.84$                        

*TEG will provide 5 visits to the site (or office time) at 4 hours per visit for warranty services at no cost to the Village of River Forest through 1 year past final pay estimate.

25,683.84$     Thomas Engineering Group's proposed cost for Not-To-Exceed (hourly with DLM) services is :

Construction Engineering Estimate of Fee  
2020 Alley Reconstruction

Not-To-Exceed Cost  (hourly with DLM )

Total
Direct
Labor

Total Hours
Labor 

* 
2.6 Multiplier

Hours per week

Construction

Punch List & Close Out

Pre-Con



 MEMORANDUM 
 
DATE: April 13, 2020 
 
TO:  Eric J. Palm, Village Administrator   
 
FROM: Jeff Loster, Village Engineer 

 
SUBJECT: Approval of a Pipeline Crossing Agreement – Union Pacific Railroad  

  
 
Issue: Staff is seeking approval of a Pipeline Agreement with the Union Pacific Railroad (UPRR) for 
the 2019 Water Main Improvement Project. 
 
Analysis: In 2019, Village staff began designing the budgeted water main improvement project. 
Once design was completed, permits submittals were made to the Illinois Environmental Protection 
Agency (IEPA), Metropolitan Water Reclamation District (MWRD), Illinois Department of 
Transportation (IDOT) and the UPRR. All other permits were acquired, however, delays in the 
UPRR permit approval caused the project to be delayed until 2020. 
 
The project consists of installing a new 8” water main on Keystone Avenue between Lake Street and 
Hawthorne Avenue and replacement of an existing 8” water main with a 12” water main on Franklin 
Avenue between Central Avenue and Hawthorne Avenue. This work was identified in the water 
system modeling that was completed in 2018. Completion of this project will significantly increase 
the flow of water between the portions of the Village that are divided by the railroad tracks.   
 
After multiple submittals, the UPRR recently found the Village’s permit information to be sufficient 
for approval. The attached agreement outlines the numerous actions required by the UPRR while 
work is taking place within their right-of-way. Once approved by the Village Board, the (locally) 
approved agreement will be returned to the UPRR with the required permit fee of $6,000.00 and the 
permit should be approved. At that time the Village will then be able to competitively bid this project 
for construction in FY21. 
 
Recommendation: Staff is recommending a motion to approve a Pipeline Crossing Agreement with 
the Union Pacific Railroad for the 2019 Water Main Improvement Project. 
 
Attachment: Pipeline Agreement 



Pipeline Crossing 080808 
Folder No. 03184-99 Last Modified: 06/05/18 

Form Approved, AVP-Law 

PIPELINE CROSSING 
AGREEMENT 

Mile Post:  9.62, Geneva Subdivision 
Location:  River Forest, Cook County, Illinois 

THIS AGREEMENT (“Agreement”) is made and entered into as of February 12, 2020, 
(“Effective Date”) by and between UNION PACIFIC RAILROAD COMPANY, a Delaware 
corporation, (“Licensor”) and VILLAGE OF RIVER FOREST, to be addressed at 400 Park Avenue, 
River Forest, Illinois 60305 (“Licensee”). 

IT IS MUTUALLY AGREED BY AND BETWEEN THE PARTIES HERETO AS FOLLOWS: 

Article 1. LICENSOR GRANTS RIGHT. 

A. In consideration of the license fee to be paid by Licensee set forth below and in further 
consideration of the covenants and agreements to be performed by Licensee, Licensor hereby grants to 
Licensee the right to construct and thereafter, during the term hereof, maintain and operate one (1) 
underground eight inch Ductile Iron Pipe water pipeline crossing and One (1) Underground Twelve 
Inch Ductile Iron Pipe Water Pipeline Crossing only, including any appurtenances required for the 
operation of said pipeline (collectively, "Licensee's Facilities") across Licensor’s real property, 
trackage, or other facilities located in River Forest, Cook County, State of Illinois ("Railroad 
Property"). The specific specifications and limited purpose for Licensee's Facilities on, along, across and 
under Railroad Property are described in and shown on the Print and Specifications dated January 29, 
2020, attached hereto as Exhibit A-1 and Exhibit A-2 and made a part hereof. 

B. Licensee represents and warrants that Licensee's Facilities will (i) only be used for one
(1) underground eight inch Ductile Iron Pipe water pipeline crossing and One (1) Underground Twelve 
Inch Ductile Iron Pipe Water Pipeline Crossing, and (ii) not be used to convey any other substance, any 
fiber optic cable, or for any other use, whether such use is currently technologically possible, or whether 
such use may come into existence during the life of this Agreement.

C. Licensee acknowledges that if it or its contractor provides Licensor with digital imagery 
depicting Licensee's Facilities ("Digital Imagery"), Licensee authorizes Licensor to use the Digital 
Imagery in preparing Exhibit A. Licensee represents and warrants that through a license or otherwise, it 
has the right to use the Digital Imagery and to permit Licensor to use the Digital Imagery in said manner. 

Article 2. ADMINISTRATIVE HANDLING CHARGE. 

Upon execution and delivery of this Agreement, the Licensee shall pay to the Licensor 
an Administrative Handling Charge of Six Thousand DOLLARS ($6,000.00) for clerical, 
administrative and handling expense in connection with processing this Agreement. 

Article 3. TERM. 

This Agreement shall take effect as of the Effective Date first herein written and shall continue in full 
force and effect until terminated as provided in the "TERMINATION; REMOVAL OF LICENSEE’S 
FACILITIES" Section of Exhibit B. 



Article 4. LICENSEE'S COMPLIANCE WITH GENERAL TERMS. 
 
Licensee represents and warrants that all work on Licensee's Facilities performed by Licensee or its 
contractors will strictly comply with all terms and conditions set forth herein, including the General 
Terms and Conditions, attached hereto as Exhibit B and made a part hereof. 
 
Article 5. INSURANCE. 
 
A. During the term of this Agreement, Licensee shall fully comply or cause its contractor(s) to fully 
comply with the insurance requirements described in Exhibit C, attached hereto and made a part hereof.  
Upon request only, Licensee shall send copies of all insurance documentation (e.g., certificates, 
endorsements, etc.) to Licensor at the address listed in the "NOTICES" Section of this Agreement.  
 
B. If Licensee is subject to statute(s) limiting its insurance liability and/or limiting its ability to 
obtain insurance in compliance with Exhibit C of this Agreement, those statutes shall apply.   
 
Article 6. DEFINITION OF LICENSEE. 
 
 For purposes of this Agreement, all references in this Agreement to Licensee will include 
Licensee's contractors, subcontractors, officers, agents and employees, and others acting under its or their 
authority (collectively, a "Contractor"). If a Contractor is hired by Licensee to perform any work on 
Licensee's Facilities (including initial construction and subsequent relocation, maintenance, and/or repair 
work), then Licensee shall provide a copy of this Agreement to its Contractor(s) and require its 
Contractor(s) to comply with all terms and conditions of this Agreement, including the indemnification 
requirements set forth in the "INDEMNITY" Section of Exhibit B.  Licensee shall require any Contractor 
to release, defend, and indemnify Licensor to the same extent and under the same terms and conditions as 
Licensee is required to release, defend, and indemnify Licensor herein. 
 
Article 7. ATTORNEYS’ FEES, EXPENSES, AND COSTS. 
 
If litigation or other court action or similar adjudicatory proceeding is undertaken by Licensee or Licensor 
to enforce its rights under this Agreement, all fees, costs, and expenses, including, without limitation, 
reasonable attorneys’ fees and court costs, of the prevailing Party in such action, suit, or proceeding shall 
be reimbursed or paid by the Party against whose interest the judgment or decision is rendered. The 
provisions of this Article shall survive the termination of this Agreement. 
 
Article 8. WAIVER OF BREACH. 
 
The waiver by Licensor of the breach of any condition, covenant or agreement herein contained to be 
kept, observed and performed by Licensee shall in no way impair the right of Licensor to avail itself of 
any remedy for any subsequent breach thereof. 
 
Article 9. ASSIGNMENT. 
 
A. Licensee shall not assign this Agreement, in whole or in part, or any rights herein granted, 
without the written consent of Licensor, which must be requested in writing by Licensee. Any assignment 
or attempted transfer of this Agreement or any of the rights herein granted, whether voluntary, by 
operation of law, or otherwise, without Licensor's written consent, will be absolutely void and may result 
in Licensor's termination of this Agreement pursuant to the "TERMINATION; REMOVAL OF 
LICENSEE'S FACILITIES" Section of Exhibit B. 
 



B. Upon Licensor's written consent to any assignment, this Agreement will be binding upon and 
inure to the benefit of the parties thereto, successors, heirs, and assigns, executors, and administrators. 
 
Article 10. SEVERABILITY. 
 
Any provision of this Agreement which is determined by a court of competent jurisdiction to be invalid or 
unenforceable shall be invalid or unenforceable only to the extent of such determination, which shall not 
invalidate or otherwise render ineffective any other provision of this Agreement. 
 
Article 11. NOTICES. 
 
 Except Licensee's commencement of work notice(s) required under Exhibit B, all other notices 
required by this Agreement must be in writing, and (i) personally served upon the business address listed 
below ("Notice Address"), (ii) sent overnight via express delivery by a nationally recognized overnight 
delivery service such as Federal Express Corporation or United Parcel Service to the Notice Address, or 
(iii) by certified mail, return receipt requested to the Notice Address.  Overnight express delivery notices 
will be deemed to be given upon receipt.  Certified mail notices will be deemed to be given three (3) days 
after deposit with the United States Postal Service. 
 
If to Licensor: Union Pacific Railroad Company 
  Attn: Analyst – Real Estate Utilities (Folder No. 03184-99) 
  1400 Douglas Street, MS 1690 
  Omaha, Nebraska 68179 
    
If to Licensee: VILLAGE OF RIVER FOREST 

400 Park Avenue 
River Forest, Illinois, 60305 

   
Article 12. SPECIAL PROVISION – CONSTRUCTION OBSERVATION. 

 
 Licensor requires Licensee to provide monitoring of tracks and construction observation through 
Licensor approved observer named below during all construction and installation work. Licensee is to 
directly coordinate services with the named inspector:    

 
Railpros Field Services 

Email:  RP.Utility@railpros.com 
Phone (682)223-5271 

 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed as of 

the date first herein written. 
 
UNION PACIFIC RAILROAD COMPANY VILLAGE OF RIVER FOREST 
 
 
By: __________________________________ 

 
 
By: __________________________________ 

 
Casey Moore 

Union Pacific Railroad 
Real Estate - Utilities 

 
Name Printed: __________________________ 
 
Title: _________________________________ 
 

mailto:RP.Utility@railpros.com
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EXHIBIT B 

GENERAL TERMS AND CONDITIONS 

 

Section 1. LIMITATION AND SUBORDINATION OF RIGHTS GRANTED. 
 
 A. The foregoing grant is subject and subordinate to the prior and continuing right and 
obligation of Licensor to use and maintain its entire property including the right and power of Licensor to 
construct, maintain, repair, renew, use, operate, change, modify or relocate railroad tracks, signal, 
communication, fiber optics, or other wirelines, pipelines and other facilities upon, along or across any or 
all parts of its property, all or any of which may be freely done at any time or times by Licensor without 
liability to Licensee or to any other party for compensation or damages. 
 
 B. The foregoing grant is also subject to all outstanding superior rights (including those in 
favor of licensees and lessees of Railroad Property) and the right of Licensor to renew and extend the 
same, and is made without covenant of title or for quiet enjoyment.  It shall be Licensee's sole obligation 
to obtain such additional permission, license and grants necessary on account of any such existing rights. 
 
Section 2. ENGINEERING REQUIREMENTS; PERMITS. 
 

A. Licensee's Facilities will be designed, constructed, operated, maintained, repaired, 
renewed, modified, reconstructed, removed, or abandoned in place on Railroad Property by Licensee or 
its contractor to Licensor's satisfaction and in strict conformity with: (i) Licensor’s current engineering 
standards and specifications, including those for shoring and cribbing to protect Licensor's railroad 
operations and facilities ("UP Specifications"), except for variances approved in advance in writing by 
Licensor’s Assistant Vice President Engineering – Design or its authorized representative  
("UP Engineering Representative"); (ii) such other additional safety standards as Licensor, in its sole 
discretion, elects to require, including, without limitation, American Railway Engineering and 
Maintenance-of-Way Association ("AREMA") standards and guidelines (collectively, "UP Additional 
Requirements"); and (iii) all applicable laws, rules, and regulations, including any applicable Federal 
Railroad Administration and Federal Energy Regulatory Commission regulations and enactments 
(collectively, "Laws").  If there is any conflict between UP Specifications, UP Additional Requirements, 
and Laws, the most restrictive will apply.   

 
B. Licensee shall keep the soil over Licensee's Facilities thoroughly compacted, and 

maintain the grade over and around Licensee's Facilities even with the surface of the adjacent ground.  
 
C. If needed, Licensee shall secure, at Licensee's sole cost and expense, any and all 

necessary permits required to perform any work on Licensee's Facilities. 
 

Section 3. NOTICE OF COMMENCEMENT OF WORK; EMERGENCIES. 
 

A. Licensee and its contractors are strictly prohibited from commencing any 
work associated with Licensee's Facilities without Licensor's written approval that the work 
will be in strict compliance with the "ENGINEERING REQUIREMENTS; PERMITS" 
Section of this Exhibit B. Upon Licensor's approval, Licensee shall contact both of 
Licensor's field representatives ("Licensor's Field Representatives") at least ten (10) days 
before commencement of any work on Licensee's Facilities. 



 

 

 
 B. Licensee shall not commence any work until: (1) Licensor has determined whether 
flagging or other special protective or safety measures ("Safety Measures") are required for performance 
of the work pursuant to the "FLAGGING" Section of this Exhibit B and provided Licensee written 
authorization to commence work; and (2) Licensee has complied with the "PROTECTION OF FIBER 
OPTIC CABLE SYSTEMS" Section of this Exhibit B.  

 
C. If, at any time, an emergency arises involving Licensee's Facilities, Licensee or its 

contractor shall immediately contact Licensor's Response Management Communications Center at  
(888) 877-7267. 
 
Section 4. FLAGGING. 
 

A. Following Licensee's notice to Licensor's Field Representatives required under the 
"NOTICE OF COMMENCEMENT OF WORK; EMERGENCIES" Section of this Exhibit B, Licensor 
shall inform Licensee if Safety Measures are required for performance of the work by Licensee or its 
contractor on Railroad Property. If Safety Measures are required, no work of any kind may be performed 
by Licensee or its contractor(s) until arrangements for the Safety Measures have been made and 
scheduled. If no Safety Measures are required, Licensor will give Licensee written authorization to 
commence work.  

 
B. If any Safety Measures are performed or provided by Licensor, including but not limited 

to flagging, Licensor shall bill Licensee for such expenses incurred by Licensor, unless Licensor and a 
federal, state, or local governmental entity have agreed that Licensor is to bill such expenses to the 
federal, state, or local governmental entity. Additional information regarding the submission of such 
expenses by Licensor and payment thereof by Licensee can be found in the "LICENSEE’S PAYMENT 
OF EXPENSES" Section of this Exhibit B. If Licensor performs any Safety Measures, Licensee agrees 
that Licensee is not relieved of any of responsibilities or liabilities set forth in this Agreement. 

 
C. For flagging, the rate of pay per hour for each flagger will be the prevailing hourly rate in 

effect for an eight-hour day for the class of flagmen used during regularly assigned hours and overtime in 
accordance with Labor Agreements and Schedules in effect at the time the work is performed. In addition 
to the cost of such labor, a composite charge for vacation, holiday, health and welfare, supplemental 
sickness, Railroad Retirement and unemployment compensation, supplemental pension, Employees 
Liability and Property Damage, and Administration will be included, computed on actual payroll. The 
composite charge will be the prevailing composite charge in effect at the time the work is performed. One 
and one-half times the current hourly rate is paid for overtime, Saturdays and Sundays, and two and one-
half times current hourly rate for holidays. Wage rates are subject to change, at any time, by law or by 
agreement between Licensor and its employees, and may be retroactive as a result of negotiations or a 
ruling of an authorized governmental agency. Additional charges on labor are also subject to change. If 
the wage rate or additional charges are changed, Licensee (or the governmental entity, as applicable) shall 
pay on the basis of the new rates and charges. 

 
D. Reimbursement to Licensor will be required covering the full eight-hour day during 

which any flagger is furnished, unless the flagger can be assigned to other railroad work during a portion 
of such day, in which event reimbursement will not be required for the portion of the day during which 
the flagger is engaged in other railroad work. Reimbursement will also be required for any day not 
actually worked by the flaggers following the flaggers' assignment to work on the project for which 
Licensor is required to pay the flaggers and which could not reasonably be avoided by Licensor by 
assignment of such flaggers to other work, even though Licensee may not be working during such time. 
When it becomes necessary for Licensor to bulletin and assign an employee to a flagging position in 



 

 

compliance with union collective bargaining agreements, Licensee must provide Licensor a minimum of 
five (5) days notice prior to the cessation of the need for a flagger. If five (5) days notice of cessation is 
not given, Licensee will still be required to pay flagging charges for the days the flagger was scheduled, 
even though flagging is no longer required for that period. An additional ten (10) days notice must then be 
given to Licensor if flagging services are needed again after such five day cessation notice has been given 
to Licensor.   
 
Section 5. SAFETY.  

 
A. Safety of personnel, property, rail operations and the public is of paramount importance 

in the prosecution of any work on Railroad Property performed by Licensee or its contractor, and takes 
precedence over any work on Licensee's Facilities to be performed Licensee or its contractors. Licensee 
shall be responsible for initiating, maintaining and supervising all safety operations and programs in 
connection with any work on Licensee's Facilities. Licensee and its contractor shall, at a minimum 
comply, with Licensor's then current safety standards located at the below web address ("Licensor's 
Safety Standards") to ensure uniformity with the safety standards followed by Licensor's own forces.  As 
a part of Licensee's safety responsibilities, Licensee shall notify Licensor if it determines that any of 
Licensor's Safety Standards are contrary to good safety practices.  Licensee and its contractor shall 
furnish copies of Licensor's Safety Standards to each of its employees before they enter Railroad 
Property. 

Union Pacific Current Safety Requirements 
 
B. Licensee shall keep the job site on Railroad Property free from safety and health hazards 

and ensure that their employees are competent and adequately trained in all safety and health aspects of 
the work. 

 
C. Licensee represents and warrants that all parts of Licensee's Facilities within and outside 

of the limits of Railroad Property will not interfere whatsoever with the constant, continuous, and 
uninterrupted use of the tracks, property, and facilities of Licensor, and nothing shall be done or suffered 
to be done by Licensee at any time that would in any manner impair the safety thereof. 

 
D. Licensor's operations and work performed by Licensor’s personnel may cause delays in 

Licensee's or its contractor's work on Licensee's Facilities. Licensee accepts this risk and agrees that 
Licensor shall have no liability to Licensee or any other person or entity for any such delays. Licensee 
must coordinate any work on Railroad Property by Licensee or any third party with Licensor's Field 
Representatives in strict compliance with the "NOTICE OF COMMENCEMENT OF WORK; 
EMERGENCIES" Section of this Exhibit  

 
E. Licensor shall have the right, if it so elects, to provide any support it deems necessary for 

the safety of Licensor's operations and trackage during Licensee's or its contractor's construction, 
maintenance, repair, renewal, modification, relocation, reconstruction, or removal of Licensee's Facilities. 
In the event Licensor provides such support, Licensor shall invoice Licensee, and Licensee shall pay 
Licensor as set forth in the "LICENSEE'S PAYMENT OF EXPENSES" Section of this Exhibit B.  

 
F. Licensee may use unmanned aircraft systems ("UAS") to inspect Licensee's Facilities 

only upon the prior authorization from and under the direction of Licensor's Field Representatives.  
Licensee represents and warrants that its use of UAS on Railroad Property will comply with Licensor's 
then-current Unmanned Aerial Systems Policy and all applicable laws, rules and regulations, including 
any applicable Federal Aviation Administration regulations and enactments pertaining to UAS. 
 

https://www.up.com/cs/groups/public/@uprr/@suppliers/documents/up_pdf_nativedocs/pdf_up_supplier_safety_req.pdf


 

 

Section 6. PROTECTION OF FIBER OPTIC CABLE SYSTEMS. 
 

Fiber optic cable systems may be buried on Railroad Property. Protection of the fiber optic cable 
systems is of extreme importance since any break could disrupt service to users resulting in business 
interruption and loss of revenue and profits. In addition to the notifications required under the "NOTICE 
OF COMMENCEMENT OF WORK; EMERGENCIES" Section of this Exhibit B, Licensee shall 
telephone Licensor during normal business hours (7:00 a.m. to 9:00 p.m. Central Time, Monday through 
Friday, except for holidays) at 1-800-336-9193 (also a 24-hour, 7-day number for emergency calls) to 
determine if fiber optic cable is buried anywhere on Railroad Property to be used by Licensee. If it is, 
Licensee shall telephone the telecommunications company(ies) involved, and arrange for a cable locator, 
make arrangements for relocation or other protection of the fiber optic cable, all at Licensee’s expense, 
and will not commence any work on Railroad Property until all such protection or relocation has been 
completed.  
 
Section 7. LICENSEE'S PAYMENT OF EXPENSES. 
 

A. Licensee shall bear the entire cost and expense of the design, construction, maintenance, 
modification, reconstruction, repair, renewal, revision, relocation, or removal of Licensee's Facilities. 
 
 B. Licensee shall fully pay for all materials joined, affixed to and labor performed on 
Railroad Property in connection with the construction, maintenance, modification, reconstruction, repair, 
renewal, revision, relocation, or removal of Licensee's Facilities, and shall not permit or suffer any 
mechanic’s or materialman’s lien of any kind or nature to be enforced against the property for any work 
done or materials furnished thereon at the instance or request or on behalf of Licensee. Licensee shall 
promptly pay or discharge all taxes, charges, and assessments levied upon, in respect to, or on account of 
Licensee's Facilities, to prevent the same from becoming a charge or lien upon any property of Licensor, 
and so that the taxes, charges, and assessments levied upon or in respect to such property shall not be 
increased because of the location, construction, or maintenance of Licensee's Facilities or any 
improvement, appliance, or fixture connected therewith placed upon such property, or on account of 
Licensee’s interest therein. Where such tax, charge, or assessment may not be separately made or assessed 
to Licensee but shall be included in the assessment of the property of Licensor, then Licensee shall pay to 
Licensor an equitable proportion of such taxes determined by the value of Licensee’s property upon 
property of Licensor as compared with the entire value of such property. 
 
 C. As set forth in the "FLAGGING" Section of this Exhibit B, Licensor shall have the right, 
if it so elects, to provide any Safety Measures Licensor deems necessary for the safety of Licensor's 
operations and trackage during Licensee's or its contractor's construction, maintenance, modification, 
reconstruction, repair, renewal, revision, relocation, or removal of Licensee's Facilities, including, but not 
limited to supervision, inspection, and flagging services.  In the event Licensor provides such Safety 
Measures, Licensor shall submit an itemized invoice to Licensee's notice recipient listed in the 
"NOTICES" Article of this Agreement.  Licensee shall pay to Licensor the total amount listed on such 
invoice within thirty (30) days of Licensee's receipt of such invoice. 
 
Section 8. MODIFICATIONS TO LICENSEE'S FACILITIES. 
 

A. This grant is subject to Licensor's safe and efficient operation of its railroad, and 
continued use and improvement of Railroad Property (collectively, "Railroad's Use").  Accordingly, 
Licensee shall, at its sole cost and expense, modify, reconstruct, repair, renew, revise, relocate, or remove 
(individually, "Modification", or collectively, "Modifications") all or any portion of Licensee's Facilities 
as Licensor may designate or identify, in its sole discretion, in the furtherance of Railroad's Use. 

 



 

 

 
 B. Upon any Modification of all or any portion of Licensee's Facilities to another location 
on Railroad Property, Licensor and Licensee shall execute a Supplemental Agreement to this Pipeline 
Agreement to document the Modification(s) to Licensee's Facilities on Railroad Property. If the 
Modifications result in Licensee's Facilities moving off of Railroad Property, this Agreement will 
terminate upon Licensee's completion of such Modification(s) and all requirements contained within the 
"TERMINATION; REMOVAL OF LICENSEE’S FACILITIES" Section of this Exhibit B. Any such 
Modification(s) off of Railroad Property will not release Licensee from any liability or other obligation of 
Licensee arising prior to and upon completion of any such Modifications to the Licensee's Facilities. 
 
Section 9.   RESTORATION OF RAILROAD PROPERTY. 
 

In the event Licensee, in any manner moves or disturbs any property of Licensor in connection 
with the construction, maintenance, modification, reconstruction, repair, renewal, revision, relocation, or 
removal of Licensee's Facilities, then, Licensee shall, as soon as possible and at Licensee’s sole cost and 
expense, restore Licensor’s property to the same condition as the same were before such property was 
moved or disturbed. 
 
Section 10. INDEMNITY. 
 

A. Definitions. As used in this Section: 
 

1. "Licensor" includes Licensor, its affiliates, its and their officers, directors, agents 
and employees, and other railroad companies using Railroad Property at or near 
the location of Licensee’s installation and their officers, directors, agents, and 
employees. 

 
2. "Licensee" includes Licensee and its agents, contractors, subcontractors,  

sub-subcontractors, employees, officers, and directors, or any other person or 
entity acting on its behalf or under its control.  

 
3. "Loss" includes claims, suits, taxes, loss, damages (including punitive damages, 

statutory damages, and exemplary damages), costs, charges, assessments, 
judgments, settlements, liens, demands, actions, causes of action, fines, penalties, 
interest, and expenses of any nature, including court costs, reasonable attorneys’ 
fees and expenses, investigation costs, and appeal expenses. 

 
B. Licensee shall release, defend, indemnify, and hold harmless Licensor from and against 

any and all Loss, even if groundless, fraudulent, or false, that directly or indirectly arises out of or is 
related to Licensee’s construction, maintenance, modification, reconstruction, repair, renewal, revision, 
relocation, removal, presence, use, or operation of Licensee's Facilities, including, but not limited to, any 
actual or alleged:    
 

1. Bodily harm or personal injury (including any emotional injury or disease) to, or the 
death of, any person(s), including,  but not limited to, Licensee, Licensor, any 
telecommunications company, or the agents, contractors, subcontractors,  
sub-subcontractors, or employees of the foregoing; 

 
2. Damage to or the disturbance, loss, movement, or destruction of Railroad Property, 

including loss of use and diminution in value, including, but not limited to, any 
telecommunications system(s) or fiber optic cable(s) on or near Railroad 



 

 

Property, any property of Licensee or Licensor, or any property in the care, 
custody, or control of Licensee or Licensor; 

 
3. Removal of person(s) from Railroad Property; 
 
4. Any delays or interference with track or Railroad’s Use caused by Licensee's 

activity(ies) on Railroad Property, including without limitation the construction, 
maintenance, modification, reconstruction, repair, renewal, revision, relocation, 
or removal of Licensee's Facilities or any part thereof, any activities, labor, 
materials, equipment, or machinery in conjunction therewith ;  

 
5. Right(s) or interest(s) granted pursuant to this Agreement; 
 
6. Contents escaping from Licensee's Facilities, including without limitation any actual 

or alleged pollution, contamination, breach, or environmental Loss; 
  
7. Licensee’s breach of this Agreement or failure to comply with its provisions, 

including, but not limited to, any violation or breach by Licensee of any 
representations and warranties Licensee has made in this Agreement; and 

 
8. Violation by Licensee of any law, statute, ordinance, governmental administrative 

order, rule, or regulation, including without limitation all applicable Federal 
Railroad Administration regulations. 

 
 C. THE FOREGOING OBLIGATIONS SHALL APPLY TO THE FULLEST EXTENT 
PERMITTED BY LAW FOR THE BENEFIT OF LICENSOR TO LOSSES CAUSED BY, ARISING 
FROM, RELATING TO, OR RESULTING FROM, IN WHOLE OR IN PART, THE NEGLIGENCE OF 
LICENSOR, AND SUCH NEGLIGENCE OF LICENSOR SHALL NOT LIMIT, DIMINISH, OR 
PRECLUDE LICENSEE’S OBLIGATIONS TO LICENSOR IN ANY RESPECT. NOTWITHSTANDING 
THE FOREGOING, SUCH OBLIGATION TO INDEMNIFY LICENSOR SHALL NOT APPLY TO THE 
EXTENT THE LOSS IS CAUSED BY THE SOLE, ACTIVE AND DIRECT NEGLIGENCE, GROSS 
NEGLIGENCE, OR WILLFUL MISCONDUCT OF LICENSOR AS DETERMINED IN A FINAL 
JUDGMENT BY A COURT OF COMPETENT JURISDICTION. 
 
Section 11. TERMINATION; REMOVAL OF LICENSEE'S FACILITIES. 
 

A. If Licensee does not use the right herein granted on Licensee's Facilities for one (1) year, 
or if Licensee continues in default in the performance of any provision of this Agreement for a period of 
thirty (30) days after written notice from Licensor to Licensee specifying such default, Licensor may, at 
its sole discretion, terminate this Agreement by written notice to Licensee at the address listed in the 
"NOTICES" Article of this Agreement. This Agreement will not terminate until Licensee complies with 
Paragraphs "C" and "D" of this Section found below.  

 
B. In addition to the provisions of Paragraph "A" above, this Agreement may be terminated 

by written notice given by either party, without cause, upon thirty (30) days written notice to the  
non-terminating party at the address listed in the "NOTICES" Article of this Agreement.  This Agreement 
will not terminate until Licensee complies with Paragraphs "C" and "D" of this Section found below. 

 
C. Prior to the effective date of any termination described in this Section, Licensee shall submit an 

application to Licensor's online Utility Contracts System at this link for Licensee's removal, or if applicable, 
abandonment in place of Licensee's Facilities located on Railroad Property ("Removal/Abandonment 

https://www.uprr.com/rem/ucs/jas/%23/home


 

 

Work"). Upon the UP Engineering Representative's approval of Licensee's application for the 
Removal/Abandonment Work, Licensor and Licensee shall execute  
a separate consent document that will govern Licensee's performance of the Removal/Abandonment 
Work from those portions of Railroad Property not occupied by roadbed and/or trackage  
("Consent Document"). Licensee shall then restore the impacted Railroad Property to the same or 
reasonably similar condition as it was prior to Licensee's installation of Licensee's Facilities. For purposes 
of this Section, Licensee's (i) performance of the Removal/Abandonment Work, and (ii) restoration work 
will hereinafter be collectively referred to as the "Restoration Work".   

 
 D. Following Licensee's completion of the Restoration Work, Licensee shall provide  
a written certification letter to Licensor at the address listed in the "NOTICES" Article of this Agreement 
which certifies that the Restoration Work has been completed in accordance with the Consent Document. 
Licensee shall report to governmental authorities, as required by law, and notify Licensor immediately if 
any environmental contamination is discovered during Licensee's performance of the Restoration Work. 
Upon discovery, the Licensee shall initiate any and all removal, remedial and restoration actions that are 
necessary to restore the property to its original, uncontaminated condition.  Licensee shall provide written 
certification to Licensor at the address listed in the "NOTICES" Article of this Agreement that 
environmental contamination has been remediated and the property has been restored in accordance with 
Licensor's requirements. Upon Licensor's receipt of Licensee's restoration completion certifications, this 
Agreement will terminate. 

 
E. In the event that Licensee fails to complete any of the Restoration Work, Licensor may, 

but is not obligated, to perform the Restoration Work. Any such work actually performed by Licensor will 
be at the cost and expense of Licensee. In the event that Licensor performs any of the Restoration Work, 
Licensee shall release Licensor from any and all Loss (defined in the "INDEMNITY" Section of this 
Exhibit B) arising out of or related to Licensor's performance of the Restoration Work. 

 
F. Termination of this Agreement for any reason will not affect any of rights or obligations 

of the parties which may have accrued, or liabilities or Loss (defined in the "INDEMNITY" Section of 
this Exhibit B), accrued or otherwise, which may have arisen prior to such termination. 

 
 



 

 

 

EXHIBIT C 
 
 

INSURANCE REQUIREMENTS 
 In accordance with Article 5 of this Agreement, Licensee shall (1) procure and maintain at its sole 
cost and expense, or (2) require its Contractor(s) to procure and maintain, at their sole cost and expense, 
the following insurance coverage: 

 A. Commercial General Liability Insurance. Commercial general liability (CGL) with  
a limit of not less than $2,000,000 each occurrence and an aggregate limit of not less than $4,000,000.  
CGL insurance must be written on ISO occurrence form CG 00 01 12 04 (or a substitute form providing 
equivalent coverage). 

 The policy must also contain the following endorsement, WHICH MUST BE STATED ON THE 
CERTIFICATE OF INSURANCE:   

• Contractual Liability Railroads ISO form CG 24 17 10 01 (or a substitute form providing 
equivalent coverage) showing "Union Pacific Railroad Company Property" as the Designated Job 
Site. 

B. Business Automobile Coverage Insurance. Business auto coverage written on  
ISO form CA 00 01 10 01 (or a substitute form providing equivalent liability coverage) with a limit of not 
less $2,000,000 for each accident, and coverage must include liability arising out of any auto (including 
owned, hired, and non-owned autos). 

 The policy must contain the following endorsements, WHICH MUST BE STATED ON THE 
CERTIFICATE OF INSURANCE:   

• "Coverage For Certain Operations In Connection With Railroads" ISO form CA 20 70 10 01 (or a 
substitute form providing equivalent coverage) showing "Union Pacific Railroad Company 
Property" as the Designated Job Site. 

 C. Workers' Compensation and Employers' Liability Insurance. Coverage must include 
but not be limited to: 

• Licensee’s statutory liability under the workers' compensation laws of the state(s) affected by this 
Agreement. 

• Employers' Liability (Part B) with limits of at least $500,000 each accident, $500,000 disease 
policy limit $500,000 each employee. 

 If Licensee is self-insured, evidence of state approval and excess workers' compensation coverage 
must be provided. Coverage must include liability arising out of the U. S. Longshoremen's and Harbor 
Workers' Act, the Jones Act, and the Outer Continental Shelf Land Act, if applicable. 

 D. Environmental Liability Insurance.  Environmental Legal Liability Insurance (ELL) 
applicable to bodily injury, property damage, including loss of use of damaged property or of property 
that has not been physically injured or destroyed, cleanup costs, and defense, including costs and 
expenses incurred in the investigation, defense, or settlement of claims, or compliance with statute, all in 
connection with any loss arising from the insured’s performance under this Agreement. Except with 
respect to the limits of insurance, and any rights or duties specifically assigned to the first named insured, 



 

 

this insurance must apply as if each named insured were the only named insured; and separately to the 
additional insured against which claim is made or suit is brought. Coverage shall be maintained in an 
amount of at least $2,000,000 per loss, with an annual aggregate of at least $4,000,000.  

 Licensee warrants that any retroactive date applicable to ELL insurance coverage under the 
policy is the same as or precedes the Effective Date of this Agreement, and that continuous coverage will 
be maintained for a period of five (5) years beginning from the time the work under this Agreement is 
completed or if coverage is cancelled for any reason the policies extended discovery period, if any, will 
be exercised for the maximum time allowed.   

 E. Railroad Protective Liability Insurance. Licensee must maintain for the duration of 
work "Railroad Protective Liability" insurance written on ISO occurrence form CG 00 35 12 04 (or a 
substitute form providing equivalent coverage) on behalf of Licensor only as named insured, with a limit 
of not less than $2,000,000 per occurrence and an aggregate of $6,000,000. The definition of "JOB 
LOCATION" and "WORK" on the declaration page of the policy shall refer to this Agreement and shall 
describe all WORK or OPERATIONS performed under this Agreement. Notwithstanding the foregoing, 
Licensee does not need Railroad Protective Liability Insurance after its initial construction work is 
complete and all excess materials have been removed from Licensor's property; PROVIDED, however, 
that Licensee shall procure such coverage for any subsequent maintenance, repair, renewal, modification, 
reconstruction, or removal work on Licensee's Facilities. 

 F. Umbrella or Excess Insurance. If Licensee utilizes umbrella or excess policies, and 
these policies must "follow form" and afford no less coverage than the primary policy. 

Other Requirements 

 G. All policy(ies) required above (except business automobile, workers' compensation and 
employers' liability) must include Licensor as "Additional Insured" using ISO Additional Insured 
Endorsement CG 20 26 (or substitute form(s) providing equivalent coverage).  The coverage provided to 
Licensor as additional insured shall not be limited by Licensee’s liability under the indemnity provisions 
of this Agreement. BOTH LICENSOR AND LICENSEE EXPECT THAT LICENSOR WILL BE 
PROVIDED WITH THE BROADEST POSSIBLE COVERAGE AVAILABLE BY OPERATION OF 
LAW UNDER ISO ADDITIONAL INSURED FORM CG 20 26. 

 H. Punitive damages exclusion, if any, must be deleted (and the deletion indicated on the 
certificate of insurance), unless (a) insurance coverage may not lawfully be obtained for any punitive 
damages that may arise under this Agreement, or (b) all punitive damages are prohibited by all states in 
which this Agreement will be performed. 

 I. Licensee waives all rights of recovery, and its insurers also waive all rights of 
subrogation of damages against Licensor and its agents, officers, directors and employees for damages 
covered by the workers' compensation and employers' liability or commercial umbrella or excess liability 
obtained by Licensee required in this Agreement, where permitted by law. This waiver must be stated on 
the certificate of insurance. 

 J. All insurance policies must be written by a reputable insurance company acceptable to 
Licensor or with a current Best's Insurance Guide Rating of A- and Class VII or better, and authorized to 
do business in the state(s) in which the work is to be performed. 

 K. The fact that insurance is obtained by Licensee will not be deemed to release or diminish 
the liability of Licensee, including, without limitation, liability under the indemnity provisions of this 
Agreement.  Damages recoverable by Licensor from Licensee or any third party will not be limited by the 
amount of the required insurance coverage. 



MEMORANDUM 
 
DATE: April 13, 2020 
 
TO:  Eric J. Palm, Village Administrator 
 
FROM: Jeff Loster, Village Engineer 
 
SUBJECT: Accessible Parking Space Removal – 413 Edgewood Place  
  
 
Issue:  
The homeowner that requested this ADA space has indicated that they no longer wish to have the 
ADA space in front of their home.  
 
Analysis: This accessible parking space was installed based on the request of the homeowner. Since 
the ADA space has been installed, the homeowner has indicated that she does not use it as intended 
and no longer finds it necessary. She believes that it would be best to free the space up for others to 
use.  
 
Recommendations: Staff is recommending the following motion:  
 
Motion to remove the accessible parking space located in front of 413 Edgewood Place and to return 
the space to the previous designation of Resident Permit Parking, 6am-10am, M-F. 
 
Attachments: 
Revised Ordinance  
 
 



ORDINANCE NO.      
 

AN ORDINANCE AMENDING TITLE 9, ENTITLED "TRAFFIC 
REGULATIONS, CHAPTER 3, ENTITLED "TRAFFIC SCHEDULES," 

OF THE RIVER FOREST VILLAGE CODE 
 

BE IT ORDAINED by the President and Board of Trustees of the Village of River 
Forest, Cook County, Illinois: 

 
Section 1: That Title 9, entitled "Traffic Regulations," Chapter 3, entitled "Traffic 

Schedules," of the River Forest Village Code, Section 9-3-20 thereof, entitled “Schedule 20, 
Accessible Parking Zones Designated” be amended by adding the following: 

 
EDGEWOOD PLACE, the east side beginning at a point fifty feet north of the 
north curb of Central Avenue extending north for a distance of thirty feet. 
 
Section 2: That the appropriate signage be installed in accordance with Section 1. 

 

Section 3: That all Ordinances or parts of Ordinances in conflict with this 
Ordinance are hereby expressly repealed. 

 
Section 4: This Ordinance shall be in full force and effect after its passage, 

approval and publication in pamphlet form as provided by law. 
 
ADOPTED this 13 day of April, 2020, pursuant to a roll call vote as follows: 
 

AYES:   
 

 NAYS:    
 
 ABSENT:    
  
 APPROVED by me this 13 day of April, 2020. 
 

       
 __________________________________ 

    Catherine Adduci, Village President 
ATTEST: 
 
 
__________________________________ 
      Kathleen Brand-White, Village Clerk 
 



                   MEMORANDUM 
 

 
 
 

 
 

Date:    April 2, 2020 
 
To:    Eric Palm, Village Administrator 
 
From:      Rosey McAdams, Director of Finance 
 
Subject:    Expenditures –March 2020 
 

 
Attached for your review and approval is a list of payments made to vendors by account number for the 
period from March 1‐31, 2020.  The total payments made for the period, including payrolls, are as follows:     

 
 
Requested Board Actions:   

1. Motion  to  Approve  the  March  2020  Accounts  Payable  and  Payroll  transactions  totaling 
$1,408,075.74. 

2. Motion to Approve the March 2020 payment to McDonald’s‐Karavites totaling $41.22. 

EXPENDITURES
MONTH ENDED March 31, 2020

FUND FUND # VENDORS PAYROLLS TOTAL

General Fund 01 578,872.45$       405,952.92$   984,825.37$       
Water & Sewer Fund 02 213,829.00         53,025.85       266,854.85         
Motor Fuel Tax 03 -                       -                   -                       
Debt Service 05 -                       -                   -                       
Capital Equip Replacement 13 115,892.21         -                   115,892.21         
Capital Improvement Fund 14 24,445.90           -                   24,445.90           
Economic Development Fund 16 528.00                 -                   528.00                 
TIF-Madison 31 15,570.63           -                   15,570.63           
TIF-North 32 -                       -                   -                       
Infrastructure Imp Fund 35 -                       -                   -                       

  Total Village Expenditures 949,138.19$       458,978.77$   1,408,116.96$    

VILLAGE OF RIVER FOREST
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Village of River Forest 
 

MONTHLY FINANCE REPORT 
Fiscal Year 2020 through March 31, 2020 

 

 
 

This report includes financial information for Fiscal Year 2020 through March 31, 2020 which represents 
91.67% of the fiscal year. A revenue and expenditure report by fund and account and an investment report 
for March 2020 are attached.  

GENERAL FUND 

   

Revenues 
Fiscal year-to-date revenue collections are at 94.62% of the budgeted amount.  Property Tax Revenue is at 
100.79%.  The majority of the second installment of the 2018 levy and the first installment of the 2019 levy 

Percent
Budget Actual Rec/Exp

REVENUES
Taxes
  Property Taxes $6,482,433 $6,533,551 100.79%
  General Sales Taxes 1,910,630 1,685,643 88.22%
  Non Home Rule Sales Tax 873,027 763,835 87.49%
  Utility Taxes 609,430 530,828 87.10%
  Restaurant Tax 169,384 146,681 86.60%
  Telecommunications Tax 260,514 217,146 83.35%
  Real Estate Transfer Tax 119,369 118,603 99.36%
  Cannabis State Excise Tax 0 785 0.00%
Intergovernmental Revenue
  Personal Property Replacement Tax 141,187 136,443 96.64%
  Use Tax 354,152 353,540 99.83%
  State Income Taxes 1,125,579 1,095,828 97.36%
Licenses and Permits 1,737,890 1,685,958 97.01%
Charges for Services
  Garbage Collections 1,093,840 914,137 83.57%
  Other Charges for Services 757,721 698,813 92.23%
Fines 269,707 207,109 76.79%
Investment Income 115,550 118,607 102.65%
Grants and Contributions 38,531 40,292 104.57%
Miscellaneous Revenues 390,852 317,171 81.15%
  TOTAL REVENUES $16,449,796 $15,564,970 94.62%

EXPENDITURES
Administration 1,531,807$    1,457,951$    95.18%
E911 454,984 322,492 70.88%
Boards & Commissions 47,272 41,510 87.81%
Building and Development 475,559 432,239 90.89%
Legal Services 172,000 161,634 93.97%
Police Department 6,405,183 5,488,596 85.69%
Fire Department 4,547,294 4,273,251 93.97%
Public Works 2,859,970 2,554,848 89.33%
Transfer to TIF 600,000 533,000 88.83%
  TOTAL EXPENDITURES $17,094,069 $15,265,521 89.30%

NET CHANGE IN FUND BALANCE ($644,273) $299,449

2020

Revenues, Expenditures and Changes in Fund Balance
Fiscal Year 2020 through March 31, 2020
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have been received. Sales tax revenues are slightly lower than expected at 88.22%.    Real Estate Transfer 
Tax revenue is higher due to higher home values and real estate sales that take place in the summer months.  
Utility tax payments are typically elevated during the warmer summer (electric) and cooler winter (gas) months 
and vary based on weather conditions.  The Village received its first month of tax revenue from the Cannabis 
State Excise tax.  As of January 1, 2020, municipalities will receive a portion of the tax revenues generated by 
the sale of cannabis.  These revenues are to be used for public safety.   
 
The Income tax payments continue to be higher due to there being no change in the state’s FY 2020 5% 
reduction and income tax collections for the first quarter of the year being higher than anticipated.  The 
payment received in May is for April 2019 collections which is normally the highest revenue month.  Income 
tax payments continue to exceed original forecasts.   License and permit revenue includes spring building 
permit activity and annual vehicle sticker revenue. Permit fees associated with the Sheridan development at 
Chicago and Harlem are included in license and permit revenue.  Vehicle stickers were required to be displayed 
by July 14th and a significant portion of that revenue is reflected in the report. In late December, citations were 
issued to non-compliant vehicles.  Grants and Contributions include an ISEARCH grant, an IDOT Traffic Safety 
grant, a census grant and donations for the Sustainability Commission. 
 
Expenditures 
Expenditures are at 89.30% of the budgeted amount. Salaries and benefits, with the exception of overtime, 
include payment for services rendered through the end of the month.  Other expenditures are slightly higher 
due to the transfer to the Madison Street TIF for the purchase of property.  This will be repaid with incremental 
tax dollars.  Other expenditures are lower because there is about a month lag between the time that goods 
are received or services are performed, and when the vendor payment is made for the goods or services.   
Payments made in May for goods received and services performed prior to May 1st were posted to the prior 
fiscal year.   
 

WATER AND SEWER FUND 

   

Percent
Budget Actual Rec/Exp

Operating Revenues
Permit Fees 17,480$       18,650$       106.69%
Water Sales 3,198,881 2,559,071 80.00%
Sewer Sales 2,075,695 1,679,293 80.90%
Water Penalties 29,010 27,784 95.77%
Miscellaneous 36,189 45,068 124.54%

Total Operating Revenues 5,357,255$   4,329,866$   80.82%

Operating Expenses
Salaries and Benefits 1,178,732$   1,084,953$   92.04%
Contractual Services 574,271 375,126 65.32%
Water From Chicago 1,642,606 1,263,516 76.92%
Materials and Supplies 100,369 68,544 68.29%
Depreciation/Debt Service 1,272,146 917,146 72.09%
Transfer to CERF 106,986 98,070 91.67%

Operating Expenses including Depreciation 4,875,110$   3,807,355$   78.10%
Operating Revenues over Operating Exp 482,145$     522,511$     
Capital Improvements (1,005,380)$  (348,752)$    34.69%
Total Revenues over Expenses (523,235)$   173,759$    

Revenues, Expenditures and Changes in Net Position
Fiscal Year 2020 through March 31, 2020

2020
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Water and Sewer revenues are as expected. An overall reduction in water consumption has been continuing 
throughout the year.   Overall expenses are slightly lower but do reflect the semi-annual debt service 
payments.  Contractual services and commodities are lower due to the delay in receiving and paying invoices.   
Personnel expenses are about on target. There is a one-month lag in payments to the City of Chicago for FY 
2020 water usage. Materials and Supplies include the board approved flood barrier protection system that 
was purchased in May. Debt Service expenses include the semi-annual payments on the IEPA loan.    
 
 

REVENUES AND EXPENDITURES VS. BUDGET – OTHER FUNDS 
 

  
 

CASH AND INVESTMENTS 
 

  
 

 
MARCH 2020 FINANCE ACTIVITIES 

 
1. Vehicle information was requested from the Illinois Secretary of State for the Vehicle Sticker database.  
2. The proposed 2021 Budget was prepared. 
3. The Finance Director and staff made adjustments to front counter operations due to the COVID-19 

pandemic.   
4. The IVR (Interactive Voice Response) system was updated to allow staff to receive payments from 

customers for building permits, licenses and real estate transfer tax stamps securely by phone in 
response to social distancing and CDC (Centers for Disease Controls and Prevention) guidelines.   

5. The Assistant Finance Director attended a webinar regarding the new GASB 87 Lease Accounting. 

Revenues
Fund 2020 2020 % 2020 2020 %

# Fund Budget YTD Actual Rec Budget YTD Actual Exp
03 Motor Fuel Tax 305,317$    393,465$    128.87% 445,890$    398,475$    89.37%
05 Debt Service Fund 268,058$    264,943$    98.84% 259,961$    259,461$    99.81%
13 Cap Equipmnt Replcmnt 675,553$    687,061$    101.70% 350,042$    275,379$    78.67%
14 Capital Improvement 917,957$    930,471$    101.36% 2,257,120$ 1,675,313$ 74.22%
16 Economic Development 3,688$        22,517$      610.55% 190,529$    181,175$    95.09%
31 TIF-Madison 744,573$    712,545$    95.70% 603,576$    609,289$    100.95%
32 TIF-North 25,700$      602$          2.34% 17,000$      1,564$        9.20%

35 Infrastructure Imp Bond 2,500$        527,800$    21112.00% 318,311$    289,652$    91.00%

Expenditures

Cash and IMET
Fund Money Convenience

# Fund Markets Fund Investments Total

1 General 1,972,404$         19,788$         2,711,591$     4,703,783$       
3 Motor Fuel Tax 368,920$           -$                 150,000$        518,920$          
5 Debt Service Fund 187,484$           34,248$         -$                 221,732$          
13 Capital Equip Replacement 874,923$           236,685$        2,815,487$     3,927,095$       
14 Capital Improvement 139,166$           238$              973,031$        1,112,435$       
16 Economic Development Fund 50,525$             -$                 -$                 50,525$            
31 TIF-Madison Street 152,056$           -$                 -$                 152,056$          
32 TIF- North Avenue 33,402$             -$                 -$                 33,402$            
35 Infrastructure Imp Bond Fun 520,226$           -$                 -$                 520,226$          
2 Water & Sewer 1,432,026$         176,777$        488,500$        2,097,303$       

Total 5,731,132$      467,736$     7,138,609$ 13,337,477$  























































                              Through 03/31/2020

                              Fiscal Year 2020
 Village of River Forest Investments

Market ValuePar ValueCostMaturity DatePurchase DateInterest RateBankIDFun

2019-09 Fifth Third CD 02.230% 7/5/2019 4/5/2020 $69,353.56 $69,353.56 $70,394.4401

2019-10 Fifth Third CD 02.230% 7/5/2019 4/5/2020 $69,353.57 $69,353.57 $70,394.4301

2019-11 Fifth Third CD 02.230% 7/5/2019 4/5/2020 $69,353.56 $69,353.56 $70,394.4301

2019-13 Newbank 02.291% 7/3/2019 7/2/2020 $244,300.00 $244,300.00 $244,300.0001

2019-18 KS State Bank - Kansas State 01.860% 8/30/2019 8/31/2020 $245,300.00 $245,300.00 $245,300.0001

2019-22 Texas Capital Bank 01.900% 10/9/2019 10/9/2020 $245,600.00 $245,600.00 $245,600.0001

2019-23 CIBC Bank USA 01.850% 10/31/2019 10/30/2020 $245,700.00 $245,700.00 $245,700.0001

2019-17 Bank 7 02.225% 7/30/2019 1/20/2021 $241,800.00 $241,800.00 $241,800.0001

2017-09 FHLMC 01.520% 2/25/2020 8/12/2021 $330,195.07 $330,000.00 $329,874.6001

2019-19 Ally Bank 01.750% 10/9/2019 10/18/2021 $247,000.00 $247,000.00 $248,680.3401

2019-24 FHLMC 01.820% 10/30/2019 11/8/2021 $450,000.00 $450,000.00 $450,621.0001

2019-26 Sallie Mae Bank/Salt Lake 01.700% 11/13/2019 11/15/2021 $247,000.00 $247,000.00 $248,531.6501

$2,711,590.89

2019-07 Prudential Bank, PA 02.450% 4/18/2019 4/17/2020 $244,000.00 $244,000.00 $244,000.0002

2019-15 Mainstreet Bank 02.230% 7/19/2019 7/20/2020 $244,500.00 $244,500.00 $244,500.0002

$488,500.00

2019-05 First Mid-Illinois Bank & Trust 02.933% 3/12/2019 3/11/2021 $150,000.00 $150,000.00 $150,000.0003

$150,000.00

2018-29 Cornerstone Bank - NY 02.889% 12/10/2018 6/8/2020 $239,200.00 $239,200.00 $239,200.0013
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                              Through 03/31/2020

                              Fiscal Year 2020
 Village of River Forest Investments

Market ValuePar ValueCostMaturity DatePurchase DateInterest RateBankIDFun

2019-14 First Internet Bank of Indiana 02.159% 7/19/2019 7/20/2020 $244,600.00 $244,600.00 $244,600.0013

2019-08 Western Alliance Bank/Torrey 02.430% 5/8/2019 10/29/2020 $241,000.00 $241,000.00 $241,000.0013

2018-31 Citibank 03.000% 12/21/2018 12/21/2020 $246,237.36 $246,000.00 $249,470.8113

2020-01 Royal Business Bank 01.638% 1/29/2020 1/28/2021 $245,900.00 $245,900.00 $245,900.0013

2019-06 FHLB 01.500% 3/1/2019 2/4/2021 $597,810.00 $600,000.00 $606,204.0013

2019-25 CFG Community Bank 01.893% 10/9/2019 4/1/2021 $243,000.00 $243,000.00 $243,000.0013

2019-27 Morgan Stanley 01.750% 11/29/2019 11/29/2021 $247,000.00 $247,000.00 $248,754.6913

2019-28 BMW Bank North America 01.700% 11/29/2019 11/29/2021 $247,000.00 $247,000.00 $248,552.1513

2019-29 Morgan stanley Private Bank 01.750% 12/26/2019 12/27/2021 $247,000.00 $247,000.00 $248,805.5713

$2,815,487.22

2018-30 Discover Bank 02.820% 12/12/2018 6/12/2020 $246,107.75 $246,000.00 $246,931.1114

2019-21 Eaglebank 01.950% 10/9/2019 10/9/2020 $245,500.00 $245,500.00 $245,500.0014

2019-04 Pacific Western Bank 03.300% 2/6/2019 2/8/2021 $234,600.00 $234,600.00 $234,600.0014

2019-30 America Express 01.250% 3/31/2020 3/31/2021 $246,000.00 $246,000.00 $246,000.0014

$973,031.11

$7,138,609.22
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Village of River Forest 
Village Administrator’s Office  

400 Park Avenue 
River Forest, IL 60305 

Tel:  708-366-8500 
 
 

MEMORANDUM 

 

Date: April 8, 2020 
 
To: Eric Palm, Village Administrator 
 
From: Lisa Scheiner, Assistant Village Administrator 
 
Subj: Building & Zoning Report – March, 2020 
  

The Village issued 91 permits in March, 2020, compared to 101 during the same month in 2019.  Permit 
revenue collected in March, 2020 totaled $39,812, compared to $14,181 in February.  Fiscal Year-to-
date building permit revenue is 105.2% of the $999,740 budgeted.     

Noteworthy Permits 

- 538 Monroe Avenue: New Single Family Residence 

Planned Development Project/Development Review Board Updates 

Below please find a summary of the status of approved planned development permits as well as certain 
pending applications. 
 
Approved: 
 River Forest Townhomes (formerly known as The Promenade) (7820 W. Madison Street -

Approved July 13, 2015) – Occupancy permits have been issued to 17 of the 29 units.   
 Mixed Use Development (Lake and Lathrop) – This project was approved on September 17, 2018.  

The developer has submitted a building permit application and the plans are under review.  Project 
updates are available on the Village’s website (www.vrf.us/lakeandlathrop).     

 Senior Care Community (Chicago and Harlem) – This project was approved on October 15, 2018.  
Demolition has been completed and a groundbreaking ceremony was scheduled on October 2, 
2019.  The developer has 33 months from the date of approval to complete construction (July, 
2021) for the planned development permit to remain valid.  Regular updates regarding the project 
are available on the Village’s website (www.vrf.us/chicagoandharlem).   

 
Pending:   
 1101-1111 Bonnie Brae Place:  The Developer submitted an application and the public hearing was 

opened on March 5, 2020. The petitioner then requested that the hearing be continued so that they 
could amend their application to address some of the comments that were received from staff and 
consultants as well as the DRB during the pre-filing meeting.  The public hearing was continued to 

http://www.vrf.us/lakeandlathrop
http://www.vrf.us/chicagoandharlem
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May 7, 2020.  Information regarding this application is available on the Village’s website 
(www.vrf.us/bonnieandthomas). 

 
Zoning Board of Appeals Updates 
 
Below please find a summary of the activities of the Zoning Board of Appeals: 
 
 Text Amendment(s)/Zoning Variation Application(s):  

o There are no applications on file. 

Plan Commission Updates 
Below please find a summary of the activities of the Zoning Board of Appeals: 
 
 Affordable Housing Plan: The Plan Commission continued its discussion and consideration of 

the Affordable Housing Plan on March 3, 2020.  They were scheduled to meet again on April 7, 
2020, however, that meeting has been postponed to May 20, 2020 at 7:00 p.m.  Given the current 
pandemic and stay at home order from the Governor, the Plan Commission will determine 
whether the May meeting can be held in person or online and will proceed accordingly.  

Permit and Real Estate Transfer Activity Measures 

Permits 

Month FY 2016 FY 2017 FY 2018 FY 2019 FY 2020 

May 124 178 128 205 144 

June 144 179 153 135 154 

July 150 140 194 131 147 

August 144 145 123 170 106 

September 180 130 152 116 95 

October 149 140 119 118 130 

November 72 98 79 90 91 

December 79 55 71 51 63 

January 66 107 69 80 63 

February 67 87 58 67 53 

March 109 120 93 101 91 

April 97 148 136 139  

Two Month Comparison  207 151 168 144 

Fiscal Year Total 1,381 1,527 1,375 1,403 1,137 

 
  

http://www.vrf.us/bonnieandthomas
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Real Estate Transfers 

 March 2020 March 2019 FYTD 2020 Total FY 2019 Total 

Transfers 22 22 210 232 
 
Residential Property Demolition 

 
March 
2020 

FYTD 2020 
Total 

FY 2019 
 Total 

FY 2018 
Total 

FY 2017 
Total 

Residential Demolitions 0 5 2 4 7 

 
Demolition permit(s) were issued for the following single family home(s): 
 
Address   Architectural Survey Notes 
n/a 



 
 
   
     

              MEMORANDUM                        
 

TO:  Eric J. Palm 

    Village Administrator 

 

                          Kurt Bohlmann 
FROM: Kurt Bohlmann 

  Fire Chief  

 

DATE:  April 7 2020 

 

   SUBJECT: Monthly Report – March – 2020 

 

The Fire Department responded to 168 calls during the month of March. This is below our average 

number of calls in comparison to 2019. We experienced 10 fire related calls for the month. 

Emergency Medical Service calls represented 58% of our response activity for the month of March. 

 

Incident Group Count 

100 – Fire 10 

200 – Rupture/Explosion 0 

300 – Rescue/EMS 98 

400 – Hazardous Condition 3 

500 – Service Calls 9 

600 – Good Intent 14 

700 – False Alarm  34 

800 – Severe Weather 0 

900 – Special Incidents 0 

 

 

 

The Fire Department continues to provide the same high quality service our residents have come 

to expect, even in these difficult times.  The firefighters are using appropriate Personal Protective 

Equipment (PPE) on all calls.  We have instituted a self-monitoring system for the firefighters 

while they are on duty to assure no one has or spreads the virus.  All of our firefighters are doing 

an exemplary job of protecting themselves and our residents from the virus.  We have developed 

a plan with the Forest Park Fire Department to man an extra ambulance if either town sees a 

significant increase in ambulance calls.  Thankfully, that has not happened to date. 
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We have suspended public education projects, including CPR classes and station tours, until the 

pandemic is over and it is safe to resume these projects. 

 

We have also been collecting supplies from various dentists in our community to help keep us 

stocked with PPE.  I would like to thank these dentists for their support and contributions. 

   

I attended the Dementia Friendly River Forest meeting by phone.  The group is working with the 

newly formed Seniors group to assist any way they can. 

 

I attended 2 Board of Fire and Police Commission meetings.  The Commission is preparing to 

schedule a test for entry level firefighter.  Our list is exhausted and we currently have one opening. 

 

I met with a representative of Federal Signal to finalize installation needs for the new Mobile Data 

Terminals on our rigs. 

 

I attended the TripCom Committee meeting in Elmwood Park.  Further discussions on adding 

River Grove to the group occurred.  We also discussed the possibility of a “drive-thru” type of 

dispensary. 

   

The Illinois Fire Service Legislative Day in Springfield, along with most other meetings, was 

cancelled due to the COVID-19 pandemic. 

   

 

Incidents of Interest 

 

River Forest Fire Department responded to a structure fire in River Forest. The fire was 

extinguished by our crew and we remained on the scene to investigate. 
          See details below. 
 

 

Suppression Activities 

 

For the month of March, we responded to 168 emergency calls, which is below our average amount 

of calls. Of this total, ten were fire related incidents. Four of these fire incidents occurred in River 

Forest.  The other six fire incidents occurred outside of River Forest. 

 

The first incident was a structure fire in River Forest. Upon arrival, Chief Bohlmann noted 

smoke showing from the D side and took command. He informed the crew that there was 

burning against a brick wall on the west side of the garage. There was a landscaper using a 

garden hose on the fire. The homeowner unlocked the door gate and we pulled a preconnect into 

the area. The fire was extinguished by our crew and the OPFD went to the second floor of the 

residence on the west side to check for any smoke or fire extension into the garage. The space 

was clear. Our crew used the attic ladder that led up to the west side of the garage and used a 
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Thermal Imaging Camera to check for fire extension. No fire was seen. There was some smoke 

from the outside that got in under the soffit. We remained on the scene to investigate which 

required the use of a separate fire incident ticket. The incident resulted in a property loss of 

$20,000. 
 

The second incident was a vehicle fire in River Forest. Upon arrival, our crew was directed to the 

left rear wheel where a small flame of burning brake fluid was noted on the inside of the wheel. 

The flame was extinguished with a pressurized water extinguisher. The driver stated that the 

brake pedal went to the floor and he noticed smoke from the right rear. No visible damage to the 

vehicle was noted. 

 

The third incident was a fire inside a building in Forest Park. RFFD responded mutual aid and 

upon arrival, our crew was ordered by command to shut down utilities. When that assignment 

was completed, we gained access to the adjoining businesses to check for fire extension. 

 

The fourth incident was a building fire in Forest Park. Our crew laddered the building and 

assisted with searches on the 1st and 2nd floors of the building. 

 

The fifth incident was a building fire in Forest Park. RFFD responded mutual aid and upon 

arrival, our crew went to the roof and investigated with FPFD. We were then returned by 

command. 
 
The sixth incident was a call for change of quarters to Maywood Station One. Engine 222 

responded to the scene per Maywood command. Our crew was ordered to the 2nd floor for 

overhaul. We completed the assignment, exited the building, and released per command. 

 

The seventh incident was a fence fire in Elmwood Park. Upon arrival, we were staged and 

returned by command. 
 
The other two fires were cooking fires that caused no damage. One of these occurred in River 

Forest and the other one in Elmwood Park. 

 

Training  
 

This month the department participated in various training activities such as: 

 

 All shifts continued their assigned building inspections until ordered not to until 

further notice 

 Probationary FF/PM Rouse continuing his familiarization of Fire Department and 

procedures 

 Loyola CE was done online and subject was pediatric emergencies 

 All Division 11 drills were canceled 

 All personnel were fit tested for their G1 SCBA and CBRN Millenium masks 
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 All personnel were updated and keep getting updated as things changed to the 

Loyola SMO’s and procedures regarding COVID-19 as well as the Village’s policy 

 

 

 

Paramedic Activity  

 

We responded to 98 ambulance calls making contact with 92 patients for the month of March, 

which is below our monthly average number of EMS calls. Of this total, 42 patients were classified 

as ALS and 45 were BLS. There were 5 invalid assists.  26 of the 45 BLS patients refused treatment 

and/or transport.   

 

 

A detailed monthly EMS report is available for review. 

 

 

 

 

 

 

Fire Prevention   

 

During the month of March, the Fire Prevention Bureau conducted 18 Regular Inspections and 13 

Company Inspections with 52 violations noted and 6 violations corrected.  Fire Prevention 

performed 5 plan reviews. 

 

A detailed monthly Fire prevention report is available for review.  
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Village of River Forest  

POLICE DEPARTMENT MEMORANDUM 

TO: Eric Palm- Village Administrator 

FROM: James O’Shea- Chief of Police 

DATE: April 7, 2020 

SUBJECT: March 2020 Monthly Report 

 

Crime Statistics 
 

The month of March 2020 showed a 25% decrease in Part I offenses in comparison to March 2019. There was 

a 53% decrease in Part II reported crimes compared to March 2020. A decrease in Robbery, and Burglary 

incidents contributed to the reduction in Part I crimes. A significant decrease in Criminal Damage to Property, 

Offenses Involving Children, and Misdemeanor Traffic offenses contributed to the Part II reduction. Year-to-Date 

Part I crimes are up 19% while Part II offenses are down 26% in comparison to 2019 data. Year-to-date statistics 

for calendar year 2020 will continue to be monitored closely for patterns and to determine resource deployment. 

 

 Mar Mar Diff. % YTD YTD Diff. % 
2020 2019 +/- +/- 2020 2019 +/- +/- 

Part I* 12 16  -4   -25% 57  48   9   19% 

         
Part II** 34 73 -38  -53%  

2% 
135  182 -47  -26% 

         
Reports*** 83 125 -42    -34% 335 421 -86 -20% 

         
Events****  773  918 -145 -16%   2673  2855 -182  -6% 

 

*Part I Offenses include homicide, criminal sexual assault, robbery, aggravated battery, burglary, theft, and motor vehicle 

theft. 

**Part II Offenses include simple battery, assault, criminal trespass, disorderly conduct, and all other misdemeanor and 

traffic offenses. 

***Reports (new category as of September 2015) include total number of reports written by officers during the month.  

****Events (new category as of September 2015) include all activities conducted by officers, including foot patrols, 

premise checks, traffic stops, and all other calls for service not included as PART I and PART II offenses. 
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Town Center 
 

The Police Department conducted seventy (70) calls for service at the Town Center properties in March 2020; 

of those calls there were sixteen (16) reported crimes, which included one (1) Theft, seven (7) Retail Thefts, and 

eight (8) Panhandler/Criminal Trespass incidents. Calls for service at the Town Center are down 36% in 

comparison to March 2019, and criminal activity is down 4% year-to-date in comparison to 2019 statistics.   

 

Collaboration and Relationship Strengthening 
 

 Focus on ATM locations due to on-going west-suburban ATM burglary/theft pattern. 

 Attended River Forest Administrator’s Forum at RF Township. 

 Attended West Suburban Chief’s meeting in Elmwood Park.  

 Attended employment Law Seminar in Oakbrook Terrace. 

 Attended TripCom meeting in Elmwood Park.   

 Meet with Thrive coordinator. 

 Participated in daily COVID-19 Status Conference Calls with Village Management, Illinois 

State Police, and other Cook County agencies regarding operations, planning. coordination, 

and PPE supplies.           

 The shifts increased their presence around the business district along Lake due to the quality 

of life complaints from the businesses and the patrons. 

 Officers assisted with the Forest Park St. Patrick’s parade on March 7, 2020. 

 Officers conducted additional patrols/premise checks in the business districts, parks, closed 

schools due to the COVID-19 pandemic.  

 Officers responded to all priority, criminal, and emergency calls for service as usual. 

 Officers assisted with department preparedness by inspecting and staging necessary 

equipment and frequently cleaning station work areas and vehicles. 

 Officer were issued additional PPE gear such as gloves, masks, and safety glasses.   

 Officers followed policies and procedures instituted to help in reducing the spread of 

COVID-19 and in gaining compliance from community members to follow Social Distancing 

and Shelter-In-Place guidelines. 

 

School and Community Support 
 

During this period, the SRO/CSO Division continued to focus on addressing safety and security concerns by 

meeting with community organizations and schools. Some of these concerns included general traffic, 

construction related hazards, and personal safety related issues.   
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Ordinance Enforcement Officer Activity Summary for March 2020 

 

Bank/Metra 15 assignments / 3 hours 

Errands 13 assignments / 6.25  hours 

Local Ordinance Enforcement / Citations 3 assignments / 1.4 hours 

Parking Citations 31 Citations 

Fingerprinting assignments 0 assignments / 

Administrative Duties 7 assignments / 3.5 hours 

Animal Calls 2 calls / 1.1 hours 

Vehicle Service 42 assignments / 44.5 hours 

Crossings 8 assignments /6.75 hour 

Bond Hearing / Court 7 assignments / 3.5 hours 

Other Assignments 29 calls / 10 hours 

Adjudication / Red Light Hearing 2 assignments / 6.5 hours 

Other Calls for Service 19 assignments / 9 hours 

 

The OEO conducted parking enforcement throughout the Village, resulting in 31 tickets for: 

 

Time Limit 4 

No Parking Anytime 0 

Fire Lane/Hydrant 0 

Handicapped 0 

Resident Only Zone 0 

Permit Parking Only 7 

Daily Parking Fee Zone 18 

Other Parking Offense 1 

Vehicle License 1 

TOTAL 31 

 

School Resource/Community Service Officer Activity Summary for March 2020 

 

Written Reports 9 

Foot Patrols / Premise Checks 84 

I-Search and Too Good For Drugs 

Activities 

N/A 

Calls for Service 23 

Other Assignments 30 assignments / 50 hours 

Special Assignments   20 assignments / 93 hours 

(see below) 
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School and Community-Support Activity Highlights for March 2020 
 

Ofc. Ransom completed the following: 

 

 Attended DOJ training with Dominican University’s CCRT from 03/01/20 – 03/06/20. 

 Completed MEGGIT training on 03/09/2020. 

 Attended Traffic Incident Management Training on 03/10/2020. 

 Attended Threat Assessment Meeting on 03/10/2020. 

 Conducted follow-up on bullying issue at Roosevelt (20-00270 Supp Completed) on 03/11/2020. 

 Assisted St. Vincent with request for extra security on 03/11/2020. 

 Attended PYD meeting on 03/11/2020. 

 Conducted investigation on student harassment report (20-00268 | 2 supp reports) between 03/09/2020 

and 03/13/2020. 

 Reassigned to patrol on 03/13/2020. 

 Worked daily on business checks and creating/updating RF Business Guide resulting from Covid-19. 

 Completed Law Institute Training on 03/16/2020. 

 Conducted follow up on truancy report (20-00287).  

 Coordinated daily with businesses and schools to obtain PPE and sanitation donations/supplies. 

 Assist Township Senior Care Corps in creating Elderly Task Force.  

 Assisted Patrol with Structure Fire (20-00325 | 2 reports completed) on 03/26/2020. 

 Attended Behavioral Threat Assessment Training Online on 03/27/2020. 

 Attended Dementia Friendly River Forest meeting on 03/30/2020. 

 Followed up on various complaints of residents not adhering to social distancing. 

 Followed up on various complaints of non-businesses still in operation. 

 Conducted investigation on suspicions of elderly abuse/neglect (20-00332 | supp completed.) 

 

UPCOMING School and Community Support Activities for April 2020 

 

Ofc. Ransom will: 

 

 Put out April E-News 

 Focus on Business Liaison and Crime Prevention duties during school closures. 

 Attend Dominican CCRT video conference on 04/15/2020. 

 Continue to build and update RF Business Guide. 

 Continue to secure PPE and Sanitation resources for the department. 

 Assist Officer Humphreys with reviewing Traffic Safety Challenge submission. 

 Conduct regular business checks and foot patrols. 

 Continue to ensure businesses are following guidelines of the state and village as dictated by executive 

orders.  

 Continue to assist patrol with calls for service.  

 

 

 



 

 
Page 5 

 
  

Sgt. Grill will: 

 

 Assist with Red Light hearings. 

 Assist with Adjudication hearings and manage caseload. 

 Manage movie and commercial film details, permits, and requests. 

 Assist with Information Technology projects. 

 Address subpoenas, FOIA requests and other records requests for various sources of police video used 

in police response and criminal investigations. 

 Manage various grant activities. 

 Assist with Vehicle Maintenance and Equipment. 

 

OEO Raymond will: 

 

 Monitor parking issues near the various schools. 

 Enforce any/all new regulated parking zones recently approved by the village board. 

 Monitor crossing guard performance and presence. 

 Monitor school crossing guards once school begins. 

 Monitor parking issues near the River Forest Community Center. 

 Monitor and enforce parking regulations in Daily Fee, Time Zone, Resident Only Zones, and 

Handicapped Parking Only Areas etc. 

 Assist with Court records communications. 

 Assist with Animal Control. 

 Administer traffic control services during Fire and Police related events. 

 Continue to utilize the Automated License Plate Reader to increase efficiency and effectiveness of 

parking enforcement efforts in an effort to gain better community compliance. 

 

Active Solicitor Permits 

Individual or Organization Description Expires 

Renewal by Anderson                                Home Repair 12-July-20 

Power Home Remodeling  Home Repair 30-Aug-20 

Power Home Remodeling Home Repair  13-Jan-21 

Point Pest Control Home Services 06-June-20 

Environment Illinois Home Repair  10-Feb-21 

Eastern Promotions Inc. Home Services  13-Sept-20 

 

Budget and Fiscal Monitoring  

 

March 01 – March 31, 2020 

March is the eleventh month of Fiscal Year 2020. During the month of March, parking citation revenue 

was slightly lower than the monthly average projection of $13,530 for the fiscal year (FY 2020). 
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Administrative tow revenue was lower than the FY 2020 monthly projection of $10,754, and local ordinance 

revenue was lower than the monthly average of $399 for FY 2020.  Overtime costs were significantly lower than 

the monthly projection of $15,021 for FY 2020. Some of these revenue streams are projected to be lower due to the 

Covid-19 pandemic, especially for the months of March, April, and possibly May.  We will be monitoring and 

reporting any notable patterns or anomalies that occur during FY 2020.    

 

Revenue/Expenditure Summary 

 

 

 

 

 

 

 

 

Significant Incidents and Notable Arrests: 
 

20-00253  Driving While License Suspended 

On March 1, 2020, around 6:04am, a River Forest officer on general patrol near Harlem Avenue and Chicago 

Avenue stopped a vehicle for speeding, 50mph in a 30mph zone. The driver, a 33-year old male from Chicago, 

was found to be driving with a suspended driver’s license, which was suspended for DUI. The driver was 

arrested for Driving While License Suspended and later released on bond. The vehicle was towed with an 

administrative hold placed on the vehicle. 

   

20-00260  Retail Theft 

On March 4, 2020, at 11:10 AM, River Forest units were dispatched to Walgreen’ s, 7251 Lake Street, for the Retail 

Theft that just occurred. Officers located the offender, 28-year old male from Chicago, a few blocks away. The 

was positively identified by the witness. The offender was transported to the station, processed, and later 

released on bond. 

 

20-00267  Public Indecency/Warrant Arrest/20-00262 Battery 

On March 5, 2020, at 9:02 AM, River Forest units were dispatched to 7420 Central Ave, in reference a report of 

Public Indecency. The victim stated the offender was masturbating while she walked past him.  Officers arrived 

and located the offender, 30-year old male from Cicero. The offender was positively identified by the victim and 

was transported to the station. It was determined the offender matched the description of an offender that 

battered a female victim by grabbing her buttocks a few days before at the same location (Report 20-00262). The 

victim in this case was contacted and positively identified the offender that was in custody. It was also 

determined that the offender was wanted for failing to appear on an Oak Park Police case for Public Indecency. 

The offender was charged with public indecency, the battery for the previous case, and the warrant. The offender 

Category  Total # 

Paid FY20 

03/20 

Total # Paid 

FY20 

Y-T-D 

Expenditure/ 

Revenue FY20 

03/20 

FY20 Y-T-D 

Expenditure/Revenue 

Parking/Compliance 

Citations 

266 3,114 $10,201 $152,868 

Admin. Tows 11 182 $5,500 $90,700 

Local Ordinance  0 14 $0 $2,255 

Overtime    140 hrs.     2,178 hrs. $8,658 $137,770 
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was later transported to Maybrook courthouse for bond hearing.  

 

20-00271  No Valid Driver’s License  

On March 7, 2020, around 1:32am, a River Forest officer on general patrol in the 7900 block of Lake stopped a 

vehicle for swerving and drifting between lanes without using a signal. The driver, a 19-year old female from 

Chicago, admitted to being distracted by a cell phone and was found to be driving with no valid driver’s license. 

The driver was arrested for driving with No Valid Driver’s License, cited for Improper Use of an Electronic 

Communication Device, and later released on bond.  

 

20-00273  Driving While License Suspended  

On March 7, 20020 at 9:17 PM, a River Forest officer on patrol observed a motorbike traveling on side streets in 

River Forest without any lights or registration and disobeying stop signs. The officer was eventually able to catch 

up with the driver near Central and Franklin. The driver was a 19-year old male from Bellwood. The offender 

was found to have a suspended driver’s license. The officer arrested the man for Driving While License 

Suspended, issued him 7 total citations and the motorbike was towed. The offender was released on bond with 

a court date in the Maybrook courthouse. 

 

20-00276  Driving While License Revoked-Felony 

On March 9, 2020, around 2:18am, a River Forest officer on general patrol near Harlem Avenue and Division 

stopped a vehicle for speeding, 55mph in a 30mph zone. The driver, a 28-year old male from Chicago, was found 

to be driving with a revoked driver’s license. The license was revoked for DUI and also had four other 

suspensions for DUI and insurance violations. The male was arrested, charged with felony Driving While 

License Revoked and transported to bond hearing at the Maybrook Courthouse. The vehicle was towed with an 

administrative hold placed on the vehicle.   

 

20-00285/286  Bicycle Theft/Retail Theft 

On March 11, 2020 at 9:35 PM, River Forest officers responded to the area of Whole Foods at 7245 Lake Street for 

a reported Bicycle Theft in which the lock was cut off. The offenders were initially gone on arrival. An officer 

was able to speak with witnesses and use village camera footage to identify descriptions of offenders. At 10:17 

PM, officers responded to Jewel at 7525 Lake Street for a report of a Retail Theft. An Officer recognized the 

description of the offenders as matching the bicycle thieves.  River Forest and assisting Forest Park officers 

stopped a 26-year old Chicago male near Jewel, and a 22-year old Chicago female in the entrance to the Harlem 

Green Line stop. The man possessed lock-cutting equipment, the women was in possession of the stolen bicycle, 

and both of them had merchandise from Jewel. Jewel did not wish to sign complaints, but wanted both subjects 

banned from the property. The man and woman were charged with Theft for stealing the bicycle, released on 

bond, and have a court date in the Maybrook courthouse.  

 

20-00288  Retail Theft/Resisting a Peace Officer 

On March 12, 2020, at 2:01 PM, River Forest units were dispatched to Whole Foods, 7245 Lake Street, for the 

Retail Theft that just occurred. Officers located the offender, 33-year old female from Wheeling, a block away. 

The offender refused to comply with officers and actively resisted arrest. The offender was positively identified 

by the witness and was transported to the station. The offender continued to be uncooperative at the station and 
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began to hit her head against the wall and pulled out her own hair.  Due to her actions, officers summoned the 

Fire Department and she was transported to the hospital for a psychological evaluation. The offender was 

charged with Retail Theft and Resisting Arrest. The offender was processed at the hospital and was released on 

bond. 

 

20-00292  Driving Under the Influence 

On March 12, 2020, around 11:27pm, a River Forest officer investigating a vehicle accident at Division and 

Franklin found the at-fault driver, a 45-year old male from Maywood, showing signs of impairment. The male 

failed standardized field sobriety tests and was placed under arrest for Driving Under the Influence (of Drugs). 

The offender refused to submit to chemical testing. The vehicle was towed with an administrative hold placed 

on the vehicle and the offender was later released on bond.  

 

20-00294  Retail Theft/Possession of a Controlled Substance 

On March 13, 2020, at 8:21 AM, River Forest units were dispatched to the Walgreen’s, 7251 Lake Street, for the 

Retail Theft that just occurred. A Forest Park officer located the offender’s vehicle in the area of 1st and Madison. 

Officers arrived and the witness positively identified the vehicle and the offender, a 51-year old male from Forest 

Park. The offender refused to comply with officers’ commands and he attempted to ingest a baggie of heroin 

during the arrest. Officers were able to secure the offender and prevent him from ingesting the narcotic. The 

offender was transported to the station, processed and charged with Possession of a Controlled Substance, Retail 

Theft and Obstructing a Peace Officer. The offender was later transported to the Maybrook courthouse for bond 

hearing. 

 

20-00298   Warrant Arrest 

On March 13, 2020 at 6:33 PM, a River Forest officer on patrol was surveilling a subject on the 400 block of 

Lathrop. The officer noticed the subject place a backpack on the ground then take out drug paraphernalia 

consistent with heroin use. The officer stopped and identified the male, a 32-year old from Chicago, and found 

that he had an outstanding Illinois Department of Corrections warrant. The officer arrested the man and he was 

held at the River Forest Police Department until IDOC officers picked him up. 

 

20-00305  Driving Under the Influence 

On March 15, 2020, around 12:20am, a River Forest officer monitoring a call of a Reckless Driver observed the 

vehicle near North/Harlem and stopped it. The driver, a 65-year old male from Chicago, exhibited signs of 

impairment during standardized field sobriety tests and was placed under arrest for DUI. The offender provided 

a breath sample which revealed his BrAC to be 0.150. The vehicle was towed with an administrative hold placed 

on the vehicle and the offender was later released on bond. 

 

20-00318   Retail Theft and Resisting Arrest 

On March 24, 2020 at 3:23 PM, River Forest officers responded to Jewel at 7525 Lake Street for a Retail Theft. An 

officer located a 50-year-old Chicago male matching the description in the area of Hawthorne and Park. The 

officer approached the subject and observed the stolen liquor in his bag. The officer attempted to detain the 

offender. The offender attempted to walk away from the officer and pulled away in an attempt to flee. The officer 

was able to gain control of the offender and he was placed under arrest. The offender was charged with Retail 



 

 
Page 9 

 
  

Theft and Resisting. The offender was released on bond with a court date at the Maybrook courthouse. 

 

20-00333   Driving Under the Influence of Alcohol/Drug Paraphernalia 

On March 30, 2020 at 8:59PM, a River Forest officer observed a vehicle commit multiple IVC violations in the 

7700 block of Washington. The officer pulled the vehicle over and found that the driver, a 37-year old female 

from Chicago, appeared to be impaired. The offender was arrested for DUI and was also found to be in 

possession of drug paraphernalia. The offender submitted to a breathalyzer and gave a sample of .231.  The 

offender was charged with DUI, Unlawful Possession of Drug Paraphernalia, and other traffic violations. The 

offender was eventually released on bond with a court date at the Maybrook courthouse.  

 

The following chart summarizes and compares the measured activity for all three Patrol Watches during the 

month of March 2020:   

 

 Midnights 

2230-0630  

Day Watch 

0630-1430 

Third Watch 

1430-2230 

Criminal Arrests 1 6 6 

Warrant Arrests 3 1 2 

D.U.I Arrests 2 0 1 

Misdemeanor Traffic Arrests 2 3 3 

Hazardous Moving Violations 33 47 33 

Compliance Citations 16 17 9 

Parking Citations 123 4 11 

Traffic Stop Data Sheets 78 69 49 

Quasi-Criminal Arrests/ L.O 0 0 4 

Field Interviews 17 5 35 

Premise Checks/Foot Patrols 573 380 512 

Written Reports 24 40 39 

Administrative Tows 4 3 3 

Booted vehicles 0 0 0 

Sick Time used (in days) 0 2 2 

 

 

Detective Division 
 

Detective Sergeant Labriola worked twenty (20) days performing detective duties. 

 

Detective Fries worked eighteen (18) scheduled days performing detective duties. 

 

Detective Sergeant Labriola and Detective Fries attended WEDGE for two shifts, and arrested two subjects 

wanted by Berwyn Police Department. 

 

Detective Sergeant Labriola attended a Board of Fire and Police Commission meeting for two potential new 
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Police Department hires. 

 

Detective Sergeant Labriola was reassigned to two afternoon patrol shifts. 

 

Detective Sergeant Labriola completed numerous Certificates of Purchase from O’Hare Towing. 

 

Detective Sergeant Labriola and Detective Fries conducted daily inventory of PPE supplies, ordered new 

supplies, and distributed the supplies to members of the department as necessary due to the COVID-19 

pandemic.  Furthermore, they have assisted patrol in their daily routines to adequately provide sufficient 

services to residents.  

 

During the month of March, the Detective Unit opened up/reviewed seven (7) cases for potential follow-up. Of 

those cases, one (1) was Cleared by Arrest, five (5) are Pending, and one (1) was Referred to Responsible 

Jurisdiction.  The Unit also continued to investigate open cases from previous months, as well as assisted the 

Patrol Division in multiple cases reported in the month of March. 

 

Year-to-Date Arrest Statistics 
 

Quantity Arrested # Felony  

Charges 

# Misdemeanor 

Charges 

# Warrants 

 12  3 16 0 

 

March 2020 Case Assignment Summary 

 
Part I # Cases Cleared by 

Arrest 

Adm 

Closed 

Screen 

Out 

Susp Except Pend Refer Unfound 

Criminal Sexual Assault 2      1 1  

                  Battery 1 1        

Theft Over $500 1      1   

Financial Exploitation of the 

Elderly 

1      1   

Part I Total 5 1 0 0 0 0 3 1 0 

Part II # Cases Cleared by 

Arrest 

Adm 

Closed 

Screen 

Out 

Susp Except 

Clear 

Pend Refer Unfound 

Deceptive Practice 1      1   

Retail Theft 1      1   

Part II Total 2 0 0 0 0 0 2 0 0 

TOTALS 7 1 0 0 0 0 5 1 0 
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March 2020 Juvenile Arrests 
 

 

 

New Investigations 

 
20-00252-Criminal Sexual Assault 

On February 29, 2020 a juvenile and her mother contacted the Oak Park Police Department to report that a subject 

who the juvenile sent sexually explicit photographs to would forward those photographs to the juvenile’s 

grandmother who is an employee at Oak Park River Forest High School.  During the interview with the juvenile 

she reported she was sexually assaulted by another juvenile while they were at a mutual friend’s residence in 

River Forest.  The juvenile participated in a Forensic Interview at the children’s Advocacy Center, and 

investigators have been contacting outcry witnesses as part of the investigation.  Investigators have also obtained 

copies of any digital evidence that exists at this time.  This case is pending interviews with the remaining 

witnesses, as well as information pertaining to social media accounts pursuant to a search warrant.   

 

20-00258-Retail Theft 

On March 02, 2020 at approximately 9:20AM River Forest Police responded to the Jewel/Osco located at 7525 

Lake St. in response to a Retail Theft which just occurred.  The male offender removed sixteen personal hygiene 

items from the store without purchasing the items.  The store employee who witnessed the Retail Theft also 

obtained a license plate for the vehicle used in the commission in the crime.  Investigators searched for the vehicle 

while assigned to WEDGE, and spoke with the registered owner’s family members who were unable to provide 

more details.  This case is still pending the identification of the offender or the location of the offending vehicle.  

 

20-00259-Theft Over $500 

On March 3, 2020 at approximately 1:46PM a River Forest Officer received a report of a wallet theft which 

occurred at Whole Foods located at 7245 Lake St.  Video surveillance was obtained and it captured the theft at 

12:43Pm on February 6, 2020.  A male and female subject worked in concert with one another to take the victim’s 

wallet from her purse which was in her shopping cart.  The subjects used the victim’s credit cards after the theft 

at numerous locations.  Investigators utilized the store video surveillance as well as the River Forest street 

cameras to identify the offenders as well as the offending vehicle.  Investigators searched for the vehicle and 

offenders while assigned to WEDGE but were unsuccessful.  This case is pending the location of the offenders 

or the offending vehicle. 

 

20-00261-Deceptive Practice 

On March 4, 2020 a Security Investigator with Citibank came to the River Forest Police Department to speak with 

investigators.  He advised that a former Citibank employee who worked at the 7221 Lake St. location had made 

a fraudulent ACH payment to pay one of her bills from a Citibank customer’s account.  It was later discovered 

Offenses Adjusted Cited Petitioned Referred 

No Juvenile Arrests     

     

Total (0) 0 0 0 0 
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that numerous fraudulent ACH payments were made to multiple people’s accounts from Citibank customers.  

All of the customer accounts were accessed by the former employee.  Investigators are awaiting Grand Jury 

Subpoenas to be sent to all of the companies who received the fraudulent payments to identify the account 

holders’ identities. 

 

 

20-00262-Battery  

On March 4, 2020 at 7:51AM a River Forest resident related that earlier that morning at approximately 7:00AM 

she was walking in the 7400 block of Central when a man approached her and touched her buttocks and between 

her legs.  On March 5, 2020 River Forest Police arrested a 30-year-old male subject from Chicago for public 

indecency.  Investigators reviewed the River Forest street cameras for this battery and it appeared that the male 

subject in custody was wearing the same clothing as the subject in custody for public indecency.  He was 

interviewed and implicated himself in this Battery.  The victim also identified him from a photo lineup.  The 

male was charged with Battery, and this case was cleared by arrest.  

 

20-00279-Criminal Sexual Assault  

On March 9, 2020 at approximately 8:34PM a River Forest Officer received a telephone call from a camp 

counselor in Wisconsin who related that one of the summer campers expressed that she was sexually assaulted 

in January by another camper.  Investigators spoke to the juvenile’s mother who resides in River Forest, and 

later met with the juvenile.  It was determined that the sexual assault took place in the city of Chicago.  

Investigators continued to offer support to the juvenile and her mother as they referred them to the Chicago 

Police Department to file a report if they chose to do so.  This case was cleared by referring it to the proper 

jurisdiction.  

 

20-00327-Financial Exploitation of the Elderly 

On March 27, 2020 a River Forest Officer took a Financial Exploitation of the Elderly report from the daughter 

(Power of Attorney) of a resident who resides in the 1300 block of Lathrop.  The resident’s daughter explained 

that she had hired care takers through a company located in Oak Park who also was tasked with purchasing 

groceries for him.  After reviewing the resident’s credit card bills it was determined that the employee had 

purchased multiple gift cards as well as products for herself which were not authorized by the resident or his 

daughter.  Investigators have been in contact with the resident’s daughter, the manager of the company who 

terminated the employee believed to have used the credit card without permission, and obtained both the 

receipts and video surveillance from where the purchases were made.  This case is still pending. 
 

Old Cases 

 

20-00217-Sex Offender Violation 

On March 9, 2020 at 8:10AM Investigators arrested a 56-year-old male from River Forest who was providing 

false information while registering as a sex offender.  Furthermore, he was charged with residing within 500 feet 

from a school in River Forest.  This case was cleared by an arrest. 
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Training 
 

During the month of March 2020, seven (7) officers attended different training classes for a total of one hundred 

seventy-six (176) hours of training. The Department members, courses, and total number of hours included in 

the course are detailed below. 

 

Officer Name Course Title Start End Hours 

Balaguer Domestic Violence/Crisis Intervention 03/05/2020 03/05/2020 8 

Czernik TASER Instructor/16hrs Online 03/03/2020 03/03/2020 24 

Grill Traffic Incident Management 03/10/2020 03/10/2020 4 

Humphreys Crash Investigation #1 03/02/2020 03/13/2020 80 

Murillo Crisis Intervention Team 03/09/2020 03/13/2020 40 

Ostrowski Beneath the Body Armor 03/11/2020 03/11/2020 8 

Ransom Traffic Incident Management 03/10/2020 03/10/2020 4 

Ransom Basic Threat Assessment 03/27/2020 03/27/2020 8 

Totals    176 

 

During the month, nineteen (19) training courses were canceled due to the ongoing pandemic.   
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MEMORANDUM 
 
 

DATE:  April 7, 2020 
 
TO:  Eric J. Palm, Village Administrator 
 
FROM:  John Anderson, Director of Public Works  

 
SUBJECT: Monthly Report – March 2020 
  
 
Executive Summary 
 
In the month of March, the Department of Public Works continued with winter operations and 
began transitioning to spring operations with a heavy emphasis on inlet/catch basin cleaning, 
street sweeping and tree trimming.  There was one snow & ice event that required a response 
which resulted in distributing 8.3 tons of rock salt on Village streets.  Public Works staff met with 
an energy consultant who specializes in converting existing lighting to LED lighting while receiving 
the financial incentives provided by Comed.  Next year’s budget includes the conversion of interior 
lighting in Village Hall to LED lighting.  The area that will be focused on first will be the entryway, 
2nd floor lobby and the 2nd floor office spaces.  Bid openings were held for the 2020 tree trimming 
and tree removal programs.  Bids were received on 3/11 and the lowest most responsible bidders 
were Davis Tree Care for trimming and Homer Tree Service for removals.  These are the 
contractors that are currently used for these services.  The new contracts will be utilized for the 
upcoming work to be performed in the next fiscal year.  The traffic signal upgrade project at Lake 
and Thatcher began on 3/12.  This project will update the existing intersection by adding turn 
signals in every direction. H&H Contractors is performing this work and the project is expected to 
last 5 weeks.  Due to the COVID-19 pandemic there were changes made to the staffing schedule of 
Public Works employees.  Staff was divided into alternating shifts to ensure that the entire group 
of employees weren’t on site at any one time.  This shift schedule began on 3/18 and has been 
ongoing during the pandemic.  Tree trimming, street sweeping, and inlet/catch basin cleaning has 
been continuing during this time.  These tasks remain essential due to their impacts on preventing 
excessive storm damage from downed limbs, street flooding and/or sewer backups should sewers 
and catch basins not be proactively maintained. 
 
Public Works items approved/discussed by the Village Board of Trustees in March: 
 

 Discussion & Direction: Solid Waste & Refuse Contract 

 Award of Contract and Bid to Davis Tree Care & Landscaping for the 2020 Tree 
Trimming Program in a not-to-exceed amount of $48,000.00  

 Award of Contract and Bid to Home Tree Care for the 2020 Tree and Stump Removal 
Program in a not to-exceed amount of $44,000.00 
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Sustainability Commission Meeting Items 
 

 Commissioner Reports and Updates 

 Earth Day 

 Green Block Parties 

 Energy – FAQ Document and Aggregation 
 
Engineering Division Summary 
 

 Reviewed 16 grading plan permit submittals  

 Conducted monthly Combined Sewer Overflow (CSO) inspection 

 Continued to coordinate the 2019 Commuter Parking Study Survey 

 Acquired all permits for the 2019 Water Main Improvement Project (IEPA, MWRD, 

IDOT, UPRR) 

 Continued to coordinate development project at Chicago and Harlem  

 Continued to coordinate Geographic Information System (GIS) improvements through 

the Village’s consultant (MGP) 

 Continued design of the 2020 Water Main Improvement Project 

 Continued design of the 2020 Street Improvement Project and submitted for IDOT 

permit 

 Continued design of the 2020 Alley Reconstruction Project 

 Competitively bid the 2020 Street Patching, Curb and Sidewalk, Pavement Preservation, 

Crackfill and Sewer Lining Projects 

 Coordinated with the contractor to have the Gale Ave Alley pavers all removed and re-

laid to address the excessive settling that had taken place 

 Attended a 2-day conference on Floodplain Management 

 
Public Works – Operations 

The following is a summary of utility locate requests received from JULIE (Joint Utility Locating 
Information for Excavators) and work orders (streets, forestry, water, sewer, etc.) that were 
received and processed during the past 12 months:     
 

 Apr May June July Aug Sep Oct Nov Dec Jan Feb Mar 

Utility Locates 127 226 210 457 311 206 155 77 55 40 28 56 

Work Orders 32 39 61 54 46 28 64 44 23 14 5 6 

 
Water and Sewer 
Monthly Pumpage:  March’s average daily pumpage of 1.13 million gallons (MG) is slightly higher 
than March’s average of 1.01 MG in 2019. 
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Residents and Businesses were notified of backflow violations, but no shut offs were delivered in 
March due to the COVID-19 pandemic. 
 
Two water service leaks were found at 1428 Clinton and 934 Bonnie Brae.  They were the 
responsibility of the homeowners and were both repaired by NG Plumbing.  A fire hydrant at 325 
Thatcher which showed a low flow rate was repaired on 3/5. 
 
The Water Division personnel performed these additional tasks in March: 

 Responded to 152 service calls 

 Installed 4 meters 

 Exercised 1 valve 
 
Streets and Forestry 
Staff in the Streets and Forestry division focused heavily on inlet/catch basin cleaning, street 
sweeping and tree trimming.  These are the details of the tasks performed frequently in the month 
of March: 
 

Description of Work Performed Quantity 

Sign Repairs/Fabrication 33 

Street Sweeping (curb miles) 174 

Inlet/Catch Basin Cleaning 159 

Trees Trimmed 235 

Trees Removed 1 

Stumps Removed 10 

Number of Snow & Ice Responses 1 

Salt Used (tons) 8.3 
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Village of River Forest 
Village Administrator’s Office  

400 Park Avenue 
River Forest, IL 60305 

Tel:  708-366-8500 
 
 

MEMORANDUM 
 

Date:  April 8, 2020 

To: Eric Palm, Village Administrator 

From: Lisa Scheiner, Assistant Village Administrator  

Subj: Village-Wide Performance Measurement Report – March 2020 

 
 

Building Department Performance 
Measures 

FY 2019 
Actual 

FY 2020 
Goal 

March 
 Actual 

FY 2020 
YTD 

Plan reviews of large projects completed 
in 21 days or less 

75% 
  (98 of 130) 

95% 
85% 

  (11 of 13) 
86% 

  (97 of 113) 

Average length of review time for plan 
reviews of large projects 

18.1 days 
(Monthly Avg) 

>21 14 days 
14.2 days 

(Monthly Avg) 

Re-reviews of large projects completed 
in 14 days or less 

92% 
  (160 of 174) 

95% 
90% 

  (9 of 10) 
94% 

  (130 of 138) 

Average length of review time for plan 
re-reviews of large projects 

10.1 days 
(Monthly Avg) 

>14 7.4 days 
8.1 days 

(Monthly Avg) 

Plan reviews of small projects 
completed in 7 days or less 

100% 
  (185 of 185) 

95% 
100% 

  (15 of 15) 
100% 

  (139 of 139) 

Express permits issued at time of 
application 

100% 
  (231 of 231) 

100% 
100% 

  (11 of 11) 
100% 

  (200 of 200) 

Inspections completed within 24 hours 
of request 

100% 
  (1576 of 

1576) 
100% 

100% 
  (111 of 111) 

100% 
  (1464 of 

1464) 

Contractual inspections passed 
93% 

  (1459 of 
1576) 

80% 
96% 

  (107 of 111) 

94% 
  (1383 of 

1464) 

Inspect vacant properties once per 
month 

100% 
  (210 of 210) 

100% 
100% 

  (21 of 21) 
100% 

  (218 of 218) 

Code violation warnings issued 179 N/A 0 123 

Code violation citations issued 40 N/A 0 28 

Conduct building permit survey 
quarterly 4 

1 per 
quarter 1 3 

Make contact with existing business 
owners 60 

5/month 
60/year 5 35 
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Fire Department Performance 
Measures 

FY 2019 
Actual 

FY 2020 
Goal 

March 
 Actual 

FY 2020 
YTD 

Average fire/EMS response time for 
priority calls for service (Includes call 
processing time) 

4:13 
 minutes 

5 Min 
3:58 

 minutes 
4:06 

 minutes 

Customer complaints and/or public 
safety professional complaints  

0% <1% 0% 0% 

All commercial, multi-family and 
educational properties inspected 
annually 

334 
335 

inspections 
31 289 

Injuries on duty resulting in lost time 1 <3 0 1 

Plan reviews completed 10 working 
days after third party review 

2.17 days on 
average 

<10 
1. days on 

average 
2.43 days on 

average 

Complete 270 hours of training for each 
shift personnel 

4792.8 4824 499.75 4381.25 

Inspect and flush fire hydrants semi-
annually 

455 
445 

annually 
0 382 

     Police Department Performance 
Measures 

FY 2019 
Actual 

FY 2020 
Goal 

March 
 Actual 

FY 2020 
YTD 

Average police response time for 
priority calls for service (Does not 
include call processing time) 

4:53 
 minutes 

4:00 
4:15 

 minutes 
4:55 

 minutes 

Injuries on duty resulting in lost time 2 0 Days Lost 0 4 

Reduce claims filed for property & 
vehicle damage caused by the Police 
Department by 25% 

7 <3 0 4 

Maintain positive relationship with the 
bargaining unit and reduce the number 
of grievances 

0 0% 0 1 

Reduce overtime and improve morale 
by decreasing sick leave usage  

116 days 
10% 

reduction 
10 days 233 days 

Track accidents at Harlem and North to 
determine impact of red light cameras 

17 accidents 
10% 

reduction 
0 accidents 5 accidents 

Decrease reported thefts (214 in 2012) 167 
5% 

reduction 
11 168 

Formal Citizen Complaints 0 0 0 0 

Use of Force Incidents 10 0 2 14 

Send monthly crime alerts to inform 
residents of crime patterns and 
prevention tips 

148 
1 email/ 

month; 12 
emails/year 

16 138 
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Public Works Performance Measures 
FY 2019 
Actual 

FY 2020 
Goal 

March 
 Actual 

FY 2020 
YTD 

Complete tree trimming/pruning 
service requests within 7 working days  

98% 
  (171 of 175) 

95% 
100% 

  (1 of 1) 
97% 

  (203 of 210) 

Complete service requests for 
unclogging blocked catch basins within 
5 working days 

100% 
  (8 of 8) 

95% 
N/A 

  (0 of 0) 
100% 

  (5 of 5) 

Percent of hydrants out of service more 
than 10 working days 

0.00% 
  (0 of 2640) 

<1% 
0.00% 

  (0 of 440) 
0.00% 

  (0 of 4400) 

Replace burned out traffic signal bulb 
within 8 hours of notification 

N/A 99% N/A N/A 

Complete service requests for patching 
potholes within 5 working days  

100% 
  (12 of 12) 

95% 
N/A 

  (0 of 0) 
100% 

  (8 of 8) 

Repair street lights in-house, or 
schedule contractual repairs, within five 
working days of notification    

96% 
  (23 of 24) 

95% 
100% 

  (1 of 1) 
100% 

  (24 of 24) 

Safety: Not more than two employee 
injuries annually resulting in days off 
from work 

1 ≤2 0 0 

Safety: Not more than one vehicle 
accident annually that was the 
responsibility of the Village 

2 ≤1 0 0 

Televise 2,640 lineal feet of combined 
sewer each month from April – 
September 

165% 
  (26196 of 

15840) 

2,640/ 
month 

(15,840/ 
year) 

N/A 
  (0 of 0) 

243% 
  (32098 of 

13200) 

Exercise 25 water system valves per 
month 

43% 
  (117 of 275) 

25/month 
(300/year) 

04% 
  (1 of 25) 

90% 
  (226 of 250) 

Complete first review of grading plans 
within 10 working days 

100% 
  (98 of 98) 

95% 
100% 

  (16 of 16) 
100% 

  (99 of 99) 

     N/A: Not applicable, not available, or no service requests were made 
   



 

 
 

Date: April 13, 2020 

 

To: Catherine Adduci, Village President 

Village Board of Trustees 

 

From:    Eric J. Palm, Village Administrator 

Subj: Village Administrator’s Report 

 
 

Upcoming Meetings (all meetings are at Village Hall unless otherwise noted) 

 Tuesday, April 14 7:00 PM Sustainability Commission Meeting – Cancelled  

 Wednesday, April 15 5:00 PM Special Board of Fire and Police Commissioners Meeting 

 Thursday, April 16 7:30 PM Development Review Board Meeting – Cancelled  

   Monday, April 20 7:00 PM Committee of the Whole (C.O.W.) Meeting – Cancelled   

   Tuesday, April 21 7:00 PM Plan Commission Meeting – Cancelled  

   Wednesday, April 22 
   Thursday, April 23 
   Thursday, April 23 
   Thursday, April 23 
   Monday, April 27 

6:00 PM 
2:00 PM 
3:30 PM 
7:00 PM 
7:00 PM 

Board of Fire and Police Commissioners Meeting – Tentative  

Fire Pension Board Meeting 

Police Pension Board Meeting 

Historic Preservation Commission Meeting – Cancelled  

Village Board of Trustees Meeting 
   

 

Recent Payments of >$10,000 

In accordance with the purchasing policy, the following is a summary of payments between $10,000 and $20,000 that 

have occurred since the last Board meeting: 

 

Vendor Amount Description 

ClientFirst Consulting Group $13,998 IT Consulting  

Klein Thorpe and Jenkins $17,529   Legal Consulting 

West Suburban Consolidated Dispatch $10,877   Monthly Contribution – 911 Dispatch 
 

Benistar/Hartford $11,450   Retiree Insurance 

MOE Funds $14,592   Public Works Health Insurance 

Motorola Solutions $15,640   Purchase of Radios 

Radarsign LLC $19,968   Purchase of Solar Radar Signs 

 

New Business Licenses:  

 

None   

 

 

 

Thank you. 

MEMORANDUM 



Village of River Forest 
Village Administrator’s Office  

400 Park Avenue 
River Forest, IL 60305 

Tel:  708-366-8500 
 
 

MEMORANDUM 

 
Date: April 9, 2020 

 

To: Catherine Adduci, Village President 

 Village Board of Trustees 

 

From: Eric J. Palm, Village Administrator 

 

Subj:  Ratification & Adoption of Executive Order 20-03 

 ______________________________________________________________________________  

 

After the conclusion of the March 30, 2020 Village Board Meeting, the Village President signed an 

order continuing the State of Emergency in River Forest due to the COVID-19 epidemic.  During 

this time, one executive order was issued. 

 

The Village has observed and received complaints of violations of the Governor’s “Stay At Home” 

Executive Order. At times, people in the Village have not complied with the Stay At Home 

Executive Order’s requirements to only conduct essential activities and to maintain social distancing 

while doing so. The Village has worked hard to have residents and businesses voluntarily comply 

with the Stay At Home Executive Order. Voluntary compliance is the Village’s desire. However, if 

someone chooses to not comply with fair and ample warning and the public’s health, safety or 

welfare are at risk, the Village needs to have appropriate tools available to gain compliance, and the 

tools should allow the Village to respond proportionally to the situation presented. Some 

municipalities have used criminal charges for reckless conduct to try to gain compliance with the 

Stay At Home Executive Order. The Village would prefer to not press criminal charges for 

violations of the Stay At Home Executive Order unless required under the circumstances, especially 

if other tools are available and appropriate. 
 

With warm weather approaching, and with increasing concerns about compliance with the 

Governor’s Stay At Home Executive Order, the Village President issued Executive Order No. 20-3 

on Friday April 3, 2020. The Village President’s Executive Order made it a Village nuisance 

ordinance violation to not comply with the Governor’s Stay At Home Executive Order. A nuisance 

is an ordinance violation, also known as a “petty offense,” punishable only by a fine – it is not a 

criminal charge. Nuisance violations are not sent to the Circuit Court of Cook County to be decided, 

but instead go to the Village’s administrative adjudication system. The Village President’s 

Executive Order has been turned into an ordinance amending the Village Code for your 

consideration and action. If approved, the Village Code will be amended to permanently make the 

change set forth in the Village President’s Executive Order No. 20-3. 

 



Please let me know if you have any questions. 

 

Thank you. 

 

Attachment 

Ordinance  
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ORDINANCE NO.___ 
 

AN ORDINANCE AMENDING THE VILLAGE OF RIVER FOREST VILLAGE CODE 
REGARDING NUISANCES DUE TO VIOLATIONS OF THE ILLINOIS GOVERNOR’S 

PUBLIC HEALTH, SAFETY AND WELFARE EXECUTIVE ORDERS  
 

 WHEREAS, the Village of River Forest (“Village”) is a non-home rule unit of local 
government as provided by Article VII, Section 7 of the Illinois Constitution of 1970; and 

 
 WHEREAS, on March 16, 2020, the Village President and Board of Trustees 
adopted Ordinance 3800, entitled “An Ordinance Amending the Village of River Forest 
Village Code Authorizing the Village President to Declare a State of Emergency if 
Needed,” which created Section 1-5-7 of the Village of River Forest Village Code, 
entitled “State of Emergency,” authorizing the Village President to declare a state of 
emergency in the Village pursuant to Section 11-1-6 of the Illinois Municipal Code, 65 
ILCS 5/11-1-6; and 
 
 WHEREAS, on March 30, 2020, the Village President declared a continued state 
of emergency in the Village due to the threats to the public’s health, safety and welfare 
from the COVID-19 pandemic pursuant to the “Declaration of a Continued State of 
Emergency in the Village of River Forest, Cook County, Illinois (COVID-19 – March 30, 
2020),” which is attached hereto as EXHIBIT A and made a part hereof (“Continued 
Declaration”); and 
 
 WHEREAS, on April 3, 2020, the Village President issued Executive Order 20-3 
pursuant to the Continued Declaration, entitled “Executive Order Requiring Compliance 
with Executive Orders of the Governor of the State of Illinois Protecting the Public’s 
Health, Safety and Welfare Under a Declaration of a State of Emergency in the Village 
of River Forest, Cook County, Illinois (COVID-19 – March 30, 2020),” which is attached 
hereto as EXHIBIT B and made a part hereof (“Executive Order 20-3”); and 
 

WHEREAS, pursuant to Section 1-5-7.C.8. of the Village of River Forest Village 
Code (“Village Code”), the expiration of the Continued Declaration and Executive Order 
20-3 shall be no later than the adjournment of the first regular or special meeting of the 
Village President and Board of Trustees after the Declaration was issued; and 

 
WHEREAS, the Village President and Board of Trustees desire to adopt and 

codify Executive Order 20-3 in the Village of River Forest Village Code (“Village Code”) 
as set forth below; and 

 
WHEREAS, the Village President and Board of Trustees have determined that it 

would best serve the public’s health, safety and welfare to amend the Village Code as 
set forth below; 
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NOW, THEREFORE, BE IT ORDAINED by the President and Board of Trustees 

of the Village of River Forest, Cook County, Illinois, as follows: 
 

SECTION 1: Incorporation. That the recitals above shall be and are 
incorporated in this Section 1 as if restated herein. 

 
SECTION 2: Village Code Amendment. That the Village Code is amended as 

follows, with additions underlined and deletions struck through: 
 

Section 6-8-2.N. of the Village Code, entitled “Executive Orders,” is hereby 
created and shall read as follows: 
 
“To violate an executive order in furtherance of the public’s health, safety 
and welfare issued by the Governor of the State of Illinois pursuant to the 
authority granted in Article 5 of the Illinois Constitution and in Section 7 of 
the Illinois Emergency Management Agency Act, 20 ILCS 3305/1, et seq., 
as amended.” 
 

 SECTION 3: Continuing Effect. That all parts of the Village Code not amended 
herein shall remain in effect.  
 
 SECTION 4: Severability. That if any Section, paragraph or provision of this 
Ordinance shall be held to be invalid or unenforceable for any reason, the invalidity or 
unenforceability of such Section, paragraph or provision shall not affect any of the 
remaining provisions of this Ordinance.  

 
 SECTION 5: Repeal. That all ordinances, resolutions, motions or parts thereof in 
conflict with this Ordinance shall be and the same are hereby repealed. 
 
 SECTION 6: Effectiveness. That this Ordinance shall be in full force and effect 

upon its passage and approval according to law.  

 
[THIS SPACE INTENTIONALLY LEFT BLANK] 
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 PASSED this 13th day of April, 2020 by the Village President and Board of 
Trustees pursuant to a roll call vote as follows: 
 

AYES:   ______________________________________________ 
 

 NAYS:   _______________________________________________ 
 
 ABSENT:   _______________________________________________ 
  
 APPROVED by me this 13th day of April, 2020. 
 
 

       
 __________________________________ 

    Catherine Adduci, Village President 
ATTEST: 
 
__________________________________ 
      Kathleen Brand-White, Village Clerk  
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EXHIBIT A 

 
CONTINUED DECLARATION 

 
(attached) 
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EXHIBIT B 

 
EXECUTIVE ORDER 20-3 

 
(attached) 
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EXECUTIVE ORDER NO. 20-03 
 

EXECUTIVE ORDER REQUIRING COMPLIANCE WITH EXECUTIVE ORDERS OF 
THE GOVERNOR OF THE STATE OF ILLINOIS PROTECTING THE PUBLIC’S 

HEALTH, SAFETY AND WELFARE UNDER A DECLARATION OF A STATE OF 
EMERGENCY IN THE VILLAGE OF RIVER FOREST, COOK COUNTY, ILLINOIS 

(COVID-19 – MARCH 30, 2020) 
 
 WHEREAS, the Village of River Forest (“Village”) is a non-home rule unit of local 
government as provided by Article VII, Section 7 of the Illinois Constitution of 1970; and 
 
 WHEREAS, COVID-19, also known as the “coronavirus,” is a dangerous disease 
which has spread around the world, including in the United States, the State of Illinois 
and Cook County; and 
 
 WHEREAS, COVID-19 is a direct and serious threat to the public’s health, safety 
and welfare; and 
 
 WHEREAS, on March 16, 2020, the Village President declared a state of 
emergency in the Village in Declaration 20-1, entitled “Declaration of a State of 
Emergency in the Village of River Forest, Cook County, Illinois (COVID-19 – March 16, 
2020)” (“Declaration”); and 
 
 WHEREAS, on March 20, 2020, the Governor of the State of Illinois issued 
Executive Order 20-10, which as amended and extended, is a “Stay At Home” order, 
allowing only “essential businesses” to operate and limiting the movement of persons in 
Illinois in order to slow the spread of COVID-19, which has a significant and material 
impact on Village residents and businesses; and 
 
 WHEREAS, on March 30, 2020, the Village President declared a continued state 
of emergency in the Village in Declaration 20-2, entitled “Declaration of a Continued 
State of Emergency in the Village of River Forest, Cook County, Illinois (COVID-19 – 
March 30, 2020)” (“Continued Declaration”); and 
 
 WHEREAS, the Declaration and the Continued Declaration were made pursuant 
to authority granted to the Village President in Section 1-5-7 of the Village of River 
Forest Village Code, entitled “State of Emergency,” and pursuant to Section 11-1-6 of 
the Illinois Municipal Code, 65 ILCS 5/11-1-6; and 
 
 WHEREAS, the Village President has determined that it is necessary to make 
this Executive Order to best protect the public’s health, safety and welfare regarding the 
COVID-19 pandemic; 
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 NOW, THEREFORE, BE IT ORDERED, by the Village President of the Village of 
River Forest, Cook County, Illinois: 
 

SECTION 1:  Incorporation. That the recitals above shall be and are 
incorporated in this Section 1 as if restated herein. 
 

SECTION 2:  Executive Order. That in order to help Village residents, 
businesses and the community at large deal with the significant negative health 
repercussions of the COVID-19 pandemic it is ordered: 

 
1. Nuisance Declared. Executive orders in furtherance of the public’s 

health, safety and welfare issued by the Governor of the State of Illinois pursuant to the 
authority granted in Article 5 of the Illinois Constitution and in Section 7 of the Illinois 
Emergency Management Agency Act, 20 ILCS 3305/1, et seq., as amended, shall be 
observed and obeyed in the Village. Violations of these executive orders are hereby 
declared a public nuisance. 

 
2. Violation. It shall be unlawful for any person, partnership, joint venture, 

association, society, club, trustee, company or corporation, or any officer, agent, 
employee or any kind of personal representative thereof, to violate an executive order in 
furtherance of the public’s health, safety and welfare issued by the Governor of the 
State of Illinois pursuant to the authority granted in Article 5 of the Illinois Constitution 
and in Section 7 of the Illinois Emergency Management Agency Act, 20 ILCS 3305/1, et 
seq., as amended. 

 
3. Penalty. A violation of an executive order in furtherance of the public’s 

health, safety and welfare issued by the Governor of the State of Illinois pursuant to the 
authority granted in Article 5 of the Illinois Constitution and in Section 7 of the Illinois 
Emergency Management Agency Act, 20 ILCS 3305/1, et seq., as amended, shall be 
punished by a fine not exceeding Seven Hundred Fifty and No/100 Dollars ($750.00).  A 
separate offense shall be deemed to have been committed for each day a violation 
continues. 

 
SECTION 3:  Duration. That this Executive Order takes effect immediately and 

expires upon the earlier of (a) the Declaration ending, or (b) withdrawal of this Executive 
Order by the Village President. 

 
 

       
 __________________________________ 

    Catherine Adduci, Village President 
 
      DATE: April 3, 2020 



 

MEMORANDUM 
 

 
 
 
 

Date:  April 6, 2020 
 
To:  Eric Palm 

Village Administrator 
 
From:  Rosemary McAdams, Director of Finance 
 
Subject:   Approval of Ordinance Adopting the Fiscal Year 2021 Budget 
 

                                                                                                                                                                                          
The proposed budget for the Village of River Forest for the fiscal year beginning on May 1, 2020 and 
ending on April 30, 2021 will be presented to the Village Board at a special meeting on April 13, 2020.  
The following is a summary of the Village’s Proposed Fiscal Year 2021 Budget: 

FY 2019 FY 2020 FY 2020 FY 2021
Actual Budget Projected Budget

Village
 Revenues 28,177,840$ 30,452,227$ 32,073,701$ 30,708,204$ 
 Expenditures 26,758,785   31,856,510   31,096,911   31,554,092   
Library
 Revenues 1,333,948$   1,429,000$   1,404,800$   1,393,000$   
 Expenditures 1,273,509     1,862,600     1,780,500     1,468,000     

Fiscal Year 2021 Budget
Revenues and Expenditures

 
 

The Ordinance Adopting the 2021 Annual Budget and the budget letter, summary schedules by fund, 
and detailed budget reports by fund and account for all Village funds and the River Forest Public 
Library from the Fiscal Year 2021 Annual Budget are attached to this memo.  The River Forest Public 
Library Board approved their budget on April 1, 2020.   There have been no changes to the budget that 
is being presented to the board at the special meeting on April 13, 2020.   
 
A public hearing on the Village Fiscal Year 2021 Budget will be held on April 13th at 7:00 p.m. A 
notice of the public hearing was published in the Chicago Tribune on April 6, 2020 as required by 
Illinois State Statute.  The budget has been available for public inspection on the Village’s website and 
at the Village Hall. The final budget document will be compiled and distributed to the Board following 
approval. 
 
Requested Board Action:  Motion to Approve An Ordinance Adopting the Annual Budget for the Fiscal 
Year Commencing on the 1st Day of May, 2020 and Ending on the 30th Day of April, 2021 for the Village of 
River Forest, Illinois. 



ORDINANCE	NO.		
	

AN	ORDINANCE	ADOPTING	THE	ANNUAL	BUDGET	FOR	CORPORATE	
PURPOSES	FOR	THE	FISCAL	YEAR	COMMENCING	ON	THE	1ST	DAY	

OF	MAY,	2020	AND	ENDING	ON	THE	30TH	DAY	OF	APRIL,	2021	FOR	THE	
VILLAGE	OF	RIVER	FOREST,	ILLINOIS	

	
WHEREAS,	the President and Board of Trustees of the Village of River Forest passed 

and approved Ordinance No. 2084 on October 12, 1981, which Ordinance authorized the 
passage of the annual budget by majority vote of the president and members of the board in 
lieu of passage of an appropriation ordinance; and 
 

WHEREAS,	 the tentative Annual Budget has been made available for public 
inspection and as required by 65 ILCS 5/8-2-9.9 and a public hearing on said budget has 
been duly held on April 13,2020; 

 
BE	 IT	ORDAINED	by the President and Board of Trustees of the Village of River 

Forest, Cook County, Illinois, as follows: 
 

Section	1:	That the annual budget for the fiscal year commencing on the 1st day of 
May, 2020 and ending on the 30th day of April, 2021 for the Village of River Forest, Cook 
County, Illinois, attached hereto and made a part hereof, is hereby adopted and approved. 
	

Section	2:	This ordinance shall be in full force and effect from and after its passage, 
approval and publication in pamphlet form as provided by law. 
	

Ayes:		
	
Nays:		
	
Absent:		
	
APPROVED	by me this 13h day of April, 2020. 

 
 

________________________________________________ 
Catherine Adduci, Village President 

 
APPROVED and FILED in my office this 13th day of April, 2020 and published in pamphlet 
form in the Village of River Forest, Cook County, Illinois. 
 
ATTEST: 
 
________________________________________________ 

Kathleen Brand-White, Village Clerk 



Village of River Forest 
Village Administrator’s Office  

400 Park Avenue 
River Forest, IL 60305 

Tel:  708-366-8500 
 
 

MEMORANDUM 

 
Date: April 8, 2020 
 
To: Eric Palm, Village Administrator  
 
From: Jonathan Pape, Assistant to the Village Administrator   
 
Subj: Temporary Relief from the Public Hearing Requirements for Applications to Demolish 

Accessory Structures on Significant Properties  
 ____________________________________________________________________________________________________________ 
 
Under the current Village code, the Historic Preservation Commission has procedures for 

handling Certificate of Appropriateness applications when a meeting is not scheduled within 

30 days of an application. In this scenario, the application is reviewed by a subcommittee of 

two members and a decision is reached and issued. These procedures are regularly utilized 

for window reviews, and under the code can also be used for any application except 

demolition.  

 

Demolition of a structure on a significant property, including accessory structures such as a 

garage, are currently required to go through a Public Hearing procedure that includes the 

Commission determining that a complete application has been filed, the applicant providing 

notice to the public of a hearing via yard sign, newspaper, and by mail, and holding a Public 

Hearing.  

 

The proposed ordinance would suspend the Public Hearing requirement for applications to 

demolish accessory structures on significant properties. Instead, these application would be 

allowed to be heard under the Commission’s existing procedure of review by subcommittee. 

This change would only apply to accessory structure, such as a garage, and not the primary 

structure on the property. The change would only be in effect until the end of the Illinois 

COVID-19 disaster proclamation.  

 

The Commission would have the option to either issue or withhold a Certificate of 

Appropriateness for the demolition of the accessory structure. In the event the Commission 

withholds the Certificate, they will issue a demolition delay of up to six months from the date 



of the completed application. This is the same decision they would make under the current 

code. 

 

The Commission currently has an application pending for the demolition of a garage on a 

significant property. But for this ordinance change, this application would need to wait until a 

Commission meeting and a Public Hearing could be safely held. The goal of the ordinance 

 is to provide prompt response to a resident’s application and allow the Historic Preservation 

Commission to preserve their prerogatives during the COVID-19 pandemic.  

 

Staff developed this solution in conjunction and with the support of Historic Preservation 

Commission Chairman Dave Franek.  

 

Recommendation 

 

It is recommended that the Village Board of Trustees move to approve the ordinance as 

presented.  

 

Attachments:  

- Ordnance  
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AN ORDINANCE PROVIDING TEMPORARY RELIEF FROM THE  
PUBLIC HEARING REQUIREMENTS UNDER THE VILLAGE OF RIVER FOREST  
HISTORIC PRESERVATION ORDINANCE FOR APPLICATIONS TO DEMOLISH 

ACCESSORY STRUCTURES ON SIGNIFICANT PROPERTIES 
 

 WHEREAS, the Village of River Forest (“Village”) is a non-home rule unit of local 
government as provided by Article VII, Section 7 of the Illinois Constitution of 1970; and 
 
 WHEREAS, COVID-19, also known as the “coronavirus,” is a dangerous disease 
which has spread around the world, including in the United States, in the State of 
Illinois, in Cook County and in the Village; and 
 
 WHEREAS, COVID-19 is a contagious disease that has caused, and will 
continue to cause, loss of life, loss of productivity, hardship and suffering to persons 
residing in or doing business in and around the Village; and 
 
 WHEREAS, COVID-19 is a direct and serious threat to the public’s health, safety 
and welfare; and 
 
 WHEREAS, on March 11, 2020, the Word Health Organization declared the 
COVID-19 virus a pandemic; and 
 
 WHEREAS, on March 10, 2020, the President of the Cook County Board of 
Commissioners issued a disaster proclamation in Cook County, Illinois related to the 
COVID-19 pandemic; and 
 
 WHEREAS, on March 9, 2020, the Governor of the State of Illinois issued a 
disaster proclamation in the State of Illinois related to the COVID-19 pandemic, which 
was extended through at least April 30, 2020, and which may be extended longer; and 
 
 WHEREAS, on March 13, 2020, the President of the United States declared a 
nationwide emergency under Section 501(b) of the Robert T. Stafford Disaster Relief 
and Emergency Assistance Act, 52 U.S.C. 5121, et seq., related to the COVID-19 
pandemic; and 
 

WHEREAS, Section 11-1-6 of the Illinois Municipal Code, 65 ILCS 5/11-1-6, 
provides that the corporate authorities of the Village of River Forest may grant the 
Village President the extraordinary power and authority to exercise, by executive order 
during a state of emergency, such of the powers of the Village’s corporate authorities as 
may be reasonably necessary to respond to the emergency; and 
 
 WHEREAS, on March 16, 2020, the Village President and Board of Trustees 
adopted Ordinance 3800 entitled “An Ordinance Amending the Village of River Forest 
Village Code Authorizing the Village President to Declare a State of Emergency if 
Needed,” which created Section 1-5-7 of the Village of River Forest Village Code 
(“Village Code”), entitled “State of Emergency,” authorizing the Village President to 
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declare a state of emergency in the Village pursuant to Section 11-1-6 of the Illinois 
Municipal Code, 65 ILCS 5/11-1-6; and 
 
 WHEREAS, on March 16, 2020, the Village President issued the “Declaration of 
a State of Emergency in the  Village of River Forest, Cook County, Illinois (COVID-19 – 
March 16, 2020)” under Section 1-5-7 of the Village Code; and 
 
 WHEREAS, on March 30, 2020, the Village President issued the “Declaration of 
a Continued State of Emergency in the  Village of River Forest, Cook County, Illinois 
(COVID-19 – March 30, 2020)” under Section 1-5-7 of the Village Code; and 
 

WHEREAS, Title 13 of the Village Code requires the Village’s Historic 
Preservation Commission (“Commission”) to review and approve, or deny and 
potentially delay, demolition of all structures on significant properties, including 
accessory structures such as garage, after conducting a public hearing; and 

 
WHEREAS, the COVID-19 pandemic has made it impracticable at this time to 

safely hold public hearings on applications for demolition of structures on significant 
properties; and 

 
WHEREAS, the Village received inquiries regarding demolition of accessory 

structures on significant properties, such as garages, which could be processed by the 
Commission at this time if the public hearing requirement in Title 13 of the Village Code 
were temporarily waived for this type of structure; and 

 
WHEREAS, the Village President and Board of Trustees have determined that it 

best serves the public’s health, safety and welfare to provide relief from Title 13 of the 
Village Code as set forth below; 
 

NOW, THEREFORE, BE IT ORDAINED by the President and Board of Trustees 
of the Village of River Forest, Cook County, Illinois, as follows: 
 

SECTION 1: Incorporation. That the recitals above shall be and are 
incorporated in this Section 1 as if restated herein. 

 
SECTION 2: Temporary Relief. That the public hearing requirements in Title 13 

of the Village Code for applications to demolish accessory structures on significant 
properties is temporarily waived until the earlier of (a) the end of the disaster 
proclamation by the Governor of the State of Illinois regarding COVID-19 or (b) the 
repeal of this Ordinance. The temporary waiver granted in this Ordinance is subject to 
the following conditions: 

 
A. Applications for demolition of non-accessory structures, also known as 

primary structures or main structures, on significant properties shall be subject to the 
public hearing requirements in Title 13 of the Village Code. This Ordinance does not 
waive any requirements for demolition of non-accessory structures, also known as 
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primary structures or main structures, on significant properties. 
 
B. Applications for demolition of accessory structures, such as garages, on 

significant properties shall not be subject to the public hearing requirements in Title 13 
of the Village Code, including, but not limited to, in Section 13-1-8 of the Village Code. 

 
C. Applications for demolition of accessory structures on significant 

properties shall be considered and acted on by the Commission, or the Commission’s 
Architectural Review Committee, as the case may be (which are collectively the 
“Commission” for purposes of this Section 2.C.), in accordance with the “public hearing 
not required” procedures in Section 13-1-8.A. of the Village Code, except that (1) the 
Commission shall make findings and decisions on such applications per Section 13-1-
8.B.2. of the Village Code, including, potentially, the imposition of a certificate of 
demolition delay for a period of not more than six (6) months, (2) an applicant may seek 
reconsideration of the Commission’s decision per Section 13-1-8.B.3. of the Village 
Code and (3) the Commission may hold meetings with applicants under Section 13-1-
8.B.4. of the Village Code in a manner that is safe to do so, such as by audio or video 
conference. 

 
 SECTION 3: Intent; No Vested Rights. That the intent of this Ordinance is to 
provide relief from the public hearing requirement for applications to demolish accessory 
structures on significant properties and this Ordinance shall be interpreted to implement 
this intent to the fullest extent. This Ordinance grants no vested rights and no person or 
entity shall have any claim to vested rights in any relief granted in this Ordinance. 
 
 SECTION 4: Severability. That if any Section, paragraph or provision of this 
Ordinance shall be held to be invalid or unenforceable for any reason, the invalidity or 
unenforceability of such Section, paragraph or provision shall not affect any of the 
remaining provisions of this Ordinance.  

 
 SECTION 5: Repeal. That all ordinances, resolutions, motions or parts thereof in 
conflict with this Ordinance shall be and the same are hereby repealed. 
 
 SECTION 6: Effectiveness. That this Ordinance shall be in full force and effect 

upon its passage and approval according to law.  

 
 

[THIS SPACE INTENTIONALLY LEFT BLANK] 
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 PASSED this 13th day of April, 2020 by the Village President and Board of 
Trustees pursuant to a roll call vote as follows: 
 

AYES:   ______________________________________________ 
 

 NAYS:   _______________________________________________ 
 
 ABSENT:   _______________________________________________ 
  
 APPROVED by me this 13th day of April, 2020. 
 
 

       
 __________________________________ 

    Catherine Adduci, Village President 
ATTEST: 
 
__________________________________ 
      Kathleen Brand-White, Village Clerk 
 



Village of River Forest 
Village Administrator’s Office  

400 Park Avenue 
River Forest, IL 60305 

Tel:  708-366-8500 
 
 

MEMORANDUM 

 

Date: April 9, 2020 
 
To: Eric Palm, Village/Zoning Administrator 
  
From: Lisa Scheiner, Assistant Village Administrator  
 
Subj: Exemption of Emergency Responders from the FFCRA 
 

 
Issue:  The employee paid leave benefits provisions of the Families First Coronavirus Response 
Act (FFCRA) went into effect April 1, 2020.  Under the FFCRA, the Village has the ability to 
exempt employees who are defined as “emergency responders” from the benefits afforded by 
the FFCRA.  The Village Board is being asked to ratify the Village’s Illness in the Workplace 
Polices for First Responders and Non-First Responders (together “Emergency Responders”) 
which exempts them from the leave benefits under the FFCRA.   
 
Analysis:  In mid-March the Village began making significant changes to its operations and 
certain employee work schedules in order to avoid transmission of COVID-19 between staff and 
members of the public.  At that time, Village Staff adopted policies providing certain paid leave 
benefits for employees for COVID-19 related illnesses and absences that they would not have 
otherwise been entitled to under the Personnel Manual or collective bargaining agreements.   
 
As information regarding the spread of COVID-19 has developed, and as the Village’s 
understanding of how its operations have been effected by the pandemic, these policies were 
amended.  
 
Within that same timeframe, Governor Pritzker issued Executive Order 20-10 ordering 
individuals to stay at home while also exempting certain industries and employees who are 
required to provide essential services.  Village services, and the staff that provide them, are 
considered essential.  Furthermore, the Federal Government adopted the FFCRA, which went 
into effect April 1, 2020, and provided significant paid leave benefits to non-exempt employees.  
Since its adoption, the Department of Labor provide guidance regarding the meaning of the 
term “Emergency Responder” under the FFCRA.  Village employees are collectively considered 
“Emergency Responders”.   
 
Because the Village had already adopted paid leave benefits and because employees are 
considered “Emergency Responders”, they have been exempted from the leave benefits under 



the FFCRA.  It is critical that the Village’s staff remains available to work during this pandemic 
in order to provide essential services to the community.   
 
It should be noted that the Village’s ability to exempt employees from the FFCRA would provide 
employees no additional paid leave benefits beyond what they already receive.  However, the 
Village is committed to honoring its pledge to provide some paid leave benefits to employees 
so that they may remain home if they are ill or caring for someone who is ill.  Employees with 
particular hardships or difficulty balancing personal needs, such as childcare, may bring those 
matters to the Village’s attention and the Village will attempt to find alternative solutions such 
as modifying work schedules, providing work-from-home arrangements if possible, etc.   
 
The Village Board is being asked to ratify those policies and to provide the Village Administrator 
with the authority to modify the policy as-needed in response to this evolving situation.  If 
amended further, the Village Administrator will report material changes back to the Village 
Board of Trustees.  
 
Request for Board Action:  If the Board concurs with Staff’s recommendation, then the 
following motion would be appropriate: Motion to ratify the Village’s Policies Illness at the 
Workplace (COVID-19) for First Responder Employees and Non-First Responder Employees.  
 
Staff further requests that the Village Board authorize the Village Administrator to modify this 
policy as-needed and report material changes to the Village Board of Trustees.   
 
Documents Attached: 
 Policy: Amended Illness at the Workplace (COVID-19) – First Responder Employees 
 Policy: Amended Illness at the Workplace (COVID-19) – Non-First Responder Employees 



 
 

Policies & Procedures 
 

 
Policy Topic: Amended Illness at the Workplace (COVID-19) – First Responder1 
 
Approved by: Eric Palm, Village Administrator  
 
Effective On: April 3, 2020 
 

 
1.0 POLICY STATEMENT 

The Village, in its efforts to provide a safe and secure working environment is issuing this 
policy for its employees. The Village is adjusting its sick time leave policies in order to 
encourage and require employees who exhibit symptoms2 of Coronavirus 2019 (“COVID-
19”), have been diagnosed with COVID-19, and/or are otherwise placed under official 
isolation or quarantine (collectively referred to as “sick” or “sick employees”), from coming 
into work and potentially spreading an illness to coworkers and the public. First Responders 
may come into direct contact with a confirmed case of COVID-19 during the course of their 
duties. When First Responders, during the course of their duties, do come into contact with 
a confirmed case of COVID-19, the Centers for Disease Control (“CDC”) has recommended 
guidelines calling for the exclusion of First Responders from their job duties. It is incumbent 
upon employees to use sound judgment when they are exposed to a confirmed or suspected 
case of COVID-19, and notify their supervisor(s) immediately in order to ensure the safety of 
their coworkers and the public health in context at all times.  
 
The Governor of the State of Illinois has issued a disaster proclamation because of the COVID-
19 virus outbreak. The Village President has declared a state of emergency in the Village of 
River Forest because of the COVID-19 virus outbreak. The World Health Organization 
declared the COVID‐19 virus outbreak a worldwide global pandemic.  Under the Governor’s 
proclamation, the essential services provided by the Village of River Forest to its residents 
and businesses, are an essential service and are exempted from the Governor’s proclamation.  
The Village has taken numerous steps to continue providing essential services and protect 

                                                           
1 First Responder Employees are those employees who hold the position of Police Chief, Deputy Police Chief, 
Patrol Commander, Police Sergeant, Patrol Officer, Fire Chief, Fire Lieutenant, or Firefighter/Paramedic. 
2 Symptoms of COVID-19 shall mean symptoms identified by the Centers for Disease Control and Prevention. 



its employees and residents, such as enhanced provision of services via the internet, 
telework, staggered/flexible scheduling, social distancing, modifying operations, increased 
cleaning and disinfecting, and quarantining any employee who was potentially exposed to 
COVID-19, 
 
As such, the spread of COVID-19 is considered a direct threat under the Americans with 
Disabilities Act and certain policies can be put into place to help stall the spread of the virus. 
While this policy attempts to cover all scenarios that may arise during the pandemic, it 
cannot foreseeably do so. As such, any specific scenarios or concerns not directly addressed 
in this policy should be brought directly to the attention of the Village Administrator or his 
designee.    
 
Prior to passage of the Families First Coronavirus Recovery Act (“FFCRA”) the Village 
adopted this policy, which provides additional paid sick leave benefits to its 
employees/emergency responders.  Accordingly, the Village has elected to exempt the 
employees covered by this policy as emergency responders under the Family and Medical 
Leave Expansion Act and the Emergency Paid Sick Leave Act and provide telework to any 
employee who cannot be exempted as an emergency responder. 
 
2.0  PROCEDURES  
 
All employees must immediately notify their supervisor:  
 

(1) of any symptoms of COVID-19 that they have,  

(2) if they have been tested for COVID-19 and the results of such test, and/or  

(3) if they have been placed under or reside with someone that has been placed under 
official isolation and/or quarantine.  

 
All employees exhibiting symptoms of COVID-19 or who are sick shall refrain from physically 
coming to or remaining at work in accordance with this policy.  
 
3.0  NON-CONFIRMED, NON-SYMPTOMATIC CASES OR THOSE EMPLOYEES 

DIRECTLY EXPOSED TO A SUSPECTED CASE (PERSONS UNDER INVESTIGATION) 
OR WHO HAVE TRAVELED TO AREAS DESIGNATED AS HIGH-RISK AREAS  

 
For those employees that are not exhibiting symptoms or have been directly exposed3 to a 
suspected case (persons under investigation), or who have traveled to areas that have been 
designated as high risk by the Cook County Department of Public Health, Illinois Department 
of Public Health, Centers for Disease Control or World Health Organization, but have not 
received results of a test for COVID-19, those employees may remain at work. The potential 
exposure should be documented on a first aid report and submitted to the employee’s 
supervisor and Department Head.  

                                                           
3 Directly exposed shall mean when there is direct and actual contact or sustained exposure of within six (6) 
feet of a confirmed case and while the employee was not wearing personal protective equipment for a 
prolonged period.  



 
4.0  NON-CONFIRMED – SYMPTOMATIC CASES OR THOSE EMPLOYEES DIRECTLY 

EXPOSED TO A CONFIRMED CASE  
 
For those employees that are exhibiting symptoms or have been directly exposed4 to a 
confirmed case, but have not received results of a test for COVID-19, the Village is requiring 
that those employees refrain from coming to work and/or be sent home by a supervisor. 
Those employees shall not perform any work- or job-related activities except for work that 
can be done remotely as otherwise allowed by the Village Administrator or his designee.  
 
Supervisors are authorized and instructed to send home any employee exhibiting symptoms. 
Supervisors must inform their Department Directors of the employee being sent home and 
the reasoning for such action. The Department Directors will inform the Village 
Administrator, or his designee, of any determination to send an employee home under this 
section. The Village Administrator, or his designee, may contact the employee that was sent 
home to further determine the best and safest course of action for the employee’s eventual 
return to work.  
 
Employees that are not exhibiting symptoms but have been directly exposed to a confirmed 
case shall notify his/her Supervisor, the Supervisor shall notify the Department Head and 
the Village Administrator, or his designee, of the circumstances of the exposure. The Village 
shall then determine what protocol to follow with regard to the employee’s continued 
attendance at work.  
 
5.0  CONFIRMED CASES OF COVID-19  
 
If an employee has tested positive for COVID-19, that employee is restricted from coming to 
work or performing any work- or job-related activities, except remotely as allowed by this 
policy. The employee will be provided with Family Medical Leave Act (“FMLA”) paperwork 
to be completed by the employee and the employee’s health care provider and submitted to 
the Assistant Village Administrator, or her designee, via electronic mail, U.S. mail, or fax. 
Prior to physically returning to work, the employee must provide a health care provider’s 
note to the Assistant Village Administrator indicating the employee is not symptomatic and 
can safely return to work5.  
 
6.0  SICK LEAVE POLICY  
 

6.1 Non-confirmed, symptomatic cases  
 

                                                           
4 Directly exposed shall mean when there is direct and actual contact or sustained exposure of within six (6) 
feet of a confirmed case and while the employee was not wearing personal protective equipment for a 
prolonged period. 
5 If at any time doctors and other health care providers become too busy during this outbreak to provide a 
fitness-for-duty examination and documentation, the Village will also accept an over the phone or e-mail 
certification from a doctor or health care provider to certify that an employee can safely return to work. 



Until otherwise expressly rescinded, the Village will provide employees that are exhibiting 
symptoms up to three (3) calendar days6 to see a health care provider in order to determine 
that the employee may safely return back to work or if further testing or treatment for 
COVID-19 is needed prior to returning to work (“determination period”). Employees that 
exhibited symptoms of COVID-19, but have not yet been tested or determined to have 
contracted the illness prior to returning to work must:  
 

(1) not exhibit such symptoms; and  

(2) have been fever free for over 24 hours (fever must be measured without the use of 
fever-reducing medicines); and  

(3) obtain a health care provider’s note indicating the employee is not symptomatic and 
can safely return to work.  

 
The Village will not require those employees to use any of their accrued time off during the 
determination period if the employee is unable to work remotely.   
 
For those employees still exhibiting symptoms after three (3) days but are not a confirmed 
case (as discussed below) the Village will provide FMLA paperwork and those employees 
will be required to use accrued time off for any additional time off needed. 
 

6.2 Confirmed cases - Quarantine 
 
Until otherwise expressly rescinded, the Village will not require those employees that have 
been tested and confirmed to have contracted COVID-19 and/or have been under official 
quarantine by the Illinois Department of Public Health (“IDPH”), or other agency authorized 
to issue an official quarantine, to use any of their accrued time off for a period of two calendar 
weeks as measured from the date the employee was tested and only if the employee is unable 
to work remotely. The employee will be provided with Family Medical Leave Act (“FMLA”) 
paperwork to be completed by the employee and the employee’s health care provider and 
submitted to the Assistant Village Administrator, or her designee, via electronic mail, U.S. 
mail, or fax. As applicable, the employee shall provide, as part of that paperwork, 
documentation from IDPH, or other agency authorized to issue an official quarantine, 
indicating the date the employee’s quarantine began and the approximate duration of the 
quarantine.  
 
Prior to the employee’s return to work, the employee must 
 

(1) complete and provide all necessary FMLA paperwork; and  

(2) not exhibit any symptoms of COVID-19; and  

(3) have been fever free for over 24 hours (fever must be measured without the use of 
fever-reducing medicines); and  

                                                           
6 The Village will waive the requirement that an employee use their accrued time off for days in which the 

employee does not come to work because of an illness for only up to three (3) consecutive calendar days. If the 
employee was not scheduled to work on any of those days, the Village will not increase the employee’s leave 
nor will the use of such leave otherwise be required.  



(4) obtain and provide a health care provider’s note indicating the employee is not 
symptomatic and can safely return to work; and  

(5) provide the documentation or information from IDPH, or other qualified medical 
professional or agency as determined by the Village, that the First Responder has 
been released from quarantine or isolation, if the employee has been under an official 
quarantine.  

 
The employee acknowledges that in order to receive paid sick leave for two calendar weeks 
under this policy, the employee must provide all of the requested information and comply 
with this policy voluntarily.  
 

6.3 Confirmed cases – Quarantine for individual(s) that reside with Employee  
 
Until otherwise expressly rescinded, the Village will not require those employees that reside 
with an individual that has been tested and confirmed to have contracted COVID-19 and have 
been under official quarantine to use any of their accrued time off for a period of up to two 
calendar weeks as measured from the date the individual was tested and only if the employee 
is unable to work remotely. The employee shall provide documentation from IDPH, or other 
agency authorized to issue an official quarantine or isolation notice, indicating the date the 
individual(s) residing with the employee were quarantined and the approximate duration of 
the quarantine. Prior to returning to work, the employee shall submit the documentation or 
information from IDPH, or other agency authorized to issue an official quarantine, that the 
quarantine imposed upon the individual residing with the employee has been released from 
quarantine and that the employee is not symptomatic and can safely return to work.  
 
If that individual is a family member that the employee is providing care for as defined in the 
FMLA, the employee will be provided with FMLA paperwork to be completed by the 
employee and the employee’s health care provider and submitted to the Assistant Village 
Administrator, or her designee, via electronic mail, U.S. mail, or fax. In addition, the employee 
shall obtain and provide a health care provider’s note indicating the employee is not 
symptomatic and can safely return to work prior to physically returning to work.  
 
The employee acknowledges that in order to receive paid sick leave for two calendar weeks 
under this policy employees must provide all of the requested information and comply with 
this policy voluntarily.  
 

6.4 Confirmed cases – First Responders Exposure During Work with Confirmed Cases  
 
Until otherwise expressly rescinded, the Village will not require First Responders that have 
been exposed to a confirmed case of COVID-19 during the course of their duties and were 
not protected by the requisite personal protective equipment, to use any of their accrued 
time off for the time needed to be excluded from work as provided for by the CDC7. 

                                                           
7 The CDC’s guidance for Risk Assessment and Public Health Management of Healthcare Personnel with 

Potential Exposure in a Healthcare Setting to Patients with Coronavirus Disease (COVID-19) can be found at 
https://www.cdc.gov/coronavirus/2019-ncov/hcp/guidance-risk-assesment-hcp.html  



“Exposure” shall have the same meaning as provided by the CDC as provided for in its 
guidance documents.  
 
The First Responder will be provided with FMLA paperwork to be filled out by the First 
Responder and the First Responder’s health care provider and submitted to the Assistant 
Village Administrator, or her designee, via electronic mail, U.S. mail, or fax.  
 
Prior to the First Responder’s return to work, the employee must  
 

(1) complete and provide all necessary FMLA paperwork; and  

(2) not exhibit any symptoms of COVID-19; and  

(3) have been fever free for over 24 hours (fever must be measured without the use of 
fever-reducing medicines); and  

(4) obtain and provide a health care provider’s note indicating the First Responder is not 
symptomatic and can safely return to work; and  

(5) provide the documentation or information from IDPH, or other qualified medical 
professional or agency as determined by the Village, that the First Responder has 
been released from quarantine, if the employee has been under an official quarantine.  

 
The First Responder acknowledges that in order not to be required to use accrued time when 
exposed to a confirmed case, he/she must provide the requested information and comply 
with this policy voluntarily.  
 
7.0  WORK REMOTELY POLICY  
 
For those employees that are physically and logistically able to perform their job duties 
remotely, the Village will allow those employees to work remotely as authorized by the 
Village Administrator’s Office.  
 
Employees may be allowed to work remotely if their job duties permit such work. 
Authorization to work from home may be given only by the Village Administrator’s Office. 
 
Employees that are authorized to work from home shall not be considered absent and will 
not be required to use any accrued time off. Employees that are authorized to work remotely 
will be given a Village laptop and/or VPN access to the Village’s server and electronic mail 
and are expected to continue to perform their assigned tasks.  
 

Employees who have received approval to work from home are expected to work on a 

schedule that is consistent with the employee’s current work schedule.  Employees are not 

authorized to significantly alter their work schedule without prior approval from the 

employee’s supervisor.  Further, employees who are working remotely must obtain advance 

approval from the employee’s supervisor to work overtime and/or to use benefit time (e.g. 

vacation day, personal day, or other paid benefit leave).  

 



8.0  DISCLAIMER  
 
This policy may be amended, suspended or rescinded at any time at the sole discretion of the 
Village Administrator’s office. This policy does not provide the employees with any rights 
and the provisions of this policy are administered at the discretion of the Village 
Administrator’s Office. Employees are required to adhere to the Employee Personnel 
Manual, Safety Manual, and individual Department General Orders, Standard Operating 
Procedures or Special Directors.  The Village Administrator may grant exceptions to this 
policy at his sole discretion. 
 
Information regarding any diagnosis, official quarantine and/or information in regard to an 
employee’s illness or disability will remain confidential from all non-need-to-know 
employees and kept in the employee’s medical files which are in the possession of the Village 
Administrator’s Office. 
 
9.0 EXPIRATION 
 
This policy will expire at 11:59 p.m. on December 31, 2020. 
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Policies & Procedures 
 

 
Policy Topic: Amended Illness at the Workplace (COVID-19) – Non-First 

Responder Employees1 
 
Approved by: Eric Palm, Village Administrator  
 
Effective On: April 9, 2020 
 

 
1.0 POLICY STATEMENT 

The Village, in its efforts to provide a safe and secure working environment is issuing this 
policy for its employees.  The potential for non-public safety employees to come into direct 
contact with a confirmed case of COVID-19 during the course of their duties is relatively low.  
However, the Village is adjusting its sick time leave policies in order to encourage and 
require employees who exhibit symptoms2 of Coronavirus 2019 (“COVID-19”), have been 
diagnosed with COVID-19, and/or are otherwise placed under official isolation or quarantine 
(collectively referred to as “sick” or “sick employees”), from coming into work and 
potentially spreading an illness to coworkers and the public.  It is incumbent upon employees 
to use sound judgment when they are exposed to a confirmed or suspected case of COVID-
19, and notify their supervisor(s) immediately in order to ensure the safety of their 
coworkers and the public health in context at all times.  
 
The Governor of the State of Illinois has issued a disaster proclamation because of the COVID-
19 virus outbreak. The Village President has declared a state of emergency in the Village of 
River Forest because of the COVID-19 virus outbreak. The World Health Organization 
declared the COVID‐19 virus outbreak a worldwide global pandemic.  Under the Governor’s 
proclamation, the essential services provided by the Village of River Forest to its residents 
and businesses, are an essential service and are exempted from the Governor’s proclamation.  
The Village has taken numerous steps to continue providing essential services and protect 

                                                           
1 Non-First Responder Employees are those employees who do not hold the position of Police Chief, Deputy 
Police Chief, Patrol Commander, Police Sergeant, Patrol Officer, Fire Chief, Fire Lieutenant, or 
Firefighter/Paramedic. 
2 Symptoms of COVID-19 shall mean symptoms identified by the Centers for Disease Control and Prevention. 
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its employees and residents, such as enhanced provision of services via the internet, 
telework, staggered/flexible scheduling, social distancing, modifying operations, increased 
cleaning and disinfecting, and quarantining any employee who was potentially exposed to 
COVID-19, 
 
As such, the spread of COVID-19 is considered a direct threat under the Americans with 
Disabilities Act and certain policies can be put into place to help stall the spread of the virus. 
While this policy attempts to cover all scenarios that may arise during the pandemic, it 
cannot foreseeably do so. As such, any specific scenarios or concerns not directly addressed 
in this policy should be brought directly to the attention of the Village Administrator or his 
designee.    
 
Prior to passage of the Families First Coronavirus Recovery Act (“FFCRA”) the Village 
adopted this policy, which provides additional paid sick leave benefits to its 
employees/emergency responders.  Accordingly, the Village has elected to exempt the 
employees covered by this policy as emergency responders under the Family and Medical 
Leave Expansion Act and the Emergency Paid Sick Leave Act and provide telework to any 
employee who cannot be exempted as an emergency responder. 
 
2.0  PROCEDURES  
 
All employees must immediately notify their supervisor:  
 

(1) of any symptoms of COVID-19 that they have,  

(2) if they have been tested for COVID-19 and the results of such test, and/or  

(3) if they have been placed under or reside with someone that has been placed under 
official isolation and/or quarantine.  

 
All employees exhibiting symptoms of COVID-19 or who are sick shall refrain from physically 
coming to or remaining at work in accordance with this policy.  
 
3.0  NON-CONFIRMED, NON-SYMPTOMATIC CASES OR THOSE EMPLOYEES 

DIRECTLY EXPOSED TO A SUSPECTED CASE (PERSONS UNDER INVESTIGATION) 
OR WHO HAVE TRAVELED TO AREAS DESIGNATED AS HIGH-RISK AREAS  

 
For those employees that are not exhibiting symptoms or have been directly exposed3 to a 
suspected case (persons under investigation), or who have traveled to areas that have been 
designated as high risk by the Cook County Department of Public Health, Illinois Department 
of Public Health, Centers for Disease Control or World Health Organization, but have not 
received results of a test for COVID-19, those employees may remain at work. The potential 
exposure should be documented on a first aid report and submitted to the employee’s 
supervisor and Department Head.  

                                                           
3 Directly exposed shall mean when there is direct and actual contact or sustained exposure of within six (6) 
feet of a confirmed case and while the employee was not wearing personal protective equipment for a 
prolonged period.  
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4.0  NON-CONFIRMED – SYMPTOMATIC CASES OR THOSE EMPLOYEES DIRECTLY 

EXPOSED TO A CONFIRMED CASE  
 
For those employees that are exhibiting symptoms or have been directly exposed4 to a 
confirmed case, but have not received results of a test for COVID-19, the Village is requiring 
that those employees refrain from coming to work and/or be sent home by a supervisor. 
Those employees shall not perform any work- or job-related activities except for work that 
can be done remotely as otherwise allowed by the Village Administrator or his designee.  
 
Supervisors are authorized and instructed to send home any employee exhibiting symptoms. 
Supervisors must inform their Department Directors of the employee being sent home and 
the reasoning for such action. The Department Directors will inform the Village 
Administrator, or his designee, of any determination to send an employee home under this 
section. The Village Administrator, or his designee, may contact the employee that was sent 
home to further determine the best and safest course of action for the employee’s eventual 
return to work.  
 
Employees that are not exhibiting symptoms but have been directly exposed to a confirmed 
case shall notify his/her Supervisor, the Supervisor shall notify the Department Head and 
the Village Administrator, or his designee, of the circumstances of the exposure. The Village 
shall then determine what protocol to follow with regard to the employee’s continued 
attendance at work.  
 
5.0  CONFIRMED CASES OF COVID-19  
 
If an employee has tested positive for COVID-19, that employee is restricted from coming to 
work or performing any work- or job-related activities, except remotely as allowed by this 
policy. The employee will be provided with Family Medical Leave Act (“FMLA”) paperwork 
to be completed by the employee and the employee’s health care provider and submitted to 
the Assistant Village Administrator, or her designee, via electronic mail, U.S. mail, or fax. 
Prior to physically returning to work, the employee must provide a health care provider’s 
note to the Assistant Village Administrator indicating the employee is not symptomatic and 
can safely return to work5.  
 
6.0  SICK LEAVE POLICY  
 

6.1 Non-confirmed, symptomatic cases  
 

                                                           
4 Directly exposed shall mean when there is direct and actual contact or sustained exposure of within six (6) 
feet of a confirmed case and while the employee was not wearing personal protective equipment for a 
prolonged period. 
5 If at any time doctors and other health care providers become too busy during this outbreak to provide a 
fitness-for-duty examination and documentation, the Village will also accept an over the phone or e-mail 
certification from a doctor or health care provider to certify that an employee can safely return to work. 
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Until otherwise expressly rescinded, the Village will provide employees that are exhibiting 
symptoms up to three (3) calendar days6 to see a health care provider in order to determine 
that the employee may safely return back to work or if further testing or treatment for 
COVID-19 is needed prior to returning to work (“determination period”). Employees that 
exhibited symptoms of COVID-19, but have not yet been tested or determined to have 
contracted the illness prior to returning to work must:  
 

(1) not exhibit such symptoms; and  

(2) have been fever free for over 24 hours (fever must be measured without the use of 
fever-reducing medicines); and  

(3) obtain a health care provider’s note indicating the employee is not symptomatic and 
can safely return to work.  

 
The Village will not require those employees to use any of their accrued time off during the 
determination period if the employee is unable to work remotely.   
 
For those employees still exhibiting symptoms after three (3) days but are not a confirmed 
case (as discussed below) the Village will provide FMLA paperwork and those employees 
will be required to use accrued time off for any additional time off needed. 
 

6.2 Confirmed cases - Quarantine 
 
Until otherwise expressly rescinded, the Village will not require those employees that have 
been tested and confirmed to have contracted COVID-19 and/or have been under official 
quarantine by the Illinois Department of Public Health (“IDPH”), or other agency authorized 
to issue an official quarantine, to use any of their accrued time off for a period of two calendar 
weeks as measured from the date the employee was tested and only if the employee is unable 
to work remotely. The employee will be provided with Family Medical Leave Act (“FMLA”) 
paperwork to be completed by the employee and the employee’s health care provider and 
submitted to the Assistant Village Administrator, or her designee, via electronic mail, U.S. 
mail, or fax. As applicable, the employee shall provide, as part of that paperwork, 
documentation from IDPH, or other agency authorized to issue an official quarantine, 
indicating the date the employee’s quarantine began and the approximate duration of the 
quarantine.  
 
Prior to the employee’s return to work, the employee must 
 

(1) complete and provide all necessary FMLA paperwork; and  

(2) not exhibit any symptoms of COVID-19; and  

(3) have been fever free for over 24 hours (fever must be measured without the use of 
fever-reducing medicines); and  

                                                           
6 The Village will waive the requirement that an employee use their accrued time off for days in which the 
employee does not come to work because of an illness for only up to three (3) consecutive calendar days. If the 
employee was not scheduled to work on any of those days, the Village will not increase the employee’s leave  
nor will the use of such leave otherwise be required.  
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(4) obtain and provide a health care provider’s note indicating the employee is not 
symptomatic and can safely return to work; and 

(5) provide the documentation or information from IDPH, or other qualified medical 
professional or agency as determined by the Village, that the employee has been 
released from quarantine or isolation, if the employee has been under an official 
quarantine.  

 
The employee acknowledges that in order to receive paid sick leave for two calendar weeks 
under this policy, the employee must provide all of the requested information and comply 
with this policy voluntarily.  
 

6.3 Confirmed cases – Quarantine for individual(s) that reside with Employee  
 
Until otherwise expressly rescinded, the Village will not require those employees that reside 
with an individual that has been tested and confirmed to have contracted COVID-19 and have 
been under official quarantine to use any of their accrued time off for a period of up to two 
calendar weeks as measured from the date the individual was tested and only if the employee 
is unable to work remotely. The employee shall provide documentation from IDPH, or other 
agency authorized to issue an official quarantine or isolation notice, indicating the date the 
individual(s) residing with the employee were quarantined and the approximate duration of 
the quarantine. Prior to returning to work, the employee shall submit the documentation or 
information from IDPH, or other agency authorized to issue an official quarantine, that the 
quarantine imposed upon the individual residing with the employee has been released from 
quarantine and that the employee is not symptomatic and can safely return to work.  
 
If that individual is a family member that the employee is providing care for as defined in the 
FMLA, the employee will be provided with FMLA paperwork to be completed by the 
employee and the employee’s health care provider and submitted to the Assistant Village 
Administrator, or her designee, via electronic mail, U.S. mail, or fax. In addition, the employee 
shall obtain and provide a health care provider’s note indicating the employee is not 
symptomatic and can safely return to work prior to physically returning to work.  
 
The employee acknowledges that in order to receive paid sick leave for two calendar weeks 
under this policy employees must provide all of the requested information and comply with 
this policy voluntarily.  
 

6.4 Confirmed cases – Employee Exposure During Work with Confirmed Cases  
 
Until otherwise expressly rescinded, the Village will not require non-first responder 
employees that have been exposed to a confirmed case of COVID-19 during the course of 
their duties and were not protected by the requisite personal protective equipment, to use 
any of their accrued time off for the time needed to be excluded from work as provided for 
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by the CDC7. “Exposure” shall have the same meaning as provided by the CDC as provided for 
in its guidance documents.  
 
The non-first responder employee will be provided with FMLA paperwork to be filled out by 
the employee and the employee’s health care provider and submitted to the Assistant Village 
Administrator, or her designee, via electronic mail, U.S. mail, or fax.    
 
Prior to the employee’s return to work, the employee must  
 

(1) complete and provide all necessary FMLA paperwork; and  

(2) not exhibit any symptoms of COVID-19; and  

(3) have been fever free for over 24 hours (fever must be measured without the use of 
fever-reducing medicines); and  

(4) obtain and provide a health care provider’s note indicating employee is not 
symptomatic and can safely return to work; and  

(5) provide the documentation or information from IDPH, or other qualified medical 
professional or agency as determined by the Village, that the employee has been 
released from quarantine, if the employee has been under an official quarantine.   

The employee acknowledges that in order not to be required to use accrued time when 
exposed to a confirmed case, he/she must provide the requested information and comply 
with this policy voluntarily.  
 
7.0  WORK REMOTELY POLICY  
 
For those employees that are physically and logistically able to perform their job duties 
remotely, the Village will allow those employees to work remotely as authorized by the 
Village Administrator’s Office.  
 
Employees may be allowed to work remotely if their job duties permit such work. 
Authorization to work from home may be given only by the Village Administrator’s Office. 
 
Employees that are authorized to work from home shall not be considered absent and will 
not be required to use any accrued time off. Employees that are authorized to work remotely 
will be given a Village laptop as-needed and/or VPN access to the Village’s server and 
electronic mail and are expected to continue to perform their assigned tasks.  
 

Employees who have received approval to work from home are expected to work on a 

schedule that is consistent with the employee’s current work schedule.  Employees are not 

authorized to significantly alter their work schedule without prior approval from the 

employee’s supervisor.  Further, employees who are working remotely must obtain advance 

                                                           
7 The CDC’s guidance for Risk Assessment and Public Health Management of Healthcare Personnel with 
Potential Exposure in a Healthcare Setting to Patients with Coronavirus Disease (COVID-19) can be found at 
https://www.cdc.gov/coronavirus/2019-ncov/hcp/guidance-risk-assesment-hcp.html  
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approval from the employee’s supervisor to work overtime and/or to use benefit time (e.g. 

vacation day, personal day, or other paid benefit leave).  

 
8.0  DISCLAIMER  
 
This policy may be amended, suspended or rescinded at any time at the sole discretion of the 
Village Administrator’s office. This policy does not provide the employees with any rights 
and the provisions of this policy are administered at the discretion of the Village 
Administrator’s Office. Employees are required to adhere to the Employee Personnel 
Manual, Safety Manual, and individual Department General Orders, Standard Operating 
Procedures or Special Directors.  The Village Administrator may grant exceptions to this 
policy at his sole discretion. 
 
Information regarding any diagnosis, official quarantine and/or information in regard to an 
employee’s illness or disability will remain confidential from all non-need-to-know 
employees and kept in the employee’s medical files which are in the possession of the Village 
Administrator’s Office. 
 
9.0 EXPIRATION 
 
This policy will expire at 11:59 p.m. on December 31, 2020. 
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